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FOREWORD  TO  1965  EDITION 


For  the  past  several  decades,  it  has  become  increasingly  apparent  that  there  is  a very  real  need  to  standardize  formats  and 
techniques  used  in  the  presentation  of  textbook  materials  for  blind  students.  Accordingly,  in  1962  the  AAIB-AAWB  Braille  Authority 
appointed  an  Advisory  Committee  on  Textbook  Formats  and  Techniques,  composed  of  educators,  transcribers  and  other  braille  experts,  to 
work  with  it  in  the  development  of  standardized  procedures  for  the  embossing  of  educational  materials. 

The  work  of  this  group  has  included  a careful  study  of  textboooks  of  all  types  and  on  all  subjects,  from  the  pre-primer  to  college 
level,  in  order  to  try  to  discover  the  many  and  varied  problems  to  be  solved.  Many  of  the  subjects  dealt  with  in  this  code  have  been 
treated  because  of  actual  difficulties  encountered  by  transcribers  and  printers  in  embossing  textbook  materials.  Some  research  was  done 
through  sending  material  as  it  was  prepared  to  transcribing  groups  and  publishers  to  obtain  their  reactions. 

It  is  recognized  that  this  is  not  a finished  code.  Because  of  the  complicated  nature  of  format  problems,  and  because  of  the 
immediate  need  for  guidance  of  transcribers,  it  has  not  seemed  feasible  to  wait  the  long  time  necessary  for  formal  research.  Rather,  it  is 
believed  that  much  more  will  be  gained  by  giving  the  code  to  the  field  for  practical  demonstration.  Upon  receipt  of  questions  and 
comments  coming  from  a broad  clientele  of  users,  the  material  can  be  refined  and  expanded  to  a point  where  it  will  become  of  maximum 
value  to  braille  readers  and  transcribers.  In  the  meantime,  uniform  usage  on  the  points  contained  in  the  present  code  should  prove  of 
great  value  to  all  concerned. 

The  very  great  thanks  of  the  AAIB-AAWB  Braille  Authority  are  given  to  the  members  of  the  Advisory  Committee  on  Textbook 
Formats  and  Techniques : 


Dr.  Doris  Gray 
Roy  G.  Haynes 


Grace  Napier 
Dr.  Carson  Y.  Nolan 


Barney  Mamet  Virginia  Scharoff 

Lorraine  P.  Murin  Esther-Rosalie  Stone 

Credit  and  appreciation  is  also  given  to  the  Vocational  Rehabilitation  Administration,  Department  of  Health,  Education,  and 
Welfare,  Washington,  D.  C.,  for  a very  substantial  grant  to  the  American  Printing  House  for  the  Blind,  Louisville,  Kentucky,  which  has 
also  subsidized  the  publication  of  this  code.  Through  their  generosity,  the  complete  plate  costs,  plus  50  percent  of  the  cost  of  the  printing 
and  binding  of  the  first  editions,  in  both  ink  print  and  braille,  have  been  underwritten,  thereby  making  possible  distribution  of  this  work 
at  a minimum  price. 


Upon  adoption  by  the  AAIB  and  AAWB,  as  of  January  1,  1965,  this  work  becomes  the  official  CODE  OF  BRAILLE  TEXTBOOK 
FORMATS  AND  TECHNIQUES  for  use  in  the  United  States. 


AAIB-AAWB  Braille  Authority 

Maxine  B.  Dorf  (1959-  ) 

Marjorie  S.  Hooper  (1959-  ) 

Bernard  M.  Krebs  (1959-  ) 


V 
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FOREWORD  TO  1970  REVISION 


As  stated  in  the  Foreword  to  the  original  1965  edition,  it  is  recognized  that  this  Code  can  never  be  completely  finished,  primarily 
because  ink-print  publishers  and  authors  are  constantly  finding  new  ways  to  present  information,  particularly  in  textbooks.  This  1970 
Revision  is  designed  to  answer  many  problems  faced  by  transcribers  since  the  1965  Revision,  in  so  far  as  has  been  possible  without 
undertaking  major  research,  which  it  is  hoped  will  be  provided  in  the  near  future.  Notable  additions  in  this  Revision  include  braille 
notations  and  rules  of  usage  for  pronunciation  symbols  for  five  widely  accepted  ink-print  dictionaries  (Webster’s  New  World  Diction- 
ary of  the  American  Language,  c1970;  Thorndike-Barnhart  series  of  dictionaries,  including  The  World  Book  Dictionary,  c1970; 
The  Random  House  Dictionary  of  the  English  Language,  c1967  ; American  Heritage  Dictionary  of  the  English  Language, 
C1970;  and  Funk  and  Wagnalls  Standard  Dictionary  of  the  English  Language,  c1966).  Additionally,  a system  of  notation  and 
usages  for  the  special  signs  for  Old  and  Middle  English  have  been  developed,  as  well  as  stress  signs  to  be  used  in  embossing  certain 
foreign  languages. 

Appreciation  and  thanks  are  extended  by  the  Authority  to  the  current  members  of  the  Advisory  Committee  on  Textbook  Formats 
and  Techniques  for  their  help  and  suggestions  in  the  development  of  this  revision: 

Ethel  Earnest  Virginia  Scharoff 

Lorraine  P.  Murin  Esther-Rosalie  Stone 

It  is  hoped  that  the  additions  and  refinements  included  in  this  revision  will  prove  of  considerable  help  to  transcribers  and  students. 


AAWB-AEVH  Braille  Authority 

Maxine  B.  Dorf  (1959-  ) 

Freda  Henderson  (1967-  ) 

Marjorie  S.  Hooper  (1959-  ) 

Bernard  M.  Krebs  (1959-  ) 

Alice  M.  Mann  (1967-  ) 


v 


FOREWORD  TO  1977  EDITION 


The  1977  edition  of  the  CODE  OF  BRAILLE  TEXTBOOK  FORMATS  AND  TECHNIQUES  has  been  undertaken  in  the  contin- 
uing attempt  to  provide  braille  publishers,  transcribers,  and  readers  with  symbols  and  procedures  which  accurately  reflect  the  signs  and 
styles  of  print  publications.  The  three  previous  revisions  of  the  1965  Code  consisted  primarily  of  newly  encountered  supplementary  in- 
formation in  print  textbooks  for  which  embossing  procedures  had  not  been  prescribed. 

The  Format  Code  has  amply  demonstrated  its  efficiency  and  effectiveness  in  the  wealth  of  textbooks  which  have  been  provided 
for  students  in  both  residential  and  public  school  facilities.  The  constant  flow  of  inquiries  over  the  years  from  transcribers  and  readers 
lequesting  claiifications,  interpretations,  and  additions  clearly  indicated  the  necessity  for  a complete  review  and  reworking  of  the  Code. 
The  1977  edition  is  the  end  product  of  the  work  of  a carefully  selected  advisory  committee  of  transcribers,  educators,  and  users  acting  in 
harmony  with  the  Braille  Authority. 

The  very  great  thanks  and  appreciation  of  the  Braille  Authority  are  extended  to  the  current  members  of  the  Advisory  Committee 
on  Textbook  Formats  and  Techniques  for  their  expressions  of  knowledge  and  insight  in  preparing  this  edition: 


The  Braille  Authority  presents  this  major  revision  of  the  Textbook  Code  to  transcribers  and  students  whom  it  is  designed  to  help. 
We  trust  all  will  find  the  changes  of  great  benefit. 


Ethel  P.  Earnest 
Ralph  E.  McCracken 
Virginia  Brooks  Scharoff 


Elizabeth  Cleghorn  Smith 
Esther-Rosalie  Stone 
Barbara  H.  Tate 


AAWB-AEVH-NBA  Braille  Authority 


Maxine  B.  Dorf  (1959-  ) 

Marjorie  S.  Hooper  (1959-  ) 

Virginia  B.  Katz  (1974-  ) 

Bernard  M.  Krebs  (1959-1975*) 
Alice  M.  Mann  (1967-  ) 


( 


*Retired  Dec.  31,  1975 


( 
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RULES  FOR  THE  TRANSCRIPTION  OF  TEXTBOOKS 


GENERAL  PRINCIPLES 

Because  of  the  constant  change  in  methods  of  presentation  of  copy  by  authors  and  print  publishers,  it  is  not  possible  to  provide  in  ad- 
vance for  all  problems  which  are  to  be  met  in  the  braiding  of  textbooks.  Therefore,  the  usages  set  forth  in  this  Codebook  should  be  considered 
as  guidelines.  However,  the  braille  symbols,  and  their  rules  of  usage,  presented  in  this  Codebook  must  be  employed  wherever  they  are  re- 
quired. Additionally,  the  directives  listed  below  should  be  followed  at  all  times. 

A.  All  transcriptions  should  conform  to  the  rules  and  usages  provided  in  the  latest  revisions  of  the  official  braille  codes  listed  below, 
except  as  modifications  are  herein  set  forth  for  textbooks : 

English  Braille,  American  Edition 

Nemeth  Braille  Code  for  Mathematics  and  Science  Notation 
Provisional  Braille  Code  for  Computer  Notation 
Revised  International  Manual  of  Braille  Music  Notation 

B.  No  book  should  be  transcribed  without  being  completely  pre-examined  for  special  problems  which  should  be  structured  before 
starting  the  embossing. 

C.  Any  wording  added  to  the  text  by  the  transcriber  should  be  treated  as  a transcriber’s  note.  Wherever  a transcriber’s  note  is  re- 
quired, the  insertion  should  be  made  before  the  material  to  which  it  applies.  For  exceptions  to  this  principle,  see  Rule  II,  §10b;  Rule  HI, 
§13d(3) ; and  Rule  XII,  §32c(2). 


GENERAL  RULES 

RULE  I— PAGE  AND  VOLUME  SIZE,  LINE-SPACING,  SUPPLEMENTARY  VOLUMES;  PAGE  NUMBERING; 

TEXT  TITLES,  RUNNING  HEADS;  QUOTED  MATTER,  ATTRIBUTIONS 

§1.  Page  and  Volume  Size,  Line-spacing,  Supplementary  Volumes: 

a.  All  materials  for  the  first  school  grade  should  be  embossed  on  a page  no  larger  than  11"  x 9",  with  the  braille  lines  embossed 
across  the  11"  dimension  of  the  page.  Each  braille  line  should  be  preceded  by  a blank  line.  If  print  interlining  of  the  braille  material  is 
required,  the  print  should  appear  word-for-word  above  the  braille  line. 

b.  Materials  for  school  grades  II  and  above  should  be  brailled  on  a page  of  25  lines,  with  a maximum  of  41  cells  to  the  line.  Single  line- 
spacing should  be  used.  Note:  A 38-cell  line  has  been  used  for  the  simulated  braille  material  in  this  Codebook. 

c.  Braille  volumes  for  school  grades  I-III  should  contain  no  more  than  50  one-side  pages.  In  transcribing  books  for  these  early  grades, 
words  should  not  be  divided  at  the  ends  of  lines.  It  is  preferable  that  braille  volumes  for  all  other  textbooks  contain  no  more  than  90  one-side 
pages.  Wherever  possible,  volumes  should  be  terminated  either  at  the  end  of  a chapter,  section,  etc.,  or  at  a place  where  there  is  a logical 
break  in  thought. 

d.  Appendices,  glossaries,  indices,  etc.,  are  often  more  useful  when  they  are  bound  in  separate  volumes.  When  the  appropriate  volume 
number  cannot  be  determined  in  advance,  the  volume  (s)  should  be  numbered  “Supplement  I,”  “Supplement  II,  etc.,  with  the  braille  page 
numbers  starting  with  si,  s2,  etc.,  for  each  volume. 

e.  In  counting  lines  on  a braille  page,  all  lines  should  be  counted  from  the  top  of  the  page,  whether  or  not  they  carry  braille. 

§2.  Page  Numbering: 

a.  Print  Page  Numbers:  For  the  information  of  the  student,  it  is  important  to  indicate  where  each  print  page  begins. 

(1)  If  a new  print  page  is  started  at  the  top  of  a braille  page,  the  print  page  number  should  be  written  in  the  last  cells  of  the  first 
line,  with  no  fewer  than  three  blank  cells  left  between  the  page  number  and  the  text  or  running  head.  (See  §2b  below  for  braille  page  numbei- 
ing.) 

(2)  When  a print  page  ends  on  the  last  or  the  next-to-last  line  of  the  braille  page,  the  new  print  page  should  start  at  the  top  of  a 
new  braille  page.  Where  it  is  not  possible  to  include  the  heading  (s)  and  at  least  one  line  of  braille  text  at  the  end  of  a braille  page,  the  head- 
ing (s)  should  be  carried  over  to  a new  braille  page.  (See  also  Rule  V.) 
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Rule  I — §2a(3)-§2a(6) 


(3)  If  a new  print  page  starts  within  a braille  page : 

(a)  The  braille  line  should  be  terminated  with  the  last  word  (or  portion  thereof)  on  the  print  page. 

(b)  The  new  print  page  number  should  be  placed  at  the  right-hand  margin  on  the  next  braille  line.  The  new  print  page 
indicator  (a  line  of  dots  3-6)  should  begin  at  the  left-hand  margin  on  the  same  braille  line.  No  space  should  be  left  between  this  indi- 
cator and  the  first  symbol  of  the  print  page  number.  Ex: 

27 
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(c)  When  any  heading  starts  at  the  top  of  a print  page  but  within  a braille  page,  the  heading  should  be  placed  on  the  line 

immediately  below  the  new  print  page  indicator. 

(d)  When  in  braille,  a skipped  line  is  used  to  indicate  a break  in  context  or  the  transition  between  regular  text  and  quoted 
matter,  follow  the  directives  below.  Additionally,  see  §4a  for  quoted  matter. 

(i)  If  either  the  regular  text  or  the  quoted  matter  ends  on  the  last  or  the  next-to-last  line  of  a braille  page,  a line  should 
be  skipped  at  the  top  of  the  next  braille  page  (after  the  running  head,  if  one  is  used) . 

(ii)  If  the  new  context  or  the  transition  between  regular  text  and  quoted  matter  (or  vice  versa)  occurs  at  the  top  of  a 

print  page  which  begins  within  a braille  page,  insert  the  new  print  page  indicator  and  then  skip  a line. 

(4)  When  a print  page  is  continued  on  one  or  more  braille  pages,  the  same  print  page  number  should  be  placed  at  the  end  of  the 
first  line  on  these  braille  pages.  It  should  be  preceded,  unspaced,  by  the  letter  a for  the  first  continued  page,  b for  the  second,  etc.  These  let- 
ters should  be  written  without  the  capital  or  letter  sign,  and  the  usual  three  blank  cells  should  be  left  between  this  lettered  number  and  the 
text  or  running  head.  Ex : 


Example  #1 


LATIN  AMERICA 
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(5)  Print  page  numbers  should  not  be  shown  on  title  pages,  pages  of  dedication,  lists  of  special  symbols,  transcriber’s  note  pages, 
and  contents  pages.  All  other  pages  (including  preface,  foreword,  introduction,  etc.)  should  be  numbered  in  conformity  with  the  print  copy, 
and  should  follow  immediately  after  the  Table  of  Contents.  (See  §2b  below  for  braille  page  numbering.) 


(6)  When  one  or  more  print  pages  have  only  the  heading(s)  for  the  text  title,  part,  unit,  chapter,  etc.,  such  heading(s)  should  be 
placed  as  centered  heading (s)  on  one  braille  page  and  be  followed  after  one  blank  line  by  the  text.  In  such  cases,  the  combined  print  page 
numbers  should  be  inserted,  the  last  one  indicating  the  print  page  on  which  the  text  actually  begins. 

When  blank  pages,  or  full  pages  of  illustrations  which  are  to  be  omitted  from  the  braille  edition,  are  included  in  the  print  page 
number  count,  their  page  numbers  should  be  combined  with  the  print  page  number  that  follows.  Ex: 


20-24 


Rule  I— §2a(7)-§4(a)2 
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(7)  Unnumbered  or  Roman  numeral  pages  which  appear  at  the  back  of  a print  text  should  be  numbered  as  follows : 

(a)  If  these  pages  are  numbered  with  Roman  numerals  in  print,  follow  copy. 

(b)  If  these  pages  are  unnumbered,  each  braille  page  should  be  numbered  consecutively  at  the  end  of  the  first  line.  The 
numbers  should  begin  with  Arabic  1 for  each  unnumbered  section,  and  should  be  preceded  by  identifying  initials,  such  as  gl,  g2,  etc., 
for  glossaries;  tl,  t2,  etc.,  for  tests;  and  so  on.  On  such  pages,  do  not  indicate  the  beginning  of  each  new  print  page. 

(c)  Unnumbered  note  pages  at  the  back  of  a print  text  which  are  transposed  to  the  end  of  a braille  volume  should  be  num- 
bered nl,  n2,  etc.,  as  in  §2a(7)  (b)  above.  See  also,  Rule  VI,  §23d(2). 

(8)  Material  which  appears  inside  the  front  and/or  back  cover (s)  of  a print  text  should  be  treated  as  follows: 

(a)  If  such  material  contains  no  information  of  value  to  the  braille  reader  or  if  the  information  is  included  in  the  body  of  the 
text,  it  should  be  ignored. 

(b)  When  such  material  contains  supplementary  information  or  if  reference  to  it  is  made  in  the  body  of  the  text,  this  mate- 
rial should  be  included.  Its  placement  in  the  braille  text  should  be  determined  according  to  the  following : 

(i)  If  use  of  this  material  is  required  throughout  the  text,  it  should  be  placed  in  the  preliminary  pages  of  each  braille 
volume.  (See  Rule  II,  §5  for  placement.)  The  page  should  be  headed  as  shown  in  the  print  text.  A transcriber’s  note  should  be 
inserted  following  the  heading  to  indicate  the  placement  in  print.  All  such  pages  should  be  numbered  in  accordance  with  §2b  (1)  (a) 
below. 

(ii)  When  occasional  reference  to  this  material  (or  portions  thereof)  is  made  in  the  text,  it  should  be  inserted  in  ac- 
cordance with  Rule  VI,  §21c. 

b.  Braille  Page  Numbers : Running  braille  page  numbers  should  be  written  at  the  end  of  the  last  line  of  the  braille  page,  with  no  fewer 
than  three  blank  cells  left  between  the  last  word  of  text  and  the  page  number.  (Consecutively  numbered  braille  pages  are  required  for  col- 
lating the  pages  of  textbooks  duplicated  by  any  vacuum-forming  or  press-printed  process.) 

(1)  Braille  pages  should  be  numbered  as  follows: 

(a)  In  each  volume,  all  preliminary  pages  listed  in  Rule  II,  §5  should  be  given  Arabic  numbers,  preceded  by  the  letter  p,  writ- 
ten unspaced  and  without  a letter  sign.  In  every  volume,  the  title  page  should  be  numbered  pi,  followed  consecutively  by  p2,  p3,  etc., 
for  the  additional  preliminary  pages. 

(b)  Text  pages  (including  forewords,  prefaces,  introduction,  etc.)  should  begin  with  Arabic  1 in  the  first  volume,  and 
should  be  numbered  consecutively  from  volume  to  volume.  If  a print  text  is  to  be  divided  among  a number  of  transcribers  or  if  the 
volumes  in  it  are  to  be  brailled  “out-of-sequence,”  the  first  page  of  text  in  each  volume  should  be  given  Arabic  1. 

(2)  If  it  is  found  that  a braille  page  number  has  been  repeated,  the  repetition  sign  (dots  5-6)  should  be  inserted  unspaced  before 
the  repeated  page  number.  If  a braille  page  number  has  been  omitted,  the  omission  sign  (dot  5)  should  be  inserted  unspaced  before  the  num- 
ber of  the  page  which  follows  the  omission.  For  preliminary  pages,  these  symbols  should  precede  the  letter  p. 

§3.  Text  Titles,  Running  Heads : 

a.  Text  Titles:  The  full  title  of  the  book  should  be  written  in  double  capitals  and  centered  on  the  first  line  (or  lines)  of  the  first  page 
of  text  in  each  volume  of  the  braille  text. 

b.  Running  Heads : If  the  agency  of  the  transcriber  requires  the  use  of  the  book  title  as  a running  head  on  the  first  line  of  each  bi  aille 
page,  the  running  head  should  not  occupy  more  than  one  braille  line.  Where  necessary,  it  should  be  shortened  so  that  at  least  three  blank 
cells  are  left  at  the  beginning  of  the  line,  and  between  the  end  of  the  running  head  and  the  print  page  number. 

(1)  One  blank  line  should  be  left  between  the  running  head  and  a heading  which  follows.  See  also  Rule  V. 

(2)  No  blank  line  should  be  left  between  a running  head  and  the  continuation  of  regular  text. 

§4.  Quoted  Matter,  Attributions: 

a.  Quoted  matter  which  is  set  off  from  the  body  of  the  text  by  blank  lines,  quotation  marks,  change  of  margin,  and/or  change  of 
typeface  in  print  should  be  presented  as  follows : 

(1)  The  blank  lines  and/or  quotation  marks  should  be  retained. 

(2)  The  change  of  margin  should  be  ignored  and  special  typefaces  should  be  used  only  where  necessary  to  show  emphasis  oi  dis- 
tinction. Normal  paragraphing  should  be  observed. 
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Rule  I — §4a(3)-§4b(2) 


matter  in  theL^tSt”  markS  Sh°Uld  ^ 8Ub3titUted  fOT  print  itaIic3  or  other  typefaces  when  blank  lines  are  not  used  to  set  apart  quoted 

..  Jj\  Attributions  (assigning  authorship  and/or  source)  should  follow  the  directives  in  Rule  VI,  §21a(4)  as  to  capitalization  nunctim 
wfoch  theTrefer.68*  N°  ‘me3  Sh°U'd  ^ SWpPed  3Uch  “b  A1>  3-ld  begin  on' the  same 

A blank  JILTS  Lt^tchfottf'  begi"ning  ^ ? OT  ""  to°le  ta“'y  the  «>*■ 

■ , y2)  ,0ther  aJtribu^ons  and  their  runovers,  if  any,  should  be  blocked  starting  four  cells  to  the  right  of  the  beginning  of  the  preced- 

ing braille  line,  i.e.,  in  cell  5 following  material  beginning  at  the  margin,  in  cell  7 following  material  beginning  in  cell  3,  etc.  Ex: 

History  is  too  serious  to  be  left  to  historians. 


-JLA1N  MACLEOD,  in  the  Observer,  (July  16,  1961) 
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RULE  II— PRELIMINARY  PAGES 

§5.  Order  of  Preliminary  Pages:  Preliminary  pages  should  appear  in  the  following  order: 

Title  page 

Any  copyright  information,  including  dates,  which  cannot  be  contained  on  the  title  page 
Dedication 

Certain  material  printed  inside  the  cover  (s)  of  the  print  text  See  Rule  I,  §2a(8)  (b)  (i)) 

Lists  of  special  braille  symbols  used  in  the  particular  book  (or  volume) 

Transcriber’s  notes  which  apply  to  special  usages,  format,  etc.,  employed  in  transcribing  the  text  (or  individual  volume) 

Table  of  Contents 

§6.  Title  Pages:  All  braille  title  pages  for  textbooks  should  contain  the  following  minimum  information,  in  the  order  listed: 

Title  (with  number  or  name  of  edition,  if  given  in  print)  and  grade  level  (if  shown  in  print) 

Subtitle  (if  any)  or  name  of  series 

Author  or  authors,  with  their  degrees  (and  affiliations,  if  space  is  available) 

Publisher’s  permission,  with  first  or  principal  address  (city  and  state,  if  given)  of  publisher 

List  of  copyright  dates  and  copyright  owners  as  given  in  print  edition  (If  a text  is  copyrighted  but  no  date  is  shown,  the  word 
“Copyright”  should  be  followed  by  a spaced  double  dash  and  a semi-colon.  The  word  “Printed”  followed  by  the  printing  date 
should  follow  the  semi-colon.  When  a text  is  not  copyrighted,  only  the  printing  date  should  be  given.) 

Year  of  braille  transcription 

Name  of  transcriber  with  organization  affiliation,  if  any,  and  address  (city  and  state  only) 

Number  of  braille  volumes 

Individual  braille  volume  number 

Inclusive  braille  pages  (both  preliminary  and  text) 

Inclusive  print  pages  (both  Roman  and  Arabic,  including  any  pages  transposed  from  their  original  location  in  the  print  edition) 

a.  All  references  to  the  following  should  be  omitted  from  the  braille  transcription : 

(1)  Names  and  information  about  print  illustrators. 

(2)  Any  references  to  grades  of  braille  or  special  braille  codes  used  to  emboss  a particular  text,  such  as  English  Braille,  Music 
Code,  Nemeth  Code,  etc. 

b.  If  a braille  volume  does  not  start  at  the  beginning  of  a print  page,  the  lettered  page  number  should  be  indicated  on  the  title  page 
and  in  the  Table  of  Contents.  See  also,  §lle  below. 

c.  For  the  writing  of  foreign-language  title  pages,  see  also  Appendix  E,  §4. 

d.  The  page  or  pages  immediately  following  the  braille  title  page  should  include  the  following: 

(1)  Information  about  the  authors  and/or  editors  (repeating  names  and  degrees),  plus  supplementary  data  concerning  positions 
and  affiliations. 

(2)  Complete  copyright  dates  and  other  copyright  information,  if  not  included  on  the  title  page. 

(3)  Printing  dates  or  information  (found  either  at  the  foot  of  the  print  title  page  or  on  the  back  thereof),  when  copyright  dates 
are  not  given. 

Following  are  models  of  title  pages  showing  correct  braille  format  for  capitalization,  centering  of  items,  and  blank  lines.  The  numbei 
of  lines  skipped  between  various  segments  of  the  title  page  may  vary  according  to  the  differing  lengths  of  information,  i.e.,  long  and  shoi 
titles,  many  authors  instead  of  one,  etc.  Each  braille  title  page  should  begin  on  the  first  line  and  end  on  the  last  line  of  the  page.  en 
ever  the  inclusive  print  page  numbers  are  too  long  to  be  contained  on  the  last  line,  this  information  must  be  placed  on  the  last  two  mes,  an 
the  spacing  of  other  items  should  be  adjusted  accordingly. 
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MODELS  OF  TITLE  PAGES 

Model  #1 — Simple  Title  Page  of  a Non-series  Textbook 

REAL  ESTATE ; Fourth  Edition 
Principles  and  Practices 

By 

PHILIP  A.  BENSON 
NELSON  L.  NORTH,  LL.M. 

ALFRED  A.  RING,  Ph.D. 


With  Permission  of  the  Publishers 
Prentice  Hall,  Inc. 
Englewood  Cliffs,  New  Jersey 
Copyright,  1964.  All  rights  reserved. 


Transcribed,  1964,  by 
Name  of  Transcriber 
Name  of  Organization 
City  and  State 


In  Fifteen  Volumes 
Volume  III 

Braille  pages  pl-p3  and  202-289 

Print  pages  103-165  pi 


( 
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Models  #2a  and  #2b— Title  Pages  for  Books  of  a Series 

T^1!-P1ageS  f°r  b°0kS  °f  a SerieS  are  °f  two  kinds:  those  whose  individual  book  titles  are  different  from  the  series  title;  and  (b) 

those  with  titles  consisting  of  the  series  title  and  a grade  level  number  for  each  individual  book  of  the  series.  In  the  latter  case,  sometimes 
the  print  title  page  does  not  show  grade  levels  in  either  words  or  numbers,  but  the  grade  level  is  indicated  on  the  cover  or  spine  by  a geo- 
metric design  of  the  proper  number  of  lines,  dots,  stars,  triangles,  etc.  The  braille  title  page  must  include  the  grade  level  in  words  or  numbers 
as  a part  ot  the  title.  In  such  cases,  a colon  should  follow  the  series  title,  before  inserting  the  grade  level. 

Models  #2a  and  $:2b  show  how  such  titles  should  be  arranged. 
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Model  #2a— Title  Page  for  a Book  of  a Series  Which  Has  Its  Own  Title  Separate  from  the  Series  Title 
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SCIENCE  ADVENTURES ; Second  Edition 
Singer  Science  Series 


By 

GEORGE  WILLARD  FRASIER 
HELEN  DOLMAN  MacCRACKEN 
DONALD  GILMORE  DECKER 

With  Permission  of  the  Publishers 
The  L.  W.  Singer  Company 
Syracuse 

Copyright  1962  by 
The  L.  W.  Singer  Company,  Inc. 
Also  Copyright  1959. 

Transcribed,  1964,  by 
Name  of  Transcriber 
Name  of  Organization 
City  and  State 

In  Four  Volumes 
Volume  IV 

Braille  pages  pl-p3  and  297-375 
Print  pages  158-221 


Pi 
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Model  #2b Title  Page  for  a Book  of  a Series  Which  Has  the  Same  Title  as  the  Series,  Plus  a Grade  Level 


1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 

17 

18 

19 

20 
21 
22 

23 

24 

25 


SEEING  THROUGH  ARITHMETIC:  4 
By 

MAURICE  L.  HARTUNG, 

HENRY  VAN  ENGEN  and  LOIS  KNOWLES 

With  Permission  of  the  Publishers 
Scott,  Foresman  and  Company 
Chicago 

Copyright  1961  by  Scott,  Foresman  and 
Company.  Previous  Copyright  1955  by 
Scott,  Foresman  and  Company. 
Philippines  Copyright,  1955,  by 
Scott,  Foresman  and  Company. 
International  Rights  Reserved. 

Transcribed,  1964,  by 
Name  of  Transcriber 
Name  of  Organization 
City  and  State 

In  Twelve  Volumes 
Volume  VI 

Braille  pages  pl-p4  and  512-588 
Print  pages  225-280 


Pi 


8 


Rule  II — §6d-§9e 


Model  #3 — Special  Editions 


. , , S!pe?f1I  ettl0ns  °!  stfndard  textbooks  are  often  published  by  parochial  schools  or  individual  states.  Title  pages  for  such  books  must 

include  slightly  different  information  than  those  for  the  standard  editions. 
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EASY  STEPS  TO  HEALTH 
Road  to  Health 


By 


EDWINA  JONES,  EDNA  MORGAN, 
PAUL  E.  LANDIS 

Consultant,  CHARLES  F.  GOOD,  M.D. 


With  Permission  of  the  Publishers 
Laidlaw  Brothers,  Inc. 
CALIFORNIA  STATE  SERIES 
Published  by  California  State  Department  of 
Education,  Sacramento,  1959 
Copyright,  1959 
By  Laidlaw  Brothers,  Inc. 


Transcribed,  1964,  by 
Name  of  Transcriber 
Name  of  Organization 
City  and  State 


In  Two  Volumes 
Volume  I 

Braille  pages  pl-pll  and  1-68 
Print  pages  i-v,  1-72,  and  165-190 


Pi 


, , ,§?;  AcknowRdgments  should  always  begin  a new  braille  page,  and  should  be  placed  at  the  end  of  the  last  volume.  The  print  page  num- 

fhP  hr  r u .^/^ng  braille  page  numbers  should  be  continued.  Although  inclusion  of  acknowledgments  is  required  by 

the  publisher,  they  may  be  omitted  when  they  refer  to  maps,  pictures,  illustrations,  etc.,  which  are  not  included  in  the  braille  edition. 


,mil  D^lcat»oM.  if  any,  should  always  begin  a new  braille  page,  and  should  be  placed  at  the  front  of  the  first  volume.  This  material 
should  be  centered,  both  horizontally  and  vertically. 


i §9'  L'st»'Spedal  Braille  Synlbols:  Special  braille  symbols  used  in  a transcription  must  be  listed  in  the  preliminary  pages  of  each 

IndTnVsvmbol,  suhUtTd  f “•  Tfb°'S  incl"de’,but  are  "ot  to.  foreign-accented  letters,  diacritics,  phonetics,  shape  indicators, 

and  any  symbols  substituted  or  devised  for  a particular  purpose. 


In  preparing  a special  symbols  list,  the  following  format  should  be  used: 


, , Tbe  spf<rial  symbols  Ust  should  begin  a new  braille  page.  The  centered  heading  “SPECIAL  SYMBOLS  USED  IN  THIS  VOLUME” 

pmo  /p  °,  ^ed  by  a blank  line-  Wben  a symbols  list  is  continued  on  one  or  more  pages,  these  pages  should  be  headed  “SPECIAL  SYM- 
ULib  (Cont.).  No  blank  line  should  be  left  after  this  heading  unless  a category  heading  follows. 


hp  H Z lue/ymub0l!  ff"  int0  ide1nt1ifLiab,e  categories,  e.g.,  phonetics,  diacritics,  other  special  symbols,  each  categorical  heading  should 
be  blocked  m cell  5,  and  should  be  preceded  but  not  followed  by  a blank  line. 


, ,C-  Each  hraille  symbol  should  begin  at  the  margin  and  be  followed,  after  one  blank  cell,  by  its  meaning  according  to  the  wording  in 

x . t the  text  does  not  explain  a symbol,  give  its  name  and/or  describe  its  print  shape. 


d.  In  the  margin  listing,  a single  letter,  a modified  letter,  or  any  combination  of  letters  should  not  be  preceded  by  a letter  sign. 


e.  In  the  explanation  of  these  symbols,  a single  letter,  a modified  letter,  or  a combination  of  letters  which  corresponds  to  an  English 
contraction  or  short-form  word  does  require  a letter  sign. 
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Rule  II— §9f-g 
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f.  When  a listed  symbol  contains  only  right-hand  or  only  lower-cell  dots,  the  dot  numbers,  enclosed  in  parentheses,  should  follow  the 

symbol. 

\ g.  All  runovers  should  start  in  cell  3.  Exception : If  two  or  more  columns  of  symbols  are  followed  by  the  same  explanation,  all  run- 

overs  should  start  two  cells  beyond  the  beginning  of  the  last  column  of  symbols. 

Example 

The  correct  braille  format  is  shown  for  a special  symbols  list  containing  several  categories  of  symbols. 
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Rule  II— §10-§lla(2) 


§10.  Transcriber’s  Notes:  Whenever  a special  braille  format  or  usage  not  covered  by  this  Code  is  used  throughout  a transcription  it 
must  be  explained  on  a page  headed  “TRANSCRIBER’S  NOTES”  in  the  front  of  each  volume  in  which  it  appears. 

a.  If  a special  braille  format  or  usage  which  requires  explanation  is  used  only  occasionally  in  a transcription,  a transcriber’s  note 
should  be  inserted  before  the  text  to  which  it  applies.  This  note  should  be  preceded  and  followed,  unspaced,  by  the  transcriber’s  note  symbol 
(dots  6,  3).  This  symbol  is  to  be  considered  a lower-sign  of  enclosure  and,  in  conformity  with  the  rules  of  English  braille,  it  should  not  be  in 
contact  with  any  whole-word,  lower-sign  contraction.  Such  transcriber’s  notes  should  be  written  in  paragraph  form  starting  in  cell  7,  with  all 
lunoveis  in  cell  5.  Lines  must  not  be  skipped  before  or  after  such  notes  unless  they  precede  or  follow  headings. 

b*  When  an  mdlvldual  Print  term  or  symbol  requires  a brief  identification  or  description,  the  text  should  be  terminated  immediately 
after  such  a term  or  symbol,  and  the  transcriber’s  note  should  be  placed  on  the  next  line.  This  note  should  be  written  in  accordance  with  §10a 

above.  The  text  should  then  be  continued  beginning  at  the  margin  on  the  next  braille  line,  except  where  a new  paragraph  immediately  fol- 
lows. Ex:  J 


Some  publishers  prefer  to  use  © as  well  as  the  word  “Copyright.’ 


• • 
• • 


• • • ■ 
• • 

• • •• 


• • 


••  ••  •« 
■ • ®@  ® ■ 

• • ■ • ® ■ 


• • 

■ • 

99 


■9  9 ■ 9 

99  -99- 

■ 9 ■ ■ 9 ■ 


9 ■ 

■ 9 
99 


• 9 

9 9 ■ 


• • 
• • 


• • 
• • 
9 ■ 


• -9 

9 99 

■ 9 


99  9 ■ 
9 ■ 99 

9 ■ 9 ■ 


9 ■ 
99 


•• 

•• 

• • 

• 9 

9 ■ 

9 

• • 

• • 

• • 

9 ■ 

• © 

- 9 

9 • 

@9 

9 ■ 

• • 

•• 

9 • 

• 9 

9 ■ 

99 

9 

© • 

• • 

9 ■ 

9 ■ 

® • 

■ • 

• 9 

• ’ 

•• 

• ° 

• • 

99 

9 ■ 

• • 

© * 

■ 9 

■ 9 

■ • 

9 

9 • 

• ■ 

99 

9 ■ 

• • 

• • 

99  ■ 99 - 99  9 ■ 9 • 

• • • • ••  ■ ■ • • ■ 9 99 

■ ■ - - 9 ■ ■ ■ 9 ■ ■ ■ ■ 9 


9 9 • 


When *n  prmt)  the  text  is  interrupted  by  a full  page  of  explanatory  material  (such  as  charts,  tables,  examples,  etc.),  the  transcrip- 
tion ot  the  text  should  be  terminated  and  the  following  transcriber’s  note  should  be  inserted  on  the  next  line.  This  note  should  be  written 
accordance  with  §10a  above. 


m 


Text  continued  on  print  page 


• ■ 

• • 

■ 9 
99 
9 ■ 

9 • 

• 9 

99 

99 

■ 9 
99 
9 ■ 

. . . • . . 

••  ••  -• 

. . « . # . 

• * 
99 

99 
9 ■ 

■ 9 

9 • 

• • 
• • 

•• 
■ • 
• • 

•• 
• • 
• ■ 

• • 
•• 
• • 

• • • • 

■ • •• 
• • • ■ 

••  • ■ 

• ■ • • 

• • • • 

• •• 
• •• 

■ • • 
• • • 

••  ••  •• 

• • 

99 
• 9 

• 9 

9 ■ 

N“  word  “page”  should  be  written  in  full.  If  the  print  page  is  a lettered  continuation  in  the  braille  text,  this  letter  should  be  included 
with  the  page  number.  After  completing  such  explanatory  page(s)  and  before  resuming  the  regular  text,  insert  the  following  transcriber’s 


Continued  from  print  page 


■ • • • •• 

••  ••  • • • ■ 9 ■ 

■•9-  ■ 9 ■ ■ 9 ■ 9 ■ ••  -9 


99 
9 ■ 


99  9 ■ ■ ■ ■ 9 

9 ■ 99  ■ 9 99 

9 ■ 9 ■ 9 ■ 9 ■ 


999-999-  

• ' ••  ■ • 

• 99999999-9-99- 


Caution:  This  format  should  not  be  used  to  insert  footnotes  occurring  on  facing  pages  to  the  print  text, 
sions  given  in  Rule  VI. 


For  such  material,  follow  the  provi- 


§11.  Contents: 

...  a*  Tbe  comPlete  Table  of  Contents  for  the  entire  book  should  be  included  in  Volume  I,  with  references  to  print  pages  only.  If  it  is 
possible  to  show  volumes,  see  §llg  below.  Each  subsequent  volume  should  contain  only  that  portion  of  the  print  contents  included  in  the 
rai  le  volume.  Lists  of  maps,  diagrams,  tables,  and  illustrations  should  be  omitted  if  they  are  not  included  in  the  braille  edition.  Such  omis- 
sions should  be  noted  at  the  end  of  the  complete  Table  of  Contents  in  the  first  volume  only.  (See  Example  #la.) 

(1)  When  a listed  heading  starts  on  a lettered  page,  the  appropriate  letter  should  be  placed  before  the  page  number  on  the  contents 

PclgG. 

• j.  , . (2\,  Tn  the  c°™Plete  Table  of  Contents  to  be  included  in  the  first  volume,  exact  lettered  print  page  numbers  for  Volume  1 should  be 

icatea.  jt  is  possible  to  indicate  lettered  page  numbers  for  all  volumes,  these  should  be  included  when  writing  the  complete  Table  of 


Rule  II— §llb-g(6) 
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b.  To  transcribe  a Table  of  Contents : 

(1)  The  word  “CONTENTS”  should  be  centered  on  the  first  line  (or  third  line,  if  a running  head  is  used)  of  the  first  page  only. 

) If  a centered  heading,  such  as  “WHAT  YOU  WILL  STUDY,”  or  the  like,  appears  instead  of  the  word  “CONTENTS,”  follow  copy.  Except 

in  the  complete  Table  of  Contents  in  Volume  I,  volume  numbers  should  not  be  given  (See  Examples  #la  and  #lb.) 

(2)  Place  the  word  “Page”  at  the  end  of  the  second  line  (or  fourth  line,  if  a running  head  is  used).  If  the  print  copy  includes  the 
single  word  “Chapter,”  “Essays,”  or  “Stories,”  etc.,  at  the  margin  over  the  numbers  and/or  titles,  such  heading  should  be  placed  at  the  begin- 
ning of  the  same  line  as  “Page.”  If  the  word  “Chapter”  precedes  the  chapter  numbers  throughout  the  contents,  it  should  be  placed  as  a head- 
ing at  the  margin  on  the  same  line  as  “Page,”  and  omitted  before  the  chapter  numbers. 

(3)  Unit  and  part  headings,  however  placed  in  print,  should  be  centered  immediately  above  the  chapter  or  other  subdivision  to 
which  they  apply,  and  should  be  preceded  by  a blank  line.  If  a unit  (or  part)  heading  is  given  a page  number  in  print,  guide  dots  should  be 
used  and  the  page  number  placed  at  the  right-hand  margin.  If  there  are  two  or  more  such  consecutive  headings,  a blank  line  should  be  skipped 
before  the  first  heading  only.  (See  Example  #3.) 

(4)  For  the  body  of  the  contents: 

(a)  Main  headings  (with  their  numbers,  if  any)  should  start  at  the  margin.  If  there  are  only  main  headings,  runovers  should 
be  blocked  in  cell  3.  If  there  are  main  headings  and  subheadings,  main  headings  should  start  at  the  margin  with  runovers  in  cell  5 ; 
subheadings  should  start  in  cell  3 with  runovers  in  cell  7 ; sub-subheadings  in  cell  5 with  runovers  in  cell  9 ; and  so  on. 

(b)  All  page  numbers  should  be  placed  at  the  end  of  the  line  on  which  the  heading  ends.  A series  of  guide  dots  (dot  5),  pre- 
ceded and  followed  by  a space,  should  be  inserted  between  the  last  word  of  the  heading  and  the  page  number.  Unless  there  is  room  for 
two  or  more  guide  dots,  the  page  number  should  follow  at  the  end  of  the  heading  with  no  guide  dot  indication.  There  must  be  at  least 
one  blank  cell  between  the  end  of  the  heading  and  the  page  number. 

(c)  When  a long  heading  requires  two  or  more  braille  lines,  each  braille  line  of  the  heading  should  end  at  least  one  cell  before 
the  longest  page  number  on  that  page.  The  continuation  of  the  heading  should  begin  as  directed  in  §llb(4)  (a)  above.  The  guide  dots 
and  the  page  number  should  be  placed  on  the  same  braille  line  as  the  last  word  of  the  heading. 

k (d)  A line  should  be  skipped  before  main  divisions,  i.e.,  an  Index,  Appendix,  Note  Section,  etc.  (See  Examples  #1,  #2,  and 

‘ #3.) 

c.  The  last  line  of  each  contents  page  should  carry  only  the  running  braille  page  number. 

d.  If  a Table  of  Contents  requires  two  or  more  braille  pages,  the  contents  should  be  continued  on  the  first  line  (or  second,  if  a running 
head  is  used)  of  each  succeeding  braille  page,  without  repeating  the  words  “CONTENTS,”  “Chapter,  or  Page. 

e.  If  it  is  necessary  to  end  a braille  volume  in  the  middle  of  a unit,  part,  and/ or  chapter,  the  Table  of  Contents  of  the  following  volume 
should  repeat  the  heading  of  the  main  unit,  part,  chapter,  etc.,  followed  by  “(Cont.)”  after  the  last  item  only.  The  print  page  on  which  the  new 
volume  begins  should  be  given,  indicating  its  identifying  letter,  if  any.  (See  Examples  #2a  and  #2b.) 

f.  If  material  from  the  back  or  other  part  of  the  print  book,  such  as  word  lists,  notes,  etc.,  is  transposed  to  another  part  of  the  braille 
text,  these  pages  should  be  listed  in  the  Table  of  Contents  of  the  braille  volume  where  they  appear,  and  their  print  page  numbers  should  be 
shown.  These  page  numbers  should  also  be  included  on  the  title  page. 

g.  If  it  is  possible  to  indicate  the  exact  contents  of  each  braille  volume  when  preparing  the  complete  Table  of  Contents  in  Volume  I, 
the  following  format  should  be  used : 

(1)  Center  the  word  “CONTENTS”  on  the  first  line  (third  line,  if  a running  head  is  used). 

(2)  Center  “Volume  I”  on  the  third  line  (fifth  line,  if  a running  head  is  used). 

(3)  On  the  fourth  line  (sixth  line,  if  a running  head  is  used)  insert  “Chapter,”  etc.,  at  the  margin  and  the  word  “Page”  at  the 
right-hand  end  of  the  line. 

^ (4)  Start  the  contents  on  the  fifth  line  (seventh  line,  if  a running  head  is  used). 

(5)  A line  should  be  skipped  following  the  end  of  the  contents  for  Volume  I. 

(6)  The  words  “Volume  II”  should  be  centered  on  the  next  line,  and  should  be  followed  immediately  by  its  contents.  A line  should 
not  be  left  blank  if  a centered  heading  follows. 
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Rule  II — §Hg(7)-(8) 


(7)  This  format  should  be  followed  for  the  balance  of  the  Table  of  Contents. 

(8)  If  a unit,  part,  chapter,  etc.,  must  be  continued  from  one  volume  to  another,  braille  headings  which  are  centered  on  the  con- 
tents page  should  not  be  repeated.  For  lesser  headings,  follow  the  format  given  in  §lle  above. 

EXAMPLES  OF  CONTENTS  PAGES 

On  the  following  pages  are  examples  of  Tables  of  Contents  presenting  varying  formats  which  may  be  found  in  print  texts. 

Example  # 1 — Simple  Table  of  Contents 

STORIES 


No  Time  to  Talk 4 

On  Your  Mark iq 

The  Missing  Mittens 16 

A Growing  Plan 21 

A Dog  for  Tim 27 

One,  Two,  Three 34 


What  Time  Is  It  ? 


The  New  Game 44 

No  Room  for  Boys 48 

Watch  the  Jay  Bird 53 

What  Next? 68 


What  You  Know  about  Words 
You  Can  Read  . . 


77 


(For  braille  format,  see  Example  #la  for  complete  contents  for  Volume  I,  and  Example  #lb  for  contents  for  Volume  II.) 


Rule  II— §llg 
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Example  #la — Complete  Contents  for  Volume  I 
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• •• 


• ■ i 

• • • 

• • 


• •• 

• - • 

• •• 


•• 


• •• 

• • • 
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• •• 
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• •• 
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• • • 
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■ • 
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• • • • 
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• • •• 

• ■ 

0 ■ 

• • 

• • 

• • 
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• ' 
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Example  #lb — Contents  for  Volume  II 


■ • • •••••-  ••  • 
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• 
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00 
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90 
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9® 
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®@ 
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99 

• ® 

00 

90 
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• ® 

O 
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• ® 

00 
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99 

• ' 

• • 

90 
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• 0 

• ® 

■ 0 

09 

* 0 
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0 
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• 0 
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( 


• • 0 00 

0 • • • • • 
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Example  #2 — Table  of  Contents  with  Subheadings 


CONTENTS 


Chapters 

1 MEET  LATIN  AMERICA 1 

A City  in  the  Wilderness 

What  is  Latin  America  ? 

People  and  Countries 
Land  and  Climate 
At  Work  in  Latin  America 

2 WHAT  THE  EXPLORERS  FOUND 20 

The  First  Discovery  Day 

Where  the  Indians  Came  From 
The  Mayas : Cities  in  a Wilderness 
Aztecs : In  the  City  of  the  Lake 
Incas : People  of  the  Sun 
The  Amazon  and  the  Southlands 

3 EUROPEANS  BRING  CHANGES 44 

A Storehouse  of  Gold  and  Silver 

A Wealth  in  Land 
New  Towns  and  Cities 
The  Coming  of  the  Cross 
The  Spanish  in  the  Caribbean 


Changes  in  the  Far  South 
Changes  in  Brazil 

FACTS  FOR  REFERENCE  65 

INDEX 75 


(For  braille  format,  see  Example  #2a  for  complete  contents  for  Volume  I,  and  Example  #2b  for  contents  for  Volume  II.) 
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Example  # 2a— Complete  Contents  for  Volume  I 
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Example  #3 — Table  of  Contents  which  Requires  Change  of 
Indentation  from  Print  Format 


CONTENTS 

UNIT  THREE 
Probing  our  planet 


Chapter  7.  Polar  and  desert  explorations  of  the  earth  104 


8.  Ocean  explorations  121 


Trans-vision:  Oceanography  124 

9.  The  history  of  life  on  earth  139 

10.  Environmental  changes  on  earth  159 
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Example  #4— Table  of  Contents  with  Main  and  Lesser  Headings 
Requiring  Change  from  Print  Format 


Chapter 

V.  THE  CEREMONIAL  BUILDING  OF  THE  WAGA  124 

A.  Construction  of  canoes  as  part  of  the  Kula 
proceedings.  B.  The  first  stage:  1.  expelling 
the  woodsprite  Tokway ; 2.  the  hollowing  out  of 
the  log  and  the  associated  magic.  C.  The  sec- 
ond stage:  1.  the  inaugural  rite  of  Kula  mag- 
ic ; 2.  the  three  magical  exorcisms. 

VI.  LAUNCHING  OF  A CANOE  AND  CEREMONIAL  VISITING  196 

A.  The  procedure  and  magic  at  launching.  B. 

Digression  on  the  sociology  of  work:  1.  or- 
ganisation of  labour ; 2.  payment  for  work. 
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Rule  III— §12-§13e(4) 


RULE  III— ILLUSTRATIONS 
(Pictures,  Maps,  Diagrams,  Cartoons,  etc.) 

§12.  General:  (For  the  presentation  of  geometric  figures,  lines,  etc.,  see  Appendix  I.)  Because  the  illustrations  shown  in  textbooks  are 
often  needed  by  the  student,  the  following  should  be  observed : 

a.  For  guidance  in  the  braille  presentation  of  illustrations  or  explanations  of  them,  it  is  recommended  that  the  transcriber: 

(1)  Ask  the  resource  or  classroom  teacher  to  pre-edit  the  text  whenever  possible. 

(2)  Obtain  a copy  of  the  teacher’s  edition  of  the  text. 

(3)  Consult  a braille  specialist  in  textbook  format  or  tactile  illustrating. 

b.  If  an  illustration  or  its  caption  (i.e.,  the  title  and  any  statement  attached  thereto)  contains  no  information  of  value  to  the  braille 
reader  or  if  the  information  is  included  in  the  body  of  the  text,  it  should  be  omitted. 

, , . (1)  When  aU  the  illustrations  or  all  of  a particular  type  of  illustration,  in  a text  are  to  be  omitted,  a statement  to  this  effect 

should  be  included  on  the  transcribers  note  page  in  the  front  of  each  braille  volume. 

(2)  A transcriber’s  note  should  be  inserted  at  the  point  of  each  omission  when  illustrations  other  than  those  described  in  (1) 
above  are  to  be  omitted. 

c.  When  it  is  impossible  to  determine  a method  for  presenting  an  illustration  in  braille  or  to  provide  a description  of  it,  the  following 
transcriber  s note,  “Ask  your  teacher,”  should  be  inserted  in  the  text. 


§i3  Format:  The  illustration  (or  its  caption)  should  be  inserted  at  an  appropriate  place  in  the  text.  If  no  appropriate  location  is  appar- 
ent, it  should  be  inserted  at  the  end  of  the  print  page. 

f'  Numbered  Illustrations:  When  the  print  text  identifies  illustrations  by  two  numbers  separated  by  a dot,  hyphen,  or  dash;  the 
braille  decimal  point  should  be  used  to  represent  a dot,  and  the  braille  dash  should  represent  a hyphen  or  dash. 

b.  If  the  student  is  directed  to  count  the  number  of  various  items  shown  in  an  illustration,  arbitrary  braille  symbols  may  be  assigned 
to  represent  the  print  items.  A transcriber’s  note  should  be  inserted  to  identify  each  braille  symbol.  A space  should  be  left  between  these 
symbols.  When  the  items  to  be  counted  are  shown  in  groups  in  the  print  text,  three  blank  cells  should  separate  the  groups  of  braille  symbols. 

c.  An  illustration  caption  which  gives  supplementary  information  should  be  brailled  as  follows: 

. „ ^,(1)  The  aPPr0Priate  word  (Picture,  Map,  Diagram,  etc.)  should  start  in  cell  7 and  be  followed  by  a colon.  The  caption  should 

follow  on  the  same  braille  line,  with  runovers  in  cell  5.  Special  print  typefaces  used  for  the  title  or  in  the  body  of  the  caption  should  be  ignored 
except  where  required  for  emphasis  or  distinction. 

(2)  No  blank  lines  should  be  left  before  or  after  a caption  nor  between  a series  of  them. 

d.  An  explanation  or  description  of  an  illustration  should  be  brailled  as  a transcriber’s  note. 

(1)  The  explanation’  enclosed  in  the  transcriber’s  note  symbols,  should  begin  in  cell  7,  starting  with  the  appropriate  word  (Picture, 
Map,  Diagram,  etc.)  followed  by  a colon.  The  explanation  should  follow  on  the  same  braille  line,  with  runovers  in  cell  5. 

(2)  Vocabulary  appropriate  to  the  text  should  be  used. 

(3)  When  an  explanation  is  given  in  addition  to  a print  caption,  it  should  be  inserted  on  the  braille  line  below  the  caption  (see  §13c 
above).  In  this  case,  do  not  repeat  “Picture,”  “Map,”  etc. 

(4)  No  blank  lines  should  be  left  before  or  after  an  explanation  nor  between  a series  of  them. 

e.  A cartoon  should  be  presented  in  braille  as  follows: 

Z1?  If  the  dialo£ue  and  the  actions  of  the  characters  convey  the  necessary  information,  the  word  “Cartoon,”  followed  by  a colon, 
should  begin  m cell  7.  Dialogue  should  be  presented  in  accordance  with  Rule  XV,  with  cell  5 considered  as  the  “margin”  and  cell  7 for  run- 
overs. The  transcriber’s  wording  of  the  actions  of  the  characters  should  be  considered  as  “stage  directions,”  which  should  be  inserted  after 
the  name  or  other  identification  of  each  character. 

(2)  If  it  is  necessary  to  designate  the  frames  of  a cartoon,  the  word  “Picture”  should  begin  in  cell  7,  followed  by  the  appropriate 
number  and  a colon. 

When  an  explanation  or  description  of  a cartoon  is  required,  it  should  be  inserted  before  presenting  the  cartoon.  Follow  the 
directives  given  in  §13d  above  for  this  explanation. 

(4)  No  blank  lines  should  be  left  before  or  after  a cartoon,  nor  between  the  frames  it  contains. 


Rule  IV— §14-§14b 
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RULE  IV— ITALICS  AND  BOLDFACE,  UNDERLINING;  DIFFERENT  COLORS  OF  TYPE; 
CHECK  MARKS,  STARS;  SHAPES  AND  OTHER  PRINT  SYMBOLS 


§14.  Italics  and  Boldface,  Underlining:  Print  typefaces  should  ordinarily  be  ignored.  However,  if  direct  reference  to  type  variations  is 
made  in  the  print  text,  and/or  distinction  between  them  must  be  made  by  the  student,  follow  the  directives  given  below. 


a.  Italics : 

(1)  Braille  italics  should  not  be  used  in  textbooks  below  the  third  grade  level.  In  books  for  these  early  grades,  if  the  print  italics 
are  necessary  for  an  understanding  of  the  text,  braille  underscoring  should  be  substituted.  See  Appendix  B,  § lb  ( 1 ) . 

(2)  In  general,  words  printed  in  other  than  regular  type  should  not  be  italicized  in  braille  except: 

(a)  To  indicate  emphasis.  Ex: 

If  you  are  going  to  go,  go. 
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He  is  for  the  people. 
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(b)  To  show  distinction,  only  in  such  cases  as: 

Words,  phrases,  clauses,  etc.,  to  which  particular  attention  is  drawn. 
Foreign  words  and  phrases. 

Anglicized  words. 

The  names  of  books  or  publications,  ships,  pictures,  etc. 

Subject  headings  at  the  beginnings  of  paragraphs.  (See  Rule  V,  §19c.) 
The  difference  between  silent  thought  and  conversation. 


b.  Boldface:  Braille  italics  should  be  used  when  only  one  special  typeface  is  used  throughout  the  print  text.  However,  if  both  italics 
and  boldface  are  required  in  a text,  the  boldface  indicator  should  be  used  for  material  printed  in  boldface.  The  braille  rules  of  usage  for  italics 
apply  to  the  boldface  indicators  given  below.  These  symbols  should  be  listed  on  the  special  symbols  page  in  the  front  of  each  volume  in  which 
they  occur. 

; • ; • Single  Boldface  Indicator 

• • ■ • 

• • • • • • Double  Boldface  Indicator 


Example 

Conclusion  Derived  from  the  Experiment:  Acquired  characteristics  are  not  inherited. 
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Rule  IV — §14c-d(4) 


c.  Underlining:  When  in  print,  simple  underlining  is  used  for  emphasis  or  distinction,  braille  italics  should  be  substituted  and  the 
wording  of  the  text  should  be  followed  without  reference  to  the  substitution.  If,  however,  a distinction  must  be  made  between  italicized  and 
underlined  material,  the  underlined  material  should  be  indicated  by  a set  of  symbols  of  enclosure  (parentheses,  brackets,  etc.)  not  otherwise 
employed  in  the  print  text.  This  substitution  must  be  explained  in  a transcriber’s  note,  and  the  symbols  should  be  listed  on  the  special  sym- 
bols page. 


d.  Italicized,  Boldface,  Underlined  or  Capitalized  Letters  Within  Words:  (See  also  Rule  XIX,  §43.) 

(1)  Italics  should  be  substituted  in  braille  when  print  shows  boldface  or  underlined  letters  within  words.  When  portions  of  words 
are  shown  in  two  or  more  typefaces,  print  copy  should  be  followed  for  italics,  boldface,  underlining,  capital  letters,  etc. 

(2)  When  italicized  or  capitalized  letters  occur  within  a word  or  hyphenated  compound  word,  the  italic,  capital,  or  double  capital 
sign  must  be  preceded  by  the  hyphen,  whether  or  not  it  appears  in  print. 


(3)  Only  the  termination  sign  (dots  6,  3)  should  be  inserted  to  terminate  the  effect  of  the  italic  or  capital  sign.  When  in  print, 
a hyphen  follows  an  italicized  or  capitalized  group  of  letters,  the  hyphen  must  follow  the  termination  sign.  When  it  is  used  in  a text,  the  ter- 
mination sign  must  be  listed  on  the  special  symbols  page  in  the  front  of  each  braille  volume  in  which  it  appears. 


(4)  Do  not  use  whole-word  contractions,  lower-sign  contractions  (except  “en”  and  “in”),  or  final-letter  contractions  when  they 
comprise  the  entire  portion  of  a word  printed  in  italics  or  capitals  and  separated  from  the  balance  of  the  word  by  the  hyphen  and/or  the  ter- 
mination sign.  Ex : 


return 

fundamental 

fundamental 

children 

reelect 

BASEball 

baseBALL 

merry-GO-round 

ch-oo-se 

DO-ing 

goodness 

mild  and  woolly 

THreatening  THrongs 
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I’m  no  poet 
And  I knozy  it; 
So  I’ll  blow  it. 
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§15.  Different  Colors  of  Type:  When  it  is  absolutely  necessary  for  an  understanding  of  the  print  text  to  represent  several  colors  of  type, 
use  the  following  format : 


a.  For  whole  words  or  phrases,  the  indicator  (dots  4-5-6)  followed  by  the  first  one  or  two  letters  of  the  color,  such  as. 


for  blue, 


for  orange, 


for  green, 


l ••  ••  forgray, 


etc.,  should  be  inserted  before  the  word  or  phrase  whose  color  is  to  be  indicated.  The  color  indicator  should  be  preceded  and  followed  by  a 
space.  The  termination  sign,  preceded  and  followed  by  a space,  should  be  inserted  following  the  word  or  phrase  printed  or  undei  lined  in  t e 
same  color.  The  indicator,  as  well  as  the  termination  sign  should  be  included  in  the  list  of  special  symbols  at  the  front  of  the  volume.  Ex . 


He  is  going. 

• • • • 
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b.  If  a portion  of  a word  is  shown  in  print  in  a different  colored  type,  the  italics  should  be  substituted  for  the  colored  type.  If  portions 

of  words  are  printed  in  two  or  more  colors  of  type,  substitute  italics,  parentheses,  or  quotation  marks  for  the  diffeient  colors,  with  a tian 

scriber’s  note  explaining  the  usage. 


c.  When  one  or  more  paragraphs  are  printed  in  colored  type,  the  color  type  indicators  shown  in  §15a  should  be  used.  Each  paragiaph 
should  be  preceded  by  the  color  indicator,  and  the  final  paragraph  should  be  followed  by  the  termination  sign. 
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Rule  IV — §16-§17b 


^16j'  CwCn  Mar,kf’  Stars:  When  check  marks,  stars,  etc.,  are  used  in  the  print  text  to  call  attention  to  words,  the  symbol  (dots  2-6,  2-6) 
prece1  ed  and  followed  by  a space,  should  precede  the  word.  When  such  marks  are  shown  with  words  in  a column,  all  words  in  that  column 
should  begin  one  space  after  the  symbol.  (Compare  Appendix  A,  §7.)  Ex: 


cry* 

tired 

wonder 

flashed* 


headlights* 

suddenly 

splashed* 

himself 
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. f 7'  Shapes  and  Other  Print  Symbols:  In  grammars,  spellers,  readers,  and  the  like,  print  shapes  (circles,  squares,  etc.)  and  small  super- 
script numbers  which  are  quite  different  from  footnote  indicators  may  be  found.  These  symbols  often  give  constant  reference  to  the  same 
information  throughout  the  text,  or  they  may  be  used  to  indicate  a relationship  between  items  in  the  text.  In  print,  their  meaning  may  be 
given  as  a footnote  the  first  time  they  occur ; or  it  may  be  included  in  a list  or  explanation  elsewhere  in  the  text. 


a.  In  braille,  the  following  indicators,  preceded  and  followed  by  a space,  should  be  used  to  represent  print  shape  symbols.  The  print 
placement  (whether  before  or  after  a word)  should  be  followed.  However,  if  such  symbols  are  printed  in  a superscript  position,  this  should  be 
ignoied.  These  symbols  must  be  listed  on  the  special  symbols  page  at  the  front  of  every  volume  in  which  they  occur.  The  name  of  the  shape 
should  be  given,  and  any  explanation  provided  in  the  text  should  be  included. 
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•• 
• - 

•• 

o 

circle 

•• 
• - 

• • 
• - 

□ 

square 

• - 

•• 
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•• 

A 

triangle 

• • 

• • 
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• - 
•• 

□ 

rectangle 

9 • 


Additional  symbols  may  be  devised  as  needed  by  using  the  shape  indicator  (dots  1-2-4-6)  plus  an  appropriate  letter. 


b.  For  small  superior  numbers  used  in  glossaries,  vocabularies,  etc.,  see  Appendix  D,  §lj  and  §lk.  In  braille,  small  superscript  num- 
erals which  are  not  footnote  indicators  should  be  enclosed  in  parentheses.  They  should  be  written  unspaced  before  or  after  the  word  or  sen- 
tence in  accordance  with  their  placement  in  the  print  text.  A transcriber’s  note  should  explain  this  usage.  Ex : 


The  NOUN  PHRASE2  here  is  the  moon. 
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RULE  V— HEADINGS 

§18.  General:  (For  column  headings,  see  Rule  XVII,  §39a(2).)  Though  various  methods  are  used  in  print  to  distinguish  many  types  of 
headings,  in  braille  such  distinction  is  shown  by  three  types  of  headings:  major,  minor,  and  paragraph  headings.  In  every  transcription  it 
will  be  necessary  to  establish  a pattern  for  the  presentation  of  headings  shown  in  the  print  text.  This  should  be  done  after  a careful  examina- 
tion of  the  treatment  of  these  headings  in  both  the  Table  of  Contents  and  within  the  body  of  the  text.  It  is  important  to  be  consistent  in  the 
braille  placement  of  similar  headings  throughout  a text.  Specific  instructions  for  presenting  the  three  types  of  braille  headings  are  given 
below.  The  following  principles  apply  to  all  headings,  except  as  noted : 

a.  A heading  should  begin  on  the  first  line  of  a braille  page  when  no  running  head  is  used. 

b.  No  blank  line  should  be  left  between  the  new  print  page  indicator  and  a heading. 

c.  When  the  text  shows  only  headings  printed  on  a number  of  pages,  see  Rule  I,  §2a(6) . 

d.  Where  it  is  not  possible  to  include  the  heading (s)  and  at  least  one  line  of  braille  text  at  the  end  of  a braille  page,  the  heading (s) 
should  be  carried  over  to  a new  braille  page.  Exception:  For  text  following  paragraph  headings,  see  §19c(l)  and  (2)  below. 

e.  The  capitalization  shown  in  the  print  text  should  be  followed  in  braille. 

f.  Variations  in  print  typeface  or  color  should  be  ignored,  except  when  required  for  emphasis  or  distinction.  See  also  §20  below. 


§19.  Braille  Headings : 

a.  Major  Headings,  including  parts,  units,  chapters,  etc.,  (and  the  titles  thereof),  should  be  centered  in  braille,  with  at  least  three 
blank  cells  left  at  the  beginning  and  end  of  each  line. 

(1)  Each  complete  centered  heading  should  be  preceded  and  followed  by  a blank  line,  except  as  noted  in  §18a  and  b above. 

(2)  If  a heading  consists  of  a number  and  a title,  these  should  be  placed  on  one  line.  If  a single  heading  requires  more  than  one 
line,  it  should  be  written  on  consecutive  braille  lines. 

b.  Minor  Headings  printed  in  a variety  of  typefaces  are  often  scattered  throughout  a text.  They  are  usually  preceded  and  followed  by 
blank  lines  and  may  be  either  centered  or  blocked  at  the  left-  or  right-hand  margin  of  the  print  text. 

(1)  Begin  all  minor  headings  in  cell  5,  with  runovers  also  beginning  in  cell  5. 

(2)  A blank  line  should  be  left  before  a minor  heading,  except  as  noted  in  §18a  and  b above,  but  not  after  it. 

c.  Paragraph  Headings,  consisting  of  a word  or  two,  a phrase,  or  even  a sentence  printed  in  a type  other  than  that  used  for  the  legu- 
lar  text,  are  found  in  many  textbooks.  Such  headings  may  be  at  the  margin  or  indented  in  paragraph  form,  but  are  always  followed  on  the 
same  line  (where  space  permits)  by  the  text  itself. 

(1)  Begin  all  paragraph  headings  in  cell  3,  with  runovers  at  the  margin.  Regular  text  should  follow  the  heading  on  the  same 
braille  line  if  space  permits. 

(2)  A paragraph  heading  may  start  on  the  last  or  the  next-to-last  line  of  a braille  page,  whether  or  not  there  is  space  on  the  page 
for  the  regular  text  which  follows. 

(3)  When  paragraph  headings  are  printed  in  only  one  style  of  type  throughout  a text,  they  should  be  italicized  in  braille. 


§20.  Headings  with  Special  Numbering,  Special  Print  Typefaces  or  Colors  of  Type: 

a.  Special  Numbering:  When  headings,  paragraphs,  illustrations,  captions,  etc.,  are  identified  in  the  print  text  by  two  numbers  sepa- 
rated by  a dot,  hyphen,  or  dash,  the  braille  decimal  point  should  be  used  to  represent  a dot,  and  the  braille  dash  should  represent  a hyphen  oi 
dash. 


b.  Special  Print  Typefaces:  Where  it  is  necessary  to  preserve  in  braille  the  distinctions  shown  in  print  by  means  of  various  type- 
faces, the  following  should  be  observed : 


28 


Rule  Y — §20b(l)-c 


(1)  Italics  and  Boldface  Type,  Underlining  should  be  presented  as  provided  in  Rule  IV,  §14. 

(-1)  Fox  a vaiiety  of  black  typefaces,  othev  than  italics  or  boldface,  use  the  indicators  given  below.  The  appropriate  indicator 
should  be  inserted  before  the  heading  to  which  it  applies,  with  a space  following  the  indicator.  The  termination  sign  (dots  6,  3),  preceded  and 
followed  by  a space,  should  be  inserted  at  the  end  of  the  heading.  These  indicators,  as  well  as  the  termination  sign,  should  be  listed  and  ex- 
plained on  the  special  symbols  page  at  the  front  of  each  volume  in  which  they  are  used. 

;•  ? ; for  the  first  indicator 


for  the  second  indicator 


for  the  third  indicator 


c.  Colors  of  Type:  When  headings  are  printed  in  different  colors  and  it  is  absolutely  necessary  to  indicate  these  colors,  use  the  indi- 
cators and  termination  sign  as  provided  in  Rule  IV,  §15. 


Rule  VI — §21-a(4)  (e) 
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RULE  VI— NOTES  AND  OTHER  MARGINAL  MATERIAL 

(Notes  at  the  Foot  of  the  Page,  in  Facing  Columns,  on  Facing  Pages, 
in  the  Margin,  between  Print  Lines;  Notes  at  the  End  of  the  Text) 


§21  Notes-  Whatever  their  placement  on  the  print  page  may  be,  all  notes  should  be  inserted  on  the  braille  line  immediately  below  that 
on  which  reference  to  them  occurs.  (Exception:  For  notes  at  the  end  of  the  text,  see  §23  below.  For  the  placement  of  other  marginal  mate- 
rial, see  §22  below.)  In  textbooks,  notes  should  not  be  enclosed  in  brackets  and  inserted  in  the  body  of  the  text  as  provided  by  the  literary 

code. 


a.  General  Provisions : 

(1)  Regardless  of  the  number  of  reference  indicators  it  may  contain,  a braille  line  should  be  completed  before  inserting  any  ac- 
companying note(s).  In  line-numbered  prose,  the  braille  line  should  be  completed  even  when  it  contains  the  beginning  of  a new  print  line. 

(2)  Words  and/or  phrases  may  be  divided  at  the  end  of  a braille  line.  Each  reference  indicator  must  be  on  the  same  braille  line  as 
the  word  (or  portion  thereof)  to  which  it  is  attached. 

(3)  All  braille  symbols  used  as  reference  indicators  must  be  listed  on  the  special  symbols  page  in  accordance  with  Rule  II,  §9.  In 
the  explanation  of  these  symbols,  the  print  symbols  they  represent  should  be  identified  by  their  customary  names  or  descriptions.  The  place- 
ment of  these  print  symbols  (whether  before  or  after  the  point  of  reference)  and  their  significance  or  use  in  the  text  should  be  given. 

(4)  References  to  Source  Materials:  Contrary  to  the  provisions  of  the  literary  code,  when  a note  refers  to  source  material,  e.g., 
books,  magazine  articles,  etc.,  in  addition  to  the  format  and  indentation  given  in  §21d  and  e below,  the  following  should  be  observed. 

(a)  Print  typeface  should  be  followed  for  the  brailling  of  all  titles,  including  any  numerals  they  may  contain. 

(b)  Arabic  numerals  should  not  be  substituted  for  Roman  numerals. 

(c)  Italics  or  other  special  print  typeface  should  be  omitted  for  abbreviations  and  numerals,  except  for  those  which  are  a 
part  of  a title  or  are  specifically  set  off  for  distinction. 

(d)  Abbreviations  should  be  brailled  as  printed,  and  the  literary  braille  forms  (e.g.,  v for  volume,  p for  page,  (ch)  for  chap- 
ter) should  not  be  substituted.  The  letter  sign  must  be  used  before  any  single  letter  which  is  not  followed  by  a period  and  before  any 
letter  combination  which  corresponds  to  an  English  short-form  word.  When  such  letter  combinations  as  ch,  st,  etc.,  stand  alone,  the 
braille  contractions  should  not  be  used.  No  letter  sign  is  required  when  these  letters  are  written  out.  The  braille  contractions  should 
be  used  when  they  do  not  constitute  the  entire  abbreviation,  e.g.,  (ch)ap,  (st)at,  etc. 

(e)  When  periods  are  omitted  in  print,  they  should  be  omitted  in  braille. 


Examples 

* ALBORD,  Charles : “The  Road  Back.”  The  American  Review.  Vol.  LX,  No.  4,  Dec.  1955,  pg.  73ff . 
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Rule  VI— §21a(4)  (e)-b(  (2)  (c) 


* English  Literature:  1850-1900,  Chap.  2,  pp.  29,  30-33,  69  et  seq. 
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'209:  1,3;  211-213 


#®  •• 
• ■ • • 

® - » ■ 


• • • ■ 
® • •• 
• • • © 


• • 


■ • • 
•8  9 
99  ■ ■ 


99 
9 ■ 
99 


9 9 ■ 9 

9 99  9 


99  • 

9 ■ 94 

9 • -4 


• 99 

• « . 

9 9 • 


9 ■ 9 


• 9 
99 


99 


• 9 ■ 9 

9 • 9 • 


9 •99-  -9  -9  ••  -99 

• • 9 9 • 99  9 • 99  • 9 - 

9 99  99 


9 94 


9 9 
9 9 


9 • 9 9 • 9 • 99 

9 

9 9-  99  


b.  Printed  Reference  Indicators:  (For  indicators  which  do  not  refer  to  notes,  see  Rule  IV,  §17.)  The  print  placement  of  indicators 
in  the  body  of  the  text  should  be  followed.  Exception : When  print  punctuation  follows  an  indicator,  in  braille  the  punctuation  symbol  should 
be  placed  immediately  after  the  word  to  which  it  applies.  Ex: 


(craft*) 
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If  more  than  one  indicator  refers  to  the  same  word,  each  should  be  brailled  as  a separate  symbol,  and  the  print  order  and  punctua- 
tion should  be  followed.  Ex : 


paradigm15* 
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(reference  is  to  two  separate  notes  in  print) 
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(1)  Numbered  or  Lettered  Reference  Indicators:  Each  such  indicator  should  be  represented  by  the  braille  asterisk  (dots  3-5,  3-5), 
followed  unspaced  by  the  number  sign  and  a number,  or  by  the  letter  sign  and  a letter.  In  the  body  of  the  text,  each  complete  indicator  should 
be  preceded  and  followed  by  a space.  Ex : 


§, 
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(2)  Reference  Indicators  without  Numbers  or  Letters:  Various  print  symbols  are  used  as  reference  indicators,  e.g.,  *,  **,  f,  $, 
, etc. 

(a)  When  only  one  siwh  indicator  is  used  in  a text,  it  should  be  represented  by  the  braille  asterisk  (dots  3-5,  3-5). 

(b)  If  two  or  more  such  indicators  are  used  in  print,  the  braille  symbols  given  below  should  be  used;  the  first  one  listed  to 
represent  the  first  print  reference  mark;  the  second,  the  next;  and  so  on. 

(c)  If  one  or  more  indicator  of  this  type  is  used  for  a specific  purpose  throughout  the  text  (e.g.,  verbs  marked  with  an 
asterisk  are  irregular),  the  top  of  the  order  should  be  reserved  for  the  recurring  symbol (s)  and  the  remaining  symbols  should  be  used 
to  indicate  the  reference  notes. 


Rule  VI— §21b(2)  (d)-c(3)  (a) 
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(d)  In  the  body  of  the  text,  each  such  symbol  should  be  preceded  and  followed  by  a space. 

Note:  These  symbols  do  not  represent  specific  print  symbols.  They  may  represent  any  unnumbered  or  unlettered  print 
symbol  used  as  a reference  indicator  in  the  text.  For  the  required  listing  and  explanation  of  these  symbols,  see  §21a(3) 

above. 


■ • 
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• • 
■ • 


Example 


furzy*  downs,**  coombs*** 

• • • • 

• • • • • • • 

■ • • • • 

c.  For  Notes  Without  Printed  Indicators: 
is  possible  to  determine  the  point  in  the  text  to  which  the  note  refers : 

• • * • The  Braille  Reference  Indicator  should  be  inserted  immediately  after  the  point  of  reference.  The  rules  of  usage  for  the 
ll  ll  braille  asterisk  apply  to  this  symbol.  It  should  be  listed  and  identified  on  the  special  symbols  page  in  accordance  with  Rule 
II,  §9.  An  explanation  of  its  placement  and  use  in  the  braille  text  should  be  included. 

(1)  When  the  word(s)  to  which  such  notes  refer  are  designated  only  by  underlining,  italics,  or  other  special  typeface  in  the  body 
of  the  text,  the  print  typeface  should  be  retained  in  braille  (see  Rule  IV),  and  the  braille  reference  indicator  should  be  inserted  immediate  y 
after  the  word(s).  (See  example  following  §21c(3)  (c)  below.) 

(2)  When  only  line  numbers,  printed  lines,  lines  and  arrows,  etc.,  are  used  to  identify  the  point  to  which  a note  refers,  the  braille 
reference  indicator  should  be  inserted  at  the  appropriate  point  in  the  text. 

(a)  In  line-numbered  texts,  if  the  exact  point  of  reference  within  the  print  line  cannot  be  determined,  the  braille  reference 
indicator  should  be  inserted  at  the  end  of  the  print  line. 

(b)  When  more  than  one  word  is  indicated  by  printed  lines,  these  words  should  be  considered  as  underlined,  and  be  treated  as 
directed  in  Rule  IV,  §14c. 

(c)  The  print  line  number  should  be  omitted  when  writing  the  note. 

(3)  When  such  a note  contains  an  ellipsis: 

(a)  If  the  ellipsis  separates  related  words  (i.e.,  the  opening  and  closing  words  of  a phrase)  or  if  it  shows  the  omission  of 
words,  the  braille  reference  indicator  should  be  inserted  in  the  text  immediately  after  the  word  which  concludes  the  phiase.  Ex. 


or  furzy*  downs,*  coombs* 
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Regardless  of  its  placement  on  the  print  page,  when  a note  has  no  printed  indicator  but  it 
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Rule  VI— §21c(3)(a)-d 


Not  only  would  you  have  guessed  that  she  had  lived  in 
the  country  all  her  life,  but  you  would  have  known 
which  country. 


Not  only  . . . but:  Dialect  and  language 
have  geographical  implications,  Ch  9 
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(b)  If  the  ellipsis  represents  words  which  also  have  notes  to  them,  the  braille  reference  indicator  should  be  inserted  in  the 
text  after  the  word  which  precedes  the  ellipsis.  For  example,  see  Appendix  E,  §6b. 


(c)  If  the  ellipsis  separates  unrelated  words  on  the  same  print  line,  the  ellipsis  should  be  omitted  and  the  words  should  be 
treated  as  separate  notes.  Ex : 
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(4)  In  highly  annotated  texts,  when  it  is  necessary  to  distinguish  between  the  various  types  of  notes  shown  on  the  print  page,  the 
following  indicators  (or  similar  ones  devised  according  to  the  same  principle)  should  be  used.  For  the  required  listing  and  explanation  of 
these  symbols,  see  §21c  above.  (Also  see  the  example  following  §21e(7)  below.) 


gloss  note  indicator 
marginal  note  indicator 
line-numbered  note  indicator 
interlinear  note  indicator 


d.  Format  for  Notes:  Lines  should  not  be  left  blank  before  or  after  notes  except  when  required  by  other  formats,  e.g.,  headings, 
quoted  matter,  breaks  in  context,  etc. 
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(1)  If  a braille  line  contains  two  or  more  reference  indicators,  each  note  should  begin  on  a new  braille  line. 

(2)  Each  note  should  start  with  the  same  reference  indicator  as  is  used  in  the  body  of  the  text.  One  blank  cell  should  be  left  be- 
tween the  indicator  and  the  beginning  of  the  note,  which  should  follow  on  the  same  braille  line.  After  the  completion  oi  the  note(s),  the  text 
should  be  resumed  with  normal  margins. 

(3)  When  a note  is  printed  across  two  or  more  pages,  the  entire  note  should  be  brailled  as  if  it  were  on  one  print  page,  and  the  new 
print  page  indicator  should  not  be  inserted  within  the  note.  However,  if  the  continuation  of  a note  is  the  only  material  on  the  next  print 
page(s),  the  beginning  of  these  new  print  pages  should  be  shown. 

(4)  When  notes  are  printed  on  pages  which  face  the  text,  the  combined  print  page  numbers  should  be  given.  Any  lettered  contin- 
uation of  such  pages  should  include  these  combined  page  numbers. 

(5)  Notes  may  be  started  or  continued  on  line  1 or  line  25  of  a braille  page,  whether  or  not  the  print  text  shows  numbered  lines. 

(6)  In  line-numbered  texts,  notes  may  not  extend  into  the  two-cell  margin  which  precedes  the  line  numbers,  whether  or  not  the 
braille  line  carries  a line  number.  However,  before  a section  which  begins  with  line  1 in  the  text  or  after  a section  in  which  the  line  numbeis 
of  that  section  are  terminated,  notes  may  extend  into  this  margin. 

(7)  When  printed  indicators  give  repeated  reference  to  the  same  note,  that  note  should  be  inserted  in  the  usual  manner  at  the 
point  where  the  first  reference  to  it  is  made.  In  subsequent  references  to  the  same  note,  insert  the  appropriate  indicator  in  the  text.  On  the 
next  braille  line,  insert  a note  preceded  by  the  same  indicator,  giving  the  print  page  number  (with  its  modifying  letter,  if  any)  and  the  braille 
line  number  of  the  original  note.  The  insertion  should  not  be  brailled  as  a transcriber  s note.  This  usage  should  be  explained  in  a tianscriber  s 
note  in  accordance  with  Rule  II,  §10. 

(8)  When  a note  contains  quoted  matter  which  is  set  off  from  the  body  of  the  note  by  blank  lines,  quotation  marks,  change  of 
margin,  and/or  change  of  typeface  in  print,  follow  the  directives  given  in  Rule  I,  §4a.  The  cell  numbers  for  runovers  as  given  in  e below 
should  be  considered  as  the  “margin”  when  indenting  such  quoted  matter. 


e.  Indentation  of  Notes:  In  the  following  directives,  indentation  is  given  for  notes  written  as  prose.  When  notes  are  written  in  dia- 
logue or  verse  form,  dialogue  should  be  brailled  in  accordance  with  Rule  XV,  verse  with  Rule  XVI;  and  the  cell  number  for  runoveis  as  given 
in  (1)  through  (7)  below  should  be  considered  as  the  “margin”  when  counting  the  indentation  required  for  these  formats. 

(1)  Notes  to  Titles  and  Headings  should  be  treated  as  notes  to  prose.  A line  should  be  left  blank  after,  but  not  before  such  notes. 

(2)  Notes  to  Columned  Material  and  Tables:  See  Rule  XVII,  §39d  and  §40d(3). 

(3)  Notes  to  Prose  should  start  in  cell  7 with  runovers  in  cell  5. 

(4)  Notes  to  Poetry  should  start  four  cells  to  the  right  of  the  farthest  indented  line.  If  runovers  of  poetic  lines  are  in  cell  3,  notes 
should  start  in  cell  7 with  runovers  in  cell  5.  If  runovers  of  poetic  lines  are  in  cell  5,  notes  should  start  in  cell  9 with  runovers  in  cell  7,  and  so 
on. 

(5)  Notes  to  Plays  and  Other  Dialogue 

(a)  in  prose  scenes,  should  start  in  cell  7 with  runovers  in  cell  5. 

(b)  in  verse  scenes,  should  start  in  cell  9 with  runovers  in  cell  7. 

(c)  in  scenes  partly  in  prose  and  partly  in  verse,  should  be  indented  according  to  the  format  of  the  material  which  precedes 

them. 

(d)  When  stage  directions  in  blocked  format  precede  or  follow  a note,  a line  should  be  left  blank  between  the  note  and  the 
stage  direction.  Exception : A line  should  not  be  left  blank  if  the  note  is  to  the  stage  direction. 

(e)  Notes  to  Stage  Directions 

(i)  in  prose  plays,  should  start  in  cell  9 with  runovers  in  cell  7. 

(ii)  in  verse  plays,  should  start  in  cell  11  with  runovers  in  cell  9. 

(6)  Notes  to  a Note:  When  a note  refers  to  material  which  is  itself  a note,  it  should  start  four  cells  to  the  right  of  the  beginning 
of  the  original  note,  with  runovers  two  cells  less.  Thus,  if  the  original  note  begins  in  cell  7 with  runovers  in  cell  5,  a note  to  it  should  begin  in 
cell  11  with  runovers  in  cell  9. 

(7)  Notes  in  Exercises,  Drills,  Tests,  etc.,  should  start  in  cell  7 with  runovers  in  cell  5. 
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Example 

The  following  excerpt  from  a highly  annotated  text  illustrates  the  application  of  various  directives  for  notes.  Item  numbers  in  the 
Explanation  are  shown  superimposed  on  the  simulated  braille  which  follows. 


I 


The  outside  world  intrudes  on  the  private  hell  of  Macbeth.  The 
THE  ELIZABETHAN  AGE  effect  of  the  knocking  has  been  discussed  in  De  Quincey’s 

celebrated  essay. 


Re-enter  Lady  Macbeth. 

LADY  MACBETH.  My  hands  are  of  your  color;  but  I shame 


To  wear  a heart  so  white.  [Knock.]  I hear  a knocking 


At  the  south  entry.  Retire  we  to  our  chamber. 
A little  water  clears  us  of  this  deed; 

How  easy  is  it,  then!  Your  constancy 


65 


Hath  left  you  unattended.*  [Knock.]  Hark!  more  knocking. 


Get  on  your  nightgown,  lest  occasion  call  us, 
And  show  us  to  be  watchers.  Be  not  lost 
So  poorly  in  your  thoughts. 


70 


MACBETH.  To  know  my  deed,  ’twere  best  not  know  myself.  [Knock.  ] 


Wake  Duncan  with  thy  knocking!  I would  thou  couldst! 


Obviously  Macbeth  was  not  prepared  for  such  enormous  feelings  of  [Exeunt,  guilt.  The  scene  reveals 
an  essential  difference  between  him  and  Lady  Macbeth.  She  is  apparently  self-controlled  and  has  an  im- 
mediate and  practical  answer  to  every  problem.  Macbeth  is  rendered  helpless  by  overriding  guilt.  The 

blood  on  his  hands,  he  feels, 
would  turn  oceans  red;  to  his 
wife,  “a  little  water  clears  us 
of  this  deed.” 


♦ 


PORTER.  Here’s  a knocking  indeed!  If  a man  were  porter 
of  hell  gate,  he  should  have  old  turning  the  key. 
[Knocking.]  Knock,  knock,  knock.  Who’s  there,  i’ 
the  name  of  Beelzebub?*  Here’s  a farmer  that  hanged 
himself  on  th’  expectation  of  plenty.  5 


67-68.  Your  constancy  . . . unattended:  “Your  firmness  has  deserted  you.”  SCENE  III.  Porter: 
I gatekeeper.  The  porter,  drunk  and  half  asleep,  amuses  himself  with  the  idea  that  he  is  keeper 
\ of  the  gates  of  hell.  4.  Beelzebub:  after  Satan,  chief  of  the  devils. 

-►Ironically,  the  Porter  is  in  a sense  keeper  of  the  gates  of  hell. 


SCENE  III.  Macbeth’s  castle. 
Enter  a Porter.*  Knocking  within. 


nightgown:  dressing  robe 
watchers:  i.e.,  up  late 


old:  much 


i 
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EXPLANATION 


(1)  A stage  direction  may  appear  on  line  1 in  a line-numbered  text. 

(2)  The  marginal  note  indicator  is  inserted  to  indicate  the  placement  of  this  supplementary  material.  The  word  is  carried  to  a new  braille 
line  in  order  to  appear  on  the  same  braille  line  as  the  attached  indicator. 

(3)  The  note  begins  in  cell  9 in  a verse  play.  The  note  may  not  extend  into  the  two-cell  margin  which  precedes  the  line  numbers,  although 
no  line  number  is  shown. 

(4)  The  line-numbered  note  indicator  is  substituted  for  the  print  asterisk. 

(5)  The  print  line  number  is  omitted  before  the  note. 

(6)  Repeated  reference  to  a preceding  note  on  the  same  braille  page. 

(7)  The  gloss  note  indicator  is  inserted.  A word  may  be  divided  at  the  end  of  the  braille  line. 

(8)  The  note  may  be  placed  on  line  25  of  a line-numbered  text. 

(9)  Repeated  reference  to  a note  on  a preceding  braille  page. 

(10)  A stage  direction  precedes  a note  which  is  not  to  the  stage  direction. 

(11)  The  interlinear  note  indicator  is  inserted  to  indicate  placement  on  the  print  page.  Although  the  preceding  material  was  in  verse  form 
and  line-numbered,  both  the  verse  format  and  the  line-numbering  have  been  terminated.  Therefore,  the  note  is  inserted  as  a “note  to 
prose,”  and  the  margin  for  line-numbering  is  no  longer  in  effect. 

(12)  This  note  is  identified  by  the  line-numbered  note  indicator  as  it  is  printed  with  other  line-numbered  notes  at  the  foot  of  the  page. 

(13)  The  note  is  to  a stage  direction  in  a prose  play  and  starts  in  cell  9.  Until  line-numbering  resumes  in  the  text,  a note  may  extend  into 

the  two-cell  margin  for  line  numbers. 

(14)  The  transcriber  must  indicate  the  words  to  which  the  note  refers.  This  note  is  a “note  to  a note  and  since  the  original  note  staits  in 
cell  9,  this  note  must  start  in  cell  13. 

(15)  The  continuation  of  the  note  may  be  contained  on  line  1 whether  or  not  line-numbering  is  in  effect. 

(16)  The  note  is  indented  to  cell  7 in  a prose  play. 

(17)  A portion  of  the  word  must  be  carried  over  to  a new  braille  line  in  order  to  appear  on  the  same  braille  line  as  its  indicator. 


> 
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§22.  Other  Marginal  Material:  (For  boxed  material,  see  Rule  VII.)  Several  types  of  marginal  material  are  described  below  and  sug- 
gested braille  formats  are  given  for  them.  When  such  material  does  not  refer  to  a specific  point  in  the  text,  the  transcriber  must  carefully 
examine  the  print  copy  and  determine  an  appropriate  placement  in  the  braille  text. 


If  a paiticular  form  of  marginal  material  appears  throughout  a text,  its  print  and  braille  formats  should  be  explained  in  the  tran- 
scriber’s notes  in  the  front  of  each  volume.  When  such  format  is  used  occasionally  in  the  print  text,  a transcriber’s  note  of  explanation  should 
be  inserted  before  the  appropriate  section  of  the  text. 


below.) 


a.  A heading,  printed  in  the  margin  for  visual  effect,  should  be  brailled  as  a heading  in  accordance  with  Rule  V.  (See  Example  #1 


b.  A form  of  index,  duplicating  words  of  the  text  and  intended  as  a visual  aid  in  scanning  the  print  page,  should  be  omitted  in  braille. 
Such  omission  should  be  noted  on  the  transcriber’s  note  page  in  the  front  of  each  volume  in  which  it  occurs.  (See  Example  #1  below.) 


Example  #1 

Note.  Although  the  wording  of  both  of  these  marginal  entries  is  repeated  in  the  text,  a careful  reading  of  the  print  copy  indicated  that 
INTERSPECIF IC  COMPETITION  is  a heading,  and  deleterious  effect  is  an  index  for  scanning. 

INTERSPECIFIC 
COMPETITION 

deleterious 
effect 


This  phenomenon  occurs  when  two  or  more  species  require  the  same 
resource.  If  the  combined  population  densities  are  great  enough, 
and  if  the  resource  is  scarce,  then  sooner  or  later,  the  inter- 
specific competition  will  have  a deleterious  effect  on  one  or 
both  species.  . . . 
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c.  A synopsis,  summarizing  material  in  the  text,  should  be  preceded  by  the  braille  reference  indicator  (see  §21c  above)  and  placed  as 
a note  before  the  text  (or  portion  thereof)  to  which  it  applies.  Ex. 


Their  beauty 
and  their 
happiness. 


He  blepseth 
them  in  his 
heart. 


“O  happy  living  things ! no  tongue 
Their  beauty  might  declare ; 

A spring  of  love  gushed  from  my  heart, 
And  I blessed  them  unaware ; 

Sure  my  kind  saint  took  pity  on  me, 
And  I blessed  them  unaware. 
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d.  A commentary,  or  other  marginal  material,  which  is  printed  alongside  a section  of  the  text,  but  which  does  not  apply  to  a specific 
point,  should  be  preceded  by  the  braille  reference  indicator  (see  §21c  above)  and  placed  as  a note  after  completion  of  the  print  text  beside  it. 

Ex: 


“Your  brothers  play  baseball,  too,  don’t  they?” 
“That’s  right,  Gabe.  My  older  brother,  Peter,  is  a 
catcher  for  the  Yankees.  And  my  kid  brother,  Mike, 
is  playing  shortstop  for  Yale.  He’s  studying  law.” 
“How  did  you  get  interested  in  the  game?” 

“We’re  a baseball  family.  My  father  is  the  base- 
ball coach  at  Jefferson  High.  He  was  my  first  coach.” 
“Is  there  anything  you’d  like  to  add  ? Hey ! Be  care- 
ful with  that  champagne ! Hey !” 

Slosh!  Slosh! 


Spend  a minute  or  two 
listing  the  ideas  about 
Paul  that  Gabe  did  not 
include  in  his  paper. 
Should  he  have  included 
these? 


— Gabe  Abrams 
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e.  Supplementary  material,  randomly  placed  on  the  print  page,  which  has  no  discernible  relationship  to  material  in  the  body  of  the 
text,  should  be  inserted  at  the  end  of  the  print  page.  A transcriber’s  note,  preceded  by  a blank  line,  should  give  its  placement  on  the  print 
page.  The  material  should  be  brailled  with  normal  paragraphing  and  margins,  and  a blank  line  should  be  left  before  starting  the  new  print 
page. 


§23.  Note  Sections  at  the  End  of  the  Print  Text  should  be  placed  at  the  end  of  the  braille  volume  in  which  reference  to  them  occurs.  The 
note  section  should  begin  on  a new  braille  page  and  be  headed  “NOTES,”  centered  on  the  first  line  (or  third  line,  if  a running  head  is  used). 
One  blank  line  should  be  left  before  inserting  the  following  transcriber’s  note:  “Note  references  are  presented  in  the  following  order:  print 
page  number,  reference  indicator,  braille  line  number.”  (This  transcriber’s  note  should  be  omitted  when  notes  are  printed  as  described  in  c 
below.) 


a.  If  the  note  section  has  headings,  these  should  be  included  and  placed  in  accordance  with  Rule  V.  However,  if  the  print  page  num- 
bers are  used  as  headings,  this  should  be  ignored.  (See  Examples  #rl  and  #2  below.)  When  there  are  no  headings,  a blank  line  should  be 
left  after  the  transcriber’s  note. 


Rule  VI— §23b-d(3) 


41 


b.  The  note  should  be  presented  as  follows:  At  the  margin,  the  print  page  number  (with  its  modifying  letter,  if  any)  ; space;  the  ref- 
erence indicator  used  in  the  text;  space;  the  braille  line  number,  preceded  unspaced  by  a lower-case  letter  l;  space;  the  beginning  of  the  note. 
All  runovers  should  start  in  cell  3 ( not  in  cell  4,  as  provided  by  the  literary  code) . 

(1)  If  more  than  one  note  refers  to  the  same  print  page,  the  print  page  number  must  be  repeated  at  the  beginning  of  each  note. 

When  notes  are  printed  without  reference  to  print  page  numbers,  the  appropriate  page  numbers  should  be  inserted.  When  reference  is  given 
to  print  line  numbers,  this  line  number  should  follow  the  print  page  number,  and  the  transcriber’s  note  should  be  worded  to  include  this  pres- 
entation. . , , , , , 

(2)  When  a reference  indicator  occurs  on  a print  page  which  begins  within  a braille  page,  the  new  print  page  number  should  be 

given.  The  line  number  should  be  counted  from  the  top  of  the  braille  page,  and  all  lines  should  be  counted  whether  or  not  they  contain  braille. 

(3)  For  the  braiding  of  references  to  source  materials,  see  §21a(4)  above. 

c.  If  the  note  section  gives  reference  to  print  page  and/or  print  line  numbers  only,  and  there  are  no  printed  indicators  in  the  body  of 
the  text,  each  note  should  be  preceded  by  the  print  page  number  and/or  print  line  number  only.  The  transcriber  should  not  attempt  to  insert 
braille  reference  indicators  into  the  body  of  the  text  nor  to  indicate  the  lettered  continuation  of  print  page  numbers  and/or  braille  line  num- 
bers. 

d.  Note  pages  should  be  numbered  as  follows:  ....  % 

(1)  If  note  pages  are  numbered  in  print,  they  should  be  similarly  numbered  in  braille  (with  modifying  letters,  when  necessary). 

These  page  numbers  should  be  included  on  the  title  page.  The  heading  “NOTES,”  with  the  appropriate  page  number,  should  be  included  on 
the  contents  page  according  to  Rule  II,  §llb(4).  v 

(2)  If  note  pages  are  not  numbered  in  the  print  text,  in  braille  they  should  be  numbered  at  the  end  of  line  1 on  each  page,  begin- 
ning with  nl  for  each  new  volume.  The  change  to  new  print  pages  should  be  ignored.  These  page  numbers  should  not  be  included  on  the 
title  page.  However,  the  heading  “NOTES,”  without  reference  to  page  numbers,  should  be  included  on  the  contents  page. 

(3)  On  all  note  pages,  the  running  braille  page  numbers  on  the  last  line  should  be  consecutive  to  those  in  the  text  proper. 


Example  #1 
PART  ONE 


1.  All  Men  Lamented 

1 Diurnal  of  Occurents,  p.  22 

2 Knox,  p.  260 


. . . . ••  • • • • • • • • 

• • ••  • • • • 

• • - • • • • • • • 


• • 

• 

• ■ 

• 

• • 

. 

• • 

■ • 

■ • • • 


• • • • 

• • • • 

• ■ • • 


• • 
• • 


• • 

• • 

• . 

■ • 

• • 

• • 

• • 

• • 

•• 

. . 

. . 

• • 

• ■ 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

. . 

• • 

• • 

• 

• ■ 

• • 

• • 

• • 

• 

• ■ 

• • 

• • 

• • • 

■ • • 


• • • • • • 
• ••  • • 

• ■ • • • ■ 


• • • • •• 
••  ■ • • • 
• 


• • 
• • 
■ • 


. • • • • • • • ■•••  •• 
• . ••  • • • ■ • • • ■ • • • • 


• • 
• • 
• • 


• ■ 

■ • • 


• • • • ••  ••  • • 

• ••  • ••  •• 

• ■ • • ■ • ■ • • • 


••  • • • • • • 

• - ••  • •• 
• • • • • • • • 


••  ••  #• 
• • • • ••  • • 
• 


••  • • ••  • 

• • • • • • • 

• ■ ••  • ■ - 


• • • 

• • • 

• • • 


• • • • ••  • • 
••  ■ • • ■ 

• •• 


• • ••  • • 

• 


• • 
•• 
• ■ 


• ■ • • 

■ • •• 
• ■ • • 


• ■ • 


• • 


• • 


•• 
• ■ 


•• 
• ■ 
• ■ 


• ■ 

• • 


• • • 
••  • 
• ■ • 


• . . . • • •••  •••■ 

• • • • • • ■•■•••• 
• • • • • • 


• • 

■ • 
• • 


. • . . • - • • • • • • •• 
. . . • • • • ■ ■••••■ 
••  •• 


••  • • 
• • •• 
• • • • 


■ • 


• • 


• • • • •• 

• • • • •• 

• • ••  • • 


• •• 

• • 

• • 

• • 

•• 

• • 

• • 

• • 

■ • 

• • • 

• • 

• ■ 

• • 

• • 
•• 
•• 


..  • . ..  • . • . ••  ■ • ••  • • 

• - • • ••  - ■ ••  • • ••  • • • • 


• • ■•••  • • • ••  • • • • 


• • 

• • 

• * 

• • • • 

• • 

• • 

• • 

■ • • • 

• ■ 

• • 

• • 

• • 

• • ■ • 

• ■ 

• • • • ••  • • 

• • • • • • •• 

• • 


42 


Rule  VI— §23d(3) 


Example  #2 


Page  22 


*The  quotations  are  attributed  to  Gamelin. 
fReynaud  quotes  the  letter. 
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RULE  VII— BOXES 


sketches,  commentaries,  ana  tne  nice,  snouiu  ue  mseiteu  at  an  a^w^ — - ~ 

page,  do  not  divide  it  between  pages,  even  though  this  leaves  considerable  blank  space  on  the  preceding  page. 


a.  Boxing  lines  should  be  represented  by  lines  of  braille  symbols,  as  follows: 


•• 

•• 


Opening  Boxing  Line 


•• 

•• 


Closing  Boxing  Line 


• ■ 


; ; Left-side  Boxing  Line : This  symbol  must  be  followed  by  a space. 


• • Right-side  Boxing  Line : This  symbol  must  be  preceded  by  a space. 


Note:  When  a box  requires  the 
full  width  of  the  braille  page, 
it  is  not  necessary  to  show 
these  lines. 


Horizontal  Line  within  a Box 


• • Vertical  Line  within  a Box : This  symbol  must  be  preceded  and  followed  by  a space.  (For  exceptions  to  the  use  of  this  symbol, 

• • see  Rule  XVII,  §40b(3)  and  Appendix  B,  §2a.) 

b.  No  blank  lines  should  be  left  before  or  after  a box  unless  it  is  preceded  or  followed  by  material  which  requires  such  spacing,  e.g., 
headings,  quoted  matter,  etc.  Within  a box,  no  blank  lines  should  be  left  following  the  opening  boxing  line  or  before  the  closing  boxing  line. 


c.  When  boxed  material  begins  a braille  page,  the  opening  boxing  line  should  be  placed  on  the  first  line,  with  three  blank  cells  left 
between  the  end  of  the  boxing  line  and  the  print  page  number.  If  a running  head  is  used,  the  opening  boxing  line  should  be  placed  on  the  sec- 
ond line  of  the  braille  page. 

d.  When  boxed  material  starts  at  the  top  of  a print  page,  but  within  a braille  page,  the  opening  boxing  line  should  be  placed  on  the  line 
below  the  new  print  page  indicator. 

e.  When  boxed  material  ends  a print  page,  the  closing  boxing  line  should  be  followed  on  the  next  line  by  the  new  print  page  indicator. 

f.  The  closing  boxing  line  may  be  placed  on  the  last  line  of  a braille  page,  with  the  usual  three  blank  cells  left  between  the  end  of  the 
boxing  line  and  the  braille  page  number. 

g.  When  several  braille  pages  are  required  to  contain  boxed  material,  do  not  repeat  the  opening  boxing  line  at  the  top  of  the  succeeding 


h.  Adjoining  Boxes  Shown  on  One  Print  Page: 

(1)  If  two  or  more  boxes  are  to  be  shown  side-by-side  across  one  braille  page,  a vertical  line  of  the  full  braille  cell  (dots  1-2-3-4- 
5-6)  should  be  inserted  from  the  top  to  the  bottom  boxing  lines  to  divide  the  adjoining  boxes.  A blank  cell  should  be  left  before  and  after  this 
symbol  to  separate  it  from  material  within  the  boxes. 

(2)  If  several  boxes  shown  side-by-side  cannot  be  contained  horizontally  across  one  braille  page,  they  should  be  presented  vertical- 
ly following  the  format  given  in  (3)  below.  A transcriber’s  note  should  precede  the  first  box  explaining  the  print  placement  of  this  material. 

(3)  If  two  or  more  boxes  are  to  be  shown  one  directly  below  the  other,  the  first  box  should  be  preceded  by  the  opening  boxing  line, 
and  a single  closing  boxing  line  should  follow  only  the  last  box.  A horizontal  line  of  the  full  braille  cell  (dots  1-2-3-4-5-6)  should  be  inserte  to 
separate  the  adjoining  boxes.  No  blank  line  should  be  left  before  or  after  this  separation  line. 
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i.  Boxed  Material  Shown  Continued  on  Two  or  More  Print  Pages:  When  related  boxed  material  is  continued  from  the  bottom  of  one 
print  page  to  the  top  of  the  next,  or  is  printed  on  several  consecutive  pages,  it  should  be  brailled  as  if  it  were  a single  box. 

(1)  Any  regular  text  on  the  first  print  page  should  be  completed  before  beginning  the  box. 

(2)  The  opening  boxing  line  should  precede  only  the  first  line  of  boxed  material,  and  the  closing  boxing  line  should  follow  only  the 
last  line  of  boxed  material. 

(3)  The  new  print  page  indicator  should  be  inserted  in  accordance  with  the  change  from  one  print  page  to  another.  Do  not  repeat 
the  opening  boxing  line  following  the  new  print  page  indicator. 

(4)  When  several  braille  pages  are  required  to  contain  such  boxed  material,  do  not  repeat  the  opening  boxing  line  at  the  top  of 
these  continuing  pages. 

j.  Boxed  Material  Shown  Line-for-Line  Across  Facing  Print  Pages:  When  boxed  material  is  printed  line-for-line  across  two  facing 
pages,  it  should  be  brailled  as  if  it  were  a single  box. 

(1)  When  there  is  only  boxed  material  on  such  print  pages: 

(a)  The  combined  print  page  numbers  should  be  written  unspaced  at  the  end  of  the  opening  boxing  line.  When  several  braille 
pages  aie  lequiied  to  contain  such  material,  do  not  repeat  the  opening  boxing  line  at  the  top  of  these  pages.  Any  lettered  continuation 
of  such  pages,  however,  should  include  the  combined  print  page  numbers,  e.g.,  9-10,  a9-10,  etc. 

(b)  The  closing  boxing  line  should  follow  only  the  last  line  of  boxed  material. 

(c)  When  the  print  text  contains  a series  of  such  related  facing  pages  of  boxed  material,  the  new  print  page  indicator  should 
be  inserted  in  accordance  with  the  page  change  in  the  print  text,  using  the  combined  print  page  numbers  for  the  new  pages,  but  not 
repeating  the  opening  boxing  line. 

(2)  When  boxed  material  which  reads  across  two  pages  is  shown  with  regular  text  on  one  or  both  of  the  print  pages: 

(a)  The  boxed  material,  preceded  by  the  opening  boxing  line  and  followed  by  the  closing  boxing  line,  should  be  inserted  at 
the  most  appropriate  place  on  one  of  these  print  pages.  It  should  be  preceded  unspaced  by  a transcriber’s  note  giving  the  print  page 
placement  of  the  boxed  material. 

(b)  All  regular  text  on  the  pages  should  be  brailled  in  accordance  with  the  print  page  numbering. 
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RULE  VIII— NUMBERED  LINES  AND  VERSES  IN  PRINT  TEXT 

§25.  Numbered  Lines: 

a.  Prose:  When  lines  of  prose  are  numbered  in  the  margin  in  print,  every  print  line  must  be  numbered  in  braille. 

(1)  Each  new  paragraph  should  begin  in  the  third  cell  of  a new  braille  line. 

(2)  The  line  number  should  be  shown  in  the  last  cells  of  the  braille  line  in  which  a new  print  line  begins,  even  though  the  print 

number  is  shown  in  the  left-hand  margin.  If  a print  line  requires  more  than  one  braille  line,  do  not  repeat  the  line  number. 

(3)  When  a print  line  begins  within  a braille  line,  it  should  be  preceded  by  three  blank  cells,  with  the  corresponding  number  of 
the  new  print  line  inserted  at  the  end  of  the  braille  line. 

(4)  The  line  number  should  be  written  without  a number  sign.  All  braille  lines  of  text  in  this  format  (and  all  notes  to  them) 
should  end  at  least  two  cells  before  the  beginning  of  the  line  numbers,  whether  or  not  a line  number  appears  at  the  end  of  a braille  line. 

(5)  When  two  print  lines  could  be  started  on  the  same  braille  line,  the  braille  line  of  text  should  be  terminated  at  the  end  of  the 

first  line  of  print,  and  the  second  print  line  should  begin  at  the  margin  of  the  next  braille  line. 

(6)  Numbered  lines  of  text  should  not  appear  on  line  1 or  line  25  of  any  braille  page,  as  these  lines  contain  the  print  and  biaille 
page  numbers. 

(7)  When  a word  is  divided  at  the  end  of  the  line  in  print,  this  division  should  be  shown  in  braille. 


Example 


“There  are  more  things  to  find  out  about  in  this 
95  house,”  he  said  to  himself,  “than  all  my  family 
could  find  out  in  all  their  lives.  I shall  certain- 
ly stay  and  find  out.” 
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b.  Poetry:  When  lines  of  poetry  are  numbered  in  the  margin  in  print,  only  the  line  numbers  appearing  in  the  print  text  should  be  in- 
dicated in  braille. 

(1)  The  braille  format  for  poetry  should  be  maintained,  and  the  line  number  should  be  written  in  the  last  cells  of  the  braille  line 
in  which  a new  numbered  print  line  begins. 

(2)  The  line  number  should  be  written  without  a number  sign.  All  braille  lines  of  text  in  this  format  (and  all  notes  to  them) 
should  end  at  least  two  cells  before  the  beginning  of  the  print  line  number,  whether  or  not  a number  actually  appeals  on  the  line. 

(3)  No  lines  of  poetic  text  in  this  format  should  appear  on  line  1 or  line  25  of  any  braille  page,  as  these  lines  contain  the  print  and 
braille  page  numbers. 
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Example 


Once  upon  a midnight  dreary,  while 
I pondered,  weak  and  weary, 

Over  many  a quaint  and  curious  volume 
of  forgotten  lore, — 

While  I nodded,  nearly  napping,  sud- 
denly there  came  a tapping, 

As  of  some  one  gently  rapping,  rapping 
at  my  chamber  door. 

5 “ ’Tis  some  visitor,”  I muttered,  “tap- 

ping at  my  chamber  door : 

Only  this  and  nothing  more.” 
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§26.  Hymnals,  Songbooks;  the  Bible  and  Other  Similar  Texts: 


a.  Hymnals  and  Songbooks:  The  format  given  below  should  be  followed  only  when  no  braille  music  is  to  be  included.  For  the  tran- 
scription of  lyrics  accompanied  by  music,  see  REVISED  INTERNATIONAL  MANUAL  OF  BRAILLE  MUSIC  NOTATION. 

(1)  The  braille  format  for  poetry  should  be  retained. 

(2)  The  title  or  number  (both,  if  present  in  print)  of  each  hymn  or  song  should  be  centered  in  braille  with  a blank  line  preceding 
but  not  following  it.  When  names  of  composers,  authors,  etc.,  follow  the  title  in  print,  this  material  should  be  blocked  in  cell  7. 

(3)  Whether  or  not  they  appear  in  print,  consecutive  verse  numbers  should  be  inserted  in  cell  5 on  the  line  immediately  preceding 
their  corresponding  verses.  No  blank  lines  should  be  skipped  between  verses,  as  the  number  for  each  verse  provides  sufficient  spacing. 

b.  The  Bible  and  Other  Similar  Texts  are  frequently  divided  into  books,  chapters,  verses,  etc.  All  such  subdivision  numbers  should  be 
included  in  the  braille  transcription. 
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(1)  The  title  of  each  book  should  be  centered  in  braille  with  a blank  line  preceding  it.  If  there  are  commentaries  following  the 
print  title,  in  braille  these  should  be  blocked  in  cell  7 on  the  line  immediately  following  the  title. 

(2)  Each  chapter  number  or  title  should  be  preceded,  but  not  followed,  by  a blank  line.  The  first  verse  of  each  chapter  should  be- 
gin in  cell  3 of  a new  braille  line. 

(3)  Verse  numbers  should  be  written  in  the  last  cells  of  the  first  braille  line  of  the  verse,  even  though  the  print  number  is  shown 
at  the  left-hand  margin.  If  a verse  requires  more  than  one  braille  line,  do  not  repeat  the  number. 

(4)  The  verse  number  should  be  written  without  the  number  sign.  All  braille  lines  of  text  in  this  format  (and  all  notes  to  them) 
should  end  at  least  two  cells  before  the  beginning  of  the  longest  verse  number  in  the  chapter,  whether  or  not  a verse  number  appears  at  the 
end  of  a braille  line. 

(5)  When  a new  verse  begins  within  a braille  line,  it  should  be  preceded  by  three  blank  cells,  with  the  corresponding  number  of 
the  new  verse  inserted  at  the  end  of  the  braille  line.  If  a new  verse  begins  a braille  line,  it  should  start  at  the  margin. 

(6)  When  two  verses  could  be  started  on  the  same  braille  line,  the  braille  line  of  text  should  be  terminated  at  the  end  of  the  first 
verse,  and  the  second  verse  should  begin  at  the  margin  on  the  next  braille  line. 

(7)  No  lines  of  text  in  this  format  should  appear  on  line  1 or  line  25  of  any  braille  page,  as  these  lines  contain  the  print  and 
braille  page  numbers.  Ex : 
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PSALM  100 

MAKE  a joyful  noise  unto  the 
Lord,  all  ye  lands. 

2 Serve  the  Lord  with  gladness : 
come  before  his  presence  with  sing- 
ing. 

3 Know  ye  that  the  Lord  he  is 
God : it  is  he  that  hath  made  us, 
and  net  we  ourselves ; we  are  his 
people,  and  the  sheep  of  his  pas- 
ture. 

4 Enter  into  his  gates  with  thanks- 
giving, and  into  his  courts  with 
praise:  be  thankful  unto  him,  and 
bless  his  name. 

5 For  the  Lord  is  good  ; his  mercy 
is  everlasting;  and  his  truth  endur- 
eth  to  all  generations. 
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RULE  IX— INTENTIONAL  ERRORS  IN  PRINT  COPY 


§27.  Intentional  Errors : 

a.  When  in  print,  intentional  errors  are  shown  in  spelling,  punctuation  or  grammar,  all  words  in  the  sentence  or  passage  should  be 
writtenin  uncontracted  braille.  See  also  Appendix  A.  Ex : 


Rewrite  the  following  sentences  correctly : 

I can’t  walk  much  father. 

Its  12:00  oclock 
I would  of  gone. 

Was  he  here  0 he  was  were  you 


• • 

• • 
• • 
• - 

• • 

• • 

• • 
• • 
- • 

• • 
• • 
• - 

• • 
• • 

• • 
• • 
• - 

• • 

• • 

• • 
• • 
• • 

• • 
• - 

• • 

- • 

• • 

• • 
• • 
• ■ 

• ' 
• - 
• - 

• • 
• • 

• • 

. © 

• • 

• • 
• • 
• - 

• • 

© - • • 

■ • • • 

. . • . . • 

• • • « ® - 

• © • • • • 

• • 

• - • • 
• •• 
• ■ • • 

• • • • •• 

• • • • 

• 

• • 
• • 
• • 

• • 
■ • 
• • 

• • 

• 

• • 
• • 

• • 

• - 

• • 
- • 
• • 

• • 

• • 
• • 
• - 

• • 
• • 
• • 

• - 

• - 
• - 
• - 

• • 
• - 

• - 
• • 

• • 

• - 
• • 

• • 
• - 

• - 

- • 
• • 

• - 
• • 

• - ® • 

' • •• 

• » 

• 

• • 
• • 

• • 
• • 
• • 

• • 
• • 
• ' 

• • 
- • 
• • 

• • 

• - 
• - 

• • 

• • 
• • 

• • 
• • 

- • 

• • 

• - 
• - 
• - 

• • 

' • 
• • 

• • 

• • 
• • 

• 

• • 
• • 

• • 
• • 
• • 

• • 

- • 
• - 

• - 
• • 

• • 
• • 
• • 

• • 
- • 

• - 
• • 
• • 

• • 
• - 

• • 
• • 

• - 
- ® 
• • 

• • 

- • 
• • 

• • 

- • 

• • 
• • 

• 

• • 
• • 
• • 

• • 

• • 
• • 
• • 

• - 
• • 

• • 

• • 

• • 
• • 

• • 

- • 

• • 
• • 
• ■ 

• • 

• • 

• • 

• • 

- • 
• • 

• • 
• • 

• - 

• • 

- • 
• • 
- • 

• - 

■ • 
• - 
• • 

• • 
• • 
• • 

• • • • 

- • •• 

. . • . 

• ‘ 

• • 

••  • • • • 

• • ■ • • • 

••  •-  •• 

b.  If  intentional  errors  are  specifically  identified  in  the  print  copy,  only  the  words  containing  these  errors  should  be  written  in  uncon- 
tracted braille.  Ex : 


• • 


• • 


A freind  in  need  is  a frend,  indeed. 
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RULE  X— BLANKS,  INSERTIONS;  CROSSED-OUT  LETTERS  OR  WORDS 


§28.  Blanks  and  Insertions : 


a.  Dashes  Representing  Omitted  Whole  Words:  (For  the  transcription  of  such  omissions  found  in  vocabularies  and  dictionaries,  see 
Appendix  D,  §lk  for  English,  and  Appendix  E,  §9i  ( 1)  for  foreign  languages.) 


(1)  The  braille  double  dash,  preceded  and  followed  by  a space,  should  be  used  to  represent  a print  dash  or  blank  space  which  indi- 
cates the  omission  of  a whole  word.  Ex : 


There  was  not  a of  dust.  or  There  was  not  a of  dust. 
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(2)  If  dashes  are  used  in  the  print  text  to  represent  a word  divided  at  the  end  of  a line,  the  double  dash  should  be  used  to  repre- 
sent the  print  dash  on  each  line.  If  the  divided  word  is  not  a hyphenated  compound  word,  the  middle  hyphen  (dots  2-5)  should  follow  the  dash, 
without  a space,  at  the  end  of  the  first  braille  line.  If  the  dashes  represent  the  two  parts  of  a hyphenated  compound  word,  the  compound 
hyphen  (dots  2-5,  2-5)  should  be  inserted  after  the  dash  on  the  first  braille  line.  These  hyphens  should  be  listed  and  explained  on  the  special 
symbols  page  in  each  volume  in  which  they  occur.  Ex : 

There  is  one  child  in  their 

(household). 
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She  wore  her  mother’s 

(pear-shaped)  pendant 
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b.  Dashes  Representing  Omitted  Parts  of  Words:  (For  the  transcription  of  such  omissions  found  in  vocabularies  and  dictionaries, 
see  Appendix  D,  §lk  for  English,  and  Appendix  E,  §9i  (2)  for  foreign  languages.)  If  print  dashes  or  blank  spaces  are  used  to  indicate  omitted 
parts  of  words,  they  should  be  represented  by  the  double  dash,  unspaced  from  the  letters  of  the  word.  Contractions  and  short-form  words 
should  not  be  used  when  they  are  in  contact  with  the  dash.  Ex: 


connect 

dis 

dis nect 
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friend ness 

friendli 
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(1)  A word  containing  a dash  representing  missing  letters, which  is  not  divided  at  the  end  of  a pi’int  line,  should  not  be  divided  in 

braille. 


(2)  If  a dash  is  used  in  print  to  represent  a portion  of  a word  divided  at  the  end  of  a line  after  the  dash,  the  middle  hyphen  (dots 
2-5)  should  follow  the  dash.  However,  if  such  a word  is  divided  at  the  end  of  a line  after  letters  of  the  word,  the  regular  hyphen  should  be 
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used  at  the  end  of  the  first  braille  line.  The  middle  hyphen  should  be  listed  and  explained  on  the  special  symbols  page  in  each  volume  in  which 
it  occurs.  Ex : 
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(3)  If  a dash  is  used  in  print  to  represent  a portion  of  a hyphenated  compound  word,  the  compound  hyphen  (dots  2-5,  2-5),  with- 
out a space  between  it  and  the  dash  or  letters  of  the  word,  should  be  used  to  represent  the  print  hyphen.  However,  if  such  a word  is  divided 
at  the  end  of  a line  after  letters  of  the  word,  the  regular  hyphen  should  be  used  at  the  end  of  the  first  braille  line.  The  compound  hyphen 
should  be  listed  and  explained  on  the  special  symbols  page  in  each  volume  in  which  it  occurs.  Ex : 
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c.  When  word  endings  or  portions  of  words  stand  alone  or  are  shown  with  only  a hyphen,  dash,  or  double  dash,  neithei  conti  actions  nor 
short-form  words  may  be  used  in  contact  with  the  hyphen,  dash,  or  double  dash.  When  such  material  is  shown  in  a spellei,  see  Appendix  A,  §4. 
Ex: 
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d.  When  a number  alone,  or  a number  over  a line,  is  used  to  indicate  a numbered  blank  in  the  print  text,  the  double  dash  should  be 
preceded,  without  a space,  by  the  number.  Ex : 


The  author  intends  to  4 this  book  to  his  mother, 
or 

The  author  intends  to  4 this  book  to  his  mother. 
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Rule  X— §28e-i 


e.  When  a question  mark  alone,  or  a question  mark  over  a print  line,  represents  a blank,  the  double  dash  should  be  used  and  the  ques- 
tion mark  should  be  omitted.  Ex : 


Those  two  dogs  ? (wasn’t,  weren’t)  well-trained. 

or 

Those  two  dogs  ? (wasn’t,  weren’t)  well-trained. 
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f.  When  a word  appears  above  or  below  a print  line  to  indicate  that  a word  or  phrase  is  to  be  substituted,  the  double  dash  should  be 
followed  without  a space  by  the  substituted  word  or  phrase,  enclosed  in  parentheses.  Ex : 

have 

Tom  should gone. 

or 

Tom  should gone. 

have 
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g.  Incomplete  or  Indefinite  Dates: 

(1)  When  a number  is  preceded  or  followed  by  a hyphen  or  dash  to  indicate  an  incomplete  period  of  time,  follow  print  copy.  If 
the  number  is  in  parentheses  with  a space  preceding  or  following  the  hyphen  or  dash,  there  should  be  no  space  left  between  the  parentheses 
and  the  hyphen  or  dash  in  braille.  Ex: 
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(2)  When  an  indefinite  date  is  shown  by  means  of  a question  mark,  follow  copy. 

Ex: 
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h.  When  the  print  text  indicates  the  substitution  of  one  letter  for  another  by  inserting  a new  letter  in  parentheses  immediately  follow- 
ing the  original  letter,  the  print  copy  should  be  followed.  Ex: 

marry  (i)  -f-  age  — marriage 
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i.  When  the  print  text  shows  a correction  which  cannot  be  reproduced  in  braille,  write  the  entire  original  form  first,  enclosing  the  in- 
correct word(s)  in  parentheses.  Then  write  the  correct  form.  Ex: 
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A 

At  about  noon  he  went. 
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He  is  going  to 


soon 


be  here 
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j.  When  a caret  ) indicates  that  a word  or  words  should  be  inserted,  the  braille  caret  sign  (dots  3-5,  2-6),  with  a space  before  and 
after  it,  should  precede  the  insertion.  The  termination  sign  (dots  6,  3),  with  a space  before  and  after  it,  should  follow  the  insertion.  Both 
the  caret  sign  and  the  termination  sign  may  begin  a braille  line.  These  symbols  should  be  listed  and  explained  on  the  special  symbols  page 
in  each  volume  in  which  they  appear.  Ex : 


red  and  green 

Mary  wore  a /\  dress. 
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§29.  Crossed-out  Letters  or  Words : 

a.  When  letters  are  crossed-out  in  print,  write  the  full  word  in  contracted  braille,  followed  by  the  word  in  uncontracted  form  with 
hyphens  substituted  for  the  crossed-out  letters.  Follow  this  same  principle  when  crossed-out  letters  are  in  words  appearing  in  phrases  or  sen- 
tences, except  that,  in  this  case,  the  second  form  should  be  enclosed  in  parentheses.  A transcriber’s  note  should  be  inserted  before  such  mate- 
rial to  explain  that  the  crossed-out  letters  are  represented  by  hyphens.  Ex : 


make 

like 

lone 

gnaw 


The  dog  might  not  bite. 
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b.  When  a whole  word  is  crossed-out  in  the  print  text,  write  the  crossed-out  word  in  parentheses  in  contracted  braille.  A tiansciibei  s 
note  should  be  inserted  to  explain  that  the  crossed-out  word  is  in  parentheses.  Ex : 

Johnny  throwed  the  ball. 
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Rule  X— §29c-d 


c.  When  a word  or  words  are  crossed-out  and  a substitution  is  shown  above  it  in  print,  the  crossed-out  word(s)  should  be  enclosed  in 
parentheses  and  followed,  after  a space,  by  the  substitution.  A transcriber’s  note  should  indicate  that  the  crossed-out  word  is  in  parentheses, 
immediately  followed  by  the  correction.  Ex : 

cake 

Mary  ate  it. 
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d.  In  highly  amended  print  copy,  such  as  legislative  proposals,  where  parentheses  may  be  used  for  a specific  purpose,  crossed-out 
words  should  be  set  off  by  symbols  of  enclosure  which  are  not  otherwise  used  in  the  text.  (See  Rule  XI.)  Such  symbols  should  be  listed  and 
explained  on  the  special  symbols  page  in  each  volume  in  which  they  occur. 


Rule  XI— §30-c(l) 
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RULE  XI— SYMBOLS  OF  ENCLOSURE  OR  BONDING 

(Double  and  Single  Quotation  Marks;  Square  Brackets; 
Angle  Brackets;  Braces;  Vinculum) 


§30.  Symbols  of  Enclosure  or  Bonding  are  of  many  types.  Some  are  used  only  in 
to  enclose  material  presented  in  either  linear  or  spatial  form.  The  most  common  are 
always  used  linearly.  Other  symbols  of  enclosure  are  as  follows : 


material  written  in  linear  form,  while  others  are  used 
the  double  and  the  single  quotation  marks  which  are 


a.  Square  Brackets:  These  symbols  are  used  both  linearly  and  spatially. 

(1)  Linear:  When  used  linearly,  they  should  be  represented  in  braille  as  follows: 

! ! [ Opening  Square  Bracket 

• • •• 

! ] Closing  Square  Bracket 

••  • - 


(2)  Spatial:  Square  brackets  are  sometimes  used  spatially  in  the  same  manner  as  are  braces.  Since  spatial  braces  are  the  more 
common,  and  since  both  spatial  braces  and  spatial  square  brackets  are  never  used  in  the  same  context,  the  formats  presented  for  spatial  braces 
in  §30c(2)  below  should  be  followed. 


b.  Angle  Brackets:  These  symbols  are  used  only  linearly.  They  should  be  represented  in  braille  as  follows 

\ ! # • ’ < Opening  Angle  Bracket 

• • •• 

— ^ ; > Closing  Angle  Bracket 

••  • ■ 

c.  Braces:  These  symbols  are  used  both  linearly  and  spatially. 

(1)  Linear:  When  used  linearly,  they  should  be  represented  in  braille  as  follows: 

'•  ••  J Opening  Brace 

• • ••  / 

••  ••  t Closing  Brace 

• • • ■ ) 


Example 


{ [all  residents  of  Canada] , [all  people  of  German  descent],  [all 
residents  of  Washington  (D.C.)  ] } 


► 


• • •-  ••  ••  •••  ••  •• 

■•••  ••  ••  ••  ••  •••■ 


• • 
• • 


••  --•••• • 

••  ■ • • • • • • • ■ • • • 


••  • • ■ • ••  • • • • 

• • • • • • ■ ■ • ■ ••  ••  • • • ■ 

. . . ■ • • • • • • • • ••  • ■ • • 


• • ••  • • ••  • • ••  • 

• • ■ • • • ■ ••  ■ • • • 

• • • ■ • • • ••  • • • • 


•• 
• • 
• ■ 


.. 

•• 


• • • ••  ••  ••  •• 
■99-  9 ■ -99-  99  9 ■ 

■ ■ 9 • ' 


• • 
• • 


■9  9 • 

• • 

• 9 

• 9 

• • 

• • 

99  ■ • 

99 

• • 

• • 

• • ‘ ‘ 

* • 

99 

• * 

• • 

••  • • • ■ 99 

■ 9 99  • ■ ■ ■ 

. . . 9 . « . . 


• • 
• • 


••••••  ■ 99  9 ■ 

■9  99  99  9 ■ 99  9 • 
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Rule  XI— §30c(2)-c(2)(b) 


(2)  Spatial:  When  used  spatially,  there  are  a number  of  choices  for  presentation  in  braille: 

(a)  Items  of  three  words  or  less  may  be  written  in  linear  form,  enclosed  in  parentheses  and  separated  by  semicolons  with  the 
braces  omitted.  Ex : 


I am  i 

You  are  to  go. 

He  is  | 

• ■ ••  • • 

••  ••  •• 

• • • • • • 

(b)  Items  of  more  than  three  words  and  all  such  items  presented  spatially  in  exercises,  drills,  tests,  etc.,  should  not  be  written 
in  linear  form.  Such  material  should  be  listed  on  separate  lines,  each  item  beginning  in  cell  3,  with  the  braces  omitted.  Any  runovers 
of  materials  within  a brace  should  be  indented  to  cell  5. 


• • 
• • 


■ •• 
• •• 


• • • • 

• • • • 

, . . . # . 


• • ■ • 


• • • • 

• ■ •• 
• ■ •• 


Examples 


( I am  to  go  there. 
Je  dois  y aller.  / I have  to  go  there. 

( I must  go  there. 


• • • • 

• • ••  ■ • 

• ® • • 


• • • • • • ■ • 

• • • ■ • ■ © • 


• • 
• • 
• • 


• ■ ® • ® ■ • • • ■ ■ • 

• ■ • • • • -••••• 

• • • • • • 


• • •• 

• ■ • • 


■ •• 
• •• 


. . . • . . 

• • •• 

• ■ ••  ■ • 


• • • • 

• • • ■ 

• • • • 


• • 


• ■ ••  • • • • 

••  ••  ••  • •• 

• • • • ••  ••  • • 


• • • • 
• • • • 


• ...... 

• • ••  ■ • 


Give  the  correct  translation  of  had  in  each  of  these  sentences. 


Mary  had 


a cold. 

stayed  at  home, 
on  a coat. 


■ • ••  ■ • • ■ • • 

■ • ••  • • • • 

• • • • ■ • ••  ■ ■ 


• • 
• ■ 
• • 


• • 


• • « 

- • •• 

• ■ • • 


• • • • ••  ■ • 
• • • • ■ ■ •• 

• • • 


• • 

• • • • 

•• 

• • 

• • 

• • •• 

• • 

• • 

• • • • 

• • 

• - 

• ■ 

• • 

• • 

• - 

• • 

• ■ 

• • 

• • 

• • • • 

• • 

■ ■ • ••  ■ • 


......  •« 

• •• 


• • • 
■ • • • 

• ■ •• 


• • • •• 

• • • • • • 


■ • • ■ ■ • • • 

• • • • • •• 

■ • ■ • • • • • 


• • 

- • 

• • 

* • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • 

* • 

• • • • • 

• • • 

• ■ • ■ • 


••  • • 

■ • •• 


• • 


• • •• 
• • • ■ 
• • - • 


• • 
• • 


• • 
- • 
• • 


• • • 


• • 
• • 


• • • 

> • •• 
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(c)  If  the  meaning  would  not  be  clear  without  a truly  spatial  presentation,  the  following  iormat  should  be  used,  with  a blank 
line  left  before  and  after : 

i I am  to  go  I 

Pres.  Ind.  / I have  to  go  V there. 

( I must  go  ) 


• •• 


• • • 


••  • • 
• • •• 
• • • • 


• • • • 

• • •• 
• • • • 


• ■ 

■ • 


. . . . ••  . . 

• • • • • • •• 

.00.  . ■ ■ 0 


• • . • . . 

• • • • • • 

- ••  • • 


• • 


d.  Vinculum:  This  sign  consists  of  a line  over  a group  of  letters,  words,  numbers,  etc.  Depending  upon  what  other  signs  of  enclosure 
may  be  present  in  the  same  context  (parentheses,  square  brackets,  etc.),  a set  of  symbols  not  otherwise  employed  should  be  substituted  for  the 
line,  and  the  rules  of  usage  and  spacing  for  the  symbols  used  should  be  observed.  A transcriber’s  note  should  be  inserted  to  explain  the  su  isti- 

tute  symbol. 
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Rule  XII— §31-e 


RULE  XII— EXAMPLES;  EXERCISES  AND  DRILLS;  TESTS 

Note:  In  the  presentation  of  all  such  material,  the  transcriber  should  be  careful  to  avoid  the  possibility  of  inadvertently  suggesting  a 
particular  answer  or  solution  by  means  of  the  braille  format  used. 


< 


§31.  Examples:  When  examples  which  are  separated  from  the  body  of  the  text  are  also  set  off  in  print  by  blank  lines,  change  of  margin, 
and/ or  change  of  typeface,  in  braille  a blank  line  should  be  left  before  and  after  such  material.  Special  print  typeface  should  be  ignored,  except 
where  it  is  required  for  emphasis  or  distinction.  Additionally,  the  following  should  be  observed: 


a.  Columned  materials  should  be  presented  in  accordance  with  Rule  XVII,  §39. 

b.  Material  printed  in  paragraph  form  should  begin  in  cell  3,  with  runovers  at  the  margin. 

c.  Single  words  or  sentences  should  begin  at  the  margin.  All  runovers  of  sentences  should  begin  in  cell  3. 

d.  When  a series  of  single  words  or  phrases  separated  by  spaces  is  shown  on  the  same  print  line,  these  words  or  phrases  should  be 
separated  by  three  blank  cells.  The  first  word  or  phrase  should  begin  at  the  margin,  and  all  runovers  of  such  a series  should  begin  in  cell  3. 

e.  All  other  materials  should  begin  at  the  margin,  and  the  indentation  of  runovers  should  follow  the  appropriate  format  provided  in 
this  Code,  e.g.,  Rule  XV  for  dialogue,  Rule  XVI  for  verse,  and  Appendix  E,  §7  for  translated  material. 

i 


Examples 


The  apostrophe  is  used  to  form  the  plurals  of  numbers,  single  letters, 
and  some  abbreviations. 


5’s  A’s 


1960’s  p’s  and  q’s  YMCA’s 


. . . • 
. . « . 

- • •• 


• • • ■ 

• • • • 

• • • • 


• • • • 

■ • •• 

• • • • 


• • •• 
• • • • 


• • • • 
99  -9 


9 ■ 9 99 

. . « . « . 

••  • ■ • • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • • • 

• ■ • • 

• ■ • • 


• • • • • ■ • ■ -9 

■ ■ 99  ■ ■ 9 ■ 9 ■ 

999-  ■ ■ 9 ■ 9 ■ 


9 • 
99 
99 


• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• ■ 

■9  -9  9 ■ 9 ■ 

9 ■ ■ ■ 9 ■ ■ 9 

9 ■ 99  9 ■ ■ 


9 ■ 9 ■ ■ 9 

9 ■ 99  9 

9 ■ 9 ■ 9 ■ 


99 
9 ■ 


■9 
■9  9 ■ 

■ ■ 9 ■ 


9 ■ ■ ■ 9 ■ 9 ■ 9 ■ • 9 ■ ■ 99  ■ 9 • • 

■ ■ 9 ■ 99  ■ 9 9 ■ 9 • • • -99-  99 

■ ■ 9 ■ 9 ■ ■ ■ 99  ■ ■ -99-  9 ■ -9 


• 9 9 ■ • ■ • 9 . ...  0 ....  0 ■ 9 9 ■ ■ 9 

■ 9 ■ 9 ■ ■ 9 ■ ■ 9 • • 

■ 9 ■ 9 ■ ■ 9 ■ 9 ■ 99  • ■ • ■ 


••  99  99  99  -9 

9 ■ 99  ■ ■ 9 ■ -•••  -■•' 

•■•••••  ••  ■ 9 9 ■ 9 ■ 9 ■ 


• • • • •••••••  • • ■ • 

• • ■ 

• ■•••• • • 


♦ 


• • 
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The  indefinite  article  may  have  a distributive  function : 
He  earns  $300  a month. 

The  definite  article  particularizes  a noun: 

The  butter  is  on  the  table. 

1.  Write  three  sentences  illustrating  the  distributive 
function  of  the  indefinite  article. 


• • ••  • ■ ••  • ■ • • • • • • 

• • • • • • • • ••  ■ • 

• • • 


• • •• 

• ••  ••  ••  ••  •• 

. -■••••  • • • • • 


• • • • ■ • ••  • • • • 
-••••-  • • • • ■ • 

• • • ••  •• 


••  •• 

• 

• • • • •• 


••  • • • • • • • • ••  •• 

•••••••-• 

• • • • • ••  •• 


• • • • 
• • ■ • 


• • ••  • • 
• • • • • • 
• • • ■ • • 


• • • • • 

• • • • • 

• • ••  • 


• • • • 
••  •• 


• • 


••  ••  •• 

■ • ■ • • • • ® •• 

• ■ • • • • • • 


• • • • 

■ • •• 


••  • 

• • < 


• • • • • 

• • • • • 

• • • • 


• • • • 

■ ••  ■ 

• • • 


• • • • • • ••  • • • • 

■ • • • • ■ * 

• • • 


•• 
• ■ 


• • • • • 

• • • • • 

■ ■ ••  • 


• • 


• • • • 

• • • • 

••  ■ • 


••  • • ••  • ■ 

• M • • •• 

• ■ • • • • 


• • < 


• • • • • • •• 
■ • ••  ••  •• 

••  • • • ■ • • 


• ■ •• 
• • ■ • 

• ■ • • 


• • • 

• • ■ 

• •• 


• • • 
• • ■ 


• •• 


• • 


• • • • 

• • ■ • •• 

••  • • • • 


• • • 

■ ••  ••  ••  • • '•  -• 
• • • • 


• • • • ••  ■ • ■ • • 

• • • • • ■ ■ • 


••  • • • • • • ■ • • • •' 

•••••••■  ■■  ••  • • « 

• • • • • ••  • ■ • ■ ••  • 


»•  • • ••  ••  • • • • 

► • • • • • ■ • • • ■ • ••  ® • 

■ ••  • • ■ ■ • • • • ••  •• 


••  ••  ••  •• 

• • • • • ••  • • ••  • 

• • • • • ■ ••  ® • • • • • • • •• 


• • ••  • ■ ••  ■ • • • • • • • 

■ • ■ • • ® ® ■ • • • ■ ••  '• 

• • • • •'  '• 


• ■ 
• • 


• • • • • • 

• • • • • • •• 


• • • • • 


• •• 


§32.  Exercises  and  Drills:  It  will  be  noted  from  the  examples  given  in  this  section,  that  editing  will  often  be  required  by  the  transcriber 
in  order  to  make  a clear  presentation  in  braille.  Special  attention  should  be  given  to  the  wording  of  transcriber  s notes,  and  the  vocabulary 
used  should  reflect  the  grade  level  and  subject  matter  of  the  print  text. 

a.  Material  in  Permanently  Bound  Texts:  Unless  otherwise  directed,  the  transcriber  should  assume  that  the  text  being  embossed  is 
permanent  in  nature,  and  that  the  student  will  not  write  directly  in  it.  This  will  require  the  editing  of  print  instructions,  and/or  the  addition 
of  directions  to  the  student  to  write  his  answers  on  a separate  sheet.  (See  Examples  #la  and  #2a.) 

b.  Expendable  Materials:  When  braille  material  is  to  be  considered  expendable,  a transcriber’s  note  should  be  inserted  giving  explicit 
directions  as  to  whether  answers  are  to  be  written  in  the  book,  or  whether  answer  choices  are  to  be  underscored. 

(1)  If  the  student  is  directed  to  write  his  answers  in  the  book,  sufficient  space  should  be  left  for  this  purpose. 

(2)  If  the  student  is  directed  to  underscore  or  otherwise  mark  his  answer  choices : 

(a)  Where  answer  choices  are  identified  by  numbers  or  letters  in  the  print  text,  they  should  be  brailled  as  directed  in  §32c 
below.  On  the  braille  line  beneath  the  last  answer  choice,  insert  the  word  “Answer”  at  the  margin,  followed  by  a colon.  The  numbers 
or  letters  of  the  answer  choices  should  follow  on  the  same  line,  with  three  blank  cells  left  between  them.  A blank  line  should  be  left 
following  the  answer  line  to  allow  for  the  underscoring.  (See  Example  #lb.) 

(b)  Where  underscoring  is  required  beneath  words,  a blank  line  should  be  left  following  such  material  to  allow  foi  the  undei- 
scoring.  (See  Example  #2b.) 
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Rule  XII— §32b(2)(b) 


Example  #1 

Each  of  the  questions  below  consists  of  a word  printed  in  italics, 
followed  by  three  words  or  phrases  lettered  a to  c.  Circle  the  lettered 
word  or  phrase  which  is  most  nearly  similar  in  meaning  to  the  word  in 
italics. 

1.  aborigines  a.  first  designs  b.  concepts  c.  primitive  inhabitants 

2.  abeyance  a.  obedience  b.  suspended  action  c.  discussion 

Example  #la 

Braille  Format  in  Permanently  Bound  Text 


• • • 

• • • 

• • ■ 


• • • 

• • • 

• • • 


• ■ 

• • 

9 ■ 

0 ■ 

* ® 

99 

• © 

9 ■ 

• • 

■ • 

• 0 

• 9 

0® 

9 ■ 

■ ® 

@0 

9 - 

® ■ 

0 • 

00 

0 • 

9 ■ 

0 ■ 

. ® 

■ ® 

90 

99 

® • 

0 ■ 

m • 

9 • 

9 - 

• * 

• ■ 

. ® 

■ 9 

• • 

0 • 

• ® 

99 

. © 

09 

® • 

9 ■ 

9 • 

■ 9 

09 

99 

0 • 

• ' 

9 • 

• • 

99 

® • 

9 * 

9 • 

9 • 

© • 

• 0 

9 • 

© • 

9 ■ 

m • 

■ 0 

■ 9 

90 

• 9 

' • 

9 ■ 

9 ' 

9 • 

<§>  • 

© ■ 

0 • 

• ® 

• ® 

99 

■ 9 

0 ■ 

• • 

9 ■ 

• • 

0 • 

■ 0 

9 • 

* • 

9 ■ 

9 ■ 

99 

9 ■ 

99 

99 

09 

9 • 

• © 

• ■ 

• • 

® ■ 

• 9 

99 

• 9 

00 

• • 

® • 

• ' 

9 ■ 

9 ■ 

• 9 

■ 9 

9 • 

. 9 

. 9 

■ 9 

• • 

■ 9 

0 • 

9 ■ 

99 

0 ■ 

9 ■ 

® • 

• 9 

0 • 

9 ■ 

• 9 

• 9 

99 

9 ■ 

• 0 

• • 

99 

• @ 

9® 

® • 

0 9 

9 ■ 

- 9 

■ 9 

0 ■ 

9 ■ 

■ 9 

■ 9 

0 • 

0 • 

0 ■ 

9 • 

9 ■ 

■ 9 

9 ■ 

9 ■ 

9 • 

• * 

•• 

0« 

• 0 

• 9 

■ 9 

• 0 

. 9 

• 9 

0 ■ 

9 ■ 

■ 9 

90 

- • 

® * 

- ® 

09 

9 • 

■ 9 

90 

■ 9 

9 ■ 

99 

9 ■ 

9 - 

• • 

• ■ 

9 • 

• • 

• * 

• • 

• 9 

9 • 

9 ■ 

9 - 

9 • 

00 

9 ■ 

■ 9 

9 • 

00 

■ 9 

9 ■ 

■ 9 

9 ■ 

00 

9 • 

9 • 

■ 9 

• © 

9 ■ 

• • 

• • 

• 9 

99 

• • 

• 9 

• 9 

• • 

9 * 

• © 

9 ■ 

© * 

9 ■ 

0 - 

9 ■ 

9 ■ 

■ • 

• • 

• • 

• ' 

00 

0 • 

« • 

• • 

9 ■ 

• 9 

■ 9 

99 

9 • 

0 - 

9 ■ 

• 9 

99 

• m 

0 • 

00 

• • 

- • 

■ 9 

99 

9 ■ 

9 

• • 

• * 

9 • 

9 ■ 

9 ■ 

99 

• • 

• • 

■ 9 

■ 9 

9 • 

© ' 

9 ■ 

• • 

• • 

9 ■ 

99 

• 9 

■ 0 

00 

0 ■ 

• * 

• • 

90 

• ’ 

■ 9 

00 

• © 

■ • 

• * 

• 9 

99 

• • 

■ 0 

• • 

• * 

• 0 

* • 

9 ■ 

■ 9 

0 ■ 

0 ■ 

■ 9 

00 

9 • 

• 0 

99 

* • 

• • 

9 ■ 

• • 

* # 

• • 

0 ■ 

■ 9 

* • 

• ■ 

9 • 

• • 

■ 9 

00 

9 ■ 

* • 

* • 

99 

99 

■ 9 

09 

* • 

• • 

9 • 

9 • 

. . 

99 

0 ■ 

00 

* <*> 

• 0 

9 * 

• • 

9® 

■ ® 

• - 

• • 

• ' 

* • 

• • 

• • 

• • 

• • 

• • 

99 

• • 

• * 

00 

• • 

• • 

• • 

• • 

• • 

* • 

9 ■ 

• • 

' • 

99 

• * 

* • 

• ' 

• ‘ 

• • 

• ' 

• • 

• * 

• * 

• • 

• • 

* • 

- 0 

• • 

* • 

• • 

• • 

■ • 

• ■ 

00 

' • 

• • 

• • 

• • 

• • 

• ' 

' • 

* • 

* • 

* • 

• * 

• • 

* • 

00 

00 

• • 

• • 

• • 

• • 

• * 

• • 

• - 

• * 

• - 

' • 

• - 

• • 

- • 

• • 

• * 

' • 

* • 

• • 

• ' 

• • 

• • 

• * 

* • 

* • 

• • 

• • 

• • 

• ■ 

■ • 

* • 

• • 

• • 

• • 

• ‘ 

• • 
• • 
• • 


• ■ • 

• •• 


• • • ■ 

• • •• 


• • • 

■ • • 


► • « • 

• •• 


• • 

• ■ 


• • • 

■ ■ • 


• ® 
• ■ 
9 9 


9 99 


• • • ■ 

• • -9 


• • 
« • 


• • 
■ 0 
• • 


• • •• 

• • 0 ■ 


■ • 0 
• ■ 9 ■ 

■ ■ 9 ■ 


99  9 

9 ■ 


■ 9 9 ■ ■ 9 ■ 9 

99  99  9 ■ 99 

■9  9 ■ • • 0 • 


• • 

■ • 0 • 
• • 99 


99 
9 ■ 


9 ■ 
99 
99 


• 9 
9 ■ 
99 


99 
■ 9 
99 


99 
9 ■ 


• • 
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Example  #lb 

Braille  Format  in  Expendable  Text 


• • • 


• • 
• • 
• • 


• • 
• • 


• • 
• • 
• • 


• • 


• • 


• • • 
• • ■ 

• • • 


• • 
• ■ 


• ■ 
• • 


• • 


• • 


• • 

• • 

• • 

• ■ 

•• 

• • 

• • 

• • 

• ••  • • 
• • • 


• • 
• ■ 


• • 


• • 
• • 


• • 
■ • 
• ■ 


• • 


• • 
• ■ 


• • 
• ■ 
• ■ 


• • 
• • 


• • 


• • 
• ■ 


• • 
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Example  # 2 

Draw  a line  under  the  best  answer  in  each  sentence. 

1.  There  is  much  oil  in  cotton 

leaves,  plants,  seeds. 

2.  Cottonseed  oil  is  used  in  cooking  and  in  making 
soaps  and 

face  creams,  honey,  candy. 


Example  #2a 

Braille  Format  in  Permanently  Bound  Text 
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Example  #2b 

Braille  Format  in  Expendable  Text 
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c.  General  Format : Exercises,  drills,  reviews,  tests,  and  the  like,  should  be  presented  as  follows : 

(1)  All  such  material,  with  its  accompanying  directions,  should  be  preceded  and  followed  by  a blank  line. 

(2)  Directions  given  in  the  text  should  be  brailled  as  printed,  and  they  should  be  blocked  in  cell  5.  Whenever  changes  are  required 
in  print  directions,  or  when  the  transcriber  must  supply  directions,  this  material  should  be  written  as  a transcriber’s  note  and  inserted  imme- 
diately below  any  print  directions.  Note:  A transcriber’s  note  is  not  required  when  only  a simple  rewording  or  substitution  is  made  m the 
braille  text,  e.g.,  “In  the  sentence  at  the  right”  changed  to  “In  the  sentence  below,”  or  “Study  the  list  on  the  left”  changed  to  “Study  the  list 
below.” 

(3)  No  line  should  be  skipped  between  directions  and  exercise  material. 

(4)  Do  not  leave  a blank  line  between  questions  within  an  exercise,  unless  other  formats  make  this  necessary,  e.g.,  questions  con- 
tain such  things  as:  columned  material,  expendable  material  requiring  space  for  underscoring,  lines  of  poetry,  etc. 

(5)  Columned  Material:  For  exercise  material  printed  in  column  form,  follow  the  provisions  given  in  Rule  XVII,  §39. 

(6)  Answer  Choices  should  be  listed  vertically,  unless  all  of  the  answer  choices  can  be  contained  on  a single  braille  line  with  three 
blank  cells  separating  them. 

(7)  Unnumbered  or  Unlettered  Items:  (See  Example  #4  for  braille  format.) 

(a)  Questions  should  begin  at  the  margin. 

(b)  Answer  choices  should  begin  in  cell  3. 

(c)  All  runovers  should  begin  in  cell  5. 

(8)  Numbered  or  Lettered  Items: 

(a)  Follow  the  print  text  as  to  sequence,  punctuation,  and  capitalization  of  all  Roman  numerals  and  letters.  For  the  excep- 
tion to  this  principle,  see  (d)  below. 

(b)  Begin  each  main  numbered  or  lettered  item  at  the  margin.  If  there  are  no  subdivisions  within  main  items,  runovers 
should  be  blocked  in  cell  3. 

(c)  When  there  are  subdivisions,  the  main  item  should  start  at  the  margin  with  runovers  in  cell  5,  subdivisions  should  start 
in  cell  3 with  runovers  in  cell  7,  sub-subdivisions  should  start  in  cell  5 with  runovers  in  cell  9,  and  so  on. 
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(d)  When  the  number  or  letter  of  a subdivision  is  shown  on  the  same  print  line  as  a main  item,  in  braille  the  subdivision 
number  or  letter  should  be  placed  on  the  line  below  the  main  item.  The  subdivision  and  its  runovers  should  be  indented  according  to 
(c)  above.  (See  Example  #3.) 

(e)  When  subdivisions  contain  lists  of  numbered  or  lettered  items,  these  should  be  presented  consecutively  across  the  braille 
line  rather  than  on  succeeding  braille  lines,  regardless  of  the  print  format.  (See  Example  #5.) 


OUTLINE  OF  FORMAT  FOR  NUMBERED  AND  LETTERED  ITEMS 
Numbered  Main  Items  Lettered  Main  Items 


1 

(cell  1) 

A 

(cell  5) 

a 

(cell  3) 

1. 

b 

(cell  3) 

2.  .. 

(cell  7) 

2 

(cell  1) 

B 

(cell  3) 

3 

(cell  1) 

C 

(cell  7) 

(1)  - 

(cell  5) 

a. 

(cell  9) 

(2)  

(cell  5) 

b. 

a.  

(cell  3) 

1. 

(cell  7) 

b 

(cell  3) 

2.  .. 

4.  a 

❖ 

D.  1. 

(cell  7) 

b 

(cell  3) 

2.  . 

(cell  7) 

*See  §32c(8) (d)  above. 


Example  # 3 

1.  Read  the  following  two  sentences : 

1.  John  is  eager  to  please. 

2.  John  is  easy  to  please. 

a.  Explain  the  difference  in  meaning  between  sentences  1 and  2. 

b.  Now  read  sentence  3. 

3.  The  chickens  are  ready  to  eat. 

This  sentence  is  ambiguous.  Show  that  one  of  its  paraphrases  is 
analogous  to  sentence  1 and  the  other  to  sentence  2. 

2.  Name  some  devices  used  in  speaking  and  writing  which  make  mean- 
ings explicit. 

3.  a.  In  groups  1 and  2,  name  the  “active”  and  “passive”  sentences. 

1.  John  kissed  Mary. 

John  loves  Mary. 

2.  Mary  was  kissed  by  John. 

Mary  is  loved  by  John. 

b.  In  group  1 who  is  the  “doer”  and  who  is  the  “recipient”? 

c.  In  group  2 who  is  the  “doer”  and  who  is  the  “recipient”? 


Rule  XII— §32c(8)(e) 
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Example  #4 


How  Many  Do  You  Know?  Before  each  word  at  the  left 

inaugurate  lease 

unconstitutional  illegal 


, write  the  word  most  like  it  in  meaning, 
install  leave 

leaning  on  confined 
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Example  #5 


7.  Look  up  the  following  words  in  a dictionary  which  provides  the 
etymologies  (history)  of  words.  State  the  source  of  each  of 
them. 


1.  aquatic 

2.  heavenly 

3.  blouse 


4.  banana 

5.  kangaroo 

6.  muskrat 


7.  filibuster 

8.  astronaut 
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d.  Print  Lines  or  Dashes,  Blanks  to  Be  Filled:  (See  also,  Rule  X,  §28.) 

(1)  When  lines  which  are  designed  to  be  filled  in  with  answers  appear  in  print  before  or  after  questions,  such  lines  should  be 

omitted  in  braille.  The  directions  to  the  student  should  be  changed  in  a transcriber’s  note  as  shown  in  Examples  #4,  # 7 , and  # 8 . 

(2)  Double  dashes  should  be  used  in  braille  to  indicate  blanks  which  are  to  be  filled  within  sentences  or  questions,  as  shown  in 

Example  #9. 

(3)  When  only  the  number  of  blanks  shown  in  print  indicates  the  number  of  answers  to  be  given,  and  there  is  no  mention  of  this 

number  in  the  text,  the  number  should  be  inserted  in  parentheses  following  the  text  material.  This  usage  should  be  explained  in  a tran- 

scriber’s note.  Ex: 


Name  the  eagles  we  have  studied. 
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e.  Items  in  Two  or  More  Columns  Related  Directly  Line-by-Line : 

(1)  When  these  items  are  too  long  to  be  brailled  in  column  form,  follow  the  instructions  given  in  Rule  XVII,  §39f. 

(2)  Multiple  Choice : Following  are  several  examples  of  suggested  format. 


I 
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Example  #6 

Make  a Choice.  Put  an  X in  one  of  the  brackets  on  the  right  to  show  which  word  or  phrase  completes  the  opening  statement  cor- 
rectly. 


1.  The  largest  ocean  is  the  (a)  Atlantic;  (b)  Pacific; 
(c)  Indian;  (d)  Aleutian  Deep;  (e)  Arctic. 

a( 
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b( 
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c(  ) 

d( 
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2.  The  highest  mountains  are  (a)  oldest;  (b)  in  excess  of  12 

a( 
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b( 

) 

c(  ) 
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miles;  (c)  near  the  deeps;  (d)  relief  features  of  the 
first  order;  (e)  of  recent  origin. 
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f.  Two  Columns  with  Items  to  Be  Matched: 

(1)  Short  Items:  If  the  items  are  short  enough  to  fit  on  one  braille  page,  follow  the  print  format  with  appropriate  changes  in  the 
print  directions. 


Example  # 7 


Match  These  Words.  Before  each  word  at  the  left,  write  the  letter  of  the  term  which  defines  it. 


1.  flora 

2.  ordinance 

3.  hostile 

4.  squash 

5.  tributary 


a.  law 

b.  branch 

c.  vegetable 

d.  plants 

e.  unfriendly 
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(2)  Long  Items:  If  items  in  the  two  columns  are  too  long  to  be  brailled  line-for-line,  the  items  in  the  first  column  should  be  listed 
first,  followed  by  the  items  in  the  second  column.  All  items  in  these  columns  should  start  at  the  margin,  with  runovers  in  cell  3.  A blank  line 
should  be  left  before  and  after  each  column.  If  no  print  headings  are  shown,  the  braille  columns  should  be  headed  “Column  1”  and  “Column 
2,”  or  “Left-hand  Column”  and  “Right-hand  Column.” 

Example  #8 

Who  Did  What?  Before  each  name  below,  write  the  letter  of  the  statement  you  associate  with  that  person. 

1 Prince  Henry  a.  was  the  first  man  to  sail  to  the  tip  of  Africa  from  Europe 


2.  Columbus 


3.  Vasco  da  Gama 

4.  Bartholomew  Diaz 


b.  was  the  first  man  to  find  a sea  route  to  India 

c.  was  an  Italian  who  made  great  discoveries  for  Spain 

d.  set  up  a school  for  the  study  of  navigation  and  geography 
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g.  Columns  of  Brief  Items  from  Which  Choices  Are  to  Be  Made  to  Fill  Blanks:  When  print  shows  a sentence  containing  blanks  which 
are  to  be  filled  from  a list  of  words  or  short  phrases,  the  sentence  should  be  brailled  first,  starting  at  the  margin.  The  list  of  words  or  phrases 
should  follow  on  the  next  braille  line,  starting  in  cell  3.  All  runovers  should  begin  in  cell  5.  When  the  sentences  and/ or  the  listed  items  are  not 
numbered  or  lettered  in  print,  do  not  insert  numbers  or  letters  in  braille. 


Example  #9 


Directions:  Have  pupils  read  the  sentence  at  the  right  and  then  ask,  “Which  words  fit  the  meaning  of  this  sentence?  Write  them 
in  the  blanks.” 


mystery 

mystify 

mysterious 

mystification 

science 

scientist 

scientific 

scientifically 


The  _____  stranger  devised  a plan  to 
the  detective. 


A _____  can  prove that  the  sound  made 

by  a violin  is  caused  by  the  vibrating  of  the  strings. 


> 
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§33.  Tests:  Test  materials  should  be  transcribed  in  such  a way  that  a minimum  of  time  is  spent  in  reading.  In  addition  to  the  provisions 
given  in  §31  and  §32  above,  and  in  Rule  XVII,  §39,  the  following  should  be  observed: 

a.  General  Format : 

(1)  Begin  each  test  on  a new  braille  page. 

(2)  Do  not  divide  words  at  the  ends  of  lines. 

(3)  Do  not  divide  a question  between  braille  pages  unless  it  is  absolutely  necessary.  Regardless  of  wasted  space  on  the  preceding 
page,  if  a question  can  be  contained  on  a single  braille  page,  it  should  be  placed  on  a new  braille  page.  When  a question  is  too  long  for  one 
page,  division  should  be  made  at  a logical  break  in  thought. 

(4)  Preferably,  answer  choices  should  be  presented  on  the  same  braille  page  as  the  question.  All  answer  choices  should  appear  on 
a single  braille  page  wherever  possible. 

(5)  When  questions  and  answers  are  numbered  and/or  lettered  in  print,  they  should  also  be  numbered  or  lettered  in  braille. 

(6)  When  questions  and  answers  are  not  numbered  and  lettered  in  print,  the  questions  should  be  numbered  in  biaille.  A tran- 
scriber’s note  should  be  inserted  before  this  material  noting  the  addition  of  numbers  not  found  in  the  print  text.  The  student  should  be  directed 
to  write  his  answers  on  a separate  sheet,  listing  the  question  numbers  followed  by  the  words  of  the  answer. 

b.  Multiple  Choice  Tests:  Follow  the  instructions  given  in  §32  above,  and  in  Rule  XVII,  §39. 

c.  True-False  Tests:  Regardless  of  print  format,  in  braille  the  question  should  be  transcribed  first,  followed  by  t and  / separated  from 
the  question  and  from  each  other  by  three  blank  cells.  The  t and  / should  always  appear  on  the  same  braille  line.  They  should  be  preceded  by 
the  letter  sign,  but  print  parentheses  and/or  capitals  should  be  omitted.  When  print  shows  “Yes-No,”  “Right- Wrong”  or  other  forms,  use 
these  words  in  braille  and  follow  the  format  given  for  True-False  tests. 

d.  Expendable  Test  Materials : Follow  the  provisions  given  in  §32b  above. 


i 
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RULE  XIII— INDEXES 

§34.  If  an  index  is  set  up  in  two  or  more  columns,  disregard  the  print  format  and  present  the  material  alphabetically  in  single-column 
format  in  braille. 

a.  If  alphabetical  divisions  are  set  off  in  the  print  text  by  initial  letters,  these  letters  should  be  centered  in  braille.  Print  capitalization 
should  be  retained,  but  the  letter  sign  should  not  be  used.  No  lines  should  be  skipped  before  or  after  these  letters.  When  the  print  text  uses 
only  blank  lines  to  set  apart  alphabetical  divisions,  one  blank  line  should  be  left  in  braille. 

b.  All  entry  words  should  start  at  the  margin.  All  subentries,  including  those  printed  linearly,  should  begin  in  cell  5 ; all  sub-suben- 
tries in  cell  7 ; and  so  on.  All  runovers  should  begin  in  cell  3.  No  lines  should  be  skipped  between  entry  words  except  as  provided  in  a above. 

c.  Disregard  the  use  of  italics,  boldface  type,  etc.,  in  entry  words,  unless  required  for  distinction,  as  in  book  titles,  italicized  foreign 
words,  etc. 

d.  Italics  appearing  in  other  than  entry  words  should  be  omitted,  except  when  they  are  necessary  for  emphasis  or  distinction.  Where 
it  is  necessary  to  show  both  italics  and  boldface  type,  see  Rule  IV,  §14b  for  the  proper  braille  indicators  and  their  rules  of  use. 

e.  The  first  and  last  lines  of  a braille  page  may  contain  any  part  of  an  index. 


I 
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RULE  XIV— OUTLINES 


§35.  Presentation  of  Outlines: 

a.  Outlines  should  be  presented  in  the  format  provided  for  items  listed  on  a contents  page.  See  Rule  II,  §llb(4)  (a) . 

b.  Considerable  space  can  be  saved  by  using  the  following  format: 

(1)  Begin  each  main  division  in  cell  3. 

(2)  Indent  successively  two  braille  cells  for  the  beginning  of  each  kind  of  subdivision. 

(3)  Begin  all  runovers  at  the  margin. 


A. 


1 


a, 


(1) 


(a) 


ii. 

iii. 

(b)  .. 


(2)  . . . . 

(a) 

(b) 

(c) 
(3) 


I 


b. 


2, 

B.  . . . 

C.  . . . 


II. 
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RULE  XV— PLAYS  AND  DIALOGUE 


§36.  Plays  or  Material  in  Dialogue  Form  should  be  transcribed  as  follows: 


a.  When  Numbered  Lines  are  shown  in  the  print  text,  follow  the  directions  given  in  Rule  VIII,  §25a  and  §25b,  for  prose  and  poetry 
respectively. 


b.  Each  act  of  a play  should  begin  on  a new  braille  page. 

c.  Scene  Settings  and  Stage  Directions:  In  braille,  italics  should  be  omitted  from  all  stage  directions,  settings,  etc.,  and  parentheses 
should  be  substituted  for  square  brackets  shown  in  the  print  text.  If  either  the  opening  or  closing  symbol  of  enclosure  is  omitted  in  print,  it 
should  be  omitted  in  braille. 

(1)  Stage  Settings  of  Scenes  should  be  written  in  paragraph  form,  beginning  in  cell  3,  with  runovers  at  the  margin.  A blank  line 
should  be  left  after  such  settings  to  separate  them  from  the  material  which  follows. 

(2)  Stage  Directions  Which  Follow  the  Name  of  a Character  should  be  enclosed  in  parentheses  and  placed  before  the  period  which 
follows  the  character’s  name.  See  §36e(l)  below. 

(3)  Stage  Directions  Which  Occur  Within  Dialogue  should  be  enclosed  in  parentheses  and  written  within  the  body  of  the  dialogue. 

(4)  Stage  Directions  Which  Are  Set  Apart  from  the  Dialogue  should  not  be  enclosed  in  parentheses  in  braille,  unless  they  are 
shown  in  square  brackets  in  the  print  text.  Blank  lines  should  not  be  left  before  or  after  such  directions,  unless  required  by  change  of  scene. 
These  stage  directions  should  be  placed  as  follows : 

(a)  In  prose  scenes,  these  directions  should  be  blocked  in  cell  5. 

(b)  In  verse  scenes,  these  directions  should  be  blocked  in  cell  7. 

(c)  In  dialogue  which  contains  prose  and  verse,  these  stage  directions  should  be  blocked  in  cell  5 following  prose  material,  and 
in  cell  7 following  verse. 


d.  Cast  of  Characters:  Omit  italics  and  use  only  single  capitals  before  the  names  of  all  characters. 

(1)  The  cast  of  characters  should  be  repeated  in  the  front  of  each  braille  volume  of  a play. 

(2)  When  listing  the  cast,  all  names  should  begin  at  the  margin.  Follow  the  print  copy  as  to  the  punctuation  used  to  separate 
names  from  any  following  identification.  When  names  and  identifications  are  printed  in  columns,  ignore  the  column  format  and  insert  a 
braille  dash  to  separate  each  name  from  its  identification. 

(3)  When  print  shows  several  names  grouped  by  means  of  a brace  or  ditto  signs  and  followed  by  a single  identification,  this  iden- 
tification should  follow  the  name  of  the  first  character  as  in  (2)  above.  The  braille  ditto  sign  (dots  5,  2)  should  be  inserted  after  the  names 
of  subsequent  characters  within  the  group. 


e.  Speakers  and  Dialogue:  Except  when  italics  are  used  in  dialogue  to  show  voice  emphasis,  omit  italics  and  use  only  single  capitals 
for  the  names  of  all  characters. 

(1)  The  name  of  each  speaker  should  begin  at  the  margin  and  be  followed  by  a period.  After  one  blank  cell,  the  dialogue  should 
begin  on  the  same  braille  line. 

(a)  In  prose  plays,  all  runovers  of  dialogue  should  begin  in  cell  3. 

(b)  In  verse  plays,  after  the  first  line,  all  other  lines  of  poetry  should  begin  in  cell  3,  and  all  runovers  of  poetic  lines  of  dia- 
logue should  begin  in  cell  5. 

(2)  Simultaneous  Speakers:  When  the  print  text  uses  braces  to  indicate  that  two  or  more  characters  speak  lines  at  the  same  time, 
in  braille  these  simultaneous  speeches  should  be  preceded  by  the  following  transcriber’s  note:  “Together:  Speaker  A,  Speaker  B,  etc.”  Re- 
sumption of  normal  dialogue  should  be  indicated  by  the  transcriber’s  note : “Solo.”  When  such  speeches  are  printed  in  columns,  ignore  the 
column  format  in  braille.  Ex : 
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LOUISE 
MAMA  I 
PAPA  J 
PAPA 


LOUISE 

MAMA 

PAPA 


Please,  Papa,  may  I go  to  the  party  tomorrow  ? 

No,  you  may  not  go ! 

Yes,  certainly. 

Marie,  why  must  you  hurt  the  child  so? 

Or 


Please,  Papa,  may  I go  to  the  party  tomorrow  ? 
No,  you  may  not  go ! PAPA  Yes,  certainly. 
Marie,  why  must  you  hurt  the  child  so  ? 


• 9 • 

• 9 • 

9 9 • 

9 • 
99 
• 9 

• 9 
9 ■ 

• 9 • 
9 ■ • 

9 ■ • 

• 99 

99 
• 9 

* * •• 

. . • . 

• • • * 

9 ■ 
9 • 
9 • 

• * 

•99-  • • 

9 ■ • 9 9 • 

9 

• ■ 99  9 • 

• • 9 • ■ • 

- 9 9 - • • 

99  9 ■ 

9 - • ■ 

9 • 

9 • 

99  9 • 

9 • • • 

99 
■ 9 
99 

■ • -9 

• • 9 ' 

• 9 • • 

• 9 
99 
9 • 

99 
9 ■ 

9 ■ 
99 

■ ••••■  • • 
••  ••  ••  •• 


• • ••  • • ••  • 

• • • • • • • ■ • • 


• • ••  • • ••  • 

. . • . . . • . . . ••  ■ ■ • • 

• • • • • • ••  ••  •• 




• • • • ••  ••  •• 


• • ••  • 

• • ■ • • • 

• • • ■ • • 


••  ••  ••  •• 

■ • • 

••  • - • • •• 


■ • •• 

• • 

■ • • • 


• • • • 

• • •• 

• • • • 


• • •• 

• • • • 

• • • • 


••  • ■ ■ • 

• • • • •• 

• • • • • • 


• • 
■ • 
• • 


••  ••  ■ • • • 

• • ••  ••  ■ ■ 

• • • • • • 


• • • • •• 

■ • • • ■ » ®® 


99 

* • 

• • 99 

99 

99 

• • 

• * 

• 9 9 - 

• 9 

• ‘ 

• • 

• • 9 • 

99 

• • ••  • • 

. . • . . . 

• • • • • • 


••  • • 

• • • • 


• • • • • • • ■ 

• • • • • • •< 


••  • • • • • • • 

• • • • • • • 

• • • • 


• ■ •• 
■ • • • 
• • •• 


• • ■ • 

• ■ ® • 


• • • • 

• ® ®®  • • ®®  ®® 


• • • • • • • • 

« • ® • • • 
• • ■ • 9 • ©@ 


(3)  Shared  Poetic  Line:  In  a verse  play,  when  a single  poetic  line  is  divided  between  two  or  more  speakers,  insert  a spaced  double 
dash  at  the  end  of  each  uncompleted  line.  After  the  name  of  each  succeeding  speaker,  insert  a spaced  double  dash  to  indicate  the  continuation 
of  the  poetic  line.  A transcriber’s  note  should  explain  this  usage.  Ex : 


Edward  Who  comes  ? 

Piers  ’Tis  I,  my  lord. 

Richard  [aside]  That  voice ! 

I know  it  well  but  disremember  its  name. 
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Rule  XVI— §37-a(5)(b) 


RULE  XVI— POETRY 


§37.  Poetry  which  appears  in  textbooks  should  be  transcribed  as  follows : 


a.  Poetry  Written  in  Traditional  Verse  Form:  (When  numbered  lines  are  shown,  follow  the  provisions  given  in  Rule  VIII,  §25b.) 


(1)  When  extra  space  is  shown  between  words  printed  on  a single  line,  three  blank  cells  should  be  used  to  indicate  this  spacing  in 
braille.  Ex : 

But  of  all  that  here  built  of  Britain’s  kings 
Was  Arthur  most  honored,  as  I have  heard  tell ; 
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(2)  To  preserve  the  indentation  of  poetic  lines  shown  in  print: 

(a)  When  in  print,  all  lines  of  a poem  or  stanza  are  left-justified,  they  should  begin  at  the  margin  in  braille.  All  runovers 
should  begin  in  cell  3.  (See  Example  #1.) 


(b)  When  the  lines  of  a poem  or  stanza  are  printed  with  varying  indentation,  this  indentation  should  be  shown  in  braille. 
Lines  which  begin  at  the  margin  in  print  should  begin  at  the  margin  in  braille.  To  indicate  each  further  print  indentation,  use  two 
blank  braille  cells.  In  such  a poem  or  stanza,  all  runovers  should  begin  two  cells  to  the  right  of  the  beginning  of  the  farthest  indented 
line.  (See  Example  #2.) 


(3)  To  indicate  incomplete  poetic  lines  shown  in  print: 

(a)  When  the  division  of  a single  poetic  line  is  presented  spatially,  either  between  lines  within  a stanza  or  between  stanzas,  in 
braille  a spaced  double  dash  should  be  inserted  at  the  end  of  each  incomplete  line.  Any  continuation  of  the  same  poetic  line  should  be 
preceded  by  a spaced  double  dash.  It  should  be  indented  according  to  the  placement  given  in  §37a(2)  above  for  runovers  within  the 
poem  or  stanza  in  which  it  appears.  (See  Examples  #3  and  #4.) 

(b)  When  a poem  begins  with  an  incomplete  poetic  line,  follow  the  directions  given  in  (a)  above.  (See  Example  #5.) 

(4)  To  indicate  the  separation  of  stanzas  shown  in  print: 

(a)  Each  stanza  should  be  preceded  and  followed  by  a blank  line. 

(b)  When  a stanza  (other  than  one  preceded  by  a title  or  other  heading)  begins  at  the  top  of  a print  page  which  starts  within 
a braille  page,  insert  the  new  print  page  indicator  and  skip  a line  before  beginning  the  stanza. 

(c)  When  a stanza  (other  than  the  final  one  shown  in  print)  ends  a braille  page,  a blank  line  should  be  left  at  the  top  of  the 
next  braille  page  (after  the  running  head,  if  one  is  used). 

(5)  In  dividing  a stanza  between  braille  pages,  no  runover  of  a poetic  line  should  be  carried  over  to  a netv  braille  page.  Also, 
observe  the  following: 

(a)  First  Stanza:  Unless  there  is  space  at  the  bottom  of  a braille  page  for  the  title  and  the  first  tivo  complete  poetic  lines, 
the  poem  should  begin  on  a new  braille  page. 

(b)  Following  Stanzas:  Division  should  be  made  so  that  at  least  one  complete  poetic  line  will  appear  either  at  the  bottom  or 
at  the  top  of  a braille  page. 


Rule  XVI— §37a(5)(b) 


79 


Example  #1 

Stanza  Showing  All  Lines  Left- Justified 
When  lilacs  last  in  the  dooryard  bloom’d, 

And  the  great  star  early  droop’d  in  the  western  sky  in  the  night, 
I mourn’d,  and  yet  shall  mourn  with  ever-returning  spring. 
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Rule  XVI— §37a(5)(b) 


Example  #2 

Stanza  Showing  Lines  with  Varying  Indentation 

Fade  far  away,  dissolve,  and  quite  forget 

What  thou  among  the  leaves  hast  never  known. 

The  weariness,  the  fever,  and  the  fret 

Here,  where  men  sit  and  hear  each  other  groan ; 
Where  palsy  shakes  a few,  sad,  last  grey  hairs, 

Where  youth  grows  pale,  and  specter-thin,  and  dies ; 
Where  but  to  think  is  to  be  full  of  sorrow 
And  leaden-eyed  despairs, 

Where  Beauty  cannot  keep  her  lustrous  eyes, 

Or  new  Love  pine  at  them  beyond  tomorrow. 
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Example  #3 

Poetic  Line  Divided  Between  Lines  Within  a Stanza 

Note:  All  lines  except  the  first  one  in  each  stanza  begin  at  the  margin.  The  ellipses  have  been  added  to  shorten  the  example. 


With  triumph  and  delight,  with  hope  and  fear, 
Work  like  a sea? 

Not  uselessly  employed, 

Might  I pursue  this  theme  through  every  change 
Of  exercise  and  play,  to  which  the  year 
Did  summon  us  in  his  delightful  round. 

We  were  a noisy  crew ; the  sun  in  heaven 
Beheld  not  vales  more  beautiful  than  ours ; 
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Rule  XVI— §37a(5)(b) 


Example  #4 

Poetic  Line  Divided  Between  Stanzas 

Note:  All  lines  begin  at  the  margin.  The  ellipses  have  been  added  to  shorten  the  example. 


The  anchor  of  my  purest  thoughts,  the  nurse, 
The  guide,  the  guardian  of  my  heart,  and  soul 
Of  all  my  moral  being. 


Nor  perchance, 

If  I were  not  thus  taught,  should  I the  more 
Suffer  my  genial  spirits  to  decay: 


• ■ 9 ■ 


9 ■ 


99 

• • 

9 • 

9 ■ 

• ■ 

99 

• • 

9 ■ 

9 ■ 

9 ■ 

° • 

• <*> 

■ • 

• • 

@© 

■ © 

© • 

@© 

• © 

• • 

• © 

® * 

• • 

99 

© • 

• • 

© • 

• • 

© ' 

© ■ 

• • 

. ® 

99 

• * 

* • 

• • 

9 ■ 

• 9 

99 

• © 

© * 

99 

% • 

• © 

• © • • 

© • 

• 9 

■ 9 

• © 

© • 

• © 

• • 

• • 

• • 

© * 

• • 

• © 

• • 9 • 

•9  ■ ■ 

• 9 

99 

• * 

9 ■ 

* • 

9 • • ■ 

• © 

■ 9 99 

9 ■ 9 ■ 

9 • 

. @ 

99 

• * 

-9  9 • 

■ ■ -9 

9 . . . 

99 

9 ■ 

• • 

9 • 

• ' 

• « 

99 

99 

9 ■ 

9 ■ 

■ 9 - 9 

©• 

• 9 

9 • 

• 

• • 

- 9 

99 

• 9 

9 99 

• ' 

• ■ 

9 ■ 

99 

• 

• • 

9 ■ 

99 

9 ■ 9 ■ 

• • 

9 • 

■ 9 

• 

9 ■ 9 ■ 9 ■ 

■ ■ 9 ■ 9 ■ 

■ ■ 9 ■ 9 ■ 


99 

99 

99 

9 ■ 

9 ■ 9 ■ 

9 - 

■ 9 

- 9 

' © 

99  ■ ■ 

9 ■ 

9 • 

9 9 

© ' 

99 

• ' 

• - 

© • 

• ' 

© ' 

©• 

* © 

99  99  99  99 

99 

9 ■ 

99 

99  9 ■ 

■ 9 

" © 

• 9 

99 

© • 

99  • • 

• • 

99 

99 

©• 

• © 

• • 

• ■ 

© • 

- 9 - 9 

• • 

99 

• 9 

99 

99 

• * 

• 9 

■ 9 

9 ■ 

9 • 

99 

- 9 

- • 

9 • 

©• 

* • 

• • 

• © 

© • 

• ' 

• ' 

• * 

99 

99 

99 

99 

■ 9 

• • 

• * 

• 9 

99 

99 

• © 

©© 

• ' 

• - 

• ■ 

■ 9 

99 

9 ■ 

• © 

9 • 

99 

- • 

9 ■ 

- • 

9 ■ • ■ 

• • 9 • 


9 ■ 

9 ■ 

9 • 

• 9 • • 

99 

99 

• • -9 

• 9 

99 

9 • 

99  9 ■ 

- 9 

• • 9 • 

9 ■ 

• • 

* © 

© • 

- © 

' • • * 

• • 

• • 

* © 

* • 

• * 

• • 

99  9 

• * * 

• • 

99 

• ■ 

• ' 

• • 

• • 

< 


• • • 


i 


Rule  XVI— §37a(5)(b) 


83 


Example  #5 

Incomplete  Poetic  Line  at  Beginning  of  Poem 

Note:  All  lines  except  the  first  one  begin  at  the  margin.  The  ellipsis  has  been  added  to  shorten  the  example. 

A SIMILE 

Every  age, 

Through  having  been  held  too  close,  is  ill-discerned 
By  those  who  have  not  lived  past  it.  We’ll  suppose 
Mount  Athos  carved,  as  Alexander  schemed, 

To  some  colossal  statue  of  a man. 
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Rule  XVI— §37b-(4) 


b.  Poetry  Written  in  Unusual  Verse  Form,  Modern  Poetry:  (When  numbered  lines  are  shown,  follow  the  provisions  given  in  Rule  VIII, 

§25b.) 

(1)  Where  irregular  spatial  arrangements  are  employed,  as  in  poems  by  e.  e.  cummings,  in  braille  these  should  be  ignored  and  each 
line  should  start  at  the  margin. 

(2)  If  it  is  essential  to  illustrate  the  spatial  style  shown  in  print,  a transcriber’s  note  of  description  or  one  braille  sample  of  the 
print  layout  may  be  included. 

(3)  Where  items  appear  widely  spaced  apart  on  the  same  print  line,  these  items  should  be  brailled  with  three  blank  cells  separating 

them. 

(4)  When  unusual  capitalization,  punctuation,  and/or  spelling  appears  in  the  print  copy,  the  entire  poem  should  be  written  in 
uncontracted  braille.  When  it  is  essential  to  distinguish  between  the  opening  and  closing  parentheses,  the  braille  linear  braces  should  be  sub- 
stituted for  the  print  parentheses  throughout  the  poem.  A transcriber’s  note  must  explain  this  substitution. 


Example 

r-p-o-p-h-e-s-s-a-g-r 


who 

a)s  w(e  loo)k 
upnowgath 

PPEGORHRASS 


aThe)  :1 

eA 


eringint(o- 


S 


!p: 


(r 

riving  .gRrEaPsPhOs) 

to 

rea  (be)  rran  (com)  gi  (e)  ngly 
, grasshopper ; 
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Rule  XVI— §37c-§38b 


c.  Poetry  Written  in  the  Form  of  Prose: 

(1)  Unnumbered  Lines:  When  poetry  is  written  in  the  form  of  prose  with  diagonal  strokes  indicating  the  ends  of  poetic  lines,  it 
should  be  brailled  in  paragraph  form.  Each  stanza  should  begin  in  cell  3 of  a new  braille  line.  The  following  braille  symbols  should  be  sub- 
stituted for  the  print  diagonal  strokes : 

; J The  Poetry-line  Sign,  preceded  and  followed  by  a space,  should  be  substituted  for  the  diagonal  stroke  separating  poetic 

• • 

lines. 

; • ; • The  End-of-poetry  Sign,  preceded  by  a space,  should  be  placed  after  the  last  word  of  the  poem. 

• • • • 

These  signs  may  not  stand  alone  on  a braille  line.  When  either  the  poetry-line  sign  or  the  end-of-poetry  sign  must  be  carried  over 
to  a new  line,  the  preceding  word  (or  a portion  thereof)  must  also  be  carried  over  along  with  the  sign. 

(2)  Numbered  Lines:  When  print  lines  are  numbered,  use  the  signs  given  in  (1)  above  and  follow  the  provisions  for  numbered 
lines  in  prose  given  in  Rule  VIII,  §25a. 


§38.  Scansion  and  Stress : 

; • ~ Long  or  stressed  syllable  sign 

■ • 

; • ^ Short  or  unstressed  syllable  sign 


a.  These  signs  should  be  placed  before  the  vowels  of  the  syllables  affected.  Contractions  should  not  be  used  in  scansion  where  both 
stressed  and  unstressed  syllables  are  shown.  Ex : 

The  curfew  tolls  the  knell  of  parting  day. 
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b.  End-of-Foot  and  Caesura  Signs: 

; ; | End-of-foot  Sign 

• • 

; ; ; ; ||  Caesura 

• • •• 

These  signs  should  be  preceded  and  followed  by  a space.  Where  a foot  sign  occurs  within  a word,  a hyphen,  followed  by  a space, 
should  be  inserted  after  the  syllable  ending  the  foot.  Contractions  may  be  used  in  scansion  where  stressed  and  unstressed  syllables  are  not 
shown.  Ex: 


Still  stands  the  I forest 
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• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ ■ • 

• • 

• • 

• • 

- • 

• • • • 

• • 

• ■ 

• • 

• • 

• • 

• • • • 

• • 

• • 

pines  and  the  I hemlocks. 
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c.  Where  detailed  scansion  is  not  required,  the  accent  sign  (dot  4)  should  be  inserted  before  the  vowel  ol  a stressed  syllable.  Contrac- 
tions may  be  used  except  where  the  stressed  vowel  is  part  of  a contraction.  Ex: 

Still  stands  the  forest  primeval,  the  murmuring  pines  and  the  hemlocks. 
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d.  Where  meter  is  shown  by  diagramming  (omitting  words  of  poetry)  the  long,  short,  end-of-foot,  and  caesura  signs  should  follow 
the  print  copy.  Division  between  print  lines  should  follow  copy.  When  it  is  necessary  to  divide  a braille  line,  the  foot  indicator  may  start  a 
new  braille  line  but  division  should  not  be  made  within  a foot.  Ex : 


Here  is  the  same  poetic  line  shown  in  diagram  form : 
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If  such  a diagram  shows  two  or  more  choices  for  the  same  foot,  see  Appendix  E,  §11. 
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Rule  XVII— §39-f 


RULE  XVII— COLUMNED  MATERIAL;  TABULAR  MATERIAL 

§39.  Columned  Material:  While  it  is  impossible  to  give  explicit  directions  for  the  presentation  of  all  types  of  columned  materials,  sug- 
gested format  is  given  below  for  some  of  the  more  common  types.  Additional  examples  are  shown  in  Rule  XII,  §32  and  in  Appendices  A and  B. 

a.  General  Directions  to  be  observed  in  presenting  column  format  in  braille : 

(1)  Spacing:  Leave  one  blank  line  above  and  below  each  column.  Only  two  blank  cells  should  be  left  between  the  longest  item  in 
a column  and  the  first  item  in  the  next  column.  Exception : Only  one  blank  cell  is  required  between  columns  of  numbers. 

(2)  Column  Headings: 

(a)  A blank  line  should  be  left  before,  but  not  after,  all  column  headings. 

(b)  Condense  or  abbreviate  column  headings  as  necessary. 

(c)  Column  headings  and  their  rimovers,  if  any,  should  be  blocked  one  cell  to  the  right  of  the  left-hand  margin  of  their  re- 
spective columns. 

(3)  The  first  column  should  begin  at  the  margin,  with  the  first  letters  or  symbols  of  every  item  in  the  column  directly  beneath  one 
another.  When  it  is  necessary  to  use  two  or  more  braille  lines  to  present  a single  item  within  a column,  indent  such  runovers  one  cell  to  the 
right  of  the  left-hand  margin  of  the  column. 

(4)  If  the  print  text  uses  uneven  left-hand  margins,  so  as  to  align  certain  items  within  a column,  disregard  this  format.  In  braille, 
block  the  left-hand  margin  of  each  column.  Exception:  Numbers  which  are  right-adjusted  in  print  should  be  brailled  as  shown,  i.e.,  so  as  to 
align  the  decimals,  commas,  etc. 

(5)  Do  not  divide  a column  between  braille  pages  unless  it  is  absolutely  necessary.  Related  columns  which  appear  on  one  print 
page  should  also  be  presented  on  a single  braille  page  wherever  possible.  For  the  student’s  use,  it  is  better  to  leave  a portion  of  a braille  page 
blank  in  order  to  complete  a long  column  or  related  columns  on  one  braille  page. 

b.  Boxed  Columns:  For  columned  material  presented  in  boxes,  follow  the  provisions  in  Rule  VII. 

c.  Columns  with  Items  Related  Line-by-Line:  Care  should  be  taken  to  preserve  in  braille  the  paralleling  of  items  shown  horizontally  in 
the  print  text.  Parallel  items  in  each  column  should  begin  on  the  same  braille  line,  whether  or  not  items  in  one  column  require  additional 
braille  lines.  When  items  in  these  columns  are  widely  spaced  on  the  braille  line,  see  §40b(5)  (c)  below. 

d.  Columned  Material  with  Reference  Indicators:  For  various  reference  marks  used  with  columned  materials,  see  Rule  IV,  §16  and 
§17 ; Rule  VI,  §21 ; and  Appendix  A,  §7. 

(1)  The  appropriate  reference  indicator,  preceded  by  a space,  should  be  placed  after  the  column  heading(s)  or  column  item(s) 
according  to  print  copy. 

(2)  When  the  information  contained  in  a note  is  necessary  for  an  understanding  of  the  text,  this  note  should  be  preceded  by  the 
appropriate  braille  reference  indicator  beginning  in  cell  7,  with  runovers  in  cell  5.  It  should  be  preceded  by  a transcriber’s  note  and  inserted 
before  beginning  the  columned  material,  as  follows: 

The  following  note  appears  in  the  material  below. 
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(3)  Other  notes  (e.g.,  source  references)  should  be  placed  immediately  after  the  completion  of  the  columned  material.  They 
should  begin  with  the  appropriate  braille  reference  indicator  in  cell  7,  with  runovers  in  cell  5.  Source  references  should  be  brailled  according  to 
Rule  VI,  §21a(4). 

e.  Transposed  Columns  and  Rows:  Sometimes  it  is  possible  to  present  columned  materials  better  in  braille  by  transposing  the  print 
columns  and  rows.  A transcriber’s  note  should  be  inserted  to  explain  this  rearrangement.  See  Appendix  B,  §2b(4)  Examples  #la  and  #lb. 

f.  When  Print  Column  Form  Cannot  Be  Reproduced  and  Line-by-Line  Relationship  Must  Be  Shown:  Begin  each  item  in  the  first  col- 
umn at  the  margin,  each  item  in  the  second  column  in  cell  3,  each  item  in  the  third  column  in  cell  5,  etc.  All  runovers  should  start  in  the  same 
cell  as  the  beginning  of  items  in  a respective  column,  i.e.,  blocked  form.  A transcriber’s  note  should  be  inserted  explaining  the  change  from 
the  print  format.  Ex : 
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The  following  children’s  books  may  be  of  interest  to  you.  You  will  be  held  responsible  for  knowing  the  three  attributes  of  each. 


Author’s  Name 

Eaton,  Jeannette 
De  La  Mare,  Walter 
Anderson,  William  R. 


Title  of  Book 

THAT  LIVELY  MAN,  BEN  FRANKLIN 
PEACOCK  PIE 

FIRST  UNDER  THE  NORTH  POLE: 
The  Voyage  of  the  Nautilus 


Category  of  Literature 

Biography 

Poetry 

Science  and  Technology 
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Rule  XVII— §40-b(8) 


§40.  Tabular  Material  should  be  reproduced  wherever  possible.  If  such  material,  transcribed  as  printed,  cannot  be  contained  within  the 
width  of  one  braille  page,  see  §39f  above  and  §40c  and  §40d  below. 

a.  Placement  in  the  braille  text : 

(1)  If  a table  can  be  completed  on  the  same  braille  page  where  it  would  normally  follow  in  context,  do  not  place  it  on  a separate 

page. 

(2)  If  the  usefulness  of  a table  would  not  be  impaired  by  continuing  it  on  another  braille  page,  the  table  should  follow  in  context. 
In  continuing  a table  on  succeeding  braille  pages,  see  §40b(ll)  below. 

(3)  If  it  is  necessary  for  clarity  to  separate  a table  from  context,  and/or  to  emboss  it  on  a separate  page  or  pages,  its  placement 
should  be  given  in  a transcriber’s  note.  Continue  the  text  only  to  the  end  of  the  braille  page.  Do  not  start  a new  print  page  before  inserting 
the  table.  After  completing  the  table,  regular  text  should  be  resumed.  See  Rule  II,  §10c  for  the  use  of  transcriber’s  notes  required  in  this  case. 

b.  Brief  Tables  which  can  be  reproduced  in  the  same  column  form  shown  in  print  should  follow  copy.  When  in  print,  items  are  cen- 
tered within  columns,  in  braille  block  the  left-hand  margin  of  each  column.  Exception:  Numbers  which  are  right-adjusted  in  print  should  be 
brailled  as  shown,  i.e.,  so  as  to  align  the  decimals,  commas,  etc.  In  setting  up  a table  in  column  form,  observe  the  following: 

(1)  Leave  a blank  line  before  and  after  the  title  of  a table. 

(2)  Horizontal  Lines  shown  in  tables  should  be  reproduced  in  braille.  A spur  wheel  may  be  used  to  draw  these  lines,  or  they  may 
be  presented  as  follows : 

(a)  Heavy  or  double  lines  should  be  represented  by  a braille  line  of  dots  2-3-5-6. 

(b)  Lighter  lines  should  be  represented  by  a braille  line  of  dots  2-5. 

(c)  Within  a table,  no  blank  lines  should  be  left  between  horizontal  lines  and  the  material  which  precedes  or  follows  them. 

(d)  A blank  line  should  be  left  before  the  top  line  and  after  the  bottom  line  of  a table. 

(3)  Vertical  Lines  shown  in  tables  should  generally  be  omitted  in  braille.  However,  if  these  lines  are  necessary,  they  may  be 
drawn  by  means  of  a spur  wheel,  or  presented  as  follows: 

(a)  Heavy  lines  should  be  represented  by  a vertical  line  of  dots  1-2-3-4-5-6. 

(b)  Lighter  lines  should  be  represented  by  a vertical  line  of  dots  4-5-6. 

(c)  All  vertical  lines  in  a table  should  be  preceded  and  followed  by  one  blank  cell. 

(4)  Column  Headings  should  be  condensed  or  abbreviated  as  necessary.  Headings  (and  their  runovers)  should  be  left-justified 

above  their  respective  columns.  See  also  §40d  below. 

(5)  Spacing: 

(a)  Two  blank  cells  should  be  left  between  the  longest  item  in  a column  and  the  first  item  in  the  next  column. 

(b)  Only  one  blank  cell  is  required  between  columns  of  members. 

(c)  When  more  than  five  blank  cells  are  left  after  a short  item  in  a column,  or  after  a runover,  insert  a guideline  of  three  or 
more  dot  5’s  (preceded  by  a space)  within  the  column,  to  aid  the  reader  in  following  the  braille  lines  across  the  page  from  column  to 
column.  Guide  dots  should  be  terminated  two  cells  before  the  beginning  of  the  next  column. 

(6)  Runovers  of  Items  Within  Columns: 

(a)  When  it  is  necessary  to  use  two  or  more  braille  lines  to  present  a single  item  within  a column,  indent  such  runovers  one 
cell  to  the  right  of  the  left-hand  margin  of  the  column. 

(b)  Numbers  should  not  be  divided  on  two  braille  lines,  unless  they  require  more  than  seven  braille  cells,  including  commas 
and  decimal  points.  Where  it  is  necessary,  such  a number  may  be  divided  after  a comma,  and  the  number  sign  should  not  be  repeated 
at  the  beginning  of  the  runover. 

(7)  Blanks  or  omissions  in  the  print  table  should  be  indicated  by  inserting  a dash  (dots  3-6,  3-6)  left-adjusted  in  the  column. 

(8)  Dittos  shown  in  print  should  be  represented  by  inserting  the  braille  ditto  sign  (dots  5,  2)  left-adjusted  in  the  column. 
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(9)  Footnotes  in  tables  should  be  presented  in  accordance  with  §39d  above. 

(10)  The  first  and  last  lines  of  the  braille  page  (containing,  respectively,  the  print  and  braille  page  numbers)  should  contain  no 
part  of  the  body  of  a table  or  its  horizontal  lines.  Exception : When  it  is  possible  to  complete  a table  on  a braille  page,  the  last  braille  line  may 
contain  the  closing  horizontal  line  of  the  table.  The  title  of  a table  may  appear  on  the  first  line,  with  the  usual  three  blank  cells  left  between 
the  last,  word  of  the  title  and  the  print  page  number. 

(11)  If  a table  must  be  continued  on  succeeding  page(s),  the  title  of  the  table  must  be  repeated  at  the  top  of  each  braille  page.  It 
should  be  abbreviated,  if  necessary,  and  followed  by  “(Cont.).”  The  horizontal  lines  and  headings  of  columns  should  be  repeated  as  they 
appear  on  the  first  braille  page  of  the  table. 


Example 


STATISTICS  ON  ORDERS,  INVOICES,  AND  GIFTS, 
FISCAL  YEARS  1942  AND  1943 


1943 

1942 

Items  ordered 

35,545 

26.639 

Invoices  received 

6,481 

5,523 

Invoices  certified 

for  payment 

5,469 

5,597 

Gift  request  sent 

3,958 

2,057 

Acknowledgements  of 

gifts  

5,238 

4,401 

Serial  items 

checked  in 

531,529 

120,240 
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c.  If  the  body  of  a table  is  too  wide  to  fit  into  the  braille  line  in  columned  form,  follow  the  format  given  in  §39f  above.  Such  material 
may  also  be  presented  as  described  below.  CAUTION : Avoid  this  linear  form  if  at  all  possible.  When  it  would  not  interfere  with  context,  the 
table  should  be  inserted  after  a paragraph,  with  a blank  line  preceding  and  following  it.  It  may  be  continued  from  one  braille  page  to  another. 
If  the  table  would  interfere  with  context,  it  should  be  placed  on  a separate  page  or  pages,  in  accordance  with  §40a(3)  above.  In  embossing  a 
table  in  linear  form,  observe  the  following: 

(1)  Leave  a blank  line  after  the  title  of  the  table. 

(2)  Insert  a transcriber’s  note  similar  to  the  following: 

In  this  table,  the  columns  follow  each  other  in  this  order:  Heading  of  Column  1:  Heading  of  Column  2;  Heading  of  Col- 
umn 3 ; Heading  of  Column  4. 
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(3)  Leave  a blank  line  after  the  note.  Begin  the  table  at  the  margin  with  the  information  from  the  first  line  of  the  first  column, 
followed  by  a colon.  Continue  on  the  same  braille  line  with  the  information  on  the  same  print  line  from  subsequent  columns,  punctuated  as 
shown  in  the  note  above.  All  runovers  should  start  in  cell  3. 

(4)  The  same  format  should  be  used  for  all  succeeding  print  lines  of  the  table,  with  the  information  from  the  first  column  always 
starting  at  the  margin. 

(5)  Repeat  the  dollar  sign,  percent  sign,  year,  bushels,  etc.,  for  each  term  in  each  column. 

(6)  If  there  are  blanks  or  dashes  in  the  print  table  indicating  omissions  or  lack  of  information,  a dash  (dots  3-6,  3-6),  followed  by 
the  appropriate  punctuation,  should  be  inserted  so  that  the  braille  columns  will  follow  the  print  columns  in  consecutive  order. 

(7)  Footnotes  in  tables  should  be  presented  in  accordance  with  §39d  above. 

d.  Keying  Techniques : When  the  body  of  a table  can  be  contained  across  the  braille  page,  but  any  column  heading  is  too  long,  or  if 
material  in  the  first  column  is  too  long,  the  following  technique  may  be  used : 

(1)  Consecutive  numbers  (written  without  periods)  or  two-letter  combinations  that  do  not  correspond  to  any  short-form  words 
(also  written  without  periods)  should  be  assigned  for  the  long  headings.  These  numbers  or  letter  combinations  should  be  left-justified  above 
their  respective  columns. 

(2)  A transcriber’s  note,  identifying  these  numbers  or  letter  combinations  with  their  corresponding  print  headings,  should  be 
placed  between  the  title  and  the  body  of  the  table.  A blank  line  should  be  left  before  the  note  and  following  the  key.  In  the  key,  numbers 
and/or  letter  combinations  should  begin  at  the  margin  and  be  followed  after  one  blank  cell  by  the  appropriate  heading.  All  runovers  should 
begin  in  cell  3. 

(3)  Footnotes: 

(a)  Footnotes  to  Items  Within  Columns  should  be  presented  in  accordance  with  §39d(l)  and  (3)  above. 

(b)  References  to  Column  Headings : The  braille  reference  indicator  should  be  inserted  after  the  heading  listed  in  the  key. 
The  accompanying  information  (preceded  by  the  appropriate  reference  indicator  and  one  blank  cell)  should  be  placed  on  the  next  braille 
line.  This  reference  indicator  should  begin  in  cell  7,  with  runovers  of  the  note  in  cell  5. 


Examples  of  Keying  Techniques 
Example  # 1 

Note:  In  the  braille  format  of  this  example,  the  column  headings  and  first  column  material  are  identified  by  numbers.  The  braille- 
writer  has  been  used  to  reproduce  the  horizontal  and  vertical  lines  of  the  table. 


STATISTICS  OF  SERVICE  OF  THE  LAW  LIBRARY, 
FISCAL  YEARS  1942  AND  1943 


Services 

1943 

1942 

In  Main 
Building 

At  the 
Capitol 

In  Main 
Building 

At  the 
Capitol 

Number  of  readers 

18,835 

5,954 

30,914 

6,517 

Number  of  books  issued  for  use  inside  Library 

Number  of  books  issued  for  use  outside  Library 

49,538 

5,170 

13,273 

2,659 

* 

5,724 

* 

6,319 

Reference  inquiries  and  requests  for  books 

received  by  telephone 

32,516 

3,911 

34,563 

9,327 

Reference  inquiries  answered  by  correspondence 

365 

190 

375 

191 

* Record  not  kept. 
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Example  #2 

Note:  In  the  braille  format  of  this  example,  the  column  headings  are  identified  by  letter  combinations.  A spur  wheel  has  been  used 
to  draw  the  horizontal  and  vertical  lines  in  the  table. 


TABLE  8-3 

OUTPUT  PER  MAN-HOUR,  SELECTED  INDUSTRIES,  1920-29 

(1939  = 100) 


Year 

Manufac- 

turing 

Railroad 

Transpor- 

tation 

Mining 

Electric 
Light  and 
Power 

Output  per 
Worker, 
Agriculture 

1920  

48.0 

57.6 

51.8 

86.5 

1921 

55.2 

58.5 

54.2 

73.7 

1922  

60.5 

60.9 

57.5 

46.0 

79.7 

1923  

59.5 

62.9 

59.0 

51.0 

81.8 

1924  ....... 

63.4 

64.6 

60.7 

49.1 

83.8 

1925  

67.6 

68.2 

62.6 

50.4 

88.6 

1926  ....... 

69.5 

70.4 

63.4 

53.1 

91.5 

1927  

71.3 

70.2 

65.3 

52.7 

88.3 

1928  

75.1 

73.7 

68.0 

91.8 

1929  

78.1 

75.1 

69.9 

54.1 

91.6 
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Rule  XVIII— §41-b(2) 


RULE  XVIII— CODING 

§41.  Guidelines:  Since  there  are  many  kinds  of  codes,  each  type  raising  a different  embossing  problem,  the  following  suggestions  should 
be  used  as  guidelines. 


a.  Keys  to  Codes:  In  writing  keys,  a dash  (dots  3-6,  3-6)  should  be  substituted  for  the  blank  space,  the  equal  sign,  or  any  other  sym- 
bol used  in  the  print  copy  to  connect  an  alphabet  letter  or  a number  with  its  corresponding  representation.  All  capital  signs  should  be  omitted, 
but  letter  signs  should  be  used.  Ex : 


a = i 

• • 

0 

© 

• ■ 

(Number  Code) 

• • 

A = Z 

• • 

0 

• • 

• 0 

(Letter  Code) 

• • 

••  ••  ■ • 

00 

F •; 

• - 

••  • ■ • • 

\ J®  (Morse  Code) 

. . . . @® 

• e 

• • • • 

dit-dah-dit-dit 

L 

••  • • - « • • 

• « 

• • 0 • 

• • 

••  •*  • • ••  • « ■ • • • • • 

• • • 

■ • « ■ • • • • 

■ • 

• • @0  • • 

• © 

• • ft®  • • • ® • • ••  • • ■ ■ 

• 0 0 

■ • • ■ « •• 

• • • • •• 

• • ••  ••  ■ • • ■ •••• 

• • • 

(Morse  Code) 


b.  Morse  Code: 

(1)  When  the  Morse  Code  is  shown  by  means  of  dots  and  dashes  in  print,  dot  1 should  be  used  to  represent  the  dot,  and  dots  1-4  to 
represent  the  dash.  A hyphen  should  be  inserted  between  letters  of  the  words,  and  one  space  should  be  left  between  words.  In  order  to  con- 
serve space,  divisions  of  words  may  be  made  at  the  ends  of  lines  after  any  hyphen,  whether  or  not  this  comes  at  a syllable  division.  Ex : 

TH  ENH  EL  EF  T 


••  • • • ■ • ■ • • • ■ • • • ■ • • ••  • • 


••  • • •••■  • • 


• • •• 


• • • • • • 


• • 


• • 


• • • • • • • • • • • - • • •• 

• • •• ••  • • 


(2)  When  sounds,  such  as  “dit,”  and  “dah,”  are  substituted  for  the  dots  and  dashes,  the  print  copy  should  be  followed.  However, 
in  such  cases,  a hyphen  must  be  used  to  connect  the  sounds  comprising  a single  letter,  and  a dash  should  be  used  to  separate  the  letters  within 
a word.  If  print  uses  commas  to  separate  words,  omit  the  commas  and  leave  a space.  Division  of  words  at  the  ends  of  lines  should  be  made 
after  any  dash,  whether  or  not  this  comes  at  a syllable  division.  Ex : 

THEN  HE  L 

dah  dit-dit-dit-dit  dit  dah-dit,  dit-dit-dit-dit  dit,  dit-dah-dit-dit 

EFT 
dit  dit-dit-dah-dit  dah 


>•  •• 


• ■ • • 


• • • • • • 
• • • ■ •• 


• • ••  •• 


■ • ■ • • • ••  ■ • • • • • 

• • # • • ••  • • 


••  • • • • 

• • • • •• 


l 
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c.  Number  Codes:  When  numbers  are  substituted  for  letters,  the  numbers  should  be  connected  by  hyphens.  The  number  sign  should 
be  used  only  at  the  beginning  of  each  word,  or  at  the  beginning  of  a braille  line  in  the  case  of  words  divided  at  the  ends  of  lines  after  a hyphen. 
If  letters  are  shown  above  the  numbers  in  print,  they  should  be  written  on  the  line  above  the  corresponding  numbers  in  braille.  In  the  case  of 
two-digit  numbers,  always  insert  the  letter  above  the  first  digit.  Ex : 

THEN  HE  L EFT 
20-8-5-14  8-5  12-5-6-20 

■ • • ■ • • •• 

••  ••  -• 


•#  ••  ••  ••  • • ••  •• 

• • • • ••  • ■ ••  • • • • • 

• • • • • • ••  • • ••  • • ••  • • 

• • 

•• 

• • 

• • • - • • 

• • • • •• 

• • • • 

d.  Letter  Codes:  In  letter  codes,  write  the  letters  of  each  word  unspaced,  but  leave  a space  between  words.  Contractions  should  not 
be  used.  Do  not  divide  coded  words  at  the  ends  of  lines.  If  letters  are  shown  above  the  code  letters  in  print,  they  should  be  written  on  the  line 
above  their  corresponding  letters  in  braille.  Ex : 


• ■ 
• • 


• • 


• • • • • ■ 

• ••  • • 

••  ■ ■ •• 


• • 


•• 


■ • 
• • 


• • 


• • 


M 

0 

U N 

T 

A I N 

L 

I 

0 

N 

N 

L 

E Z 

G 

T H Z 

R 

H 

L 

Z 

•• 

• • 

• • •• 

• • 

• ■ • • •• 

• • 

■ • 

• • 

•• 

■ • 

. . . • 

•• 

• • • ■ - • 

• ■ 

• ■ 

■ • 

■ • 

• • 

• ■ 

• • • • 

• • 

• • • ■ • • 

• ■ 

• ■ 

• ■ 

•• 

• ■ 

• • • • 

•• 

• • • • • • 

• • 

• ■ 

• • 

• ■ 

■ • 

• ■ 

• • ■ • 

•• 

••  ••  -• 

•• 

• • 

• ■ 

■ • 

• • 

• ■ 

• ■ •• 

• • ■ ■ •• 

• ■ 

• ■ 

• • 

e.  Symbol  Codes  should  be  omitted  if  they  are  represented  in  print  by  symbols  for  which  there  are  no  braille  equivalents,  and  a tran- 
scriber’s note  should  be  inserted  indicating  the  omission.  Ex : 


• • 


• ••  • ■ ••  • • 

■ • • • • ■ • • • 

• • • • 


• • ••  ■ • ■ • • • ••  ■ ■ • 

■ • • • • ■ •••••■  ■ ■ • 

• - • • • • • • ■ • ■ • • 
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Rule  XIX— §42-§44 


RULE  XIX— WRITTEN  SYSTEMS  OF  PRONUNCIATION 


§42.  General : Written  systems  for  the  representation  of  the  sounds  of  speech  will  be  found  throughout  textbooks.  They  should  be  repro- 
duced if  there  is  a braille  code  available  to  represent  the  particular  system  used  in  print. 

a.  The  most  common  systems  of  pronunciation  which  will  be  encountered  in  print  are : 

Simple  Respelling 

Diacritics 

Phonetics  and  Phonemics 

Tables  of  symbols  and/or  rules  of  braille  usage  for  several  of  these  systems  are  presented  in  §43-45.  For  the  presentation  of  entry 
words  in  glossaries,  vocabularies,  and  dictionaries,  see  Appendix  D. 

b.  When  a print  text  provides  a Table  of  Pronunciation,  Pronunciation  Key,  etc.,  containing  pronunciation  symbols  which  are  used 
throughout  the  book,  a transcription  of  this  entire  list  should  be  included  in  the  preliminary  pages  at  the  front  of  each  volume  of  the  braille 
text,  or  in  a separately  bound  supplementary  volume  as  provided  in  Rule  I,  §ld.  If  symbols  in  the  list  are  used  only  in  certain  portions  of  the 
print  text,  the  entire  list  should  be  included  in  the  preliminary  pages  at  the  front  of  braille  volumes  in  which  these  symbols  appear.  When  no 
such  listing  is  provided  in  a print  text,  the  transcriber  should  prepare  a complete  list  of  all  pronunciation  symbols  used  in  a particular  volume 
and  include  it  in  the  preliminary  pages  of  that  volume.  See  also  Rule  II,  §9;  §45a(7)  below,  and  Appendix  D,  §lc  and  §2b. 

c.  When  in  print,  pronunciation  is  enclosed  in  parentheses,  brackets,  slant  lines,  etc.,  the  appropriate  braille  equivalents  of  these  signs 
should  be  used  as  provided  in  §44b  for  diacritics  and  in  §45a(l)  for  phonetics  and  phonemics. 

d.  Variations  in  Pronunciation:  Because  lexicographers  disagree  as  to  the  exact  pronunciation  of  many  words,  discrepancies  may  be 
found  between  the  pronunciations  and  syllable  divisions  used  in  the  text  and  those  in  the  dictionary  being  used  as  a guide  for  brailling.  In  such 
cases,  follow  copy  in  the  text  being  embossed. 


§43.  Simple  Respelling:  If  words  are  rewritten  in  simple  spelling  in  the  print  text,  follow  copy.  Words  showing  stress  signs  should  not 
be  considered  simple  respelled  words,  see  §44  below.  When  italics,  underlining,  capital  letters,  etc.,  are  shown,  follow  the  directives  in  Rule  IV, 
§14d.  Ex: 


This  is  one  kind  of  lichen  (ly-ken). 


■ • •• 

. . . • 

■ • • • 


• • • • 

• • • • 

• • • • 


• • • ■ • • 

• • • • •• 


• • • • • • • ■ • • 

• • • • • ■ • • • • 

• • • ■ • • • • • 


. . « . 

• • • ■ 

••  • ■ 


• • • • • 

• • • • ■••••• 


Is  dentine  {den- tine)  hard  and  bonelike? 


• • • • 

• • • • 


• • • • 


• • ••  • ■ • • • ■ • • 

• • • • • ■ ••  • • ■ • 

• ••  ■ • • ■ • • •• 


. . . • ••  . . 

••  • - ■ • • • 
• • • • • ■ • 


• • • • •• 


• • • • 

••  • • 


• • • • 

■ • •• 

■ ■ •• 


• • - • •• 

••  • • ■ • 

. . . . 


• • • - 

• ■ • • 

• • • ■ 


• • • ■ 

■ • • • 

• ■ • • 


• • • • • • 

• • ■ ■ • • • ■ 

• • • - • • •• 


Penicillin  is  an  antibiotic  [an-ti-by-OT-ik] . 


• ••  • • • • ••  • • • - • 

■ • ••  ••  • 

• • • ■ • • 


• • 
• • 
• • 


• • • • 
• • •• 


• • • • • • • •• 
• * -••••- 


• • 
• • 


• • 
• • 


• • •• 
• • • • 


• • 
• • 
• • 


• • *•  • •• 

• •• • • • • ••  • • •• 

• *•  ••  ••  •-  ••  •-  ••  ••  •• 


§44.  Diacritics:  Lexicographers  differ  widely  in  their  use  of  diacritical  markings,  not  only  using  the  same  sign  for  different  sounds,  but 
different  markings  for  the  same  sound.  Transcribers,  therefore,  should  not  attempt  to  equate  signs  and  sounds,  but  should  be  concerned  with 
matching  the  proper  print  signs  and  braille  symbols.  All  words  or  part  words  showing  diacritics,  including  stress  signs,  must  be  written  in 
uncontracted  braille. 
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a.  Table  of  Diacritics:  The  following  braille  symbols  represent  only  the  diacritical  marks,  not  the  letter  and  the  mark.  These  symbols 
must  always  be  followed  immediately  by  the  letter  or  letters  they  affect. 

Note:  When  the  following  signs  occur  in  words  or  part  words  with  diacritical  marks,  use  of  the  termination  sign  is  not  required. 

• • Italic  Sign:  This  sign  must  precede  all  other  diacritical  symbols  affecting  a letter. 

• • 

; • Capital  Sign:  This  sign  must  precede  each  affected  letter  or  modified  letter. 

• • 

In  the  following  table : 

x stands  for  any  letter 

xx  represents  any  two  letters,  whether  these  letters  are  the  same  or  different 

If  a letter  is  modified  by  two  or  more  diacritical  marks,  the  mark  nearest  the  letter  should  be  transcribed  first,  then  followed  in  order 
by  the  others. 

When  marks  appear  both  above  and  below  a letter,  those  below  the  letter  should  be  transcribed  first. 

When  diacritical  marking  affects  two  letters  as  if  they  were  a unit,  the  braille  symbol  (or  symbols)  for  this  diacritical  marking  should 
precede  only  the  first  letter. 


Table  of  Diacritics 


Braille  Print 

Symbol  Sign  Name  or  Description 


(1)  Macrons  or  Long  Marks : 

x Macron ; horizontal  line  over  letter, 

xx  Macron  over  letters. 


• • 
■ • 
■ • 


• • 


i 


• • 
• ' 


x or  x Macron  with  superposed  dot  or  short  vertical  line, 
x Macron  with  superposed  breve, 

x Macron  with  superposed  breve  and  dot. 

(2)  Breves  or  Short  Marks : 

x Breve ; short  curved  line  over  letter, 

xx  Breve  over  letters. 

x Breve  with  superposed  dot. 

x Breve  with  superposed  circumflex. 

(3)  Circumflex : 

x Circumflex ; inverted  “v”  over  letter. 
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Rule  XIX— §44a(4)-(10) 


Braille  Print 

Symbol  Sign  Name  or  Description 

(4)  Accents:  (Not  to  be  used  for  syllable  stress) 

■ • , 

• • x Acute  accent  over  letter. 


x Grave  accent  over  letter. 

(5)  Diaereses: 

x Diaeresis ; two  dots  over  letter. 


(6)  Tilde: 


x 

XX 


Semi-diaeresis ; one  dot  over  letter. 


Tilde ; swung  dash  over  letter. 
Tilde  over  letters. 


• ■ 
• • 


(7)  Tie-Bars;  Ligatured  Letters: 

Tie-bar  over  letters. 
Tie-bar  under  letters. 
Ligatured  letters. 

Ex: 

• • • • • • 

• • ■ • • • 

••  • • • • 


xx 

XX 

V-/ 

xt 


• • 
• • 


ce  Ligatured  lower  case  letters 

(E  Ligatured  capital  letters 


• • 


(8)  Bar  Through;  Bar  Under;  Oblique  Stroke  Through  Letters: 

x Bar  through  letter, 

xx  Bar  through  letters, 

x Bar  under  letter. 

xx  Bar  under  letters. 

x Oblique  stroke  through  letter. 

nx  Oblique  stroke  through  letters. 

(9)  Cedilla;  Hooked  Letters: 

x Cedilla  beneath  letter, 

x or  xc  Hook  beneath  letter. 

x Hooked  macron  letter. 


• • ' 

»•  • 


x.  Hooked  one-dot  letter. 

(10)  Special  Letters:  (Note:  These  symbols  must  be  used  in  place  of  the  print  letters.  When  either  of  these  symbols  is  shown 

standing  alone  in  the  print  text,  it  must  be  preceded  by  the  letter  sign.) 


Schwa;  inverted  “e”. 


• • 
• • 


“n”  with  elongated  right  leg  turned  to  left. 
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Braille  Print  Name  or  Description 

Symbol  Sign 

(11)  Other  Special  Symbols : 


Superscript  indicator. 

Ex: 

••  • • • • 

■ ■ • • •• 

• • • • • • 

x» 

X followed  by  superscript  h 

Apostrophe. 

Ex: 

• • • • 
• • • • 

x’ 

x followed  by  apostrophe 

Dot. 

Ex: 

• ■ •• 

• • ■ • 

• • •• 

X 

Dot  under  letter 

••  • • • ■ 

• 

••  ■ • • ■ 

X- 

Dot  following  letter  Caution : Do  not  confuse  this  sign  with  the 
centered  dot  used  for  syllable  division  in  some  print  texts. 

( ) Parentheses. 

Ex: 

• • ^ ••  ^ x(x)  x followed  by  parenthecized  x 


b.  Symbols  of  Enclosure:  These  symbols  should  be  written  unspaced  from  the  letter (s)  or  symbol (s)  which  they  enclose..  Ignore 
print  use  of  lightface  or  boldface  type  for  these  signs.  If  the  final  symbol  of  enclosure  is  omitted  in  print,  it  should  be  omitted  in  braille. 


Braille 

Print 

Symbol 

Sign 

• • 

( ) 

• • 

• • •• 

[ 

■ • •• 

• • • • 

] 

• • • • 

■ • • • 

< 

■ • •• 

■ • • • 

> 

• • • • 

• • 
• • 

/ or 

• • 

• • 
• • 

/ or 

Name  or  Description 

Parentheses,  opening  and  closing 
Square  bracket,  opening 
Square  bracket,  closing 
Angle  bracket,  opening 
Angle  bracket,  closing 
Slant  line,  opening 


Caution:  Do  not  confuse  these  signs  with  arrowheads. 
See  Appendix  D,  §lk. 


Slant  line,  closing 
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Rule  XIX— §44c-d(l)(c) 


c.  Syllable  Stress:  Even  though  contrary  to  print  practice,  in  braille  these  signs  must  always  precede  the  affected  syllable.  They 
should  be  written  without  a space  between  them  and  the  first  letter  or  symbol  of  the  syllable  they  affect,  and  no  space  should  be  left  between 
them  and  any  syllable  which  may  precede  them.  When  the  text  includes  a statement  giving  the  position  of  the  print  equivalents  of  these  signs 
which  differs  from  their  placement  in  braille,  the  statement  should  be  copied  in  full.  A transcriber’s  note  should  be  inserted  before  the  text 
explanation  to  explain  the  braille  usage.  For  syllable  stress  in  foreign  languages,  see  Appendix  E,  §8c. 

Caution:  Do  not  confuse  the  following  print  signs  with  the  diacritical  marks  for  the  acute  accent,  the  diaeresis  or  the  semi-diaeresis 
which  are  placed  directly  over  affected  letters  rather  than  before  or  after  syllables. 

;•  Primary  Syllable  Stress  Sign:  Represented  variously  in  print  by  these  signs  /,  \ or  " 

• ' either  preceding  or  following  the  affected  syllable. 

•;  Secondary  Syllable  Stress  Sign:  Represented  variously  in  print  by  these  signs/,  |,  or  ’ 

' • either  preceding  or  following  the  affected  syllable. 

Note:  When  either  of  these  symbols  is  shown  standing  alone  in  the  text,  it  must  be  represented  by  its  written  out  dot  numbers,  e.g.,  1 (the 
primary  stress  sign)  written  as  “dots  3-4”  and  ! (the  secondary  stress  sign)  written  as  “dots  1-6.”  See  Appendix  D,  §2c(3)  for  the  print  and 
braille  format  used  in  Example  #1. 


d.  Hyphens  (Including  the  Centered  Dot  or  Space  Between  Syllables) : The  following  symbols  should  be  written  unspaced  from  the 
letters  or  symbols  which  precede  or  follow  them  on  the  same  braille  line,  except  where  a space  is  used  in  print  to  show  partial  pronunciation 
of  a word. 

(1)  The  Regular  Hyphen  (dots  3-6)  is  used: 

(a)  To  represent  the  print  hyphen  or  dash  in  the  first  writing  (in  contracted  braille)  of  a hyphenated  compound  entry  word. 

(b)  To  represent  the  print  hyphen,  dot,  or  space  showing  syllable  division  in  the  braille  rewriting  in  full  spelling  of  a print 
entry  word  which  shows  only  syllable  division.  Ex : 

justice 


• ••  ••  --  -•  ••  •• 

••  • ■ • • • • • • --•••-  • • 

• • ••  • 

(c)  To  indicate  all  divisions  of  words  at  the  ends  of  braille  lines.  (Exception:  When  a compound  hyphen  used  in  the  braille 
rewriting  in  full  spelling  of  a hyphenated  compound  entry  word  falls  at  this  point,  see  (3)  below.)  If  the  pronunciation  of  a word 
must  be  divided  at  the  end  of  a line,  the  stress  sign  (if  any)  should  precede  the  first  syllable  on  the  next  line.  Ex: 


(sym/pa-  or  (sym/pa* 

thet/ic)  thet/ic) 


• • • • 

• • 

• • 

• • ••  • 

• t 

• • • • 

• • 

• • • 

• • 

■ • • • 

• • 

• • 

• • • • 

• • 

• • • • 

• • 

• • • • • • 

• • ••  • • 

• • •• 

• • 

• ••  •• 

• - • - 

• • • • 

• • • 

• • •• 

^af-  jthal-  Imal-a- 
jost  \ [ophthalmol- 
ogist] 


• • 
• • 


• * • • * • • • • • 
• • • - ••  ••  • • • - 

• • • • • • 


• • • • 
• • •• 


• • • • ••  • • ••  • • • ■ ••  • • • 

••  ■ • • • ••  - • - • • • - • # • 

• • • • •'  ■ • • • • • • • • • • • •• 


• • • • * • • • • • • • 

'••••-  • • ••  - - 

• • • ••  • • 
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(2)  The  Diacritic  Hyphen  (dots  2-5)  is  used: 

(a)  In  the  braille  rewriting  in  full  spelling  of  a print  entry  word  which  shows  both  syllable  division  and  stress.  Ex: 

jus-tice 


-•  ••  ••  ••  ••  ••  ••  ••  ••  ••  •• 

••  ..  ..  ■■  ■■  ••  #•  ••  ••  ••  •• 

• • ••  • •■■•••••• 

(b)  Before  unstressed  syllables,  whether  such  division  is  shown  in  print  by  a hyphen,  a dot,  or  a blank  space.  Since,  in 
braille,  the  stress  sign  precedes  the  affected  syllable,  the  print  hyphen,  dot,  or  space  should  be  omitted  before  this  syllable.  The  dia- 
critic hyphen  must  be  inserted  following  the  affected  syllable  to  replace  the  transposed  print  stress  sign,  except  at  the  end  of  a word. 

Ex: 


(sym/pa-theVic) 


• • • • -••••• 

••  ■ • • - • • ■ ■ 

• • • • • • ••  • • 


\ri-mit\  [remit] 


• • • • • • ■ • •• 

••  ••  • 

••  • • • • • • • ■ 


coopt  (co-opt/) 


••  • • • ■ ••  • • 
• • • • ■ • • • •• 


or  (sym/pa'thet/ic)  or  (sym/pa  thet'ic) 

••••■  • • • • ■•••■ 

• • • ••  ••  ••  ••  • • ■ •• 

■ • • - • • • ■ • • •• 


9 99  99  ■■  99  00  ■ 9 ■■  9 ■ 99  9»  ■ ■ 

■■  9 ■ 99  ■ 9 99  9 ■ ■ ■ 9 ■ ■ ■ 9-999- 


■ ■ 99  0 ■ ■ 9 9 ■ ••  • • • • 

••  ■ • -9  • ■ ■ 9 9 ■ 99  •• 


(3)  The  Compound  Hyphen  (dots  2-5,  2-5)  is  used  only  in  the  braille  rewriting  of  hyphenated  compound  entry  words.  If  the  com- 
pound hyphen  used  in  this  rewriting  should  fall  at  the  end  of  a braille  line,  the  regular  hyphen  must  not  be  substituted  for  it.  Ex: 


co-opt/  or  co-opt/ 


••  • ■ • • • ■ •• 

■ 9 

99 

9 ■ 

• • • 

• • 

* • 

. . . • . . ■ 0 0 ■ 

• • 

■ 9 

• ' 

• • 

■ ■ 0 ■ 09  9 • • • 

• • 

9 ■ 

■ • • • • • 

• ' 

• ‘ 

mer/ry-go-round/ 

• ••••■  ••  • • 

• • 

■ ■ 9 ■ 

• • 

••  • • •• 

• * 

• • ••  • • 

. . ••  ••  -9  ■ ■ 

99 

■ ■ 99 

• • .... 

• • 

••  ••  •• 

9 ■ ■ 0 9 ■ ••  •• 

• • • ■ • • • • •• 

• ■ ••  • • ■ • • • 

• • • • 9 ■ 99  9 • 

• • 
• 0 

99  • ■ 

• • • ■ 

• ■ • • • • 

••  • • ■■  99  • 

9900990  • ••  •• 

• • • 


§45.  Phonetics  and  Phonemics:  Since  there  are  many  systems  of  print  notation  based  on  varying  philosophies  of  presentation  and 
authors’  preferences,  it  will  be  necessary  to  correlate  the  following  code  with  other  phonetic/phonemic  systems.  When  it  is  not  possible  to 
make  this  correlation  by  a careful  reading  of  the  text  being  transcribed,  instructions  should  be  sought  from  a person  conversant  with  the 
field  of  linguistics. 

a.  General  Directions:  In  addition  to  the  braille  representation  of  the  symbols  set  forth  in  subsections  b and  c below,  the  following 
braille  symbols  and  their  rules  of  usage  should  be  noted : 


(1)  Phonetic  and  Phonemic  Indicators: 

(a)  In  print,  phonetic  material  is  usually  set  off  by  square  brackets  [ ].  In  braille, 

• • ••  the  Phonetic  Indicator,  must  replace  the  print  brackets  which  enclose  any  phonetic  character,  word,  or  passage. 

(b)  In  print,  phonemic  material  is  usually  set  off  by  slant  lines  / / or  \ \ . In  braille, 

• ••  the  Opening  Phonemic  Indicator,  and 

■ ‘ the  Closing  Phonemic  Indicator,  must  replace  the  print  slant  lines  which  enclose  any  phonemic  character,  woid,  oi  passage. 
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(c)  When  phonetic/phonemic  material  is  not  so  enclosed  in  print,  any  single  symbol,  word,  or  phrase  which  contains  phonetic/ 
phonemic  notation  should  be  enclosed  by 

the  Braille  Phonetic/Phonemic  Indicator.  When  such  forms  are  italicized  in  print,  italics  should  be  omitted  in  braille. 


Examples 


[p]  and  [ph]  are  variants  of  the  same  phoneme  /p/. 


• • 

• • 

• • 

• • 

• • 

® • 

• • 

• • 

• ■ 

• • 

• • 

® • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

o • 

• • 

- ® 

• © 

• ® 

• <® 

• ® 

® • 

• ■ 

• ■ 

© • 

® ■ 

• • 

• ••  ••  • < 


• • • 

• - • 


• • ■ • • • • ■ 

• • 

• • 

• • 

• • 

• • 

• • • ■ 

• • • • 

• - • • » • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • 

• • 

• ■ 

• • 

• • 

• • 

• ■ • • 

• • • • 

Is  the  phoneme  x in  the  word  reality  ? 


• ■ • • 

• • • • 


■ • 
• • 
• • 


••  • ■ • ■ ••  • ■ ••  • • 

® • ••  ■ ® • © ■ • • 

• • ••  • • • • ••  ••  •• 


•• 
■ • 


• • 


• m 

• ■ 
• • 


• - • 
• •• 
■ • 


• • • • 

■ ••  • 


• ••  • 

• ••  • < 


y 

Find  the  symbols  c,  a,  (’  in  the  chart. 


• • 

• • 

• • 

• © 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• # 

• # 

© ■ 

© - 

• ® 

© • 

■ • 

• • 

« • 

■ • • • 

@ • 

• • 

• • 

• • 

• ■ 

• • 

© • 

• • 

• • 

© • 

• • 

• • 

• ■ 

■ • 

■ • 

© • 

' • 

• • 

• • 

• • 

• © 

• ■ 

• ■ 

• • 

• • •• 

• • • • ■ • • ■ • 


• • • • • ■ • • • • 

• • 


• • ■ 


kombi  nei  f n ( combination) 


• • • • 

® - 

• • 

• • 

• • 

■ « 

• • • 

■ • • ■ •• 

• • ® ■ 

• • •• 

• • • • 

• ® 

• • 

• . 

■ • 

• • • • 

• • ® • 

• • 

• • • • 

■ • 

• • 

• • 

• • 

• • • • • • 

• • 

• • • • 

• • 

• • • • 

• • 

maa  hen  maeasw 


• • ••  • • • 

• ■ ■ • • • • 
• • • • ••  ■ 


• 

• • t • 

• • ••  • ■ 


» •• 
• ■ • 

■ • • 


••  ••  ••  • • 

•• 

• • ■ • • • • • 


• • 


(d)  In  long  passages,  comprised  of  more  than  one  paragraph  of  phonetic/phonemic  material,  the  appropriate  indicator  should 
be  repeated  at  the  beginning  of  each  paragraph,  but  should  follow  only  the  last  paragraph. 

(2)  Punctuation  Signs:  Follow  print  copy  for  the  order  and  spacing  of  punctuation  signs  appearing  in  phonetic/phonemic  mate- 
rial. In  addition,  the  following  braille  usages  should  be  observed : 

; ; (a)  When  in  print,  punctuation  appears  ivithin  phonetic/phonemic  material, 

• the  Punctuation  Indicator,  must  be  placed  before  a braille  punctuation  symbol.  Exception:  The  punctuation  indicator  is  not  required 
before  a comma,  period,  question  mark,  or  exclamation  point.  (See  examples  following  (b)  below  and  also  the  example  following  §45b.) 

(b)  If  punctuation  signs  are  printed  outside  the  symbols  of  enclosure,  the  punctuation  indicator  should  be  used  only  when  the 
'phonetic  indicator  is  in  contact  with  a colon.  Ex : 


[a,  e,  i]  ; 

• • •• 

• • 

• • 

• • • • 

• • 
• • 

• • 

• • 

• • 
• • 

/a,  e,  i/; 

• •• 

• ■ 

• • 

• • 

• • 

[a],  [e],  [i] : 

• • •• 

• • •• 

• • 

• • •• 

■ • 

• • 

• • 

\a\,\  e\,\  i\: 

• • •• 

• • 

• • • • 

• • 

• • •• 

• • 

• • 

• • 

• • ••  • ••  •< 


• • ••  • • 


• • • • 


Rule  XIX— §45a(2)  (c)-(7)  (e) 
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(c)  If  the  braille  symbol  dots  2-5,  representing  all  or  part  of  a phonetic/phonemic  character,  is  in  direct  contact  with  this 
same  symbol  when  it  is  part  of  a phonetic/phonemic  indicator,  the  punctuation  indicator  must  be  inserted  to  separate  the  character 
from  the  indicator.  Ex : 


Low  vowels  became  mid  vowels 

[al]  to 

[el] 

as  in 

[nalmo] 

to 

[nelm] 

name. 

• . 

• • • • • • • • 

• ■ 

■ • 

. . •• 

• ■ 

• • 

• • 

• • 

- • •• 

• • 

■ • • • 

• ■ • « 

• • 

• • • • # • • • 

• - 

• • 

• • 

• • 

• • • • 

• * 

• • • • 

• • • • 

• • • • 

• • 

• • 

• • 

• • • • 

• - 

• • 

• • 

• • • 

• • • ■ 

• • 

• • • 

••  • • • • 

• • 

• • 

• • •• 

• • ••  • • ••  •• 

• • 

- • 

• • 

• • 

• • • 

• •• 

• • • ■ •• 

• • 

• • 

• • 

•• 

• * 

• • 

• • 

• • 


■ ■ • 

••  ••  • • ••  • • ••  •• 

• • • • • 


• • ••  • - • • ••  • ■ ■ • 

••  ■ • • ••  - • ••  •• 

• • • • 


• • • • 
••  • • 
• • • • 


••  ■ • 

■ • •• 
• • • • 


(3)  Spacing:  All  braille  phonetic/phonemic  symbols  should  be  spaced  in  accordance  with  the  print  copy. 

(4)  Division  of  Words:  Words  written  in  phonetic/phonemic  form  should  not  be  divided  at  the  end  of  a braille  line  except  between 
syllables.  The  hyphen,  preceded  by  dot  6,  should  immediately  follow  the  last  syllable  on  the  braille  line. 


(5)  All  words  or  part  words  containing  phonetic/phonemic  symbols  must  be  written  in  uncontracted  braille  and  the  conti  actions 
for  to,  into,  and  by  may  not  precede  them. 


(6)  When  the  print  text  shows  phonetic/phonemic  material  written  in  normal  spelling  with  only  alphabet  letters  affected  by  modi- 
fiers, this  material  should  be  written  first  in  fully  contracted  braille  with  the  modifiers  omitted.  It  should  then  be  followed  by  its  uncontracted 
form  showing  the  modifiers.  The  entire  first  writing  should  be  completed  before  starting  the  second  writing.  In  simple  illustrative  sentences, 
such  as  shown  below,  the  first  writing  should  be  blocked  at  the  left  margin,  and  the  second  writing  should  be  blocked  in  cell  3.  When  the 
print  text  shows  passages  in  paragraph  form,  verse,  etc.,  a blank  line  should  be  left  between  the  first  and  second  writings,  and  the  noimal  pro- 
visions for  indentations  and  runovers  for  these  formats  should  be  observed. 


Note:  In  phonetic/phonemic  transcription,  all  print  italics  are  indicated  by  modifiers.  Therefore,  italics  should  be  omitted  in  the 
braille  transcription  of  this  material,  as  in  the  second  writing  in  the  example  below.  When  phonetic  /phonemic  material  such  as  that  shown 
below  is  not  enclosed  in  printed  indicators,  see  §45a(l)  (c)  above. 


\ \ \ ^ / 
\He  isn  t staying,  is 


he?\ 


• • • 

• ■ 

• • 

• • 

• • 

• • 

• #• 

• • 

• - 

© • 

• • 

• • 

• • * 

• • 

• ' 

• • 

• ■ 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ® ■ • 

• • 

• • 

• • 

• • • • 

• - 

• • 

• • 

• • 

■ • • • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• - 

■ • 

• • 

• • • • 

•• 

• • 

• * 

• * 

• • 

• • • • 

• • 

• ■ • • • • 

••  • • • • 

• • •• 


• • ■ • • • 

• ••  • • 

• • • ■ • • 


• • • ■ •• 

• • • • ■ • 

• • •• 


• 

■ 9 • ■ • • 

• • • • 


••  ••  • • 
• • ••  • • 
• 


• • • • 

• ■ • ■ 

■ • • • 


(7)  When  transcribing  a Table  of  Pronunciation  or  preparing  a list  of  pronunciation  symbols,  see  §42b  above.  The  following  should 
also  be  observed : 


(a)  A transcriber’s  note  should  precede  the  listing:  “In  the  following  list,  symbols  at  the  margin  are  phonetic  (oi  phonemic, 
if  appropriate) . 

(b)  The  appropriate  indicators  should  be  listed  and  identified  first.  Phonetic/phonemic  symbols  listed  at  the  mat  gin  should 
not  be  enclosed  in  indicators. 

(c)  Any  symbols  used  in  the  explanation  of  listed  items  must  be  enclosed  in  the  appropriate  indicators  if  they  aie  shown  in 
print.  When  such  symbols  are  not  so  enclosed,  see  §45a(l)  (c). 

(d)  The  wording  of  the  text  should  be  used  in  writing  the  explanations  of  symbols.  (The  “Articulation  Values”  accompany- 
ing symbols  in  §45b  are  offered  only  as  aids  for  identification  by  the  transcriber.) 

(e)  In  the  explanation  of  any  of  the  symbols  in  §45b(4)-(6)  and  §45c,  a statement  of  their  placement  in  both  the  piint  and 
braille  texts  must  be  given. 
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(8)  In  addition  to  the  provisions  in  (7)  above,  when  transcribing  explanations  of  phonetic/phonemic  pronunciations  in  foreign 
language  grammars,  vocabularies,  dictionaries,  etc.,  all  single  non-phonetic/phonemic  letters  (whether  Roman  or  non-Roman)  should  be  pre- 
ceded by  the  letter  sign,  and  the  braille  symbols  for  foreign-accented  and  non-Roman  letters  should  be  used. 

b.  Phonetic/Phonemic  Alphabet:  The  following  braille  symbols,  with  certain  changes  and  additions,  have  been  taken  from  A 
BRAILLE  NOTATION  OF  THE  INTERNATIONAL  PHONETIC  ALPHABET,  by  W.  Percy  Merrick  and  W.  Potthoff,  Ph.D.  (Royal  National 
Institute  for  the  Blind,  London:  1932;  revised  1948).  In  many  instances,  the  IPA  system  provides  more  than  one  print  symbol  (including 
digraphs)  for  the  representation  of  the  same  sound.  The  transcriber  should  always  reproduce  the  exact  symbology  found  in  the  print  copy. 
The  braille  symbols  in  the  following  list  represent  one-to-one  counterparts  of  their  print  equivalents. 


PHONETIC/PHONEMIC  ALPHABET 


(1)  Vowels: 


Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • 
• • 

• 

1 

(front  close) 

. . « . 

• • ■ • 

• ■ • • 

Y 

(back  half-close,  rounded  lips) 

• • 

• • 

e 

(front  half-close) 

• • • • 

• • • ■ 

• ■ •• 

HI 

(back  close,  rounded  lips) 

• • 
■ • 
• • 

€ 

(front  half-open) 

. . . • 

• • • • 

• • ■ ■ 

• 

1 

(central  close) 

• • 

a 

(front  open) 

• • • • 

• • • • 

• • •• 

a 

(central  close,  rounded  lips) 

• • 
• • 

a 

(back  open) 

• • 
• ■ 

L or  I 

(lowered  variety  of  i) 

• ■ 
• • 

• • 

3 

(back  half-open) 

• ■ 
• • 
• • 

0 or  U 

(lowered  variety  of  u) 

• • 

• • 
• • 

0 

(back  half-close) 

• • •• 
• • ■ • 
• ■ •• 

Y 

(lowered  variety  of  y) 

• • 
• • 

u 

(back  close) 

• • 
• • 

se 

(more  open  £ ) 

• • 
• • 
• • 

y 

(front  close,  rounded  lips) 

. . • . 

• • • • 

• • • ■ 

e 

(a  vowel  between  & and  o) 

• • 
• • 
• • 

X 

(front  half-close,  rounded  lips) 

• • 

■ • 

0 

(central  middle) 

• • 
• • 

• • 

ce 

(front  half-open,  rounded  lips) 

• • • • 

• • • • 

• • 

(a  more  open  variety  of  o) 

• • • 
• • ■ 

• • • 

• •• 

V 

(back  open,  rounded  lips) 

. . . • 

• • ■ • 

• • • • 

3 

(a  variety  of  o) 

• • 
• • 

A 

(back  half-open,  rounded  lips) 

Rule  XIX — §45b(2)-(2)  (d) 
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(2)  Consonants: 
(a)  Plosives: 


Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IP A) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • 
• • 
• ■ 

P 

(bilabial) 

• • 

• • • • 
• • 

I 

(palatal) 

• • 
• • 

b 

(bilabial) 

• - 
• ■ 

k 

(velar) 

• • 
• • 

t 

(dental  and  alveolar) 

• • 
• • 

9 

(velar) 

• • 

• • 
• • 

d 

(dental  and  alveolar) 

• • 
• • 
• • 

q 

(uvular) 

• • • • 

• • •• 

t 

(retroflex) 

■ ■ •• 

• • •• 

G 

(uvular) 

• • • • 

t 

• • •• 
• • ■ • 
• • 

<1 

(retroflex) 

• • 
• ■ 

? 

(glottal) 

• • •• 
• • • • 
• • 

c 

(palatal) 

(b) 

Nasals: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • 

m 

(bilabial) 

• • 
• • 

P 

(palatal) 

• • 

• • 

• • •• 
• • ■ • 

n) 

(labio-dental) 

• • 
• ■ 

q 

(velar) 

• • • • 

• • 

• • 
, A 

n 

(dental  and  alveolar) 

■ • •• 
• • ■ • 

N 

(uvular) 

• W 

• • 

• • • ' 

• • •• 
• • ■ • 

■ • • • 

n 

(retroflex) 

(c) 

Lateral  Fricatives : 

Braille 

Print 

Symbol 

Sign 

Articulation  Value  (IPA) 

• • • • 

• • • • 

• • • • 

4 

(dental  and  alveolar) 

• • • • 

• • • • 

• • • ■ 

$ 

(dental  and  alveolar) 

(d)  Lateral  Non-Fricatives: 


Braille  Print 

Symbol  Sign  Articulation  Value  (IP A) 


> 


• • 
• • 


(dental  and  alveolar) 
(retroflex) 


:•  A 
• • 


(palatal) 
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(e)  Rolled  and  Flapped  Fricatives: 


Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • 
• • 
• • 

r 

(dental  and  alveolar  — rolled) 

. . • . 

• • •• 

• • • • 

R 

(uvular  — rolled  or  flapped) 

. . <$>  . 

• • •• 

• • • • 

r 

(dental  and  alveolar  — single  flapped) 

- 

. . • . 

• • •• 

• • • • 

l 

(retroflex  — flapped) 

. . • . 

• •• 
• • • • 

r 

(fricative  trill) 

(f) 

Fricatives: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

. . 99 

e#  • • 

• • 

$ 

(bilabial) 

.9 

• • • • 

• • • • 

£ 

(alveolo-palatal) 

• • • • 

• • • ■ 

• • • • 

P 

(bilabial) 

. . 9 . 

• • • • 

• •• 

(alveolo-palatal) 

• • 
• • 

f 

(labio-dental) 

• • 

C 

(palatal) 

• • 
• * 
• • 

V 

(labio-dental) 

• • 
• • 

J 

(palatal  — also  semi-vowel) 

• • 
• • 
• • 

e 

(dental  and  alveolar) 

• • 
• • 

X 

(velar) 

• • 
• • 

• • 

a 

(dental  and  alveolar) 

• • •• 

• • •• 

0 . . . 

Y 

(velar) 

• • 
• • 
• • 

s 

(dental  and  alveolar) 

• • •• 

.0  . . 

• • •• 

X 

(uvular) 

• • 

• • 
• • 

z 

(dental  and  alveolar) 

. . .0 

• •• 

H 

(uvular  — also  frictionless  continuant) 

• • 
• • 
• • 

J 

(dental  and  alveolar  — also 
frictionless  continuant) 

. . 0 . 

• • •• 

9 • 

n 

(pharyngal) 

. . 

• • • • 

• • • • 

§ 

(retroflex) 

• • • • 

• • • • 

(pharyngal) 

. . 9 . 

• • • 
■ • •• 

(retroflex) 

• • 
• • 

h 

(glottal) 

• • 

• • 
• • 

f 

(palatal-alveolar) 

. . 0 . 

• • •• 

• • • • 

£ 

(glottal) 

• • 
• • 
• • 

5 

(palatal-alveolar) 

Rule  XIX— §45b(2)(g)-(3)(c) 
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(g)  Frictionless  Continuants  and  Semi-Vowels: 


Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • 
• • 

w 

(bilabial  or  velar  — semi-vowel) 

• • 

• • 
• • 

q 

(bilabial  or  palatal) 

• • 

• • • ■ 

• • • • 

u 

(labio-dental) 

• • •• 

(3)  Other  Sounds: 

(a) 

Palatalized  Consonants,  etc.;  Advanced  Velar  Consonants: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

• • • • 

• • •• 
• • • ■ 

t, 

Palatalized  t 

■ • • • 

• • • • 

• • •• 

• • •• 

• A .A 

d 

Palatalized  d 

• • • • 

• • ■ • 

• • • 
• • * ‘ 

• • • 

• • •• 
.A  • A 

n 

Palatalized  n 

• • • • 

■ • • • 

• • • • 

V 

• • •• 

• • • • 

.A  A • 

1 

Palatalized  1 

• • • ■ 

■ • ■ - 

• • • ■ 

• • • ■ 

• • • • 

• A A • 

§ 

Palatalized  s 

- ■ •• 

• • • • 

• • • • 

• • •• 

(b) 

Velarized  or  Pharyngalized  Consonants: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

• • • • 

• • • ■ 
• • • ■ 

Velarized  1 

• • • • 

• • • ■ 

• • • - 

• • • • 

• • •• 
• • • • 

* 

Velarized  t 

• • • • 

• • - • 
• • •• 

• • •• 
• • • • 

• • • • 

tr 

Velarized  d 

(c) 

Implosive  Voiced  Consonants: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • • • 

• ■ • • 

• • • • 

6 

| 

• • •• 
• • • • 

• • • • 

d* 

and  others  similarly  marked.  Voiced  implosives 

Print 

Sign 

Articulation  Value  (IPA) 

% 

Palatalized  z 

k 

Palatalized  J 

Palatalized  3 

k 

Advanced  Velar  k 

Advanced  V elar  x 

Print 

Sign 

Articulation  Value  (IPA) 

-S' 

Velarized  s 

Velarized  z 
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Rule  XIX— §45b(3)  (d)-(f)  (ii)  (B) 


(d) 

Labialized  Sounds: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

■ ■ •• 
• • • • 

• • • • 

a 

Labialized  0 or  ft 

• ■ • • 

• • • 
• • • • 

1 

Labialized  f 

• • 

• • • • 

• • • • 

9 

Labialized  s or  z 

. . . « 

• • • - 

• ■ •• 

2 

Labialized  3 

(e) 

Clicks: 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

- • •• 
• • • ■ 

■ • ■ ■ 

% 

Dental  click  (Zulu  c) 

- ■ •• 

• • •• 

• • • ■ 

C 

Retroflex  click  (Zulu  (?) 

• • •• 
• • • • 

- • •• 

b 

Lateral  click  (Zulu  a;) 

• • • ■ 

• • • • 

>1 

Velar  click 

(f)  Colored  Sounds: 


(i)  R-colored  Vowels: 

Braille  Print 

Symbol  Sign 


:••  ••  e ^ & 

J A 

;??:??  e £f 

• : S'  a1  al  a; 

•:  :•  o1  ? o- 

\ •:  :•  a1  a1 


R-colored  vowels  (formed  by  retroflex  tongue  or  otherwise) . 
Lists  show  some  of  the  varieties  of  print  forms  used. 


(ii)  Other  Colored  Sounds: 

A.  When  phonetic/phonemic  symbols  are  printed  in  right  superscript  position,  dot  2 should  be  inserted  before  the 
superscript  symbol.  Ex: 


• • ■ ■ • • 

• • • ■ • ■ 

• • • • • 


An  s-like  variety  of  f 


• • • • • • 

••  • ■ •• 

• 


th 


“t”  with  h-coloring 


B.  When  phonetic/phonemic  symbols  are  printed  in  left  superscript  position,  dots  2,  6 should  be  inserted  before  the 
superscript  symbol.  Ex : 

••  • • • • ••  • • • 

• • • • ■••••• 


n^rr 


d-coloring  of  rolled  r following  n 


Rule  XIX— §45b(3)(g)-(i) 
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(g)  Miscellaneous: 


Braille 

Symbol 

Print 

Sign  Articulation  Value  (IPA) 

Braille 

Symbol 

Print 

Sign 

Articulation  Value  (IPA) 

• • • • 

• • • • 

• • • • 

j Sound  between  r and  1 

• • •• 
• • • ■ 

• • • • 

*1 

Japanese  syllabic  nasal 

• • • • 

^ Combination  of  x and  f 

■ • • • 

• • •• 

M 

Voiceless  w 

• • • • 

• ■ • • 

(h)  Affricates: 

Braille 

Print 

Braille 

Print 

Symbol 

Sign 

Symbol 

Sign 

• • • • 

• • • ■ 

• ■ • • 

ts 

• • • • 

• • • • 

• • •• 

d3 

• • • • • • 

••  • • • ■ 

• ■ • • • • 

ts  , ts  , ts  or  3 

• • • • • • 
• • • • • • 

■ • • • •• 

. d3  or  d3 

• • • • 
• • - • 

tj 

••  - • •• 

pf  or  pf 

• • • • 

• 

tf,  t/  ortj 

„ — v 

• 9 • • • • 

••  ■ • • • 

• • • ■ • • 

• ■ • • • • 

• ■ • • • • 

■ ■ •• 

fH 

o 

> 

-Q 

• • • • 

• • ■ • 

■ • •• 

dz 

dz  , dz , dz  or  -2- 


(i)  Synchronic  Articulation : 


Braille 

Print 

Symbol 

Sign 

- V 

• • 

• • ■ • 

• • 
• * 

kp  or  kp 

• • • • 

• • 

■ — ' 

,, — .. 

• • ■ • 

• • 

• • • • 

• • 
• * 

• • 

mqor  mq 

Articulation  Value  (IPA) 
k and  p pronounced  simultaneously 


m and  i]  pronounced  simultaneously 
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(4)  Stress,  Length,  Pitch : 

Note:  In  the  following  list,  the  marks  shown  with  the  letter  “a”  in  the  Print  Example  column  are  to  be  used  only  with  vowels  or 


before  syllables. 

Braille 

Print 

Print 

Braille 

Symbol 

Sign 

Example 

Example 

Articulation  Value  (IPA) 

■ • 
• • 

1 

^inkril  s 

• • 
■ 0 

• • •• 

• • © 

• • • * * • * * 

' • ••  • • •• 

• • 
• • 

(stress) 

. . • . 

• • • 

m • 

• • 

1 

kombi1  neijn 

• • 

• - • • 

• © 

• • • * ' • • • 

• • * • • ‘ <f> 

••  • • • • • • •• 
• • • • • • • • • ® 

(secondary  stress) 

• • • ■ 

• 

• • • • 

• • 

O 

• • 

a:  or  a: 

• • 

•• 

(protracted  or  full-length) 

▼ or  • 

a’  or  a' 

• • 

(semi-protracted  or  half-length) 

• * 

• • 

#•  • * 

— 

a 

• • 

• • • • 

(high  level) 

• • • • 

a 

• • 

• • • • 

(low  level) 

■ • • • 

■ • 

• • • • 

/ 

/ 

a 

• • 

• • 

(high  rising)  (primary  stress) 

• • • • 

• • 

• • m • 

• • • • 

/ 

a 

/ 

• • 
• ■ 

© • 

(low  rising) 

• • • ■ 

\ 

\ 

a 

• • 

• • 

(high  falling)  (secondary  stress) 

• • • • 

• • 

• ■ • • 

••  ■ ■ 

\ 

a 

\ 

• • 
• e 

• • • • 

(low  falling) 

• • • • 

A 

A 

a 

■ • 

• • 

(rise-fall)  (tertiary  stress) 

• • • • 

• • 

• • • • 

V 

or 

a or  a 

• • 

• • 

(fall-rise)  (least  stress) 

• • • • 

• • 

Rule  XIX— §45b(5) 
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(5)  Modifiers: 


Braille 

Symbol 

Print 

Sign 

Print 

Example 

Braille 

Example 

Articulation  Value  (IPA) 

• • 
• • 

/■v 

a 

. . « . 

• • * * 

• • • • 

(nasality) 

• • • • 

• • •• 

O 

1 

o 

• • • • • • 

• • • • • ■ 

• ■ ••  • • 

(breath) 

• • • • 

• • •• 

V 

s 

V 

• 

• ■ • • • • 

••  ••  • • 

(voice) 

V 

V 

c 

• • - - •• 

Used  over  certain  consonants  in  some 

• • •• 
• • * * 

• • • * * * 

phonemic  transcriptions. 

6 

p‘  or  p 

• • • * 
• • 

(slight  aspiration) 

• • 

• •• 

• • • • 
• • •• 

KXJ 

n 

KJJ 

• • • • •• 

• • ••  • • 

(labialization) 

• • • • 

■ • •• 

• » 

t 

• 

••  ■ • •• 

• • ••  • ■ 

(dental  articulation) 

• • • • 

• • •• 

• 

z 

. . . . • . 

• • ' ’ * • 

(palatalization) 

• ' 
• • 

• 

e 

• • • • 

• • ' • 

• • • • 

(specially  close  vowel) 

• • 
• * 

c 

e 

c 

• * • ' 

• # * • 

• * 

(specially  open  vowel) 

• • • • 

• • •• 

-L 

e'-ore 

• 

• • ■ ■ • • 

• ■ ••  •• 

(tongue  raised) 

• • • • 

• • • • 

1" 

eTore 

• 

• • * * * • 

• • «•  • • 

(tongue  lowered) 

• • • • 

• • * • 

+ 

u+  or  u 

+ 

• 

• • • • • ■ 

••  ••  -• 

(tongue  advanced) 

• • •• 
• • * * 

— or  | — 1 

i-,  i^or  i 

7 i — i 

• • 

• • • ■ •• 

• • ••  • • 

(tongue  retracted) 

• • • ■ 
• • •• 

) 

03 

• ■ • • • • 

• • ■ • • • 

••  •• 

(lips  more  rounded) 

• • • • 

• • •• 

c 

uc 

. . . . « . 

• 

(lips  more  spread) 

• • • • 

• • •• 

• • 

0 

• • • • • • 

• • ■ ■ • • 

••  ••  • - 

(central  vowel) 

• • 
• • 
■ • 

1 

n 

1 

■ • •• 
• • • • 

(syllabic  consonant) 

• • 
' • 

V-/ 

au 

• • • • • • 

■ • • • • • 

■ ■ ■ • •• 

(consonantal  vowel) 

I 
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(6)  Extra  Braille  Symbols  to  be  Used  as  Necessary: 


Braille  Print 

Symbol  Sign 

; ; Used  before  a “whispered  sound,”  or  for  other  meanings  which  would  not  bring  it  before  any  punctuation. 

• • 


• • 

■ • 


Liaison  or  Elision  between  words.  These  symbols  must  be  preceded  and  followed  by  a space  in  braille. 


• • • • 


■ 0 ■ • 

• • • • 


Used  to  represent  any  print  asterisk. 


Example  of  Phonetic  Transcription 

KEY  TO  PRONUNCIATION 


French 

i as  in  cri  [kri],  difficile  [difi/sil] 
il  " " dire  [dilr],finir  [fiYiilr] 
e " " the  [te],melodie  [melo'di] 

el  " " zee  [zel] 

£ " "reel  [re '£1],  gel  [ 3 £ 1] 


English 

il  as  in  seat  [silt] 

I " " finish  [/flnlj  ],  physic  [/flzlk] 

£ " " neck  [n£k], stead  [st£d] 

se  " " man  [maen],  malefactor  [Tnsellfsekta] 

a " " father  [/falcJa],  task  [talsk] 


• • 

• • 

• • 

• • •• 

• • 

• ■ 

• • 

• • 

••  ••  •# 

• • •• 

• • 

• • •• 

• • 

. . • . 

• • 

• • 

• • 

• • • • • • 

• • 

• • 

' • 

• • • • 

• • 

- • 

• • • • 

• • 

• ■ 

• • 

• • 

• 

• • • • 

• •• 

• • 

- • • 

- • • • • • 

• • 

• • • 

• • • • 

• • • • • • 

■ • 

• • 

• • • • 

• • 

• ■ 

• - 

• • 

• • • • ■ • 

• • • • 

• • - • 

• - 

• • 

- • 

• • 

• ••  • 

• • •• 

• • 

• • 

• - 

• • 

. . • . 

• • 

• • • ■ • ■ • ■ ■ • • • 
• • ■ • ••  • • ••  • • ■ ■ • • • • 


• • • ■ • • • • 

• • • • ••  • • 

• • • • • ■ ••  #••■••• 


• • 

• • 

• • 

• • 

■ • 

• - 

• • • 

• • 

• • 

• • • • 

• • •• 

• • 

• • 

• • 

• • 

• • 

• • •• 

• • •• 

• • 

- • 

• • 

• • 

• ' 

■ • 

• • 

• • 

• - 

■ • 

• • 

• • •• 

. . • 

• • 

• • 

- • 

• • 

• • 

• ••  • •• 

• • 

• 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• •• 

• • 

• • 

• • 

• • • • 

■ • •• 

• • •• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • • 

■ • 

• • • • 

• 

• • - • 

• • 

• • 

• • 

• • 

Rule  XIX— §451) (6) -c 
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• • 

• ■ 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• ■ 

• • 

• ■ 

• • 

• •••••• ••  • 

••  ••  • • ••  • ■ ••  ••  •• 

• • • • • • • • • • • 


• • 

••  ••  • ••  ••  ••  •• 

• 


• ■ 


••  ••  -•  ••  ....  ••  • •• 
• • 


• • • • • • • ■ ••  •••••■  • 

• • • • • • • • • • • •• 


• • 


• • • • 

• • ■ • 

• • •• 


« ••  ••  •• 
• • 


• • 

• • ••  ••  t ••  ••  • ■ 

■ • • 


• • 

• • 

• ■ 

• • 

••  • • • • 

• • 

• • 

• • 

• • • • ■ • 

• • 

0* 

• • 

• • 

■ • • • ••  • • • • • • • • 

••  ••  ■ • • • • • • ■ • • 

..  ..  • . ..  • . • • 


• • • • ■ • • • 

• • ••  •• 


• • • • • • 

• • ••  ■ • 

....  •• 


■ • 


• ■ 


• ■ ••  • ■ 
• ••  • • 

••  ••  • ■ 


• • • • • ■ • 

••  ••  ■ • t M ■ • ••  •• 

• • • • •• • • • 


• • 

• ■ 

• • 

• • • 

• • 

• • 

• • 

• • 

■ • • 

• • 

• • 

• ■ 

• • 

• • • 

• • ••  • 

••  ••  ••  • • • ■ • • • ' 

..  ..  « . ..  . « • . • • 


•••-•- 

■ • • • 


• 

••  ••  • ■ • • • • • • •• 

• • ••  •••-  • 


• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• ■ 

• • 

■ • 

• • 

■ • 

• • 

• • 

■ • 

■ • 

• • 

• • 

■ • 

• - 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

■ • 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• * 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• * 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 



••  ••  ••  ••  ••  • • ••  ••  •• 

• • • • • • 


••  • • ••  • • • 

•••••-  • • • • • • • • ■•••••• 

• ••  ••  ••  ••  • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • ■ • • • • • •• 

• - ••  • • • ■ • • 

• ■ • 


. . . # . . •«  . . 

••  ■ • ■ • •• 

• • • •• 


• • ••  ••  •' 

••••••■  •••••• 

• • • • ■ • •’•••■ 


• ■ ••  •• 

• • ■ • 


. . ••  • • • • •• 

••  ••  ••  ••  ••  •'  •'  •'  '•  ••  ••  •’  ••  ••  •' 

• • ■ • • ■ ••  • • ' • - • ’ • 


••  • • •• 

• • ••  • • • ■ 

• • • • ••  •• 


• • • • • • • • 

• • ■ • • ■ • • 

• ■ • ■ • ■ • • 


c.  Non-alphabetic  Symbols:  When  a text  uses  non-alphabetic  signs  to  indicate  certain  phonetic/phonemic  symbols,  the  braille  symbols 
given  in  the  list  below  should  be  used,  and  their  spacing  should  follow  the  print  copy. 


Note:  The  names  given  in  the  list  below  are  for  identification  only.  Any  name,  description,  or  explanation  given  in  the  text  for 
these  signs  should  be  used  when  preparing  a special  symbols  list. 


• ••  • ••  • •• 
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Braille 

Symbol 


• • 


• • 
• • 


• ® 
• • 


• • 
• • 

• • 
• • 


• ■ 


• - 


• • 
• - 


• • 

- • 
• • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

Non-Alphabetic  Symbols 


Print 

Sign 


+ 


Name  or  Description 


Braille  number  sign 


Plus  sign  (Note:  When  printed  in  superscript  or  subscript  position,  this  sign  must  not  be  confused 
with  that  used  as  a modifier.  See  §45b(5)  above.) 


— 

Minus  sign 

-4- 

Plus  over  minus  sign 

1 

Vertical  bar 

II 

Double  vertical  bar 

# 

Crosshatch  sign 

Radical  sign 

V 

Check  mark 

1)  or0 

“Empty”  or  “void”  s 
the  vowel  symbol 

signs.) 
Equals  sign 


^ °r  4= 


Is  not  equal  sign 
Ratio  sign  (is  to) 


Proportion  sign  (as) 


->•  or  — 

t 

i 

S 


Tilde  (Note:  Only  when  printed  bettveen  letters  or  words.) 

Right-pointing  arrow 

Arrow  pointing  up 

Arrow  pointing  down 

Arrow  tending  up 

Arrow  tending  down 

Wavy  arrow,  tending  up 

Wavy  arrow,  tending  down 


Rule  XIX— §45e(l)-(4)  (d) 
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For  additional  arrows,  see  Appendix  D,  §lk. 

(1)  These  braille  symbols  must  be  preceded,  without  a space,  by  the  Phonetic/Phonemic  Function  Sign  (dots  4-6).  When  print 
shows  two  or  more  non-alphabetic  symbols  unspaced  from  each  other,  only  a single  function  sign  should  be  placed  before  the  first  of  these 
symbols. 


(2)  The  Phonetic/Phonemic  Function  Terminator  (dots  2,  2)  must  be  used  to  separate  these  braille  symbols  from  other  phonetic/ 
phonemic  symbols  which  follow  them  without  a space  in  print.  However,  when  such  symbols  are  followed  by  a space,  by  another  non-alphabetic 
symbol,  or  by  a closing  phonetic/phonemic  indicator,  their  termination  is  not  required.  Ex: 


The  -f  boy+s  toss+ed  -f-  the  -f-  ball. 


• • • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • 

• • 

- • 

• • 

• ' 

• • 

■ • 

• - 

• - 

• ' 

• • 

• •• 

• • 

• • 

• • 

• • 

• • 

• * 

• ' 

• • 

• • 

• • 

• • 

• ■ 

' • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• - 

• • 

• • 

• - 

■ • 

• 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • • • 

• - 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • • • 

■ • • • 
■ • •• 


• • • • • • 
••  ••  -• 
• 


• • • • • • 

• •• 

(3)  When  in  print,  numerals  or  other  non-alphabetic  symbols  are  shown  in  superscript  position,  this  placement  should  be  ignored 
in  braille.  These  symbols,  preceded  by  the  phonetic/phonemic  function  sign  and  followed  by  the  function  terminator,  where  required,  should 
be  written  unspaced  from  the  phonetic/phonemic  symbols  they  precede  or  follow.  Ex: 


/2hiy  wantz  suwp2 


2steyk2 


2on  3s£elad1#  4ay  2want  ownlfy  3suwp1#/ 


• • ••• 

• ••  ••  ••  •• 

• • • • • ••  • • • • 


• • • • ••  • • ••  • ■ • • 

■ ••  • 

• •• ••  • • ••  ••  •••■  ■•••  •• 


• • • •• • • ■ ■ • ••  • ••  • • 

• • • ••  • ■ • ■ • - • • • • • • •• 
• •• • • ■ ■ • • • ••  ■■  • • ■■  ■ • 


• • ••  ■ • ••  ••  ••  • • 

■ ••••■  • • ••  • • • • • • 
• •• •• • • • • • • • • 


• -•  ••  • ••  ••  -•  • ■ •• 

• • • . ■ • • • • • • • • • ■ ••  •••-  • • ••  •• 
• •• ••  ••  -•  • ••  •• 


..  «.  ••  ••  ••  •• 

• - ••  • ••  • • • • • ■ ••  ••  •••■  ••  • • • • 
• ■ •-  •-  ••  • - • • ■ ■ ••  • • • ■ ■ ® • • 


■ • • • • • •• 

■ • • • • • -••• ••  ••  ••• 


■ • • •• 

• • • •• • • • • ■ 


■ • ••  • • •• 

• • • • ••  • • ■ ■ •• 

• • • ■ 


• ® • • • • 
• • •• 
■ • • • • • 


(4)  Numerals  Over  Letters  or  Words:  When  in  print,  numerals  are  shown  directly  above  words  or  letters,  this  spatial  relationship 
must  be  maintained  in  braille  by  placing  the  numerals  on  one  braille  line  directly  over  the  related  alphabetical  material  on  the  following  braille 
line.  A blank  line  should  be  left  before  and  after  such  a spatial  arrangement,  whether  it  is  completed  on  two  such  lines  or  requires  runovers. 

(a)  Such  material  should  first  be  written  in  fully  contracted  braille,  omitting  the  numerals  and  any  other  phonetic  /phonemic 
modifiers.  (See  §45a(6)  above.) 

(b)  After  one  blank  line,  the  opening  phonetic/phonemic  indicator  should  be  placed  at  the  appropriate  margin  and  followed, 
without  a space,  by  the  double  phonetic/phonemic  function  sign  and  a number  sign.  The  numerals,  without  number  signs,  should  fol- 
low print  placement  above  letters  or  words. 

(c)  On  the  next  braille  line,  alphabetical  symbols  should  start  in  the  cell  immediately  following  the  last  cell  of  the  opening 
combination  of  indicators  and  number  sign  on  the  preceding  line. 

(d)  Division  of  words  at  the  ends  of  braille  lines  should  be  avoided  unless  seven  or  more  cells  would  be  left  blank.  When  run- 
overs are  required,  a double  function  sign  and  the  number  sign  should  be  repeated  at  the  margin  on  each  braille  line  of  numerals. 
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(e)  The  phonetic/phonemic  function  terminator  should  follow  only  the  last  numeral.  The  appropriate  closing  phonetic/ 
phonemic  indicator  should  follow  the  last  phonetic/phonemic  symbol  or  modifier.  Ex : 

222  22  231  2 22  22  22  2 2 31 

/He  gave  the  girl  the  flowersl  They  were  whitet  bluet  pink  t and  redl/ 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

• ■ 

• • 

• ' 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• ■ 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ® 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

* * * • 

• • 

• * 

* • * • • * 

• • 

• • 

• • 

• ■ 

• • 

• • 

99 

• ' 

* * • ' 

- • 

• • 

• • 

• * ••  • • 

• • 

• • 

• • 

• • 

• • 

• 9 

• * 

• • •• 

99 

• • 

* • 

•-  • 

■ ••• • • ■ ••  • 

• ••• 


• •• •• 

■ • •••••'  • 9 99  9 • • • • • 

■••••■  • • • • • • • • 


•• • • • • ■ 

••  ••  ••  ••  ••  ••  • • 

• ••  9 


■9-9-9  ••  • 

• 

■ 9 - 9 99 


• • • ••  ••  •• 

• - • ■ • ■ • • • ••  ■ 9 99  9 ■ ■ ■ 9 ■ ■ ■ 

■ ■ 9 ■ • • ••  ••  ••  • 


• * 

• • • • 

9 ■ 

• ■ •• 

• • 

• ■ • • 

• • 

- • •• 

99 

• • • ' 

■ • -9 

• • 

• • • ■ 

- • •• 

• ' 

■9  9 ■ 

• • * ' 

■ ■ 99 

• • 

• • • - 

• • • • 

• • • 

• • • • 


■9  9 • • • ••  • • ••  • • ••  « •• 

••  ••  ••  ••  9-  ••  ••  ••  ••  ••  ••  •'  ••  ••  ’• 

••  • • ••  ••  • • -9  ■ • ■ ■ ■ ■ • ••  • • • ••  • ••  ••  • • •'  ••  •’ 


■ • • 

• • ■ •• 

• • • ••  • - • ••  • • •-•••• 

• • ••  ••  ••  ••  • • ••••  ••  •• 

• ■ ••  ■■  ••  ••  ••  ••  ••  • 


• • e 

. . . . • . • . 


• • - ••  -•••••  • • • • • 

••  • • • • ■ • -9  ■ ■ 9 ■ ■ ■ 9999  -9999- 

9 ■ -9 • • • • • • 


§46.  Initial  Teaching  Alphabet  (also  known  as  “Augmented  Roman  Alphabet”),  which  is  used  in  beginning  reading,  cannot  be  repro- 
duced in  braille,  since  the  introduction  of  special  symbols  would  confuse  the  primary  reader. 
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APPENDIX  A— SPELLERS  AND  PHONICS  TEXTS 

§1.  General:  In  addition  to  the  directives  given  in  this  appendix,  the  provisions  of  Rules  XII  and  XVII  should  be  followed  in  the  pres- 
entation of  examples,  numbered  or  lettered  items,  exercises,  tests,  and  columned  materials  commonly  found  in  spellers  and  in  texts  contain- 
ing phonics. 

a.  Permanently  Bound  Texts : Unless  otherwise  directed,  the  transcriber  should  assume  that  the  student  will  not  write  directly  in  the 
braille  text. 

b.  Expendable  Materials:  If  the  text  is  to  be  considered  expendable,  follow  the  provisions  given  in  Rule  XII,  §32b. 

§2.  Cursive  Handwriting  or  other  handwriting  exercises  should  be  omitted  in  braille.  However,  if  word  lists  and/or  other  necessary 
lesson  materials  are  presented  only  in  this  form  in  print,  they  should  be  included  in  the  braille  transcription. 

§3.  Special  Print  Typefaces  should  ordinarily  be  ignored.  Note : Italics  must  not  be  used  in  books  below  third  grade  level.  When  the 
text  refers  to  the  print  typeface  variations  and/or  distinctions  between  them  must  be  made  by  the  student,  follow  the  directives  below. 

a.  Black  Type  Variations:  Follow  the  provisions  of  Rule  IV,  §14. 

b.  Type  Color  Variations:  Follow  the  provisions  of  Rule  IV,  §15. 

c.  Underscoring  or  Overscoring:  Follow  the  provisions  of  Appendix  B,  §lb(l)  and  (2). 

§4.  Single  Letters  or  Letter  Combinations : When  print  instructions  call  attention  to  specific  letters  or  letter  combinations,  and/ or  re- 
late them  to  words,  all  such  words  and  portions  of  words  should  be  written  in  uncontracted  braille.  The  contractions  for  to,  into,  and  by 
should  not  be  used  before  such  letters,  words,  or  part-words.  Ex : 

Add  ing  to  the  following  words : 

look  -ing 

sing  -ing 

plan  -ning 


• • • • ••  •• 


■ •»•••  • • • • 
• • ■ • ••  ••  • • 

• • • • • • • • •• 


• • • • • • • ■ • • • • 

• ■ • • • ■ • ■ • m •• 


• ■ • • • • • 

• ••  • • •• 

• • • • ■ • • 


• • 
• - 
• - 


• • 
• • 
• ■ 


• • 
• • 


••  •• 

• • • ■ ■ • •• 

• • • • • • • • 


• • 


• • •• 
■ • •• 
• • 


• • • 
• ■ • 
• • • 


• • 
• • 
• ■ 


• • ••  • • •• 

• • • • • ■ ■ • 


••  • ••  • • 


• • 
• • 


Use  the  following  forms  when  comparing  three  things : 
small, er, est 


• . . • 

• ••  • 


••  ••  ••  ••  ••  ••  ••  ••  ••  ••  • • 
••  •■9-  9-  9-  -9  99  99  •-  ••  • ••  •’  •'  •• 


• • • 

9 99 


■ 9 99  9 • 9 ■ 9 ■ ■ ■ 

9 ••  •• 

• ■ 9 ■ • ■ ••  9 ■ ■ • 


9 • 9 • • ■ 

■9  99  9 ■ 

■ ■ 9 ■ 


9 ■ • 9 • 9 

■9  9 ■ 99 

■ ■ 9 ■ 9 ■ 


99 

■ 9 

■ 9 


99 
9 ■ 


9 • 9 ■ 

■9  ■ 9 
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Add  these  endings  to  enjoy: 

enjoy -able,  -ing,  -ment 


. . • . 

•• 

•• 

■ • 

• • 

• • 

• ® 

• 9 

• • 

• * 

• ■ 

• • 

■ • 

• • 

• • 

• • 

• • 

■ © 

• • 

• • 

• • 

® • 

• • 

' • 

• • 

- • 

• • 

- • 

■ • 

• • 

• • • • 

0® 

• © 

• • 

• * 

® * 

• • 

• * 

• * 

• • 

• ■ 

• ■ 

• ■ 

• • * * 

• • 

• • 

• • 

• • 

• ■ •• 

* • 

■ • ■ • ••  • 

. i . . 

• • 

• * 

• ® 9 ■ 

• * 

• # 

• • 

• * 

• • • • 

• • 

• • • ■ • • • • 

• • 

• • 

• • 

• * 

99 

• * 

• ■ • • 

• • 

a.  The  letter  sign  is  required  before  a single  letter  which  stands  alone  or  before  a letter  combination  which  corresponds  to  a short-form 
word.  Ex : 

Change  b to  / in  box. 


--  •-  ••  ••  ••  • ••  ■■  ••  ••  .. 
• ••  ••  • • ••  ••  ••  ••  •• 

• • • • • • • • • • • • • 


Add  ag  to  gressive  to  form  aggressive. 

• • ••  ••  ••  -•  ••  #•  -•  -•  ■■  ••  ••  •-  ••  •• 

• •*  ••  ••  99  mm  -9  9-  9-  9-  9-  ■ 9 99  99  ■■  ■■  99  99  99  -9  9-  9 ■ 9 ■ 9 ■ -9  99 

■9 • • • • 9 ■ ■ ■ 9 ■ 9 ■ ■ ■ 99  ■ • ■ 9 


b.  When  a hyphen  precedes  a single  letter  or  a letter  combination,  the  letter  sign  is  not  required.  Ex: 
Add  -al  to  nation  to  form  a new  word. 


• • • 

99 

99 

. . « • 

• * 

• • 

• * 

• • • • 

■ 9 

• • • ■ 

99 

• • 

• • 

• ■ 

99  9 ■ 

• • 

■ • 

• • 

• @ 

■ 9 

• • 

99 

• • 

• • • • 

99 

• • • • 

■ • 

• • 

• • 

■9  -9 

• • 

• • 

• • 

• • 

9 ■ ■ 

• • • ■ 

• • 

• * 

• • 

• • 

9 - 

. . « • 

• • 

• • 

• • 

• ' 

• * 

• • 

* • 

• • 

c.  The  letter  sign  is  required  before  a single  letter  followed  by  a hyphen.  Ex: 
Add  the  prefix  a-  to  rise  to  form  arise. 


••  ••  ••  ••  -•  ••  ••  ••  •-  -9  9-  ■■  99  99  9 ■ 9 • •#  •• 

9 9 9 ■ 9 ■ 9 9 ■ 9 9 ■ 9 • • • • • ••  - • ••  • • - • ••••  ■■  ■••• 

• ••  • • • ••  • ■ • • ••  ■ • • • ■■  9 ■ ■ 9 


Change  e-  to  u-  in  certain. 

• • • • ••  • • • • 9 • ••  -99-  ■ 9 99  ■ ■ 

•••  ■•  ••  • • • • • -•••••■•■  • •• 

■ 9 ■ 9 ■ ■ 9 • •••••  ■■  9-  9 #•  ■ • 


§5.  When  print  instructions  call  attention  to  a specific  letter  or  letter  combination  within  words,  those  words  should  be  written  in  un- 
contracted braille.  Additionally,  when  words  are  printed  in  special  typeface  or  otherwise  distinguished  in  print,  follow  these  directives: 

a.  Crossed-out  Letters  or  Words  should  be  transcribed  as  directed  in  Rule  X,  §29. 

b.  Inserted  Letters  or  Words  should  be  transcribed  according  to  Rule  X,  §28  and  §29. 

c.  Italics  and  Other  Special  Typefaces  should  be  presented  as  directed  in  §3  above. 

d.  Omitted  Letters  shown  in  print  by  the  use  of  a specific  number  of  hyphens,  dots,  etc.,  should  be  repi'esented  in  braille  by  an 
equivalent  number  of  hyphens. 

e.  Omitted  Words:  For  the  presentation  of  omitted  words  or  blanks  to  be  filled,  follow  the  provisions  given  in  Rule  X,  §28. 
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f.  Scrambled  Words  should  be  written  in  uncontracted  braille.  Do  not  use  the  contractions  for  to,  into,  or  by  before  such  words.  See 
also,  Rule  IX. 

g.  Silent  Letters  should  be  transcribed  according  to  the  directions  given  for  crossed-out  letters  in  Rule  X,  §29. 

h.  Syllabized  Words:  If  periods,  spaces,  stars,  etc.,  are  used  in  print  to  separate  the  letters  or  syllables  of  a word,  the  hyphen  should 
be  substituted  for  these  print  signs. 


Examples 


Example  #1 


Note:  In  the  following,  columned  example  words  are  set  apart  from  the  text. 


Note  the  vowel  spelling  before  r in  each  of  these  words. 


calendar 

prairie 

aerial 

■ • • • • ■ • 

• • •• 


desperate 

guarantee 


• • • • • • • ■ • • • ■ • • • • 

• • • • 


• • • • • • ••  • • • • 

• • • • • • • • ■ • •• 
• • ••  • ■ • ■ 


• ■ • • • • • . 

• • •#••••  •• 

• - m •• 


■ • • • 

• • • • 

• • *9 


• • • • • • • • 

• • ••  • • •• 

• • • • • • ■ • 


••  • • • • • • •••••■  • • 

• • • • • ■ • • • • • • • • •• 

••  • • ••  • • O •• 

• • • • • 

• • ••  • • • - ••  • • • • 

• • • • 

• • • • • • 

• • -••••■  • • • ■ 

• • • • • • • 


■ • • • • • • ■ ■ • ••  ■ • ••  • • 

..  ..  a . « . ..  .. 


••  - • • • ••  • • • ••  • • ■ • 

••  ••  ••  ••  • • ••  • 
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Example  #2 


Note:  An  ellipsis  has  been  added  to  shorten  the  example.  This  excerpt  is  from  a story  followed  by  a brief  exercise. 

. . . When  England  became  a Christian  land,  the  people  changed  the  evening  of 
October  31  to  All  Hallcnvs  Evening.  The  word  hallowed  means  “holy.” 

Do  this  puzzle. 

Hallowevening  - v - ing  = 


• ■ 

®® 

• - 

•• 

• • 

• • 

•• 

• • 

• • 

• 0 

00 

• « 

0 • 

• • 

•• 

© • 

o • 

• • 

• • 

• • 

• ■ 

• * 

• • 

• • 

• ' 

0 • 

0 ■ 

0 • 

• • 

9 ■ 

• 9 

- # 

• © 

• # 

• ■ 

•• 

• • 

• • 

■ 0 -0 

• ' 

• • 

• • 

• ■ 

00 

00 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• © 

• • 

• • 

•• 

■ • 

• • 

# ■ 

00 

■ 0 

00 

0 ■ 

* • 

• * 

0 • 

0 • 

• 0 

• • 

0 • 

© • 

• # 

© • 

© • 

• o 

- 0 

00 

• * 

0 ■ 

• <8> 

* © 

• • 

•• 

• © 

• • 

•• 

■ • 

• • 

• ■ 

• • 

• 9 

00 

• * 

‘ • 

■ • 

• * 

• * 

■ • 

• • 

• • 

© - 

• • 

• ® 

• • 

• ■ 

• © 

• « 

. ® 

■ 0 

• 0 

0 ■ 

0 ■ 

0 ■ 

0 • 

■ 0 

00 

• • 

00 

• 0 

99 

• • 

© • 

® • 

9 • 

• ® 

© • 

• • 

•• 

® ■ 

. © 

9 9 

00 

• ' 

• * 

9 • 

0 - 

• • 

- 0 

0 ■ 

- o 

• © 

© • 

• - 

© • 

• © 

■ © 

• • 

• © 

• • 

• • 

• <§> 

99 

■ 0 

* • 

9 • 

• • 

• • 

• • 

• • 

• * 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

■ © 

© • 

• ® 

• • 

• • 

• • 

«• 

• ® 

• • 

■ • 

• S 

® • 

• © 

- © 

• • 

- © 

•• 

• • 

■ ® 

• • 

• • 

• • 

• • 

• • 

• <*> 

0 ■ 

• • 

• * 

• • 

• • 

• • 

00 

• * 

00 

• * 

• * 

0 • 

• 0 

• • 

• • 

© • 

• ® 

• • 

■ ® 

© • 

- • 

• ® 

® ■ 

• ® 

•• 

• m 

9 ■ 

• © 

• • 

• • 

0 - 

• • 

• • 

• • 

* • 

• • 

0 • 

0 ■ 

• 9 

• • 

© • 

® • 

■ 9 

•• 

• • 

© • 

• - 

• • 

• • 

9 • 

- • 

00 

0 • 

• ' 

00 

0 ' 

0 • 

• ' 

00 

• * 

0 ■ 
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Example  #3 

Note:  The  following  is  numbered  exercise  material  appearing  in  a speller. 

To  spell  these  words  coi'rectly,  write  a single  or  double  consonant  in  place 
of  the  letter  in  parentheses. 

1.  he(l)o  4.  du(l) 

2.  ave(r)age  5.  ce(m)ent 

3.  po(l)ish 


• • • ■ • 

• • • • • 

• • • • • 


• • • • • 

• • • • • 


• • ••  • 

• • • • • 

• • • • • 


■ • ••  • 

• • • • • 

• • • • • 


• • • • • 

• • ■ • • 

• • • • • 


• ••  • ■ 

• • ••  • • • • • • 

• • • • • ■ • • • • 


• ■ 
• ■ 
• ■ 


■ • • • 

• • • • 

- ■ •• 


• • ■ • • • 
■ • ••  • ■ 

• • • • 


• • • 

• • 

• ■ 

• • ••  • • 

• - 

• • 

• • 

• • 

• • 

• • • • •• 

• • 

' • 

. . • . 

• • 

• • 

■ ■ • • 

• • 

• • 

• • • • • • • • 
•••••••• 

•• 


• • • • • • • ■ 

• • • • • • • • 

• • ••  • • ■ • 


• • ■ 

• •• 

■ • • 


••  .«  •-  ••  ••  ••  ••  ••  •• 

■ • ••  ••  ••  ••  ••  ••  • • 

■ •••  ••  • ■ • 


• • • • • • • • 
••  • • • • •• 

• • ••  • • • ■ 


■ • 


• • 


••  ■ • ■ • 

• • • • • • 

• • • ■ • • 


• • • • • • • • • 

• • ■ • • • • •• 

e • ■ ■ • • ■ • • 


• • • • • • • ■ • • 

• • • • ••  • • •• 

• ■ 


• • • ■ • • • • 

• ■ • ■ ■ • •• 

• • ••  ■ • •• 


• • • ••  • • 

• • ■ ••  • • 

• 


••  • ■ ■ • • 

• • • • ••  • 
• • • ■ ••  • 


• ■ • • • • ■ 

• • • • - •• 

• • ■ • • • • 


••  • • • • • ■ 

■ • • • ••  • • 

• • ••  ••  • ■ 


• • • • 

• • •• 

■ ■ •• 


• • 
• ■ 


• • ■ ••  ■ • 

• • • - • •• 

• • • • • • ■ 


§6.  New  Words:  Regardless  of  its  placement  in  the  print  text,  in  braille  a list  of  all  new  words  should  be  presented  immediately  follow- 
ing the  heading  of  a lesson,  chapter,  etc.,  in  which  the  list  appears.  Note:  If  this  necessitates  the  transferral  of  a list  from  one  print  page  to 
another,  a transcriber’s  note  should  explain  the  change. 

In  braille,  all  new  words  should  be  presented  in  column  form,  beginning  at  the  margin.  Each  word  should  be  written  first  in  fully  con- 
tracted braille,  followed  after  one  blank  cell  by  its  uncontracted  form.  When  a new  word  contains  no  braille  contractions,  do  not  lepeat  it.  A 
blank  line  should  precede  and  follow  the  list. 

a.  When  new  words  in  the  print  text  appear  only  in  the  body  of  a story  or  other  lesson  material,  an  alphabetical  list  of  all  new  woids 
thus  presented  should  be  prepared  as  directed  in  §6  above.  The  list  should  be  headed  “New  Words,’  and  it  should  be  inserted  in  the  biaille 
text  before  beginning  the  story  or  other  lesson  material.  A blank  line  should  precede  and  follow  the  list. 

b.  When  new  words  in  exercises,  stories,  or  other  lesson  material  are  emphasized  by  means  of  special  print  typefaces,  diffeient  colois 
of  type,  underlining,  etc. : 

(1)  In  spellers  for  the  third  grade  and  above,  follow  the  instructions  given  in  §3  above. 

(2)  In  spellers  for  the  first  and  second  grades: 

(a)  The  New  Word  Indicator  (dots  1-2-3-4-5-6,  1-2-3-4-5-6)  should  precede  new  words  in  the  narrative  of  the  print  text.  A 
blank  cell  should  precede  and  follow  this  indicator,  and  its  use  should  be  explained  in  a transcriber  s note  at  the  fiont  of  each  volume  in 
which  it  appears.  (See  Rule  II,  §10.) 

(b)  This  indicator  should  not  be  used  before  new  words  appearing  in  exercises. 

c.  For  new  words  which  are  marked  with  print  stars  see  §7a  and  §7b  below. 
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§7.  Starred  Words:  To  represent  the  print  star  *,  the  symbol  (dots  2-6,  2-6)  should  precede  the  word  and  be  separated  from  it  by  one 
blank  cell.  This  symbol  should  be  listed  and  explained  on  the  special  symbols  page  in  each  volume  in  which  it  appears.  In  a column,  all  words 
should  begin  in  the  same  braille  cell  as  the  starred  words.  Ex: 


cry* 

tix-ed 

wonder 

flashed* 


headlights* 

suddenly 

splashed* 

himself 


• • • • 

• • 

• • 

• • 

•9  9 • 

• ® 

• • 

• • 9 • 

• • •• 

• • 

• ■ 9 • 

• • t 

• 9 

• • 

• • 9 • 

• • 

• • 

• • • • 

• • • • 

00 

• 9 • • 

• • 

• • • • 

• • 

• • 

• 9 

• • • • 

•• 

• ® • • 

0 ■ 

00 

• • 

® • •• 

0 ■ 

© * 

• ' 

• • 

• • 

• ■ ® • 

• © 

• ® 

9® 

0 • 

• • 

® 9 

00 

©o  • • • ® 

• ® • <® 

® • • • 

® - 

© • 

0 • 

.0  • . » . 

• ® 

• ® • • 

• • 

• • 

■ 0 

• 9 

00 

9 • 

0 • 

99 

00 

99 

99 

• • • • 

0 • 

9 • 

0 ■ 

99 

9 • 

•9  -9 

9 • 

• © 

• 0 

9 • 

a.  If  new  words  are  indicated  as  one-,  two-,  three-starred  words,  use  the  symbol  (dots  2-6,  2-6)  as  directed  in  §7  above,  written 
unspaced  before  an  identifying  number.  Note:  In  the  example  below,  the  required  rewriting  of  new  words  in  their  uncontracted  forms  makes 
it  impossible  to  follow  the  two-column  format  shown  in  print.  Ex: 


cry* 

tired 

wonder** 

flashed*** 


headlights** 

suddenly 

splashed*** 

himself* 


0 0- 

99  9 • 

99 

0 • 0 ■ ■ 0 • • 

• • 99 

• 9 

• 0 - 0 00  ■ ■ 

• • 9 • 

99 

• 0 

• 9 

9 • 

99 

99 

9 - 

99 

9 • 

9 • 

9 • 

0 0- 

• 0 

9 • 

00 

99 

99 

• 9 

9 • 

00 

00 

0 ■ 

0 • 

•9  © 99  • • 

• 9 

9 • 

9 • 

• 9 

• 9 

9 • 

9 • 

9 • 

9 • 9 • -9  • • 

9 • 

9 • 

9 • 

9 • 

9 ■ 

9 ■ 

99 

• 9 -9 

• 9 

• 9 

99 

9 ■ 

■ 9 

9 • 

9 - 

• 9 

0 ■ 

00 

9 - 

• 9 

9 • 

• 9 

• 9 

9 • 

9 • 

9 • 

99 

9 • 

• 9 

99 

9 • 

• 9 

• 9 

9 • 

9 • 

• 9 

9 • 

99 

9 • 

■ 9 

9 ■ 

9 ■ 

9 - 

99 

9 - 

99 

- 9 

- 9 

9 - 

9 • 

99 

99 

99 

9 • 

• 9 

• 9 

99 

9 • 

• 9 

9 • 

9 • 

9 • 

• 9 

9 • 

9 • 

00 

99 

9 • 

9 • 

■ 9 

• 9 

99 

• 9 

99 

9 • 

9 • 

99 

99 

• 9 

99 

9 ■ 

9 • 

• 9 

© • 

9 • 

99 

9 - 

9 • 

- 9 

9 - 

9 • 

9 - 

9 - 

9 • 

9 • 

9 • 

99 

• 9 

• 9 

• 9 

• 9 

99 

9 • 

9 ■ 

■ 9 

• 9 

9 • 

9 • 

9 ■ 

9 • 

• 9 

9 • 

99 

99 

9 • 

• 9 

99 

• 9 

9 - 

9 • 

99 

9 • 

9 - 

• 9 

99 

9 • 

99 

9 ■ 

9 • 

• 9 

9 • 

9 • 

• 9 

* 9 

99 

9 - 

9 • 

9 • 

9 ■ 

• • 
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b.  If  similarly  starred  new  words  are  gi'ouped  in  print  in  separate  columns,  head  each  column,  “One-star,” 
the  symbols.  Ex: 


“Two-star,”  etc.,  and  omit 


cry* 

tired* 

wonder* 

himself* 


flashed** 

headlights** 

suddenly** 

splashed** 


• • • • • • • • 

■ • • 


••  ••  •• 

■ • ••  • • 

• • • • •• 


• • • •• 

. . . • . 


• • 
• ■ 

■ • 


• • •• 

• • • • 


• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

■ • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ' 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

. o 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• * 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• 

• • 

■ • 

© • 

@ ' 

• - 

• • 

• • 

* • 

• • 

• • 

• 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

• • 

• 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• 

• ■ 

• © 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• @ 

• © 

• • 

• ■ 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

■ • 

« ■ 

• • 

• • • • 
••  • ■ 
• • • • 


§8.  Other  Print  Indicators:  For  the  presentation  of  various  reference  and  other  indicators  used  in  print  texts,  see  Rule  IV,  §16,  §17,  and 
Rule  VI. 
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APPENDIX  B— GRAMMARS 

§1.  Diagramming  of  Sentences:  Since  there  are  many  systems  of  diagramming,  based  on  varying  philosophies  of  presentation  and 
authors’  preferences,  it  is  impossible  to  give  explicit  directions  for  the  transcription  of  such  material.  Suggested  braille  formats  are  given  be- 
low for  several  systems  using  spatial  and  linear  diagramming.  Whenever  a transcriber’s  note  is  required  to  explain  such  a diagram,  it  should 
be  inserted  before  the  braille  diagram  is  presented. 

a.  Spatial  Diagramming  is  shown  in  print  by  placing  the  words  of  a sentence  above  or  along  the  various  horizontal,  vertical,  or  slant- 
ing lines  of  the  diagram.  In  the  braille  presentation  of  such  spatial  diagrams,  the  following  should  be  observed : 

(1)  The  spatial  diagram  should  be  preceded  by  the  sentence  written  in  fully  contracted  braille. 

(2)  All  words  or  phrases  should  be  written  horizontally,  never  vertically  or  slanted. 

(3)  Spacing: 

(a)  A spatial  diagram  should  be  separated  from  the  material  which  precedes  and  follows  it  by  one  blank  line. 

(b)  Braille  words  should  be  no  closer  than  1/8  inch  to  any  line  of  a spatial  diagram. 

(4)  The  lines  of  a spatial  diagram  should  be  drawn,  using  a spur  wheel  or  other  special  tool.  The  character,  direction,  and  extent 
of  all  lines  shown  in  the  print  diagram  should  be  reproduced  as  exactly  as  possible  in  the  braille  diagram. 

(5)  In  order  to  avoid  the  necessity  for  dividing  a diagram  which  will  not  fit  across  a braille  line,  a keying  technique  may  be  used 
for  condensing  part(s)  of  the  diagram,  as  follows : 

(a)  Consecutive  numbers  (written  without  periods)  should  be  assigned  to  these  part(s).  The  numbers  should  be  inserted  in 
the  braille  diagram  at  the  point  where  the  word(s)  they  replace  appear  in  the  print  diagram. 

(b)  A transcriber’s  note,  identifying  these  numbers  with  their  corresponding  sentence  parts,  should  be  placed  between  the 
first  writing  of  the  sentence  in  contracted  braille  and  the  diagram.  A blank  line  should  precede  and  follow  the  key.  In  the  key,  num- 
bers should  begin  at  the  margin  and  be  followed  after  one  blank  cell  by  the  appropriate  word(s).  (See  Example  #7.) 


Examples 
Example  #1 

He  learned  by  doing. 


• • • • • 

• • 

• • • • •• 

• • 

• • 

• • 

• • 

■ ••  • • 

• • 

• • • • • • 

• • 

• • 

■ • 

• • 

• • 

. . • . • . 

• • 

• • 

• • 

• • 
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Example  #2 


The  eager  young  students  despise  the  grammar  in  their  school  textbooks. 
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Example  #3 

ADJECTIVE  CLAUSE  : The  girl  who  won  the  contest  is  a college  freshman. 


\ 


• • 

• • ••  • • 

• • 

• - 

• • • • 

• • ■ • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

• • •• 

• © . 

• • • • ' 

Q • 

• « 

• • • • 

• ■ ■ • •• 

• • • - 

ii  • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • • • • 

• • 

• • 

• • • • • • 

• • 

m ■ • • 

• • •• 

• • 

• ■ 

• • 

- • 

• • 

• • 

■ • 

• ■ 

• • 

. @ 

• © 

• • • 

• @ 

• • • • 

• ■ 

••  • 

« • 

• ■ 

• • €>•  • • 

• • 

• ■ 

• • •• 

• • • 

•• 

® ■ 

••  ••  • 

® ■ ■ 

• • • • 

© ■ 

• ■ 

• ••  • • 

• • 

•• 

• • • • 

• • 

•• 

• • 

• @ 

• • • • 

■ <§>  • 

. . • . 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 
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Example  #4 

Susan  and  Nancy  ran. 


Susan 


. . « . . . « . 

• • • • ••  • 


■ • • • 

• ■ •• 


■ ••  • • 

• • 

• • •• 

• • • • 

• • 

. . • . . 

• • 

• • 

• • • • 

• • 

• • 

• • • • • 

• • 

• ■ •• 

• • 

• • 

• • 

• • • • • • • • • • •• 

..  • . ..  « . ..  . • 

• • • • ••  • • • • • • 


I 
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Example  #5 


Breaking  a forest  trail  is  strenuous  work. 




• • ■■  • • ■ ■ • ■ •• 


• • • • ■ ■ • • • • -••••• 

• • • ■ • • • • • • • ■■  • • • • 


..  • . • . ..  • . .. 



■ • ••  ••  ••  •• 
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Example  #6 

Kate  is  learning  to  drive  an  automobile. 


■ • • 

• • 


• • • • • • 

• • ••  • • 

• • • • 


• • • • 

• ■ • • 

• • • • 


• - 
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• ■ 


• ■ 

■ • 
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• • 
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■ • 
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■ • 

• • 


• • ••  • ■ ■ • • • • • 

• • • • ••  • • • ■ • • 

• ■ ■ • • • • • ••  • • 


• • 
■ • 
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• • • ■ 

• • - • 

• • • • 


- • • 
• ■ • ■ 


► 
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Example  # 7 


On  the  previous  day,  the  ship  had  cruised  along  the  eastern  shore  of  Cape  Cod. 


• ■ •• 
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• ■ • • 

© • 
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..  . • . « • • • © • . . . ••••  • • 
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• • • • 

• • 


b.  Linear  Diagramming  uses  underscoring  or  overscoring  with  straight  or  wavy  lines  (often  in  various  colors),  words  or  abbreviations 
placed  above  or  below  sentence  parts,  arrows,  check  marks,  stars,  parentheses,  square  brackets,  etc.  Whether  a special  tool,  braillewriter,  or 
slate  is  used  for  drawing  the  lines,  always  follow  the  print  copy  as  to  the  type  of  line  to  be  embossed,  and  for  placement  of  the  lines  above  or 
below  the  braille  words. 

(1)  Underscoring  and  Overscoring:  Note:  Except  for  purposes  of  linear  diagramming  or  when  required  in  texts  for  grades  I and 
II,  underlining  should  be  shown  according  to  Rule  IV,  §14c. 

(a)  Underscoring:  If  a braillewriter  or  slate  is  being  used,  select  the  correct  symbol  from  the  following  list  and  emboss  a 
series  of  unspaced  symbols  on  the  braille  line  beneath  the  word,  phrase,  etc.,  to  be  underscored. 
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for  single  straight  line 


for  two  parallel  straight  lines 


for  three  parallel  straight  lines 

• • • •• 

. . ••  . . 

for  single  wavy  line 

••  • ■ •• 

for  two  parallel  wavy  lines 

• • ••  • • 


• ^ for  three  parallel  wavy  lines 

• • • ■ • • 

(b)  Overscoring:  If  a braillewriter  or  slate  is  being  used,  select  the  correct  symbol  from  the  following  list  and  emboss  a 
series  of  unspaced  symbols  on  the  braille  line  above  the  word,  phrase,  etc.,  to  be  overscored. 


for  single  straight  line 


for  two  parallel  straight  lines 
for  three  parallel  straight  lines 


; ; • ^ ; ; for  single  wavy  line 

••  • • •• 

• • ••  • • for  two  parallel  wavy  lines 

••  • • •• 

for  three  parallel  wavy  lines 

• • • ■ • ■ 

(c)  Multiple  Underscoring  or  Overscoring:  If  more  than  one  kind  of  under-  or  overscoring  line  is  shown,  follow  print  copy  for 
order  of  presentation. 

(d)  Colored  Underscoring  or  Overscoring:  If  under-  or  overscoring  lines  in  the  print  text  are  colored,  the  appropriate  color 
symbol  from  the  list  below  should  be  placed  unspaced  at  the  end  of  the  under-  or  overscoring  line.  Black  needs  no  coloi  symbol.  Othei 
color  symbols  may  be  devised  as  necessary,  in  accordance  with  the  principles  shown  in  the  list.  Note:  Whenevei  all  under-  01  ovei- 
scoring  is  in  a single  color  (other  than  black),  a transcriber’s  note  should  be  inserted  to  this  effect,  and  the  color  symbol  should  be 
omitted. 


• • ' 
• • ■ 


• • • • • 

• • ■ •• 

• ■ • • • 


• • < 
• • 


• •• 
• ■ • 
• •• 


• •• 
• •• 


• ••  • • 

• ••  •• 

• • • • • 


for  blue 
for  brown 
for  red 
for  yellow 
for  green 
for  grey 
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(e)  Spacing: 

(i)  Except  when  single  straight  line  under-  or  overscoring  is  used,  a line  should  be  left  blank  after  any  braille  line  con- 
taining underscoring  and  before  any  braille  line  containing  overscoring. 

(ii)  Sufficient  line-spacing  should  be  left  between  braille  lines  to  allow  for  specially  drawn  under-  or  overscoring. 

(iii)  One  blank  cell  should  be  left  after  the  final  symbol  of  any  under-  or  overscoring  line  (or  its  color  symbol,  if  any) 
and  the  beginning  of  any  word(s)  which  follow. 

(iv)  An  under- or  overscoring  line  must  not  be  shorter  than  three  cells;  five  cells  are  required  when  a color  symbol  is 
used.  Whenever  a one-  or  two-cell  word  is  under-  or  overscored,  the  line  should  start  directly  below  or  above  the  first  letter  of  the 
word,  regardless  of  whether  the  word  is  accompanied  by  braille  punctuation  or  composition  signs. 

(v)  If  an  under-  or  overscored  word  or  phrase  must  be  continued  to  another  braille  line,  a hyphen  should  follow  the  in- 
terrupted under-  or  overscoring  line.  When  the  interrupted  line  is  in  color,  the  color  symbol  must  immediately  precede  the  hyphen 
on  the  interrupted  line,  and  it  must  be  repeated  at  the  end  of  the  continued  under-  or  overscoring  line. 

(vi)  When  it  is  necessary  to  underscore  or  overscore  a contracted  braille  word  which  is  normally  written  unspaced  from 
another  word,  if  only  one  of  these  words  is  under-  or  overscored,  or  if  each  word  is  under-  or  overscored  differently,  the  words  must 
not  be  written  together. 


Examples 

Example  #1 — Black  Underscoring 


The  team,  which  won  yesterday,  is  ahead. 


• • • • 

■ ■ • • 

• •• 


• • • ■ ••  ■ • 

••  • ■ • • • • 

• ■ • ■ • • 


• • 

■ • 
• • 


•«  •-  ••  ••  • ••  ■■  ••  ■■ 

••  -•  • ••  ••  -•  •- 

■ • • • • • 


• • • ■ • • •• 

• • • • • - • • •• 


Or 


..  .«  .«  ..  • • ..  ••  ••  ••  ■ ••  -•  ••  ••  ••  ■ 

••  ••  ••  ••  ••  ■■  ••  ••  ••  ••  ••  ••  •• 
• ••  • • • ■ • 
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Example  #2 — Green,  Red,  and  Blue  Underscoring 


The  opposing  team,  which  won  so  very  easily  yesterday,  is  in  first  place. 


• • 
• • 
• • 


99 

99  • ■ 

• • •• 

■ 9 

■ • • • 

* * •• 

99 

• • • ■ 

• • ••  • • 

• • • • • • 


• • • • • • 

• • • • • • 


• • 
• • 
• ■ 


• • 
• • 
• • 


• • 


• • 

• • 


• • 

• • 


• • • • 
• • •• 
• • • • 


' • • 


Or 


• • • • 

• • • ■ 

• • •• 


• • •• 

• • • • 


• • • • 
• • • • 

• • • • 


• • • • 

• • •• 


• • • ■ ••  • 

• • • • • • • 


• • • • •• 

••  • • -9 

■99-  9 ■ 


9 ■ 

99 


99  ■ ■ 99  ■ 9 99 

■ ■ 99  ■ ■ ■ 9 99 

• • • 


••  • • ••  • • •• 

• • ••  • ■ • ® •• 


••  • • ••  • • • • 

99  9999  ■ 9 99 

• • • • 


• • 

■ • 
• ■ 


• ■ ••  ••  ••  ••  ••  ••  «•  •’  •'  ••  •'  •*  •• 

■ • -•  -9  -9  -9  -9  ■ 9 ■ 9 -9  ■ 9 ■ 9 -9  ■ 9 -9  ■ 9 ■ 9 ■ 9 

• ■ 9-  9 • ••  ••  ••  •'  *•  •’  ••  ••  •'  •’  ••  •' 


J 


9-99  99  9 •• 9 99  99  • ■ ■ 9 

-9  -9-  99-9-9  9-  9 ■ 

9-99  99  ■■  9 ■■ 9 


••  99  9- 

9 ■ ■ ■ 9 ■ 9 ■ 

• • 9 ■ 9 ■ 9 ■ 


99  • ■ 99  ■ 99 • 

• • • • 


••  ••  ••  ••  ••  9- 

■9  ••  ••  • • • • 

9 ■ 9 ■ 9 • 9 ■ 9 ■ 9 ■ 9 • 9 ■ 9 ■ • • 


I 
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Example  #3 — All-blue  Underscoring 


The  team,  which  won  yesterday,  is  ahead. 


• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• 

• • 

• ® 

• • 

• • 

• • 

•• 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • 

• • 

• • 

• 

• • • • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

•• 

• • 

• • 

• • 

• • 

• ■ 

• • 

• 

• • 

• ■ 

• ■ 

• ■ 

• ■ 

• ■ 

• ® 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• © 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• ■ 

• • 

•• 

• - 

• • 

• • 

• ■ 

■ • 

• • 

• @ 

• • 

• • 

• • • 

• • 

• • 

• • • • 

• ■ • • 

• • 

• • 

• • 

•• 

• • 

• ■ 

• - 

• 0 

• ® 

® • 

• • 

• • 

■ • 

• • • • 

• • 

Or 


• • 

• • 

• • 

• • 

■ • 

• • 

• ■ 

• ■ 

• • 

• • 

• ■ 

■ • 

• - 

• • 

• O 

•• 

• • 

• • 

• ■ 

• • 

• * 

• • • - 

■ • 

• • 

• • 

• ■ 

• • 

• ' 

• ■ 

• ■ 

•• 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• ■ 

• ® 

• • 

• - 

• * 

• ® 

• • 

• ■ 

• • 

• • 

• • 

• • 

• - 

■ • • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • • • 

• • 

• • 

•• 

• • • 

• • 

• • 

% • 

■ • 

• • 

• • 

• • 

■ • • • 

• • 

• • 

• • 

• • 

• •• 

• • 

• • 

■ • 

• • 

• • 

• • 

• • • ■ 

■ • 


• • • • 

• • • ■ 

• • • • 


• ■ • • 

■ ■ • • 

• • • ■ 


••  • ■ • • • • 

• • 

■ ■ • • • ■ •• 


• • • • ■ ■ •• 
■ ■ ••  • ■ - • 


•• 
• • 


. . • . . • 

• • • • • • 

• • • • • • 


(2)  Underscoring  of  Portions  of  Words:  (Note:  Except  for  the  purposes  of  linear  diagramming  or  when  required  in  texts  for 
grades  I and  II,  underlining  should  be  shown  according  to  Rule  IV,  §14c.)  When  a portion  of  a word  is  underscored,  the  same  braille  symbols 
should  be  used  as  for  underscoring  whole  words.  The  portion  to  be  underscored  should  be  preceded  and  followed  by  the  hyphen  (dots  3-6)  and 
the  underscoring  line  should  extend  beneath  the  beginning  and  ending  hyphens.  Where  it  is  necessary  to  indicate  colored  underscoring,  the 
appropriate  color  symbol  should  be  placed  unspaced  at  the  end  of  the  underscoring  line.  Words  should  be  spaced  in  accordance  with  §lb(l)  (e) 
above.  Ex: 

edict 

• • • • • • ••  • • ••  • • 

. . . • . . . • • . • . •• 

• • • • •• • • 


The  boy  chuckled. 


• •••  • • • • • • • • • • 

• ••  ••  • • • • ••  •••••  • • • • •-  ••  • ©•  • • 
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Is  her  name  Marjorie  or  Margery? 


• . • • • • • • •• 

••»•••  ••  •• 

• • • • 


■ • •• 

• • • • • • 

• • • • 


■ • • • • • • • • • • ■■ 

■ ••  -••••■  • • • ■ 
• • • • • • •• 


• • • • 

• • •• 


• • 


• • • ■ 


• ■ ••  ••  • • ■ ■ • • 
••  • • ■••••••• 


• • 

• • 

(3)  Arrows:  Where  the  print  text  shows  arrows  placed  above  or  below  sentences  and  pointing  to  the  left  or  right,  follow  print 
copy  for  placement  and  direction  of  the  arrows  in  braille.  If  the  arrow  is  shown  above  the  sentence,  it  should  be  preceded  by  a blank  line.  If 
the  arrow  is  shown  below  the  sentence,  it  should  be  followed  by  a blank  line.  Select  the  appropriate  braille  symbols  from  the  following  list  and 
observe  their  rules  of  usage  as  given  below : 


^ beginning  of  arrow  shaft  shown  above  sentence 

•• 

••  beginning  of  arrow  shaft  shown  below  sentence 

H arrow  shaft 

arrowhead  pointing  to  left 

• • 

arrowhead  pointing  to  right 

• • 

(a)  The  appropriate  symbol  for  the  beginning  of  the  arrow  shaft  should  be  placed  above  or  below  the  first  letter  of  the  word 
from  which  the  arrow  'points. 

(b)  Regardless  of  the  position  or  direction  of  the  arrow,  an  unspaced  series  of  the  arrow  shaft  symbol  should  connect  the  be- 
ginning shaft  symbol  and  the  arrowhead  symbol. 

(c)  The  appropriate  arrowhead  symbol  should  be  placed  above  or  below  the  first  letter  of  the  word  to  which  the  am  ow  points. 

(d)  To  be  effective,  an  arrow  should  be  contained  on  one  braille  line.  It  is  often  possible  to  emboss  on  one  line  the  entire  pait 

of  a sentence  involving  an  arrow  by  adjusting  the  preceding  braille  line  length.  When  this  cannot  be  done,  omit  such  arrows  and  inseit 
a transcriber’s  note  explaining  that  “In  print,  an  arrow  leads  from  the  word to  the  word (See  Example  #3.) 

( e ) Arrows  with  Underscoring:  When  any  words  or  phrases  which  an  arrow  relates  are  underscored,  the  arrow  must  be 
placed  above  the  sentence.  The  arrow  should  point  to  the  beginning  of  the  underscored  word  or  phrase.  (See  Example  #4.) 

(f)  Arrows  with  Boxed  Words:  When  the  print  text  shows  the  relationship  of  a boxed  word  (or  words)  to  another  part  of 
the  sentence  by  means  of  an  arrow,  omit  the  box.  In  braille,  the  boxed  word(s)  should  be  enclosed  in  linear  braces,  and  a transcriber  s 
note  should  be  inserted  explaining  the  usage.  (See  Example  #5.) 


Examples 
Example  # 1 


Crying  loudly,  the  child  ran  on. 


i 


• • •• 


••  ••  ••  ••  ••  ••  •• 

. . . . ••  . • . . • ■ ••  • • • ■ 


• • 


■ • 


• • ••  • • 

• • ■ • •• 
• • • ■ • • 


• • 
• ■ 
• • 


• • • • •• 

• • ■ ■ • • 

• . . . e • 
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• ■ • • ••  • - ••  •••■  ••  ■ • • • 
■ • • • • • ■ ■ • ■ ••  ■ ■ •-  ••••  • • 


• • 

■ • 
• • 


Example  #2 


Loudly  crying,  the  child  ran  on. 

I 1 


• • • • • • • • 

• - ••  • ■ 
• • • • • • ■ • 


00 

• • -0-000 

• • • • • • • • 


Example  #3 


John  is  one  student  who  is  liked  by  everybody  at  school. 

t l 


' 0 00 

• • 

0 - 

• 0 

0 ' 

00 

- 0 

0 - 

• 9 

0 ' '0 

® • 

00 

- 9 

00 

9 • 

• 9 

• 9 

00 

9 • 

• ® 

• - 

' • 

• • 9 • 

• • 

• • 

• • 

• ' 

9 • 

9 • 

9 • 

• 9 

* • 

© • 

9 • 

• • 

9 ■ 

• 9 

• 0 

- 0 

- 0 

9 • 

00 

9 • 

• © 

• • 

• - 

• • 

9 ■ 

• 9 

99 

• 9 

9 • 

99 

00 

• • 

• • 

• • 

• • 

• • 

• • 

99 

' 0 

9 • 

00 

• 9 

9 • 

' 0 

• 9 

9 ■ 

. . . • 

0 ' 

0 - 

00 

• • 

• • 

• • • • 

• • 

• • 

00 

- 0 

9 • 

9 • 

• 9 

• 9 

• • 00 

* • 

00 

• m 

• • 

0 ' 

• • • • 

- 9 

• * 

00 

- 0 

• 9 

9 • 

9 • 

■ 0 ■ • 

• ’ 

• ■ 

• • 

• • • • 

• • 

00 

' • 

9 ■ 

• 9 

9 • 

0 - 

0 ' '0 

• 0 

0 - 

• • 

• * 

0 ' 

* * 99 

• ' 

• ® 

- • 

• • 

• • 

. . « • 

• • 

• • 

• • 

• • 

• ' 

• • 

Or 

• 9 

0 - 

9 • 

99 

■ 0 

• 9 

9 • 

99 

■ 0 

99 

• 9 

0 ' 

9 ■ 

• 9 

• 9 

• 9 

0 ' 

9 • 

9 ■ 

9 • 

• 9 

9 • 

00 

• 9 

0 ' 

9 • 

• 9 

• 9 

9 • 

• 9 9 ■ 

99 

• • 9 • 99 

9 • 

9 • 

99 

- 0 

9 • 

99 

' 0 

• 9 

9 • 

9 • 

9 • 

9 • 

9 • 

• 9 

• 9 *9  -9 

9 • 

• 9 

• 9 

9 • 

99 

• 9 

9 • 

' 0 

9 • 

9 • 

9 • 

• • 9 - 

• 9 

99 

• • 99 

9 • 

• - 
• ■ 
• ■ 


• • 
• • 
• • 


• ■ 


• - 


0 ■ 


00-0  00  • 0 
-00'  0 ' 0 • 

• • 0 • 00 


• 0 • 0 
• 0 00 


99 

• ■ 0 • 00 

9 • 

9 • 

99 

00 

9 • 

• 9 

• 0 -0  -0 

9 • 

• 9 

• 9 

• 0 

• 9 

99 

• • • • 00 

9 • 

00 

■ 0 • 0 0 ' 0-  0-  0-  • • 

00  0 - - - 0 0 0 00 

0-  0-  -00-  0-  0'  -0 


• 0 
0 - 
• 0 


Example  #4 


Loudly  shrieking  and  crying,  the  child  ran  on. 

I 1 


99 

• 9 • 

9 • 

9 • 

00 

9 • 

00 

99 

9 • 

•99-  9 - 

• 9 

00 

99  9 • 

99 

• 9 

• • 

99 

• 9 

9 • 

- 9 

99 

9 ■ -9  - • 

9 • 

• • 99 

• 9 

9 • 

• 9 

9 • 

00 

■ 9 

9 ■ 

• • 9 

99 

99 

. . • . 

99 

99 

0 • 0 • 

00  ' ' 


0 • 


00  • ■ 

- 0 00 
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Example 


When 


1 

he  entered  the  dingy  store,  Mr.  Davis  smiled  warmly. 


• • • • • 


• • 


• •• 
• • 
• ■ 


• ■ • ■ • • ■ 

• • ••  • ■ • 

. . • . • . 


• • • 
• •• 
• • 


• • ■ • • 

• • • ■ • 

» • • • • ■ 


••  • • •• 

■ ■ • • ■ • 

• • ■ • • • 


• ■ • • 

• ■ •• 

• • • • 


••  • ■ ■ • • • • • 

• • • • • • - • - • 

. . . . • • • • • • 


• ■ • • •• 

• ■ • • • • 

• • • ■ • • 


■ • • • 
• • • 
• • • • 


• • • • ••  

• • • • ••  • • ■ • • 


• • 


. . . • 

• • 

• • 

■ • 

• • • • 

• • • • 

• • ••  • • 

• • 

• • 

• • 

••  • • 

• • •• 

• • 

• • 

• - 

• • • ■ • • • • • • 

••  ■ • • • 

• • ©@ 

• • 

■ • 

• • 

• • • • 

■ ••••■  • • • • 

■ • • • 

• • 

• • 

• • 

■■••••  • ■ • • 

• 

- • • • ® • 

■ • 

• • 

• • • • 

• • • • • • ••  • • 

• ■ 

• • 

• • 

• • •• 

• • 

• • 

■ • 

• • • • 

• • • • • • ■ • • ■ 

• • 

• - 

• • 

■ • • • 

• • 

• • 

• • 

* • 

• ■ •• 

• • • • • ■ • • •• 

• ■ 

• • 

■ • 

• • • • 

• • 

• • 

• • 

(4) 

Words,  Numbers,  or 

Abbreviations 

which 

appear 

above  or  below  words 

in  sentences 

in  the  print 

text  should  be  enclosed  in 

parentheses  and  inserted  following  the  words  to  which  they  apply,  with  a space  left  before  and  after  the  insertion.  A transcriber’s  note  should 
explain  this  arrangement.  (See  also  Rule  IV,  §17b.) 


(5)  Stars  which  appear  above  or  below,  or  before  or  after,  ivords  in  sentences  in  the  print  text  should  be  represented  by  the  braille 
symbol  dots  2-6,  2-6  inserted  following  the  affected  word  or  words.  This  symbol  should  be  preceded  and  followed  by  a space.  A transcriber’s 
note  should  explain  this  arrangement. 


(6)  Where  parentheses  or  brackets  appear  in  the  print  text  to  set  off  words,  follow  copy. 

(7)  For  other  print  symbols  for  which  there  are  no  braille  symbols  provided  in  this  Code,  substitute  braille  quotation  marks  (dou- 
ble and/or  single),  italics,  or  double  capital  signs.  Insert  a transcriber’s  note  to  explain  their  use. 


§2.  Conjugations;  Declensions;  Singular  and  Plural  Forms;  Comparisons:  Such  material  is  generally  presented  in  column  form  and  is 
found  in  grammars  for  all  languages.  Decision  as  to  order  of  presentation  will  often  have  to  be  determined,  not  only  by  the  requirements  of 
the  particular  language  involved,  but  also  by  the  format  of  the  print  text.  It  will  be  necessary,  therefore,  for  the  transcriber  to  exercise  judg- 
ment in  putting  this  material  into  braille. 

a.  The  transcriber  may  find  difficulty  in  reproducing  the  print  copy  in  the  cases  of  conjugations  and  declensions.  (See  §2b  below.) 
In  most  instances,  the  material  will  be  found  to  comprise  only  two  columns,  which  can  be  presented  by  using  runovers  for  long  entries  in  the 
columns.  Review  the  provisions  for  columned  material  given  in  Rule  XVII,  §39.  If  the  material  is  shown  in  boxes,  follow  the  provisions  given 
in  Rule  VII.  Exception : All  vertical  lines  within  boxes  should  be  omitted  in  braille. 

Care  should  be  taken  to  follow  the  paralleling  of  items  shown  horizontally  in  the  print  copy,  i.e.,  always  begin  each  parallel  item  in  each 
column  on  the  same  braille  line,  whether  or  not  one  item  may  require  more  lines  than  the  other  (s). 

b.  When  it  is  necessary  because  of  space  limitations  to  rearrange  print  copy  for  presentation  in  braille,  the  transcriber  should  examine 
the  text  to  determine  that  method  of  changing  the  print  format  which  will  least  disrupt  the  intention  of  the  author.  Thus: 

(1)  In  presenting  conjugations  in  print,  often  both  the  active  and  passive  voices  within  a tense  are  given  under  various  moods,  and 
each  voice  is  divided  into  the  singular  and  plural  forms  in  separate  columns,  thereby  requiring  four  columns  in  print.  In  braille : 

(a)  The  two  columns  of  the  passive  voice  may  be  written  below  those  of  the  active  voice,  with  a blank  line  left  between  the  two 
sets  of  columns.  (See  Example  #3a.)  Or: 

(b)  The  plurals  of  each  voice  may  be  listed  immediately  below  the  singular  forms  in  the  same  columns,  resulting  in  only  two 
columns — active  and  passive  voice,  with  the  individual  singular  and  plural  forms  paralleled  on  the  same  braille  lines.  The  headings 
“Singular”  and  “Plural”  should  be  omitted  in  such  format.  (See  Example  #3b.) 

(2)  In  foreign-language  grammars,  when  singular  and  plural  forms  for  a foreign  word  and  its  English  equivalents  are  set  up  in 
four  columns  which  cannot  fit  across  a single  braille  line,  follow  §2b(l)  (b)  above,  inserting  the  plural  forms  below  the  singular  forms  in  a 
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single  column,  resulting  in  only  two  columns  across  the  page — one  for  the  foreign  words,  and  one  for  their  English  equivalents.  See  Example 

#2.) 

(3)  In  cases  where  comparisons  are  presented  for  the  same  forms  for  different  words,  it  is  usually  best  to  put  as  many  columns  of 
different  words  as  possible  across  the  page.  Insert  the  remaining  columns  of  different  words  below  the  first  set,  repeating  the  necessary  top 
and  left-hand  headings.  Leave  a blank  line  between  the  two  sets  of  columns.  (See  Example  #4.) 

(4)  The  declensions  of  adjectives  and  adverbs  in  grammars  show  not  only  the  singular  and  plural  forms  of  the  cases, 

but  also  the  three  genders  (masculine,  feminine,  and  neuter).  The  three  columns  of  the  plural  forms  with  their  headings  should  be  inserted 
below  the  three  columns  of  singular  forms.  A blank  line  should  be  left  between  the  sets  of  columns.  The  abbreviated  headings  for  the  cases 
should  be  repeated  in  a column  at  the  margin.  (See  Example  #4.) 


Examples 


Example  #1 

Note:  See  #la  and  #lb  for  alternate  braille  formats. 
Several  adjectives  have  irregular  comparisons. 


Positive: 

bad,  ill 

good,  well 

little 

much,  many 

Comparative: 

woi’se 

better 

less 

more 

Stiperlative: 

worst 

best 

least 

most 

Example  #la 


• • 

• • • • • • 

• • 

• • 

• • 

• • 

• ••  ■ • 

• • • • 

• • • • 

• • 

• • • • • • 

• • 

- • 

• • 

• • • ■ •• 

• ■ • • 

• • • • 

* • 

• • 

• • 

. . • . 

• • •• 

• • • • 

• • 

• • 

• • 

• • 

© - 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• • 

' • 

• • 

• - 

• • •• 

• ■ 

• • 

■ • 

• • 

• • 

• •• 

• • 

• • 

• * 

• ■ 

• • 

• • 

• * 

• • ••  • • • • 

• ■ • • • • • • • • 

••  • • • ■ • ■ •• 


• • 

• • 
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Example  #2 


249.  SUMMARY  OF  PRONOUNS 

A.  Personal 


ego  {pi.  nos) 

I (we) 

tu  {pi.  vos) 

you  (you) 

is,  ea,  id  {also  hie  and  ille;  see  below) 

he,  she,  it 

B.  Reflexive 


mei  {gen.) 

{pi.  nostri) 

of  myself 

(of  ourselves) 

tui 

{pi.  vestri) 

of  yourself 

(of  yourselves) 

sui 

{pi.  sui) 

of  himself,  herself, 

(of  themselves) 

itself 

C.  Demonstrative 


hie,  haec,  hoc 

this  (here) , the  latter,  he,  she,  it 

ille,  ilia,  illud 

that  (there),  the  former,  he,  she,  it 

is,  ea,  id 

this,  that,  he,  she,  it 

iste,  ista,  istud 

that  (where  you  are) 

idem,  eadem,  idem 

the  same 

ipse,  ipsa,  ipsum 

-self,  the  very 
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Example  #2  (Cont.) 


• • 

• • 

• •• 

• • • 

* • 

■ • 

• • 

• • 

• • 
• • 

• • 
• • 

• ■ 

• • 
• • 

• • 
• • 

• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • 
• • 

• • • • ••  • 

••  • • • • • 


• • ••  • 


• • • 

• • • • 


• • • 
• ■ • 


• • • • •• 
••  ■ • • • 

. . • . . . 


• • • - • ■ 

• ■ • • • • 

• • • • • 


• • 
■ • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 
• • 


• • • 


• • 
• • 


• • • 
• • • • 


• • • 
• • • • 
• ■ 


• •• 
• ■ • • 


• • • • 

• • ■ • 


• • •• 

• • • • 

■ • • • 


• • •• 
• ■ • • 


■ • • 


• • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

••  • • • • 

• • • • ■ ■ 

• ■ • ■ •• 


• • ■ 

■ • • ■ 

■ • • ' 


• • 
• • 


• • • 


• • 


• • 
• • 


• • ■ ■ 
• • 

• • 

• • • • 

• • • • 

• • 
• ■ 

• • 

■ • 

• • 
• ■ 

• • • • 

• • • • 

■ • • • 
■ • •• 

• • • • 

• • • 

■ • 

• • 

• • 

• • 

• • 

• • • • 

• • • • 

• • • • • 

• • • •• 

» ■ • • •• 


• • 
• • 


• • 

• ■ 

• ■ 

• • 

• • 

• ■ 

• ■ 

■ • 

• ■ 

• ■ 

• • 

• • 

• ■ 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

Example  # 3 

Note:  See  #3a  and  #3b  for  alternate  braille  formats. 
Conjugation  of  TO  TAKE 


PRINCIPAL  PARTS 

Present:  take 

Present  Participle : taking 

Past:  took 

INDICATIVE  MOOD 

Past  Participle : taken 

Active  Voice 

Present  Tense 

Passive  Voice 

Singular 

Plural 

Singular 

Plural 

1. 

I take 

we  take 

I am  taken 

we  are  taken 

2. 

you  take 

you  take 

you  are  taken 

you  are  taken 

3. 

he,  she,  it 

they  take 

he  is  taken 

they  are  taken 

takes 

Past  Tense 

1. 

I took 

we  took 

I was  taken 

we  were  taken 

2. 

you  took 

you  took 

you  were  taken 

you  were  taken 

3. 

he  took 

they  took 

he  was  taken 

they  were  taken 
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Example  #3a  (Cont.) 
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• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 
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• • 

• • 
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• ■ 
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• • 
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• * 

• • 

• • 
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• • 

• • 
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• • 

• • 

• ■ 

• - 
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• • 
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• • 

• • 

• • 
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Example  #3b 


• • • • • • 

■ • ..  ..  ••  ..  ••  ••  ••  ••  ••  •• 


• ■ ••  ••  ••  ••  ••  ••  ••  ••  ••  •• 

••  ••  ••  ■ • ••  ••  ••  • • • • • 

• • • • • ■ • 


• ■ 
• • 


• • 

■ • 


( 


• • 

• • 

• • 

• • 

® • 

• • 

• * 

• • 

■ • 

• ■ 

© ' 

• • 

• • 

•• 

• © 

• 

• • 

• • 

• • 

• • 

• • 

® - 

• ■ 

• • 

• ■ 

• © 

• • 

• ■ 

• • 

• - 

• • 

• • 

• • 

■ © 

• <f) 

• 

• • 

• • 

© • 

® • 

@ • 

© • 

• • 

• • 

• * 

• • 

■ • 

• • 

o • 

• • 

• • 

© • 

® ■ 

• 0 

<§>  • 

© • 

• • » • 

• ■ 

• • 

•• 

• • 

• 

• • 

• • 

• • 

• • 

® • 

• ® 

© • 

a® 

• - 

• • 

■ • 

• ■ 

• ■ 

• • 

■ © 

® • 

® • 

© * 

© • 

• • 

• • •• 

• • 

• • 

• 

• • 

• * 

• • 

© • 

• • 

■ • 

• • 

• • 


• 

■ • • • • • 


• ■ 

• • 

■ • 

• • 

• ■ 

•• 

• - 

• - 

• • 

• • 

• • 

• • 

• • 

■ • 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

© • 

• • 

• • 

• • 

• • 

• • 

• ■ 

•• 

© • 

•• 

• • 

• • 

■ • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• - 

• ■ 

• * 

• • 

- • 

•• 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• * 

• • 

© • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• - 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

- • 

• • 

- • 

• • 

* • 

• • 

• • 

• - 

• • 

• • 

•• 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

- • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

•• 

■ • 

• • 

© • 

• • 

• • 

• • • • 

•• 

• ■ 

• • 

•• 

■ © 

• • 

•• 

© • 

© ■ • 

• • 

- • 

■ • 

• • ' ' 

• • 

■ • 

• • 

• • 

• • 

•• 

• ■ 

• • 

• • 

■ • 

• • • • 

• • 

• • 

• ■ 

• • 

• • 

• - 

© • 

• • 

■ ■ •• 

• • 

• • 

• • 

• © 

• ■ 

• • 

• - 

• • 

• • 

• • • • 

• • 

• ■ 

•• 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• - 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 
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• • 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

< 


• • 


• • 


• • 


• • 


I 
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Example  #3b  (Cont.) 


■ • • • ■ • • • • • 

• ■ • • 

• • • • ••••  • • •• 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• ■ 

• • 

■ • 

• • 

• ■ 

• • 

• • 

• • 

• • 

* • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

••  • • • • • • • • • ■ 

• - • • • ■ •-  • ■ • • 


• ■ • • ■••••■ 

• • • • • • ■ • • • 

• • • 


• • • ■ 
• • 


• • 
■ • 
• • 


• • 


■ • 
• • 
■ • 


• • 
■ • 
• • 


• • 
• • 
• • 


• • 
• • 


• • • 
• • ■ 


• • 
• • 


• • 
• • 
• • 


• • 
• • 


• • 
• • 


• • 
• • 


• • • 
• • ■ 
• • 


• • • 

• • - 

• • 


• • 


• • 
• - 


• • 


• • 
• • 


Example  #4 

ADJECTIVES  AND  ADVERBS 


First  and  Second  Declensions 


Singular  Plural 


M. 

F. 

N. 

M. 

F. 

N. 

Nom. 

magnus 

magna 

magnum 

magni 

magnae 

magna 

Gen. 

magni 

magnae 

magni 

magnorum 

magnarum 

magnorum 

Dat. 

magno 

magnae 

magno 

magnis 

magnis 

magnis 

Acc. 

magnum 

magnam 

magnum 

magnos 

magnas 

magna 

Abl. 

(Voc.) 

magno 

(magne) 

magna 

magno 

magnis 

magnis 

magnis 
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Example  #4  (Cont.) 


• • • • 

■ • •• 

• • • • 

• • 

• • 

• • 

• • 

• • 

- • • • 

• • • 

■ ©0  © ■ 

© - 

■ • • • 

• • 

• ■ 

• • 

• • 

• • 

• 

• # ■ • 

• • 

• • 

• • • • 

• • 

• • •• 

- • 

• • • • 

• • 

• • 

• - 

• ••  ' • 

• • 

• • 

• ■ ••  • • 

• • 

• • 

• • ••  • • 

• • • • 

■ • 

• • 

• • 

. • . . . 

• - 

• • • • 

• • • • • • 

■ • 

• • 

• • • • 

• • • • 

• ■ 

• • 

• • 

• • • • • 

• • 

• • • • 

• • • • 

• • 

• • • • 

• ■ • • 

• • 

• • 

• • 

• • 

■ • • • • • • • • • 

• • • • ■ 

• • • • •••••-  • • 


I. 


• • 

9® 

•• 

• • 

•• 

• © 

• • 

- • 

• © 

• • 

• • 

• • 

• • 

•• 

• • 

• @ 

• • 

© • 

•• 

© © 

© • 

■ • 

• 0 

• • 

•• 

• • 

•• 

•• 

• • 

• ■ 

• ■ 

• - 

• • 

• • 

• • 

• • 

• • 

s® 

•• 

© • 

•• 

•• 

• ® 

•• 

• • 

•• 

•• 

• • 

• ■ 

•• 

• • 

•• 

•• 

- • 

• • 

© - 

•• 

•• 

•• 

• © 

•• 

• • 

• • 
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• • 

• • 
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• • 
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•• 

•• 
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•• 
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•• 

•• 

• • 

• • 

•• 

@<§> 

• • 

• © 

•• 

• • 

• • 

• • 

• • 
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- • 

• • 

• • 

• • 

•• 

•• 

• • 

© • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• - 

•• 

• • 

• • 

• • 

• • 

•• 
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• • 

• • 

• • 

• • 

• - 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

©• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 
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• • 

• • 

• • 
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• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• - 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 
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• • 

- • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 
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• • 
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• - 

• - 

• • 

• - 

• • 

- • 

• - 

• • 

• • 

• • 
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APPENDIX  C— MATERIALS  FOR  SPEECH  INSTRUCTION 

§1.  Pronunciation:  For  the  brailling  of  the  common  written  systems  of  pronunciation,  including  simple  respelling,  diacritics,  and 
phonetics,  see  XIX,  §§42-45. 

§2.  Voice  Inflection:  It  is  generally  impossible  to  present  voice  inflection  spatially  in  a meaningful  manner  to  the  braille  reader. 
Therefore,  voice  inflection  should  be  presented  linearly,  using  the  following  signs  which  should  always  be  listed  and  explained  in  the  list  ol 
special  symbols  at  the  front  of  each  volume  in  which  they  are  used. 

; • • Rising  Inflection 

• • • • 

^ ; Falling  Inflection 

. . • . 

a.  Where  the  print  text  shows  inflection  between  words,  the  appropriate  inflection  sign,  preceded  and  followed  by  a space,  should  be 
inserted  before  the  affected  word.  Ex : 


this? 

all 

endure 

I 

Ye  Gods:  Must 


• ••  • • •••••••••• 

• • • • • 

• ••  • • • • • • • • ■ • • • • • 


• • 

• • • • 


this! 

All  ay 


more. 


• • ••  • • 

• • • • • • 


■ ■ •• 

• • • ■ 


. . . • .... 

• • • • • • • • 


• ■ •• 

• • • • 


• • 
• ■ 
• • 


. . . . ••  • • 

• • ••  • •• 

• • • • • • • ■ 


....  • • ••  ....  • - 
••  • • • • • • ••  • • • • •• 
■ • • • • • • • • 


b.  Where  the  print  text  shows  a change  of  inflection  within  a word,  no  space  should  be  left  before  or  after  the  inflection  sign.  Such 
words  should  be  written  in  uncontracted  braille.  Ex: 


corn 

P 

o 

P 


• • • • • • • ••  • • • • ••  • ■ • • •• 

••  ••  -•  ••  ••  ••  ••  ••  •• 

• • • • ••  • • • • • ■■  ••  ••  ••  • • 


Macduff  I 

will 

sur- 

prise. 


• • • • • ....  • • 


• • • • • 

• • • • • • • • • ■ 
. . . . ••  . . . . 

• • • • 

• • • • 

• • • • 

• • • • 

• • 
• • 

take 

ten 

The  mis  was  unin  tional. 


• ■ ••  ••  ••  •• • • • 

• • • • 


• • • • 

• • • • 


• • 


• • • ■ • ■ • • 

• • • • ••  • ■ 

• ■ ••  • ■ •• 


• • ■ ■ 

• • • • 


••  • • • • • • • • 

• ■ ••  • • • ■ • • •• 

• ■ ••  ••  •• 


• • •• 
• • 

• • • ■ 


■ • •• 
• ■ • • 


• • • •• • •••■  •• 

■■  ••••  • • -•••  • • ••  • • • • • • • ■ •-  •• 

• ..  ■ • • ••  ••  ••  ••  •• 


• • 

- • 
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APPENDIX  D— GLOSSARIES  (OR  VOCABULARIES);  DICTIONARIES 

§1.  General:  The  following  rules  should  be  used  as  guidelines  for  braiding  material  presented  in  glossaries,  vocabularies  or  dictionaries. 
When  such  material  is  part  of  a foreign  language  text,  see  also  Appendix  E. 

a.  Inclusive  Guide  Words: 

(1)  Print  Page  Guide  Words  should  ordinarily  be  omitted.  When  requested,  these  guide  words  should  be  connected  by  a dash  and 
centered  on  the  first  line  of  each  new  print  page.  At  least  three  blank  cells  should  be  left  before  the  first  word  and  after  the  last.  If  these 
words  begin  a new  braille  page,  at  least  three  blank  cells  should  be  left  before  the  print  page  number.  No  blank  line  should  be  left  following 
these  guide  words. 

(2)  Braille  Page  Guide  Words,  connected  by  a dash,  should  be  centered  on  the  last  line  of  each  braille  page.  At  least  three  blank 
cells  should  be  left  before  the  first  word,  and  between  the  last  word  and  the  braille  page  number.  These  guide  words  consist  of  the  first  and 
last  main  entry  words  on  the  braille  page.  When  a braille  page  contains  only  subentry  words,  the  main  entry  word  from  which  they  are  de- 
rived, followed  by  “(Cont.)”  should  be  centered  on  the  last  line.  (In  press-brailled  books,  embossed  on  both  sides  of  the  page,  inclusive  braille 
page  guide  words  consist  of  the  first  main  entry  word  on  the  left-hand  page  and  the  last  main  entry  word  on  the  right-hand  page.)  No  line 
should  be  skipped  between  the  last  line  of  text  and  the  braille  page  guide  words. 

b.  Abbreviations  for  parts  of  speech,  etc.,  should  not  be  italicized  in  braille.  Periods  should  be  inserted  following  all  such  abbrevia- 
tions, even  if  they  are  not  present  in  the  print  text.  See  also  §3b(l)  below. 

c.  Tables  of  Pronuncation  should  follow  the  print  text,  using  the  appropriate  braille  symbols  provided  in  Rule  XIX  and  the  format 
provided  in  Rule  II,  §9.  For  the  proper  placement  of  such  tables  in  the  braille  text,  see  §2c  and  §3c  below.  Several  examples  are  shown  fol- 
lowing §2c(3).  In  preparing  tables  of  pronunciation,  observe  the  following: 

(1)  A blank  line  should  precede  and  follow  the  table.  Any  boxing  or  other  lines  shown  in  the  print  text  should  be  omitted. 

(2)  When  letters  in  the  list  or  within  example  words  are  printed  in  italics,  boldface,  etc.,  to  represent  parallel  sounds,  do  not  show 
the  print  typeface  in  braille.  Emphasized  letters  in  example  words  should  be  presented  in  braille  as  follows : 

j joke,  giant 


• • 
• • 

• • • • 

• • ••  - • 

• • • • • • 

• • • * • • 

• • • • • ' 

• • • * • ' 

• • 

• • # • 

• • •• 

■ • •• 

• • • • 

• • 
• • 

M • 

■ • •• 

• • • • • • 

3 away 

• • 

• ' 

* • 

* • 

< • 

• * 

* * •• 

• • * • 

. . # . 

• • 

• • • ' 

• • 

• ■ 

• • 

* • 

' • 

• • 

• * 

* • 

• * 

. . « ' 

• • 

• • 

* • • • 

< • 

• • * * 

* • 

* • 

• • 

• * 

• • 

• ■ 

• • 

• • • • 

• • 

. . # . 

• • • * 

• ' 

• • * • 

• • 

(3)  All  words  used  as  examples  should  first  be  written  in  uncontracted  braille  showing  any  diacritical  marks,  and  followed  by  their 
contracted  form  enclosed  in  parentheses  with  diacritical  marks  omitted. 

d.  If  Alphabetical  Divisions  are  set  off  in  the  print  text  by  initial  letters,  these  letters  should  be  centered  in  braille.  Print  capitaliza- 
tion should  be  retained,  but  the  letter  sign  should  not  be  used.  No  lines  should  be  skipped  before  or  after  these  letters.  When  the  print  text 
uses  only  blank  lines  to  set  apart  alphabetical  divisions,  one  blank  line  should  be  left  in  braille. 

e.  Illustrations  and  Captions: 

(1)  Pictures  and  Line  Drawings  should  not  be  reproduced  unless  they  consist  of  two-dimensional  diagrams  and  charts  which  add 
to  the  information  in  the  definition. 

(2)  Picture  Captions  should  also  be  omitted  unless  they  contain  information  not  found  in  the  definition.  Such  extra  information 
given  in  captions  should  be  incorporated  in  the  definition  as  provided  in  Rule  III. 

f.  Main  Entry  Words  should  start  at  the  margin  and  be  written  in  contracted  braille  without  showing  syllable  divisions  or  stress 
marks  even  though  these  are  shown  in  the  print  text.  Print  typeface  should  be  ignored  except  where  italics  are  required  for  distinction,  as  in 
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book  titles,  anglicized  words,  etc.  If  the  print  entry  word  shows  syllabication  and/or  stress,  or  if  it  contains  braille  contractions,  the  word 
should  be  rewritten  in  full  spelling,  showing  any  syllable  divisions  and  stress  marks. 

(1)  No  lines  should  be  skipped  between  main  entry  words  except  as  provided  in  §ld  above. 

(2)  Syllable  Division  and  Syllable  Stress  should  be  shown  in  accordance  with  the  provisions  of  Rule  XIX.  Several  examples  are 
shown  following  §lg  below. 

(3)  Specially  Marked  Entry  Words  in  the  print  text  should  be  similarly  marked  in  braille.  See  § Ik  below. 

(4)  Foreign  Entry  Words  or  Phrases:  Anglicized  words  or  phrases  which  are  indicated  as  foreign  by  special  markings  in  the 
print  text,  should  be  similarly  marked  in  braille.  For  the  definition  of  anglicized  words,  see  ENGLISH  BRAILLE,  AMERICAN  EDITION, 
§24a. 

(a)  If  such  words  are  printed  in  distinctive  type,  they  should  be  italicized  in  braille. 

(b)  To  represent  the  print  sign  % or  ||,  this  braille  symbol 

\ should  be  placed  at  the  margin  and  followed  by  a space  before  the  entry  word. 

All  such  foreign  entry  words  or  phrases  should  first  be  written  in  contracted  braille,  using  the  accent  sign  (dot  4)  before  all  letters 
which  in  print  are  marked  with  any  accent.  When  such  a word  or  phrase  contains  foreign-accented  letters,  the  word  or  phrase  should  be  re- 
written in  full  spelling,  using  the  special  braille  symbols  for  the  foreign-accented  letters  provided  in  Appendix  E.  This  rewriting  should  be 
placed  within  square  brackets  following  the  abbreviation  for  the  name  of  the  language.  All  foreign-accented  letters  which  are  so  used  must 
be  included  on  the  special  symbols  page.  They  should  be  listed  and  identified  for  each  language. 


Example  #1 


fa*mour-pro*pre  (a  moor  prcFpr’)  n.  [Fr.] 
^bac*ca*lau‘re*at  (ba  ka  l8  ra  a/)  n.  [Fr.] 
tin  ae*ter*num  (in  e ter/nam)  [L.] 
tse*nor  (senybr/)  n.  [Sp.] 


• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

■ • 

• ■ 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

■ • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• ■ 

• ■ 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• ■ 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• ■ 

- • 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• © 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

• ■ 

• • 

* • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• ■ 

. , 

• • 

. . 

• • 

• • 

. . 

• • 

■ • 

• • 

• • 

- © 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • • • 

• ■ • • 

• • •• 

• • 

• • 

• • •• 

• • • • • • 

• • • • •• 

■ • •• 

• • • • 

• • 

• • 

• • • • 

• ■ ••  • • 

• • • • 

• • • • 

• • 

• ■ 

• • 

• • • • 

• • 

• • •• 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • •• 

• • 

■ • 

• • 

• • 

• • 

• • 

. . 

• • 

• • 

■ • • • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• • • • • ’ 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

• • 

• • 

• • 
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Example  #2 


||a  bouehe  ou/verte/  (a  boosli/oo /vert/) . [F.] 

Hbrus/queTie^  (briis/ke*reO . n.  [F.] 
||per*so/na  gra^ta  (per*so/nd  gra/ta) . [L.] 

||se*nor/ (sa  nyor/) . n.  [Sp.] 


• • 

• • 

• (D 

• • 

9 • 

• • 

• • 

•• 

9 ■ 

• • 

• • 

© • 

• • 

® • 

• • 

© • 

• • 

• G 

• • 

® ■ 

• • 

• • 

• 9 

• • 

• • 

9 ■ 

• • 

• ® 

• ■ 

• * 

• • 

• © 

9 • 

• ■ 

9 9 

• ■ 

■ • 

9 • 

■ 9 

• • 

<§><§> 

© • 

• ® 

• • 

• • 

• • 

9 ■ 

• • 

® • 

• ■ 

• © 

• • 

• ® 

• ■ 

• ■ •• 

• • 99 

■ 9 

• ■ 

• • 

• - 

9 ■ 

9 • 

• • 

■ 9 

• G 

• • 

• G 

• • 

• 9 

• • 

• 9 

■ 9 

9 ■ 

■ • 

9 9 

• ■ 

9 • 

• • 

• © 

■ 9 

9 • 

• 9 

9 9 

99 

• • 

• • 

99 

• 9 

• <§> 

• - 

• • 

9 ■ 

• • 

• © 

• © 

9® 

• • 

© • 

- 9 

99 

• • 

• ■ 

•• 

• • 

« ■ 

• © 

• 9 

9 ■ 

9 ■ 

9 • 

• ■ 

9 ■ 

• • 

• 9 

■ • 

■ 9 

9 9 

9 ■ 

■ 9 

• ■ 

© • 

9 ■ 

■ 9 

• ® 

99 

© • 

9 ■ 

■ 9 

• 9 

9 9 

9 • 

9 • 

9 ■ 

• • 

• • 

• • 

• ■ 

© • 

• • 

o • 

9 ■ 

• • 

• © 

© • 

9 • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

• • 

• • 

• • 

• - 

• 9 

• • 

• • 

• • 

9 • 

• • 

• • 

■ 9 

• • 

• 

9 • 

• • 

• • 

• • 

9 ■ 

• 9 

99 

• • 

• • 

99 

9 • 

• • 

• 9 

O • 

■ 9 

«• 

•• 

■ @ 

@9 

• © 

■ 9 

•• 

• ■ 

■ • 

• * 

•• 

@9 

9® 

9 ■ 

9 ■ 

•• 

• • 

• o 

• • 

• 9 

9 • 

• ® 

• • 

• ■ 

• • 

• 9 

• • 

■ 9 

• • 

9 • 

• * 

99 

9 • 

• • 

99 

■ • 

• • 

• • 

■ 9 

• ■ 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • • ■ 

• ■ 

• ■ • • 

■ • • • 

• • 

• ■ 

• • 

• ■ ••  ■ • 

• • 

■ • • • 

• • •• 

• • • • 

• • 

• • 

• • • • 

• • 

• •• 

. . • . 

• • • ■ 

• • 

• 9 

9 • 

• • 

• • • ■ 

• • 

• • • - 

• • 

• ■ 

• • 

•• 

• • 

• • 

- • •• 

• • • • 

•• 

• • 

•• 

• • 

■ 9 

• - 

• • 

» •• 

• • • • 

• ■ 

• • 

• • 

• • •• 

■ • • • 

• • 

• • 

•• 

© • 

• • 

• • 

• • 

• • 

• • 

9 • 

••  ••  • • 

• • • • 

• • • • 

• • 

• • 

• ■ • • 

• • 

• • 

• • • • 

• ■ 

• • 

• • 

■ • • • •• 

• • • • 

• • 

•• 

• 9 • • 

• • 

• ■ 

• • 

• •• 

• • 

• ■ 

• • 

© • 

• • 

• • 

• • 

• 

• • 

• 9 

9 ■ 

• 9 

• • 

9 - 

• • 

• ■ 

• ■ 

■ 9 

■ • 

•• 

• • 

• • 

•• 

• ■ 

• • 

• • 

• - 

• • 

• 9 

• • 

• ■ 

• 9 

• • 

■ • 

•• 

• • 

• • 

•• 

• • 

• • 

9 • 

9 ■ 

• • 

• • 

• 

■ • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• 9 

• • 

• • 

• - 

•• 

• • 

• • 

• • 

• • 

••  • ■ 

9 ■ 

• • 

• • 

• • 

• • 

• • 

• - 

* • 

••  • ■ 

• 

• • 

• • 

• • 

• * 

• • 

• • 

•• 

• • 

• ■ 

•• 

• 

• • 

• • 

• • 

• • 

9 ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

• 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

■ • 

• ■ 


g.  Pronunciation  shown  in  the  print  text  should  be  reproduced  if  there  is  a braille  code  available  to  represent  the  particular  system 
used.  For  tables  of  symbols  and/or  rules  of  braille  usage,  see  Rule  XIX.  The  following  examples  show  the  application  of  this  rule  to  several 
print  systems  used  in  presenting  entry  words  and  pronunciation. 


Example  #1 


chlorophyll  (klor- uh-fil) 


chromosome  (/cro/;.-muh-sohm) 
cilia  (sill-ee- uh) 


• • • • 

• • 

• * 

• • • • 

•• 

• - 

• • 

• • • - 

• - 

• - 

• ■ 

• • 

• • 

• • 

99 

9 ■ 

9 • 

• • 

• • 

• 

• • • 

• • 

• • •• 

• • 

■ • 

• • 

- • 

• ■ 

• • 

■ 9 

9 ■ 

• • 

• • 

• 

• • • • 

• - 

• • 

• • 

• • 

• ■ 

• • 

• - 

• - 

• - 

• • 

• • 

99 

9 ■ 

• • 

• • 

• • 

• • 

• 

• • 

• • • • 

• • • • 

• • 

. . • . 

• • 

- • 

• • 

• ■ 

• • 

• • 

• • ••  • • 

• 

• - 

• • • 

■ • 

• • ••  •• 

• • • 

- • • • 

• • • 

• • 

• • 

99 

• • 

• • 

• • 

• • 

• • 

9 • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

••  • • • - 

• • 

• • 

• • 

• • 

■ • • • 

• • • - • • 

• ■ 

• • 

• - 

• • • • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • 

. . • . 

• - 

• • • • ••  • • • • ••  •• 

• • 

• ■ • • 

■ • •• 

• ■ • • 


• • 

• • ••  •• 


• • 
• • 


• • 


•• 


• • • ••  • • •• 
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Example  # 2 


co-opt/  (ko*opt/) 


just  (just) 
jus/tice  (jus/tTs) 
jut  (jut) 

mer/ry-go-round/  (mer/Y'goTound/) 


• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

- • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• ■ 

■ • 

■ • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• ■ 

• • 

■ • 

■ • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

* • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

* • 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

■ • 

• - 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• ■ 

■ • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

..  • . . • ..  « . . • . « • . ••  . • .. 

• • - - ■•  ••  ••  ••  ••••••• 

••  •-  ■ • ■ ■ • • • • •• 


• • ..  • • • • • • • • • • ■ • ■ • • • • • 

••  ••  ••  ••  ••  ••  ••  •• 
■ ■ ••  • ••  • • • • • • • •• 


. . © . 

• • • • • • 

• • 

• • 

• ■ • • 

• ■ 

• • 

• • 

• • 

• • •• 

• • ••  • • 

• • •• 

• • • • 

• • 

' • 

• • 

• • • • 

• • • • • • 

• ■ 

• • 

• • 

• ■ • • 

• • 

• • 

• • 

• • 

• • •• 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

® • 

• • 

• • 
• • 


Example  #3 


co-opt,  co*bpt  (ko-opt/) 
just  (just) 
justice  (jus/tis) 
jut  (jut) 

mer*ry-go-round  (mer/i-go-roundO 


• • • • 

. . • . 

• • 

• • • • 

• • • • 

• • • • 

• • 

■ • 

• • • ■ • • 

• • • • 

• • 

• • 

• • • • 

• • 

• • 

• ■ 

• • 

• ■ • • •• 

• ■ • • 

• • • • 

• • 

• • 

• • # • 

• • • • 

• ■ 

• ■ 

• • • ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• ■ 

• • 

• • 

, , 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

©«• 

• • 

• • 

• • 

• • 

• • 

• ■ 

■ • 

• ■ 

• • 

• • 

■ • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

- • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• - 

■ • 

• • 

• • 

• • 

• - 

• • 

• • 

■ • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

••  ••  ••  ••  ■■  ••  ••  ••  ••  ••  ••  ••  ••  ••  • 

• • • • • • ••  ••  ■ • • • • 

..  • . • . • • ••  ••  • • • • • • • • • 


••  ••  • • • • ••  •• 

• • ■ • • ■ •••••-  • • •• 

..  - ••  ••  • • •• 


..  ••  • ••  ••  ••  •• 

••  ••  ••  ••  • ••  ••  • 

■■  ••  • ••  • • •••■  •••■  ••  ••  ••  • • 


• • • 

• •• 


• • • 

■ •• 
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Example  #4 


co-opt  \ ko- apt\ 
just  \ jost\ 
justice  \ 'jas-tasX 
jut  \ ' j at \ 

mer*ry-go-round  \ mer-e-go-|raund\ 


• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

99 

• • 

• • 

• • 

■ • 

9 • 

• • 

• ■ 

•• 

• • 

• • 

- • 

■ • 

• • 

• • 

■ • 

99 

• • 

• © 

9 • 

• • 

•• 

• 9 

. © 

• - 

9 ■ 

•• 

•• 

• • 

• • 

• • 

• • 

• • 

• ■ 

© • 

9 • 

• • 

•• 

• ■ 

■ 9 

• • 

• • 

• • 

• • 

• • 

•• 

• • 

• • 

• • 

• ■ 

•• 

• • 

• • 

• • 

9 • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• O 

® • 

. © 

• 9 

• © 

• • 

• ■ 

• ■ 

■ • 

• • 

• • 

9 • 

• (D 

• • 

• • 

•• 

9 ■ 

• • 

•• 

•• 

» • 

• • 

• • 

•• 

• • 

• ■ 

•• 

• • 

• • 

• • 

• • 

•• 

• • 

•• 

9 ■ 

• 9 

9 • 

• ■ 

• • 

• • 

•• 

■ • 

• ■ 

• • 

• ■ 

• © 

• • 

- • 

• • 

99 

• • 

• • 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ® 

9 ■ 

• • 

• • 

• • 

• - 

• • 

• • 

9 • 

• ® 

•• 

•• 

9 ■ 

• ■ 

• ■ 

99 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

■ © 

99 

•• 

■ ® 

■ • 

• • 

• • 

• • 

9 • 

• • 

• • 

• • 

• • 

• 9 

9 ■ 

• - 

• • 

• • 

«• 

• • 

• • 

• © 

9 • 

® - 

9 • 

9 ■ 

• ■ 

•• 

• • 

• • 

• • 

• © 

• G 

•• 

9 ■ 

• 9 

• 9 

• • 

■ • 

© • 

• • 

• • 

• • 

• ■ 

•• 

• • ■••••■  • • 

• • • •• 

••  • ■ • • • • • • 


• • 


• • 

• • • • 

• ■ •• 


h.  The  Definition  should  follow  the  entry  word  and  pronunciation  on  the  same  braille  line  if  space  permits,  with  runovers  in  cell  3.  If 
the  definition  begins  a new  braille  line,  it  should  start  in  cell  3. 


i.  Subentry  Words  (e.g.,  run-on  entries,  synonyms,  etc.)  should  begin  in  cell  5,  with  runovers  in  cell  3.  Print  typeface  should  be 
ignored  except  where  italics  are  required  for  emphasis  or  distinction. 


j.  Numerals: 

(1)  Small  Superior  Numbers  Preceding  Entry  Words  should  be  preceded  by  dot  4 and  inserted  after  the  entry  word.  A period 
should  not  be  inserted  following  the  number,  but  a space  should  be  left  before  and  after  the  number. 

(2)  Small  Superior  Numbers  Following  Entry  Words  should  be  preceded  by  dots  4-5.  A period  should  not  be  inserted  following  the 
number,  but  a space  should  be  left  before  and  after  the  number. 

(3)  Boldface  Numbers  (or  Letters)  should  be  brailled  without  italics.  Periods  should  be  inserted  immediately  following  them, 
whether  or  not  the  periods  appear  in  print. 

(4)  Lightface  (Regular)  Numbers  and  Letters  in  Parentheses  should  be  brailled  as  shown  in  the  print  text. 

k.  Special  Symbols:  The  following  braille  symbols  should  be  used  only  in  texts  where  it  is  necessary  to  show  that  their  equivalent  print 
signs  have  been  used.  A complete  list  of  all  such  symbols  used  in  a braille  volume  should  be  included  in  the  preliminary  pages  as  provided  in 
Rule  II,  §9.  Unless  otherwise  noted,  these  braille  symbols  should  be  written  with  a space  between  them  and  any  materials  which  precede  or 


follow  them. 

Braille  Symbol 

Print  Sign 

Name  or  Description 

• • • • 

• • • • 

X* 

Regular  asterisk 

• • • • • • 

• • • • 

. . * . • - 

*X 

Left  superscript  asterisk 

• • • • 

• • • • 

t 

Dagger 

• • • • 

t or  || 

Double  dagger  or  parallel  bars 

• • 
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Braille  Symbol 

Print  Sign 

Name  or  Description 

• ■ • • 

• • • • 

☆ 

Star 

• • •• 
• ■ • • 

• • • • 

♦ 

Black  diamond 

• • •• 
• • • • 

• • • • 

■r 

Fist  note 

• • • ■ 
• • • • 

i 

i 

Combined  stress  sign  (Follow  print  spacing.) 

• • •• 

- 

Inferior  minus  sign  (Follow  print  spacing.) 

• • •• 
• • •• 
• • •• 

// 

Boldface  slanted  double  hyphen  (Follow  print  spacing.  If  two  or  more  follow  one  another  unspaced  in 
print,  a hyphen  (dots  3-6)  must  be  inserted  to  separate  them  in  braille.) 

Lightface  vertical  bar  (Follow  print  spacing.) 


• • 


• • •• 

• • • • • • 

••  ••  •• 


Boldface  colon 

Lightface  dash  (An  unspaced  letter  “s”  should  follow  this  symbol  when  indicating  plurals.) 
Lightface  swung  dash  (An  unspaced  letter  “s”  should  follow  this  symbol  when  indicating  plurals.) 


• • • • • • 

• • 

■ • • • ••  •• 


• • ■ • 


• • • ■ 


• •• 


~ Boldface  swung  dash  (An  unspaced  letter  “s”  should  follow  this  symbol  when  indicating  plurals.) 

+ Plus  sign 

-f-  Division  sign 

3x  Small  left  superscript  number  (Should  be  preceded  by  a space  and  be  written  after  an  entry  word.  See 

§lj  (1)  above.) 

x3  Small  right  superscript  number  (See  §lj  (2)  above.) 


;•  ••  & Ampersand 

• • •• 


• •• 


. . . Ellipsis  (In  'pronunciation,  when  this  sign  indicates  an  omission  to  be  supplied  from  a preceding  en- 

try, it  should  not  be  preceded  or  followed  by  a space.) 

? Question  mark 

< ? Question  mark  with  left-pointing  arrowhead 

< Left-pointing  arrowhead 

<K  Two  left-pointing  arrowheads 


> 


Right-pointing  arrowhead 
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Braille  Symbol 


• • 

• ■ 

• • 

• • 

■ • 

• ■ 

• • 

• • 

• • 

• • 

•• 

* • 

• • 

• • 

• ■ 

• - 

• • 

•• 

• • 

• ■ 

• • 

• • 

• • 

• * 

• • 

•• 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

•• 

• • 

• ■ 

• • 

• • 

• © 

• • 

• • 

• ■ 

•• 

•• 

• • 

. ® 

• @ 

m ■ 

• • 

• • 

• ■ 

• © 

• • 

•• 

- • 

• ■ 

• • 

- • 

. ® 

• # 

• • 

•• 

•• 

• • 

• • 

• ■ 

• @ 

• • 

•• 

• • 

• • 

• ■ 

• • 

• • 

• m 

• ■ 

•• 

•• 

• • 

* • 

• • 

• © 

• • 

• • 

■ • 

• • 

•• 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

•• 

• • 

■ • 

• • 

• • 

• • 

• • 

• - 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

• 

■ • 

• • 

• • 

• • 

Print  Sign 


t 

l 

I 

/ 

\ 

\ 

/ 


Name  or  Description 

Right-pointing  arrow 
Left-pointing  arrow 
Two-way  horizontal  arrow 
Arrow  pointing  up 
Arrow  pointing  down 
Vertical  two-way  arrow 
Arrow,  northeast 
Arrow,  northwest 
Arrow,  southeast 
Arrow,  southwest 
Arrow,  northwest-southeast 
Arrow,  northeast-southwest 
Arrow,  clockwise 
Arrow,  counterclockwise 


§2.  Glossaries  (or  Vocabularies) : In  addition  to  the  general  provisions  given  in  §1 

a.  Print  Page  Numbers:  In  a glossary  or  small  dictionary  appearing  at  the  back 
dicated  in  the  braille  transcription.  See  also,  Rule  I,  §ld. 

b.  When  the  print  text  includes  numerous  subentry  words,  synonyms,  etc.,  follow 


above,  the  following  should  also  be  noted : 

of  a textbook,  the  print  page  numbers  should  be  in- 

the  provisions  given  in  §3b  below. 


c.  A Table  of  Pronunciation  should  appear  before  the  glossary  or  at  the  beginning  of  each  braille  volume  in  which  symbols  of  pronun- 
ciation are  used.  Do  not  repeat  such  a table  before  the  glossary  if  it  has  been  inserted  in  the  preliminary  pages  at  the  front  of  a volume  con- 
taining both  text  and  glossary.  However,  a transcriber’s  note  should  be  inserted  before  the  glossary  giving  the  page  location  of  the  table. 

(1)  If  a table  of  pronunciation  is  given  before  a glossary,  and  summary  tables  are  also  shown  at  the  top  or  bottom  of  print  pages, 
the  summary  tables  should  be  omitted  in  braille. 

(2)  If  only  a summary  table  is  given  at  the  top  or  bottom  of  print  pages,  insert  this  information  in  table  form  before  beginning 
the  glossary  proper.  See  Example  #4  below. 

(3)  If  no  table  of  pronunciation  is  included  in  the  print  text,  a list  of  only  those  symbols  of  pronunciation  used  in  the  glossary 
should  be  inserted  before  presenting  the  glossary. 
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Examples 


Example  #1 


Full  table  of  pronunciation  presented  in  print  text  before  a glossary.  Note  that  the  print  text  includes  explanatory  material  regarding 
placement  of  print  guide  words,  syllable  stress,  and  summary  tables  of  pronunciation.  Therefore,  it  must  be  preceded  by  a transcriber’s  note 
explaining  the  braille  usage. 


Full  Table  of  Pronunciation  Presented  in  Ink  Print,  with 
Explanatory  Notes  Which  Must  Be  Edited  for  Braille 

(Diacritic  Code) 


The  glossary  gives  366  selected  words  appearing  in  The  Brave 
and  Free.  The  meaning  of  each  word  is  explained  in  a definition 
which  fits  the  way  it  is  used  on  the  page  given.  In  this  glossary,  as 
in  a dictionary,  there  are  guide  words  at  the  top  of  each  page. 
The  word  at' the  left  top  is  the  first  word  listed  on  that  page,  and  the 
word  at  the  right  top  is  the  last  word  listed  on  the  same  page.  The 
words  in  the  list  are  divided  into  syllables  and  the  accents  are  marked. 
A heavy  mark  ’ is  placed  after  a syllable  with  a primary  or  strong 
accent.  A lighter  mark  ' is  placed  after  a syllable  with  a secondary  or 
lighter  accent.  The  pronunciation  is  given  in  parentheses  after  each 
word.  Diacritical  marks  are  used  with  some  of  the  letters  in  the 
pronunciation  of  a word.  These  marks  tell  the  sounds  the  letters 
have  in  the  word.  The  list  below  and  the  words  at  the  bottom  of  the 
right-hand  pages  show  which  sound  of  a letter  each  diacritical  mark 


GLOSSARY 


means. 


a as  in  ate 
a as  in  am 
a as  in  care 
a as  in  ask 


e as  in  be 
e as  in  met 
§ as  in  hfre 


6 as  in  hope 
6 as  in  hot 
6 as  in  lord 


e as  in  maker 


u as  in  use 
u as  in  up 
u as  in  burn 


a as  in  about 
a as  in  far 


I as  in  bite 
i as  in  bit 


th  as  in  thin  do  as  in  food 

th  as  in  then  do  as  in  foot 

tu  as  in  picture  ou  as  in  out 


• # • ••• 
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Example  # 2 


Full  table  of  pronunciation  presented  in  print  text  before  a spelling  dictionary. 


SPELLING  DICTIONARY 


Key  to  Vowel 

and  Consonant  Sounds 

a 

age,  make 

1 

him,  it 

sh  show,  wish 

a 

vacation 

i 

pencil,  cabin 

t time,  hit 

a 

care,  compare 

j 

jump,  enjoy 

th  three,  with 

a 

bad,  hat 

k 

kind,  make 

tb  fcbis,  mother 

a 

dnother,  accept 

1 

like,  feel 

tu  picture,  nature 

a 

arm,  car 

m 

my,  came 

u use,  pure 

& 

piss,  isk 

n 

not,  sun 

d united 

a 

about,  sofa 

ng 

thing,  song 

u burn,  fur 

b 

bat,  rob 

6 

gold,  hope 

u hut,  up 

ch 

chair,  much 

6 

6bey,  6mit 

u circus,  until 

d 

did,  bed 

6 

b6rn,  6r 

v very,  velvet 

e 

even,  me 

© 

0 

cloth,  soft 

w want,  will 

e 

here,  fear 

8 

fox,  16t 

x box 

£ 

decide,  eleven 

6 

connect,  lemtfn 

y yet,  beyond 

end.  let 

oi 

oil,  boil 

z zoo,  graze 

e 

giv£n,  tak£n 

00 

cool,  food 

zh  measure,  usual 

e 

maker,  later 

do 

cook,  foot 

a (schwa)  In  some  die- 

f 

fit,  if 

ou 

our,  found 

tionaries,  the  schwa  is 

g 

got,  begin 

p 

pet,  nap 

used  for  a,  e,  i,  o,  and  u 

h 

home,  hot 

r 

run,  farmer 

in  syllables  that  are  not 

I 

bite,  nice 

s 

sit,  yes 

accented. 
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Example  #3 

Full  table  of  pronunciation  presented  in  print  text. 


Key  to  Sounds 

The  key  to  sounds  and  the  words  in  the  lists  below  are  by  permission. 
From  Webster's  Elementary  Dictionary,  copyright  1956,  1959,  and 


by  G. 

& C.  Merriam  Co. 
CONSONANTS 

VOWELS 

b 

big 

a 

at 

ch 

chest 

a 

ate 

d 

dog,  add 

a 

got 

f 

fish,  off 

a 

father 

g 

gay,  egg 

ail 

out 

h 

hay 

e 

fed 

j 

joke,  giant 

e 

feed 

k 

keep,  cake 

i 

hid 

1 

let,  all 

T 

hide 

m 

mat,  hammer 

o 

goat  j 

n 

net,  funny 

6 

all,  saw 

ng 

sing 

oi 

toy 

P 

pay,  apple 

u 

too 

r 

ray,  purr 

u 

took 

s 

say,  city,  miss 

a 

but,  away 

sh 

she 

her,  first 

t 

tin,  letter 

word,  hurt 

th 

thin 

ACCENT 

th 

those 

1 

High  mark 

V 

vest 

engine  Venj-n\ 

w 

west 

Low  mark  ^ 

y 

yes 

engineer \enj-n-ir\ 

z 

zoo 

1 

zh 

usual 
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Example  #4 

Table  of  pronunciation  made  from  identifications  available  only  from  summary  table  at  the  bottom  of  the  print  page. 

ate,  care,  add,  arm,  about:  be,  hfre,  £nd,  silent,  maker:  ice,  in,  pencil;  (to,  opinion, 
corn,  nod;  food,  foot;  out,  oil;  use,  turn,  up,  circus;  then,  thin;  zh  = s in  pleasure. 
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§3.  Dictionaries:  In  the  embossing  of  dictionaries,  all  of  the  general  rules  set  forth  in  §1  above  should  be  followed.  Additionally,  the 
following  should  be  observed : 


a.  Print  Page  Numbers  should  be  omitted  in  all  full-length  dictionaries. 

b.  Subentry  Words:  Unlike  glossaries,  dictionaries  usually  include  variant,  inflected,  and  derived  forms;  etymologies  (derivations)  ; 
synonyms  and  antonyms;  etc.,  as  subentries  in  the  paragraph  (s)  following  main  entry  words. 

(1)  Special  Print  Typefaces  are  frequently  used  to  identify  each  category  within  the  entries,  e.g.,  boldface  for  all  main  entry 
words,  small  boldface  for  all  inflected  forms,  boldface  italics  for  all  part-of-speech  labels,  etc.  In  braille,  the  print  typefaces  used  for  this  pui- 
pose  should  be  ignored. 
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(a)  Print  italics  or  other  typeface  should  be  retained  for  those  words  or  phrases  which  are  set  off  for  emphasis  or  distinction. 

These  words  may  appear  in  explanations  of  grammatical  usage  or  within  the  definition. 

(b)  Capitalization  should  be  in  accordance  with  the  print  text.  Words  printed  in  small  capitals  within  the  definition  or  in 

lists  of  synonyms,  etc.,  should  be  preceded  by  the  double  capital  sign. 

(2)  All  subentry  words  should  begin  in  cell  5 on  a new  braille  line,  whether  or  not  they  begin  a new  line  in  print.  All  runovers 
should  begin  in  cell  3.  The  print  dashes  which  appear  before  any  of  these  words  should  be  omitted. 

(3)  For  special  symbols  often  used  in  dictionaries,  see  the  list  following  §lk  above. 

c.  Tables  of  Pronunciation : 

(1)  A table  of  pronunciation  for  the  system  used  in  the  print  text  (see  Rule  XIX)  should  be  included  in  the  preliminary  pages  of 
each  braille  volume  of  a dictionary.  Do  not  include  summary  tables  of  pronunciation  often  found  at  the  top  or  bottom  of  individual  print 
pages. 

(2)  Most  dictionaries  include  an  extensive  section  on  pronunciation  at  the  beginning  of  the  book.  This  material  should  be  pre- 
sented in  a separate  volume  or  volumes,  preferably  before  the  main  body  of  the  dictionary  itself. 

d.  Abbreviations:  The  list  of  abbreviations  used  in  a dictionary,  usually  placed  before  the  main  body  of  the  dictionary,  should  be  in- 
cluded in  the  special  preliminary  braille  volume  (s)  as  provided  in  §3c(2)  above.  Italics  or  other  special  print  typeface  used  for  these  abbrevi- 
ations should  be  ignored.  Periods  should  be  inserted  following  all  such  abbreviations,  whether  or  not  they  are  present  in  print. 

e.  Inclusive  Guide  Words  should  be  inserted  at  the  bottom  of  each  braille  page  (see  §la(2)  above).  If  these  guide  words  are  too  long 
to  be  contained  in  one  braille  line,  follow  the  usage  set  forth  in  §3f  below. 

f.  Inclusive  Sequences  of  Letters  contained  in  a particular  braille  volume  should  be  included  on  the  title  page  on  the  same  line  with  the 
volume  number.  They  must  also  be  placed  on  the  spine  of  the  volume  cover  in  both  print  and  braille.  These  inclusive  letters  should  be  connected 
by  a hyphen,  and  braille  contractions  should  not  be  used.  Ex: 

a-als 

alt-arte 

arter-basi 
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APPENDIX  E— FOREIGN  LANGUAGES 

Note  to  Transcribers:  The  rules  of  ENGLISH  BRAILLE,  AMERICAN  EDITION  and  of  the  CODE  OF  BRAILLE  TEXTBOOK  FOR- 
MATS AND  TECHNIQUES  apply  to  foreign  languages,  except  as  modified  by  this  appendix. 

§1.  Lists  of  Foreign  Alphabets,  Accented  Letters,  and  Special  Signs: 

Note : The  braille  symbols  for  foreign-accented  letters  represent  both  the  letter  and  the  accent.  The  letter  sign  is  not  used  before 
single  letters  or  letter  combinations  which  correspond  to  English  braille  contractions  when  such  letters  represent  whole  foreign  words.  The 
letter  sign  is  used  before  single  letters  which  represent  actual  letters  rather  than  words. 

A complete  list  of  the  braille  symbols  for  accented  letters,  non-Roman  letters,  or  other  special  signs  for  the  language  being  transcribed 
should  be  included  in  the  preliminary  pages  at  the  front  of  each  volume.  Any  other  special  symbols  should  be  listed  in  the  front  of  the  vol- 
umes in  which  they  occur. 

When  preparing  such  a special  symbols  page,  in  addition  to  the  directives  given  in  Rule  II,  §9,  the  following  format  should  be  observed: 

The  braille  symbols  should  be  listed  at  the  margin  and  be  followed  (after  their  dot  numbers,  when  these  are  required)  by  their 

English  names  in  contracted  braille  or  by  their  transliterated  names  in  uncontracted  braille.  (When  letters  such  as  the  German 

“Fraktur”  letters  are  already  transliterated  by  the  braille  symbols  for  Roman  letters,  they  should  not  be  listed.  This  does  not  apply  to 

such  alphabets  as  Greek,  Hebrew,  or  Russian.) 

In  the  following  lists,  symbols  marked  with  an  asterisk  are  rare  or  archaic  and  should  be  included  only  when  they  occur  in  the  print 

text. 

a.  English,  Old  and  Middle:  All  words,  proper  names,  passages,  and  books  written  in  these  forms  of  English  should  be  considered  as 
foreign,  and  should  be  transcribed  in  uncontracted  braille. 

(1)  Alphabet:  Usually  texts  employ  the  Roman  alphabet  to  represent  the  Old  and  Middle  English  letters.  However,  certain  non- 
Roman  letters  derived  from  Runic  characters  appear  in  print.  Since  there  are  no  modern  equivalents  for  these  letters,  their  print  forms  may 
vary  from  one  text  to  another.  Caution : The  print  forms  for  the  thorn  and  the  wen  are  so  similar  that  care  should  be  taken  to  read  whatever 
information  may  be  available  in  the  text  being  transcribed  in  order  to  differentiate  between  these  letters. 

Non-Roman  Letters 

Braille  English 


Symbol 

Lower-case 

Capital 

Italic 

Name 

• • 
• • 
• • 

y p 

?> 

thorn 

• • 
• • 

D 

& 

edh  or  eth 

. . . • 

• t •• 

• • • • 

* 

wen  or  wynn* 

(rarely  used  after  the  11th  century) 

• • 
• • 

3 33 

33 

3 3 

yogh 

3 3 3 

. . • . • . 

• • • • 
• • • • 

se 

& 

as  A 

ash  (ligatured  ae) 

. . • . • . 

• • ■ • • • 

• • • 

oe 

CE 

oe  CE 

ligatured  oe 

(2)  When  a diacritic  mark  such  as  a macron,  an  acute  accent,  a dot  above  or  below  a letter,  etc.,  is  shown  in  print,  the  symbols 

provided  in 

Rule  XIX,  §44a  should  be  used. 

For  syllable  stress, 

see  §8c  below. 

(a)  When  both  letters  of  a ligatured  diphthong  are  so  marked,  the  diacritic  symbol  should  precede  the  ligature  symbol.  Ex: 

■ * * *•  * (macron  over  both  ligatured  letters) 

. • ••  . . 

(b)  When  only  one  letter  of  a ligatured  diphthong  is  so  marked,  the  diacritic  symbol  should  precede  the  affected  letter.  Ex. 

:**  *.  se  (macron  over  first  letter  only) 
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b.  French : 

(1)  Alphabet:  Same  as  English. 

(2)  Accented  Letters: 


Braille 

French 

English 

Braille 

French 

English 

Symbol 

Letter 

Name 

Symbol 

Letter 

Name 

• • 
• • 
• • 

9 

c cedilla 

• • 
■ • 
■ • 

A 

o 

o circumflex 

• • 

/ 

e acute 

• • 

A 

u circumflex 

• • 
• • 

e 

* • 
■ • 

u 

• • 
• • 
• • 

\ 

a 

a grave 

• • 
• • 

■ • 

e 

e with  diaeresis 

• • 
• • 
• • 

V 

e 

e grave 

• • 
• • 
• • 

i 

i with  diaeresis 

• • 
• • 
• • 

V 

u 

u grave 

• • 
• • 
■ • 

ti 

u with  diaeresis 

• • 

A 

a circumflex 

■ • 

, # 

y with  diaeresis* 

■ • 

a 

• ■ 

y 

• •• 

• • • 

A 

e 

e circumflex 

■ • 
• • 
• • 

se 

se  diphthongf 

• • 
■ • 

A 

1 

i circumflex 

■ • 
• • 

• • 

oe 

oe  diphthongf 

fWhen  ae 

and  oe  are  not  ligatured  in  print,  the  special  diphthong 

symbols  should  not  be  substituted. 

C. 

German : 

(1)  Alphabet:  (Note:  The  German  letters  listed  below  are  the  “Fraktur”  letters. 

With  the  occasional  exception  of  fl  , most 

textbooks 

are  printed  in 

Roman  letters.) 

Braille 

German 

Roman 

Braille 

German 

Roman 

Symbol 

Letter 

Letter 

Symbol 

Letter 

Letter 

• • 

91  a 

a 

• ■ 

3 

• 

X 

i 

• • 
• • 

93  b 

b 

• • 

3 

t 

1 

j 

• • 

(Sc 

c 

f 

k 

• • 
■ • 

© b 

d 

S 

r 

1 

• • 

• • 

(Se 

e 

• • 

m 

m 

• • 
• • 

3f 

f 

• • 
■ • 

ffl 

tt 

n 

• • 
• • 

g 

• • 

D 

0 

0 

• ■ 
• • 

h 

• • 

V 

P 

P 
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Braille 

Symbol 

German 

Letter 

Roman 

Letter 

Braille 

Symbol 

German 

Letter 

Roman 

Letter 

• • 
• • 

Qq 

q 

• • 
• • 
• • 

* to 

V 

• • 

9?  r 

r 

• • 
• • 
• • 

SB  it) 

w 

* • 

s 

• • 
• • 

£ ? 

X 

• • • • 

• • • • 

• • • • 

fll 

ss 

• • 
• • 
• • 

2)t> 

y 

• • 
• • 

Zt 

t 

• • 

• ® 
• • 

3 5 

z 

• • 

Uu 

u 

(2)  Accented  Letters: 

Braille 

Symbol 

German 

Letter 

Roman  English 

Letter  Name 

• • 

31  d 

a a with  umlaut 

• • 

0 6 

o o with  umlaut 

• • 
• • 

99 

U u 

ii  u with  umlaut 

d. 

Greek : 

(1)  Alphabet: 

Braille 

Symbol 

Greek 

Letter 

English 

Name 

Braille 

Symbol 

Greek 

Letter 

English 

Name 

• • 

A a 

alpha 

• • 
• * 

I t 

iotaj 

• • 
• • 

B £ 

beta 

K #c 

kappa 

• • 
• • 

r y 

gammaf 

A A 

lambda 

• • 
• • 

A 8 

delta 

• • 

M /i 

mu 

• • 

• • 

E c 

epsilon 

• • 
• • 

N v 

nu 

• • 

• • 
• • 

Z C 

zeta 

• • 
• • 

HI 

*Yy 

xi 

• • 

• • 
• • 

H v 

eta 

- • 

O o 

omicron 

• • 
• • 
• • 

0 o,0 

theta 

• • 

n x 

Pi 

••• 
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Braille 

Greek 

English 

Braille 

Greek 

English 

Symbol 

Letter 

Name 

Symbol 

Letter 

Name 

• • 
• • 
• • 

P P 

rho 

• • 
• - 

$ ^,<P 

phi 

• • 
• • 
• • 

2 

sigma 

• • 
• • 
• • 

x X 

chi 

• • 
• • 
• • 

T r 

tau 

• • 
• • 
• • 

* <fi 

psi 

• ■ 

Y v 

upsilon 

• • 
• • 
■ • 

3 

a 

omega 

fin  certain  classical  texts,  an  additional  letter  is  found: 

;•  •;  C r-  digamma* 

• ••  I ' 

jThe  lower  case  iota  is  sometimes  printed  in  a “subscript”  position:  Acxd(  This  iota  should  not  be  confused  with  the  iota  subscription, 
which  is  always  printed  below  a letter : to  u t cn 

(2)  Accented  Letters:  (Note:  The  circumflex  may  be  shown  as  ~ , ~ , or  ~ .)  Accents  may  be  printed  before  as  well  as  above 


capital 

letters. 

Braille 

Greek 

English 

Braille 

Greek 

English 

Symbol 

Letter 

Name 

Symbol 

Letter 

Name 

• • 
• • 
• • 

/ 

A 

/ 

a 

alpha  acute 

• • 
■ • 

A 

I 

L 

iota  circumflex 

• • 
• • 
• • 

\ 

A 

\ 

a 

alpha  grave 

• • 
• ■ 

■ • 

/ 

o 

/ 

O 

omicron  acute 

• • 
• • 

a 

A 

/"N 

a 

alpha  circumflex 

■ • 
• • 

\ 

0 

\ 

o 

omicron  grave 

• • 
• • 

• • 

/ 

E 

/ 

€ 

epsilon  acute 

• • 
• • 
■ • 

/ 

Y 

/ 

V 

upsilon  acute 

• • 

\ 

E 

\ 

€ 

epsilon  grave 

■ • 
• • 
• • 

\ 

Y 

\ 

V 

upsilon  grave 

• • 
• • 
• • 

H 

/ 

eta  acute 

• ■ 
• • 
• • 

A 

Y 

A 

V 

upsilon  circumflex 

• • 
• • 
• • 

H 

\ 

V 

eta  grave 

• • 
• • 

/ 

O 

s' 

<1> 

omega  acute 

• • 
• ■ 

• • 

o 

H 

V 

eta  circumflex 

• • 
• • 
• ■ 

n 

\ 

<l> 

omega  grave 

• • 
• • 
• • 

I 

s' 

l 

iota  acute 

■ • 
■ • 
00 

A 

o 

A 

G> 

omega  circumflex 

• • 
• • 

\ 

I 

\ 

L 

iota  grave 
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(3)  Other  Special  Signs:  (For  stress  signs,  see  §8c  below.)  All  marks  printed  before  or  above  a letter  should  be  brailled  before 
the  letter.  (For  Exception,  see  Note  below.)  All  marks  printed  below  or  after  a letter  should  be  brailled  after  the  letter.  An  asper  or  lenis 
printed  before  or  above  a capital  letter  should  be  brailled  after  the  capital  sign. 


Braille  Print  Print  English 

Symbol  Sign  Example  Name 


Braille  Print  Print  English 

Symbol  Sign  Example  Name 


L 


CO 

L 


iota  subscriptum 


• • 
•• 


•5 


l 


spiritus  lenis 


• ■ 
• • 


c 


spiritus  asper 


• • 
■ • 


\j  diaeresis 


Note:  When  an  asper  or  lenis  is  printed  above  the  second  letter  of  a diphthong,  it  should  be  brailled  before  the  diphthong.  Ex: 


oi 


■ • 
■ • 


e - ® - • • •••••••• 

v'OAAOl  r .•  •:  ::  .•  ::  ::  .• 

The  principal  diphthongs  in  Greek  are  as  follows : 


a l 

a U 

€ L 

€ V 

0 l 

0 V 

V l 

Y)  V 

■ • 

• ■ 


(4)  Punctuation:  In  addition  to  the  following  signs,  see  §2b  below, 
capital  sign 


^ ; question  mark  (printed  as  a semi-colon) 

• ■ 


semi-colon  (printed  as  an  “upper  period”) 


Examples 


’'AiSi 


irpoLa.if'C'v 


T)  HVpl 

<pX£T0 


■ • 

• • 

- • 

•• 

• • 

•• 

• ■ 

• • 

••  • ■ 

••  • ■ 

•• 

• • 

• • 

• ■ 

- • 

• • 

• - 

• • 

- • 

• • 

• • - - 

• • • • 

• • 

■ • 

•• 

• • 

• ■ 

• • 

• • 

• • 

• • • • 

••  • • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

•• 

• • 

•• 

•• 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

•• 

• • 

• - 

■ • 

•• 

■ • 

• • 

• - 

• • 

• • 

• * 

• • 

•• 

• ■ 

• • 

■ • 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

• - 

• • 

e.  Hebrew:  (In  the  following  list  and  in  print,  Hebrew  is  read  from  right  to  left.  Contrary  to  this  print  usage,  Hebrew  should  be 
brailled  so  as  to  be  read  from  left  to  right.) 


(1)  International  Alphabet: 
(a)  Consonants: 


Braille 

Symbol 

Hebrew 

Letter 

Transliterated 

Name 

Braille 

Symbol 

Hebrew 

Letter 

Transliterated 

Name 

• • 

K 

alef 

• • 
• • 

5) 

gimmel 

• • 
• • 

1 

bet 

• • 
• • 

1 

dalet 
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Braille 

Hebrew 

Transliterated 

Braille 

Hebrew 

Transliterated 

Symbol 

Letter 

Name 

Symbol 

Letter 

Name 

• • 
• • 
• • 

1 

vav 

• • 
• - 
■ • 

V 

ayin 

• • 
• • 
• • 

T 

zayin 

• • 
• ■ 
• ■ 

a 

pey 

• • 
• • 

n 

khet 

• • 
• • 

fey,  final  fey 

• • 
• • 
• • 

tet 

• • 
• ■ 
• • 

r,* 

tsadi,  final  tsadi 

• • 
• • 

•> 

yod 

• • 
• • 
• • 

p 

kof 

• • 
• • 

3 

kaf 

• • 
• • 
• • 

resh 

• • 
■ • 

1,3 

khaf,  final  khaf 

• • 
■ • 

shin 

• ■ 
• • 
• • 

lamedh 

• • 

• • 
■ • 

& 

sin 

• • 
• • 

d,» 

mem,  final  mem 

• ■ 
• • 
■ • 

n 

tav 

• • 
■ • 
• • 

U 

nun,  final  nun 

• • 
• • 
■ • 

n 

sav 

Q samekh 

(b)  Vowels:  In  the  following  list,  the  Hebrew  “alef”  serves  to  show  the  relative  position  of  the  “vowel  point.” 
brailling  these  signs,  the  consonant  must  be  given  first  and  be  followed  by  the  symbol  for  the  vowel.  (See  also  (2)  below.) 


Braille 

Symbol 


• • 


• • 
• • 
• • 


Hebrew 

Sign 


X 

T 

X 

I : 

X 

X 

■ • 

X 

• • 

X 

• • 

X 

• • 

X 


Transliterated 

Name 


kamats 

khataf-kamats 

patakh 

khataf-patakh 

tsere 

tsere-yod 

segol 

khataf-segol 


Braille 

Symbol 


Hebrew 

Sign 


Transliterated 

Name 


• • 
• • 

X 

• 

khirik 

• • 
• • 

X 

• 

khirik-yod 

• • 

• • 
• * 

X 

kholom 

• • 
• • 

• • 

iX 

kholom-vav 

• • 
• • 

X 

• 

• 

kubbuts 

• • 
• • 

IX 

shurukf 

• • 

X 

sh’va 

When 


|A  word  may  begin  with  this  sign. 
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(2)  Print  and  Braille  Placement  of  Certain  Symbols: 

(a)  The  vowel  points  following  final  khaf  are  usually  printed  to  the  left  rather  than  below  the  letter.  Ex: 


/ 

(b)  The  kholom  may  be  printed 


above  the  left  of  a letter: 


to  the  left  of  the  top  of  a letter : 


n 


above  the  right  of  the  following  letter: 


V 37 


(ayin,  kholom,  sin). 


shin. 


Caution: 


Care  must  be  taken  to  distinguish  between  the  letter  sin  marked  with 


the  kholom  of  a preceding  consonant  and  the  letter 


(c)  Vowel  stress  is  represented  in  print  by  a short  vertical  line  to  the  left  of  the  vowel  point:  1^1  j I * . In  braille, 

the  stress  symbol  (dots  4-5-6)  should  precede  the  vowel  point. 

(d)  When  the  letters  hey,  khet,  or  ayin  are  marked  with  the  patakh  at  the  end  of  a word,  the  patakh  must  be  brailled  before 
the  consonant. 


(e)  When  a consonant  marked  with  a tsere  is  followed  by  yod,  the  tsere-yod  symbol  should  follow  the  consonant.  When  a 
consonant  marked  with  a khirik  is  followed  by  yod,  the  khirik-yod  symbol  should  follow  the  consonant.  If  either  of  these  marks  is 
stressed,  the  braille  stress  mark  should  precede  it. 


(f) 


The  dagesh  (a  small  dot,  e.g., 


B V a ’37 

/ I / ' - 


/ - 


is  usually  omitted  in  braille,  except  in  the  letters  bet,  kaf,  pey, 


and  tav  for  which  special  braille  symbols  are  provided.  If  it  is  essential  to  show  the  dagesh  (e.g.,  in  a grammar  where  its  use  is  dis- 
cussed) this  mark  should  be  represented  by  dot  5 brailled  before  the  consonant. 


(3)  Punctuation:  (See  also  §2b  below.)  Note:  There  are  no  capital  letters  in  Hebrew.  Dot  6 is  used  for  the  apostrophe.  The 
hyphen  is  positioned  at  the  top  rather  than  the  middle  of  the  print  line.  Punctuation  marks  are  usually  diamond-shaped  rather  than  round 
as  in  English  (e.g.,  { for  colon)  or  straight  rather  than  curved  (e.g.,  / for  comma;  * ^ for  quotation  marks). 


f . Italian : 


(1)  Alphabet: 

Same  as  English. 

(2)  Accented  Letters: 

Braille 

Italian 

English 

Braille 

Italian 

English 

Symbol 

Letter 

Name 

Symbol 

Letter 

Name 

• • 
• • 
• • 

V 

a 

a grave 

• • 

• • 

A 

a 

a circumflex 

• • 
• • 
• • 

\ 

e 

e grave 

• • 
• • 

• • 

A 

e 

e circumflex 

• • 

\ 

i grave 

• • 

A 

i circumflex 

• • 

i 

• • 

1 

• • 
• • 

\ 

0 

o grave 

• • 
• • 
• • 

A 

0 

o circumflex 

• • 
• • 
• • 

\ 

u 

u grave 

• * 

• • 
• • 

A 

u 

u circumflex 
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g.  Latin : 

(1)  Alphabet:  Same  as  English 

(2)  Diphthongs 


Braille 

Symbol 

Latin 

Letters 

English 

Name 

• • 
• • 
• • 

JEt  se 

ligatured  se 

• • 
• • 

• • 

O oe 

ligatured  ce 

Note : The  diphthong  symbols  should  be  used  only  when  the  letters  are  ligatured  in  print. 

Ex: 

u^Eneas 

• • ■••••■ 

• • • • • • • • 

• ■ • • 

. . • . 

but  Aeneas 

. . • . • . 

• 

••  • ■ • ■ 

• • • • • • 

• • 
• • 

• • • ■ • ■ • • 

. . • . 

foedus 

••  ••  ••  •- 

• • • • • • 

• • • • • • •• 

• • 
• • 
• • 

but  foedus 

••  • • • • 
• • • • • • 

. . « . . . 

••  • ■ • • 

• • • • • • 

(3)  Vowel  Signs: 

Braille 

Symbol 

Print 

Sign 

English 

Name 

• • 
• • 
• • 

— 

long  (vowel)  mark 

• • 
■ • 

V 

short  (vowel)  mark 

The  vowel  sign  should  be  brailled  before  each  affected  letter. 

Ex: 

venite 

••  • • • • • • 

h.  Russian : 

(1)  Alphabet 

: 

Braille 

Symbol 

Russian  Letter 
Normal  Italic 

Transliterated 

Name 

Braille 

Symbol 

Russian  Letter 
Normal  Italic 

• • 

A a 

A a 

ah 

• * 

• • 

E e 

Ee 

• ■ 
• • 

E 6 

E6 

beh 

- • 
• • 

hK  /K 

)Km 

■ • 
• • 
• • 

B B 

Be 

veh 

• * 

• • 
• • 

3 3 

3 3 

• • 
• • 

r r 

Tz 

geh 

• • 
• * 

H H 

Mu 

• • 
■ • 

JXjx 

Jib 

deh 

• • 
• * 
• • 

H H 

Mu 

• • 

■ • 

E e 

Ee 

yeh 

• • 
• * 

K K 

K K 

Transliterated 

Name 

yoh 

zheh 

zeh 

ee 

ee  kratkoye 
(ee  short) 

kah 
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Braille 

Symbol 

Russian  Letter  Transliterated 

Normal  Italic  Name 

Braille 

Symbol 

Russian  Letter 
Normal  Italic 

Transliterated 

Name 

• • 
• • 
• • 

JI  JI 

JI  A 

ell 

U u 

Uu 

tseh 

• • 
• • 

M M 

Mm 

em 

• • 
• • 
• • 

H 

H 

H H 

cheh 

• • 
• • 
• • 

H H 

H h 

en 

• • 

• • 
• • 

Wiu 

• 

HI  ui 

shah 

• • 

• • 
• • 

O o 

O o 

oh 

• • 
• • 

Wm 

iUm 

shchah 

• • 
• ■ 
• • 

n n 

77  n 

peh 

• • 
• • 
ot 

1> 

Tb 

h b 

tvorday  znak 
(hard  sign) 

• • 
• • 
• • 

p p 

Pp 

err 

• • 
• • 

M 

bl 

bl  bl 

yerih 

• • 
• • 
• • 

C c 

C c 

ess 

• • 
• • 
• • 

b 

b 

b b 

myagkiy  znak 
(soft  sign) 

• • 
• • 
• • 

T T 

T t 

teh 

• ® 
• • 

■ • 

3 

3 

3 3 

eh 

• • 
• • 

y y 

y y 

ooh 

• • 
• • 
• © 

K) 

K) 

iOw 

yoo 

• • 
• • 

0 $ 

eff 

• • 
• • 

• • 

H 

R H 

yah 

• • 
• • 

X X 

X x 

khah 

i. 

Spanish : 

(1)  Alphabet:  Same  as  English 

(2)  Accented  Letters: 

Braille 

Symbol 

Spanish 

Letter 

English 

Name 

Braille 

Symbol 

Spanish 

Letter 

English 

Name 

• • 
• • 
• • 

/ 

a 

a acute 

• • 
• • 
• • 

/ 

u 

u acute 

• • 
• • 
• • 

/ 

e 

e acute 

• • 
• • 
• • 

ii 

u with  diaeresis 

• • 
• • 

/ 

i 

i acute 

• • 
• • 
• • 

n 

n with  tilde 

• • 
• • 

/ 

0 

o acute 

• • 
• • 
• • 

c 

5 

c cedilla* 

(3)  Punctuation:  (For  dashes  which  indicate  conversation, 
following  symbols  should  be  used: 

see  §2b(2) 

below.) 

In 

addition  to  the 

provisions  given  in 

Braille 

Symbol 

Print 

Sign 

English 

Name 

• • 
• • 

6 ? 

question  mark 

exclamation  point 
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The  braille  symbols  for  these  signs  of  punctuation  represent  both  the  inverted  and  the  normal  print  signs.  Their  placement  and  spacing 
should  follow  print  copy.  Occasionally  a sentence  will  start  with  one  of  these  marks  and  end  with  the  other. 

When  these  marks  are  italicized  in  print  as  part  of  an  italicized  title  or  other  expression,  the  italic  sign  should  precede  the  opening 
punctuation  symbol.  When  these  signs  are  part  of  an  underlined  title  or  expression,  and  such  underlining  is  indicated  by  symbols  provided 
in  Rule  IV,  §14,  both  the  opening  and  closing  punctuation  symbols  should  be  included  in  the  underlining  symbols. 


§2.  Capitalization,  Punctuation,  Abbreviations: 

a.  Capitalization  in  foreign  languages  should  follow  print  copy  with  the  exception  that  the  title  of  the  text  must  be  brailled  in  double 
capitals.  (When  it  is  necessary  to  shorten  a running  head,  appropriate  key  words  should  be  selected  and  these  words  should  be  brailled  in 
double  capitals.)  The  rules  of  English  braille  may  not  be  used  to  indicate  the  relative  importance  of  centered  headings.  All  headings  must 
be  capitalized  according  to  the  print  copy.  (When  small  capital  letters  are  shown  in  print,  the  braille  double  capitals  should  be  used.) 


b.  Punctuation:  With  the  exception  of  the  additional  symbols  required  for  Greek,  Hebrew,  and  Spanish,  the  English  equivalents 
should  be  used  for  all  punctuation  signs  in  foreign  languages.  Except  as  provided  below,  the  print  order  and  spacing  of  punctuation  should  be 
followed,  and  changes  should  not  be  made  to  accord  with  English  usage. 

(1)  Quotation  Marks:  When  no  distinction  is  made  between  outer  and  inner  quotation  marks  (e.g.,  an  inner  quotation  set  off  by 
outer  marks),  the  print  copy  should  be  followed.  The  print  signs  for  quotation  marks  may  differ  from  their  English  equivalents  (e.g., 
3>»((  ))  , " ).  These  signs  should  be  brailled  as  English  quotation  marks.  However,  the  reversed  marks  should  be  changed  to  Eng- 

lish form.  Ex : 


„Ach  wascc,  dachte  Boras  should  be  changed  to  tcAch  was”,  dachte  Boras 

Note:  In  the  example  above,  the  comma  should  follow  the  quotation  mark  in  braille  as  it  does  in  print. 

(2)  Dashes:  Regardless  of  their  significance,  all  print  dashes  should  be  represented  by  the  braille  dash  (dots  3-6,  3-6).  The  print 
spacing  should  be  followed.  A dash  may  begin  a new  braille  line  if  it  is  spaced  in  print  or  if  it  is  unspaced  from  the  word  which  follows  it. 

(3)  Ellipses:  In  foreign  languages,  the  ellipsis  should  be  spaced  as  shown  in  print. 

(4)  Slash  Marks:  In  foreign  language  context,  when  a slash  mark  (/)  is  used  in  print,  the  symbol,  dots  4,  3-4,  spaced  according  to 
print,  should  be  used.  This  symbol  and  an  explanation  of  its  use  should  be  included  on  the  special  symbols  page. 


c.  Abbreviations  should  be  punctuated  and  spaced  as  printed.  When  part  of  an  abbreviation  is  printed  in  a superscript  position,  in 
braille  this  position  should  be  ignored,  and  a period  must  follow  the  abbreviation  whether  or  not  one  is  shown  in  print.  When  a period  is 
printed  below  a superscript  letter,  the  period  should  be  brailled  following  the  entire  abbreviation.  Ex : 


D?  (dona) 


••  • 


• • ••  • - ••  • • • • 

••  • • • • ••  • • •• 

••  • • • • • • • • •• 


Sra  (senora) 


• • ■ 


• • 


>•  • 
• • 


a/1,  d livraison 


• • ■ • • • • • 

••  • • • • • ■ 

••  ■ - • ■ • • 


• • • • 

• • • • •• 

• • • • •• 


• • • • 

• ■ • • 

■ • • • 


■ • • • • • • • 

• • • • ••  ■ • 

• • ••  • • 


■ • • • • • •• 
• • • ■ • • • • 

• ■ • • • ■ • • 


§3.  General  Format : 

When  in  print,  an  accent  is  omitted  over  a capital  letter,  the  accented  letter  should  not  be  used  in  braille. 

The  contractions  for  to,  into,  and  by  may  not  be  joined  to  foreign  words. 

When  only  one  distinctive  typeface  is  used  throughout  an  entire  text,  braille  italics  should  be  used.  If  it  is  necessary  to  distinguish 
between  different  typefaces,  or  to  indicate  underlining,  see  Rule  IV. 

Foreign-language  texts  fall  into  three  basic  categories: 

a.  A text  entirely  in  a foreign  language:  The  text  should  be  written  in  full  spelling  and  the  foreign-accented  letters  should  be  used. 
When  English  words  or  proper  names  occur,  no  contractions  may  be  used  in  these  words  or  names. 
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b.  A text  entirely  in  a foreign  language  except  for  the  Introduction,  Preface,  Notes,  etc.,  in  English:  The  text  proper  should  be  tran- 
scribed as  in  a above.  The  English  portions  should  be  transcribed  in  contracted  English  braille.  Any  foreign  words  or  proper  names  which  are 
set  off  by  change  of  typeface  or  symbols  of  enclosure  (including  quotation  marks)  should  be  written  in  full  spelling,  using  the  foreign-accented 
letters  and  retaining  the  typefaces  or  symbols  of  enclosure.  If  such  foreign  terms  are  not  set  off  in  print,  dot  4 should  be  used  to  indicate  any 
accented  letters  in  accordance  with  the  rules  of  English  braille. 

c.  A grammar,  workbook,  or  other  text  for  instruction  in  the  “mechanics”  of  a foreign  language:  All  English  words  and  proper  names 
should  be  contracted.  All  foreign  words  and  proper  names  should  be  written  in  full  spelling  with  the  foreign-accented  letters.  Exception: 
When  English  words  or  proper  names  in  wholly  foreign  context  are  not  set  off  in  print  (i.e.,  by  special  typeface,  symbols  of  enclosure,  etc.), 
contractions  should  not  be  used.  Ex: 

Mon  ami  etudie  le  frangais  a Hoover  High  School,  (no  contractions  may  be  used  in  the  English  name) 

Mon  ami  (my  friend)  etudie  le  francais  a l’ecole  Hoover,  (parentheses  and  short-form  should  be  used  in  “my  friend,  but  no  con- 
traction may  be  used  in  “Hoover”) 

My  friend  is  studying  at  the  Lycee  Normal,  (contractions  should  be  used  in  English,  italics  and  accented  letter  should  be  retained 
in  the  foreign  name) 

In  such  texts,  all  print  typefaces  and  symbols  of  enclosure  should  be  retained.  Exception:  Word-endings  preceded  by  a hyphen  which  appear 
in  the  body  of  the  text  and  portions  of  words  appearing  in  conjugation  and  declension  tables  should  not  be  brailled  in  italics  or  other  distin- 
guishing typeface. 

d.  In  a foreign-language  text,  when  words  with  accented  letters  from  foreign  languages  other  than  the  principal  language  are  intro- 
duced, the  accents  in  these  “secondary”  languages  should  be  indicated  by  dot  4 before  the  alphabet  letters,  and  the  foreign-accented  letteis  foi 
such  languages  should  not  be  used.  Exception:  When  it  is  essential  to  the  understanding  of  the  text  to  show  the  exact  symbols  of  a second- 
ary” language  (e.g.,  a text  which  discusses  word  origins),  the  braille  symbols  for  the  secondary  language  should  be  used.  All  words  or  phiases 
from  the  secondary  language  should  be  indicated  by  a special  symbol  of  enclosure  not  otherwise  used  in  the  text.  In  this  case,  any  special 
alphabet  letters  and/or  accented  letters  of  the  secondary  language,  and  the  symbols  of  enclosure,  must  be  listed  on  the  special  symbols  page 
in  the  front  of  each  volume  in  which  they  occur. 


§4.  Title  Pages: 

a.  On  the  title  page  of  a foreign-language  text,  all  foreign  words  and  proper  names  (including  the  address  of  a foreign  publisher) 
should  be  written  in  full  spelling  and  the  foreign-accented  letters  should  be  used.  All  other  information  should  be  given  in  conti acted  English 
braille. 

b.  Do  not  designate  on  the  title  page  that  the  book  is  transcribed  in  a particular  language,  such  as  French,  etc.  This  information  may 
be  placed  in  print  on  the  spine. 


§5.  Conjugations,  Declensions,  Comparisons:  For  the  brailling  of  these  materials,  see  Appendix  B. 

§6.  Notes:  In  general,  all  notes  should  be  written  in  accordance  with  Rule  VI.  However,  some  types  of  notes  which  occui  frequently 
in  foreign-language  texts  need  further  explanation. 

a.  Gloss  Notes  (i.e.,  notes  which  translate  or  explain  unfamiliar  words  or  terms)  may  be  printed  in  the  margin,  in  paiallel  columns,  at 
the  foot  of  the  page,  or  on  facing  pages. 

(1)  When  the  note  repeats  the  term  in  the  text  and  then  gives  its  translation,  the  techniques  (but  not  the  indentation)  piovided  in 
§9  below  should  be  followed  for  the  insertion  of  the  colon,  the  writing  of  genders,  etc. 

(2)  When  the  note  gives  a synonym  in  the  same  language  as  the  text  and  indicates  the  synonym  by  the  print  sign  =,  the  itali- 
cized word  “equals”  should  be  substituted  for  the  print  sign,  and  the  colon  should  not  be  inserted. 

(3)  When  the  note  gives  a synonym  in  the  same  language  as  the  text  and  indicates  the  synonym  by  a change  of  typeface,  the 
typeface  should  be  ignored  and  an  unspaced  braille  dash  should  be  inserted  to  separate  the  original  term  from  its  synonym. 
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b.  When  a note  without  a printed  indicator  contains  an  ellipsis  and  there  are  notes  to  the  word(s)  represented  by  the  ellipsis,  the 
braille  reference  indicator  should  be  inserted  in  the  text  after  the  word  which  precedes  the  ellipsis.  Ex: 


Los  tesoros  eran  no  solo  valiosos  y 
30  hermosos  por  si  mismos,  sino  que  tambien 
contribuyeron  a aclarar  muehos  puntos. 


• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

' • 

• ■ 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• * 

• ■ 

• • 

• ■ 

• • 

• • 

• ■ 

• ■ 

• • 

■ • 

• • 

• • 

• ■ 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

■ • 

•• 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

•• 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

•• 

• - 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• - 

• • 

• • 

• • 

• • 

• - 

• • 

• - 

• - 

• • 

• • 

• • 

• • 

• ■ 

• • 

- • 

• • 

•• 

• • 

•• 

• ■ 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

•• 

- • 

• • 

• • 

• ■ 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

•• 

• - 

• • 

• • 

• • 

• - 

9 • 

• - 

@ * 

9 • 

• • 

• • 

• • 

• • 

• • 

• ■ 

■ • 

• ■ 

• ■ 

• • 

• • 

• - 

• ■ 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• - 

• • 

• - 

• • 

• ■ 

• ■ 

• ■ 

• • 

• • 

• - 

•• 

mm 

• • 

• • 

• • 

«• 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

• • 

• * 

• ■ 

• • 

• • 

no  solo  . . . sino  que  not  only  . . . 
but  also 


valiosos  valuable 

por  si  mismos  in  themselves 


aclarar 

to  clarify 

• • 

• • • • 

• • 

• ■ 

• * 

• • • • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • • ■ 

• • 

• • 

• • 

• • 

• • 

• • • • • • 

• • 

• • 

• • • • 

• • 

• • • • • • 

- • 

• • 

• • 

• • 

- • 

• • 

• ■ • • • • 

• • 

• • 

• • - - 

• • 

• • 

• • 

• © 

• • 

• • 

• • 

• * 

9 ■ 

■ • 

• • 

•• 

• • 

• ® 

• • 

• 9 

• ■ 

• * 

• o 

99 

9 • 

• • 

• • 

• ’ 

• • 

9 • 

• • 

• • 

• • 

9 ■ 

• - 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

® • 

• • 

• • 

• • 

© • 

• • 

• • 

• © 

• • 

• • 

• • 

• • 

• • 

• • 

O • 

• - 

• - 

• 9 

• ’ 

• • 

• • 

9 ■ 

• • 

• • 

• • 

• • 

99 

• ■ 

* • 

- • 

® • 

• • 

- • 

9 ■ 

9 • 

• • 

• • 

• • 

• • 

© • 

99 

9 • 

99 

• • 

• • 

• ■ 

• • 

• ■ 

• • 

9 ■ 

• • 

• • 

9 ■ 

• • 

•• 

• • 

• • 

• • 

•• 

• • 

99 

• 9 

• • 

0 • 

© • 

•• 

• • 

9 ■ 

99 

9 • 

• • 

• • 

• • 

• • 

• © 

•• 

• • 

• • 

. o 

9 • 

® • 

• 9 

• - 

© • 

• • 

c.  Notes  in  a language  which  differs  from  that  of  the  text  proper  or  notes  in  two  languages  should  be  transcribed  in  accordance  with 
§3b  or  §3c  above,  depending  upon  the  category  into  which  the  text  falls.  When  it  is  essential  to  the  understanding  of  the  text  to  show  the 
exact  symbols  of  a “secondary”  language,  these  notes  should  be  written  in  accordance  with  §3d  above. 


§7.  Original  Language  Followed  by  Translation: 

a.  If,  in  the  body  of  a paragraph,  a word  or  passage  is  translated,  the  print  format  (including  the  use  of  italics,  boldface,  underlining, 
and/or  symbols  of  enclosure)  should  be  followed.  (See  Rule  IV,  §14.) 

b.  However,  if  the  translation  is  printed  on  the  following  line,  line-for-line  in  a parallel  column,  or  line-for-line  on  a facing  page: 

(1)  A blank  line  should  be  left  before  and  after  all  such  passages  when  these  passages  are  set  off  in  print  by  blank  lines  oi 
change  of  margin.  Blank  lines  should  not  be  left  between  the  original  language  and  its  translation  nor  between  a series  of  such  passages, 
regardless  of  print  spacing,  unless  the  wording  of  the  text  makes  it  clear  that  the  passages  are  unrelated  to  each  other. 

(2)  When  a translation  from  a facing  page  is  transposed  in  accordance  with  the  following  techniques,  the  combined  print  page 
numbers  should  be  shown.  Any  lettered  continuation  of  such  pages  should  include  the  combined  page  numbers. 

(3)  In  simple  illustrative  sentences,  the  original  language  should  be  blocked  at  the  margin.  The  translation  should  be  blocked  in 
cell  3,  starting  on  the  braille  line  immediately  below  the  conclusion  of  the  material  in  the  original  language. 

(4)  When  passages  are  printed  in  paragraph  form,  the  original  language  should  start  in  cell  3 with  runovers  at  the  margin.  The 
translation  should  start  in  cell  7 of  the  next  braille  line,  with  runovers  in  cell  5. 
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(5)  In  verse  format: 

(a)  When  all  poetic  lines  are  left-justified  in  print,  the  original  language  should  start  at  the  margin  with  all  runovers  in 
cell  5.  The  translation  should  start  in  cell  3 of  the  next  braille  line,  with  its  runovers  in  cell  5. 

(b)  When  poetic  lines  are  printed  with  varying  indentation,  the  original  language  and  its  runovers  should  be  indented  in 
accordance  with  Rule  XVI,  §37a(2)  (b).  The  translation,  enclosed  in  linear  braces,  should  start  on  the  braille  line  below  the  conclusion 
of  each  completed  poetic  line  of  the  original  language.  Each  line  of  translation  and  its  runover  should  be  indented  to  match  its  equiva- 
lent in  the  original  language. 

(6)  In  dialogue  format,  the  original  language  should  start  at  the  margin  with  the  name  of  the  speaker,  and  be  followed  on  the 
same  braille  line  by  the  dialogue,  with  runovers  in  cell  5.  The  translation  (beginning  with  the  name  of  the  speaker,  if  repeated  and/or  trans- 
lated in  print)  should  start  in  cell  3,  with  runovers  in  cell  5. 

(7)  If  an  entire  passage  is  printed  in  a distinctive  typeface  or  is  enclosed  in  parentheses,  the  typeface  and/or  parentheses  should 
be  ignored  in  braille.  However,  if  any  portion  of  such  a passage  is  printed  in  a special  typeface  or  is  enclosed  in  parentheses,  this  print  dis- 
tinction should  be  preserved.  Ex : 


Hercules  Nemea  discessit. 


Hercules  went  away  from  Nemea. 


• ■ • • ■ 99  9 9 ■ -99- 

••  -999  ■ ■ • • 

• • ■■  • • ■■  •••-  -9  ■ ■ 9 ■ 


99  9 ■ 99  9 ■ 

■9  -9  ■ ■ ■ 9 


■9  9 ■ 

■9  • ■ 


••  • • -9999-  • • • • • • • • 

• • • ■ • • • ■ 9 9-  9 ■ 9 ■ 99  99 

■ ■ 9 • • ••  • 


• • • 

• • •• 

• • 

• • 

• • • • 

■ • 

* • 

• •• 

• • • • 

• • 

- • • • 

99 

• • •£ 

• • ■ 

• • • • 

• • 

• • 

• • • • 

■ 9 

- • • • 

• -99-  99  99 

■ ■ 99  ■ ■ -9  9 ■ 

. . ■ 9 - 99 


■ 999 ■ 999 ■ 9 ■ • • 

• • -9  ■ ■ ■ 9 ■ ■ 99 

9 9 ■ ••  • • 


El  ejercicio  hace  maestro. 
(Practice  makes  perfect.) 


..  «.  •<  • « 9-  9-  99  -9  99  -9  9- 

■99-  ■ 9 99  ■ • 99  ■ ■ 9 • ■■  9 ■ -9 

■ 9 ■ ■ 9 • • • • 


• • • ■ ••  • • 
• • • 


■••••■  ••  ••  •• 
• • • ••  ••  •• 


••  ••  ••  ••  99  9 ■ 9-  9-  ■ 9 99  99  99  9 ■ 99  ■ 9 ■ 

••  9-  99  ■■  ■■  99  9 • ■ ■ ■•  • ■ ••  ••  ••  ••  •• 

■99-9 • ••••  • • • • • ■ •• •’  '• 


c.  When  translation  is  not  line-for-line,  the  original  language  portion  should  be  completed  before  inserting  the  translation.  The  point 
at  which  the  translation  should  be  inserted  will  vary  with  print  format. 

In  general,  if  the  relationship  between  sections  of  the  original  and  its  translation  is  indicated  by  print  placement  (e.g.,  paragraph  beside 
paragraph,  stanza  opposite  stanza,  etc.) , the  translation  should  follow  each  portion  of  the  original.  If  no  such  relationship  is  obvious,  the 
translation  should  be  inserted  at  the  end  of  the  print  page. 

When  translation  is  on  a facing  page,  and  both  the  original  language  and  its  translation  are  included  on  the  same  braille  page,  the 
combined  print  page  numbers  should  be  shown.  Any  lettered  continuation  of  such  pages  should  include  the  combined  page  numbers. 

When  translation  is  at  the  back  of  the  print  text,  that  portion  which  is  pertinent  to  the  original  language  version  in  a braille  volume 
should  be  transposed  to  the  end  of  the  braille  volume.  The  print  page  numbers  (if  any)  should  be  shown,  and  they  should  be  included  on 
the  title  page  and  the  contents  page.  A transcriber’s  note  should  be  inserted  to  explain  this  transposition. 

Normal  indentation  should  be  used  for  the  translation  and  a line  should  be  skipped  between  the  original  and  its  translation. 


§8.  Liaison,  Elision,  and  Separation;  Voice  Inflection;  Stress: 

a.  In  texts  employing  print  signs  for  liaison,  elision,  and  separation,  the  following  symbols  should  be  used.  If  necessary,  these  symbols 
may  start  a new  braille  line.  Any  symbols  used  should  be  included  in  the  special  symbols  list  at  the  front  of  each  volume  in  which  they  occur. 
Their  significance  should  be  explained  according  to  the  wording  of  the  text. 
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Braille 

Symbol 


• ■ • • 

■ • • • 


• • ■ 


Print  English 

Sign  Name 

Liaison  or  Elision  (Note:  Follow  print  copy  for  the  spacing  of  these  symbols.  When  a print  tie-bar  connects 
non-adjacent  letters,  this  spatial  arrangement  should  be  ignored  in  braille.) 


• • ■ 
• • ' 


vous  avez 


parlent-ils 


ai  un  ami 


les  II  heros 


Separation 


Examples 


0 • 

• * 

• * 

• 0 

• • 

0 • 

• • 

• • 

0 • 

• • 

• • 

0 • 

00 

• • 

00 

• * 

• • 

0 ■ 

• • 

• • 

0 • 

• * 

0 • 0 • 

00 

* • 

• • 

• • 

0 • ’0 

• • 

• • 

• • 

0 ■ 

• • 

0 ' 

• • 

• * 

• * 

• • 

- • 

. 0 

© • 

• • 

* • 

00 

00 

* • 

00 

• • 

• ‘ 

0 - 

• • 

00 

• • 

* • 

0 ■ 

• • 

• 0 

0 ' 

00 

• • 

• • 

• 0 

0 - 

' • 

0 ■ 

00 

• • 

00 

0 • 

0 ' 

■ 0 

• • 

00 

• * 

Inflection 

may  be 

shown 

by  the  use 

• • • • 

■ ■ •• 

• • • • • • 
• • • ■ • - 

■ • • • • ■ 

• ■ •• 
• • 
00  • ■ 

• • • • 

■ • • • 

© • 0 • 


0 • -0 
■ 0 0 - 


0 - 00  - 0 

• • 0 • 

. . « . . . 


; ; ^ Rising  Inflection 

.0  . . 

%%  ;;  Falling  Inflection 

. . • . 

If  the  inflection  appears  within  a word,  no  space  should  be  left  between  the  symbol  and  the  parts  of  the  word  which  precede  and  fol- 
low it.  However,  if  the  inflection  is  shown  between  words,  a space  should  be  left  before  and  after  the  symbol.  Ex: 


0 ■ 

00 

00 

0 - 

0 • 

• 0 

• • 

■ 0 

• - 00 

00 

• • 

© - 

• • 

0 • 

• 0 

• • 

00 

• 0 

0 ■ 

00 

• * * * 

00 

0 • 

00 

■ 0 

0 ■ 

• o 

' 0 00 

■ 0 

■ 0 

00 

0 ■ 

0 ■ 

• • 

• 0 

0 • 

0 - 

0 - 

0 • 

0 ■ 

• • 

• ’ 

0 ■ 

• * 

• * 

• 0 

00 

• • 

* • 

0 ■ 

0 ■ 

0 • 

0 • 

00 

• © 

• * 

0 - 

0 ■ 

• 0 

0 ' 

0 • 

0 - 

0 • 

m • 

00 

0 ■ 

0 ■ 

0 • 

• * 

• 0 

00 

• • 

* • 

0 • 

• ‘ 

• ' 

0 ■ 

00 

0 ' 

• ' 

• 0 

0 - 

• 0 

0 • 

00 

00 

• • 

0 - 

0 • 

• * 

0 - 

0 - 

• * 

0 ■ 

• • 

* • 

• * 

• • 

• • 

■ • 00 

• 0 

0 ■ 

0 ■ 

• • * * 

000  0000. 
0 0 • 00 


0 00  0 00  00 
0 0 • -0 


■ 000-  0 • 0 • • ■ 

• 0 0 ' 0 ■ 

00.  ••000-00 


c.  Stress:  For  vowel  stress,  the  symbols  provided  below  should  immediately  precede  the  vowel.  For  syllable  stress,  the  symbols 
should  be  used  in  conformity  with  Rule  XIX,  §44c. 

(1)  For  Greek,  the  following  symbols  should  be  used: 


Braille 

Symbol 


Print 

Sign 


/ ..  I 


English 

Name 

macron  (long  vowel  mark) 
breve  (short  vowel  mark) 
primary  stress 


/ 


secondary  stress 
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(2)  For  Latin  and  Old  or  Middle  English,  the  following  symbols  should  be  used: 
Primary  stress 

Secondary  stress 

(3)  For  all  other  languages,  the  following  symbols  should  be  used: 

Primary  stress 

Secondary  stress 


§9.  Vocabularies:  (See  also  Appendix  D.) 

a.  When  alphabetical  divisions  are  set  off  by  initial  letters,  these  letters  should  be  centered  with  no  blank  lines  left  before  or  after 
them.  Print  capitals  should  be  retained,  but  the  letter  sign  should  not  be  used  even  for  the  ll  of  Spanish  or  for  non-Roman  letters.  When 
such  divisions  are  represented  by  blank  lines  only,  a single  blank  line  should  be  left  in  braille.  When  entries  are  printed  in  two  or  more  col- 
umns, single  column  format  should  be  used  in  braille. 

b.  When  variations  in  typeface  are  used  for  all  entry  words,  for  entire  definitions,  or  for  all  numerals,  these  typefaces  should  be 
ignored  in  braille.  All  other  uses  of  typefaces  should  follow  print  copy. 

c.  Symbols  of  enclosure  should  be  brailled  as  printed. 

d.  Abbreviations  must  be  followed  by  a period,  whether  or  not  one  appears  in  print. 

e.  A colon,  followed  by  a space,  should  be  inserted  after  a complete  main  entry  or  subentry  (i.e.,  immediately  preceding  the  translation 
or  definition).  If  a comma  appears  at  this  point  in  the  print  text,  it  should  be  omitted  and  a colon  substituted.  This  colon  should  be  unspaced 
from  any  other  preceding  punctuation  sign. 

f.  Each  entry  word  should  begin  at  the  margin;  each  subentry  in  cell  5;  each  sub-subentry  in  cell  7 ; and  so  on.  All  runovers  should 
begin  in  cell  3. 

g.  When  in  print,  an  asterisk  or  other  indicator  folloivs  an  entry  word,  the  indicator  should  be  transposed  to  precede  the  braille  entry 
word.  A transcriber’s  note  should  be  inserted  to  explain  the  change. 

h.  If  diacritics  or  phonetics  are  shown,  see  Rule  XIX. 


Examples 


patada  /.  kick;  stamp  ( with  the  foot)  ; footprint;  “kick,”  intoxicating  effect;  a -s  with  kicks;  in  great  abundance;  Am.  en  dos  -s  in  a jiffy,  in 
a second. 


• • 
• ■ 


• • • • 

• • • 

• • 

• • 

• • • • 

• • • • 

• - 

• • •• 

• • 

• • 

• • • • 

• • 

• • • • 

• • 

• • 

• ■ 

• • 

• ■ 

• • - • 

• • 

• ■ 

• • 

- • 

• • 

• ' 

• • 

• • 

• • 

• ' 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • ©• 

• • 

• • 

- • 

• • 

• ■ 

• • 

. . • . 

• • 

• • 

• • 

■ • 

- • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

€>• 

• ■ 

• • 

• • 

• 

• ■ 

• - 

• • 

• ' 

• ■ 

• 

• - 

• • 

• • 

• • 

• • 

• • 

• 

• ■ 

• - 

- • 

■ • 

• • 

• • 

• ' 

© 

• • 

• • 

• • 

• ■ 

© 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• ■ 

• - 

• • 

• • 

• • 

• 

• • 

• • 

• ■ 

• • 

• ■ 

• 

• • 

• ■ 

• • 

• • 

• 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• - 

• • 

• 

• • 

- • 

• • 

■ • 

• • 

• - 

• • 

• • 

• • 

• - 

• ■ 

• • 

• • 

• • 

• • 

• 

• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• 

• 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• ■ 

• ■ 

• • 

• ■ • • 

• • 

• • 

• • 

• • 

• • 

. . # . 

• • 

• • 

- • 

# * 

• • 

• • 

- • 

• • 

• • • • 

• • 

• 

• • 

• • 

• • 
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T.S.F.  ( abbr . for  telegraphie  sans  fil)  /.  radio,  wireless 


• • 


• •• 

• • 

• ■ 

• • 

. . • . 

• • 

• • 

• • • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• ■ 

• • 

• * 

• • 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • •• 

• • • • 


• •• 
■ •• 
• •• 


••  • • • • ■ 

• • • • • • • 

■ • • • • 


■ • « 
• • • 

• • • 


dire,  vt.  irr.  (pres.  p.  disant,  p.p.  dit)  to  say,  to  speak 


• • 

• • • • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• ■ •• 

• • 

• ■ 

• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

••  ••  •• 
• ■ • • ■ • 


• • ■••••■ 
••  • ■ • ■ •• 

••  • • • • • • 


• • ■ 


• • - 

■ • • 

• • • 


ambo,  -ae,  -o,  m/f/n.,  declined  like  duo,  both. 


••  • 

• • • 


• • • • 

• • • • 

• • • ■ 


• ■ • 


•• 


• • • 

• • • • 

• • • • 


• •• 

• • - 


• •• 

- • - 


• • 

• • 

• • 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• - 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• - 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

- • 

• • 

• ■ 

■ © 

■ • 

• - 

• • 

• • 

• • 

• • 

• ■ 

• • 

■ • 

• • 

• • 

••  • • • 


• ■ ••  • • 

• • • •• 

• • • • ■ • 


facile,  adv.,  easily ; superl.,  facilime. 



• ••-•••• 

• ••••••••■• 

■ • • • • • -••• 

• • •• ••  ••  • • • • • • 


• • ® • ••  • • • • ©©  ■ 

■ • • • • • • ■ • • ■ ® ® 
• • • • • ■ • • • ■ ••  • 


• • • ® ■ •••••-  ■ ■ - 
• ® - • ■ © • • • • ••• 
• • ■ ®»  © ■ ■ • • • • 


ille,  ilia,  illud,  m/f/n.,  dem.  pron./adj.;  as  pron.  he,  she,  it,  pi.  they;  as  adj.  that,  pi.  those. 


• • • • 

• • 

• ■ 

• • 

• ■ 

• • • • 

• ■ 

• • 

• ■ 

• • 

• ■ 

• • • • 

• ■ 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

■ • 

• • 

■ • 

• ■ 

• ■ 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• ■ 

• ■ 

• • 

• ■ 

■ • 

• ■ 

• ■ 

• • 

• • 

• ■••••••  ■ • 


• • • • 

•••*••■  • • • • 

• • • • • • •• 


••  • • • • • • ■••••• 

• • • • • • • • • •• 

••  • ■ • • ••  • • 


• • 

• • 

• • 

• • 

• # 

• • 

• o 

• « 

• • 

• • 

• • 

• • 

• ' 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• ■ 

• • 

• ' 

• • 

• © 

• • 

• • 

• • 

• • 

• • 

• • 

© • 

o • 

• • 

• © 

• • 

• • 

• • 

• • 

•• 

• • 

• e 

• © 

•• 

- © 

• • 

• • 

• ■ 

• • ■ ■ 

•• 

• • 

•• 

• • 

■ • • • 

• • 

■ • 

• • 

• • 

• ■ 

• • 

•• 

• • 

• • 

• # 

■ • 

• • 

• • 

• • 

• • 

• • 

a,  3rd  sing,  indie.  [AVOIR] 


• ■ 


■••••■  •• 
• • ■ ■ ••  • • 

••  • • • • • • 


• • • • • • • • 

• • • ■ ••  ■ • 


• • • ••  • • ••  • • 

- - • • • • • ■ • •• 

• • • 


• ■ • • ••  • • • 

. •• • • • • • • ••  ••  ■ ■ 

• ••  ••  ••  ••  ••  ••  ••  ••  •• 


attend  v.  faire  attention  [ to  a] ; suivre  [lessons] 


• • 

• • 

• • 

•• 

• • 

• ■ 

•• 

•• 

• • 

• ■ 

■ • 

• • 

•• 

• • 

• ■ 

• • 

• • 

• • 

• • 

•• 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

•• 

• * 

• ■ 

• • 

•• 

• • 

• • 

• • 

• • 

• • • • 
• ■ •• 

■ ■ • • 


• • • • ■ • 

■ • • - • • 

• • • - • • 


• • • • ■ • 
■ • ••  •• 

■ • • • • • 


• • ••  • • 

• • ■ • •• 

• • • • • ■ 


• • • ■ •• 

• • ■ • ■ • 

• • • ■ • • 


••  ■ • • • • • 

■ • • • ••  • • 

• • • ■ ••  • • 


• 

•••••••  ••••■■ 

••••■•'  ■ ■ •••••■ 


• • 
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auction  s.  enchere,  /;  v.  vendre  aux  encheres. 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• * • * 

• • 

- • 

• • 

• • 

• • 

• • 

- • 

• ® 

• - 

• • • • 

• • 

* • 

• • 

* • 

• ' 

• 9 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• * 

• * 

• • 

- 0 

- 0 

• • 

• • 

• • 

• • 

O • 

• ■ 

. ® 

• ••  • • • ■ 

■ • ■ ••  • - 


• • • • • 

■ • ■ •• 

• ••  • • 


• ■ • ■ •• 

• - ■ • • • 
••  • ■ • • 


••  • ■ • • 

• • ••  • • 

■ ■ • • • • 


good  n.  bien,  bon,  (pi)  effets,  biens 


••••■■  • • ••  • • • • 

• • • ® *«  -•  ••  «•  • 

• • • • • • ••  ••  ■ 


• • 
• • 


■ • ••  • 

■ ■ • ■ • ■ ••  •• 

• • • • • ■ ■ • •• 


• • •••••■  • • • • • • 

• • • • • • 


• • • • • • 

• • • • • • 


• • 
• • 
• • 


i.  Repetition  and  Omission  in  Subentry  Words:  (Note:  In  a language  which  has  a variety  of  accents,  any  accent  shown  in  print  with 
a symbol  of  omission  should  be  identified  in  a transcriber’s  note  according  to  Rule  II,  §10b.) 


(1)  When  in  print,  a spaced  dash,  hyphen,  or  special  print  symbol  is  used  to  indicate  the  repetition  of  an  entire  word,  a dash  (pre- 
ceded and  followed  by  a space)  should  be  used  for  the  print  sign.  If  an  accent  mark  appears  above  such  a print  sign,  the  accent  sign  (dot  4) 
should  be  inserted,  unspaced,  before  the  braille  dash.  An  ellipsis  is  not  a “special  print  symbol”  and  it  should  be  spaced  in  braille  as  it  is 
printed.  Ex: 


coup,  — de  pied 
Dieu;  Mon  oc 
das  Leben,  — 
der  Laden,  — 


• • 

• - 

• • 

• • 

• • 

• • 

• • 

• ■ 

• - 

• • 

• ® 

• • 

• • 

• • 

9 • 

• • 

• • 

• • 

• • 

• • 

•• 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• - 

• • 

• • 

• ■ 

•• 

• # 

• • 

e • 

■ ® 

• • 

• • 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

• • 

• • 

• • 

• ' 

• • 

• ■ 

• • 

• • 

• • 

- • 

• • 

• • 

• • 

• ■ 

• ® 

• 9 

■ • 

• ■ 

• ' 

• • 

• • 

• ■ 

• • 

• • 

(2)  When  in  print,  a hyphen,  dash,  or  special  print  symbol  is  used  to  represent  the  omission  of  an  entire  word  (or  portion  of  a 
word)  to  which  an  addition  is  made,  the  braille  hyphen  should  be  used  to  represent  tne  print  sign.  If  an  accent  mark  appears  above  the  print 
sign,  dot  4 should  be  inserted,  unspaced,  before  the  braille  hyphen.  Ex : 


exacto,  -a 

der  Tisch,  e 

der  Spass,  ^=-e  or  -sse 
elle ; oc  s 
tu  — ses,  il  — t 


• • ••  • ■ 

• • • • 

• • • 

• • • • 

■ • •• 

• • • 

. . ••  . . 

• • • • 

• • ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

* • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• - 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • • • • • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • ••  • • 

• • 

• • 

• - 

• • 

• • 

• • 

■ • 

• • 

• • 

- • 

• • 

9 

• • 

• - 

• * 

99 

9 ■ 

• • 

• • 

* • 

9 • • • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • • - 

9 • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • • 

• • 

• • •• 

• • 

• • •• 
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• • 

• • 

• • 

• • 

• • •• 

• • 

• • • • • • 

• 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • • • • • 

• • 

• • 

• • • 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • • - - • 

• • 

■ • 


• • 
• • 
• ■ 


• • 


• • 


• • • • 


• • • • ••  

• • • • -•••#• 


• • ■ • 


* • 


• • 
• • 
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(3)  When  the  omission  of  a part  of  a hyphenated  compound  word  is  shown  by  a hyphen  plus  a dash  or  special  print  symbol,  the 
compound  hyphen  (dots  2-5,  2-5)  should  be  used  to  represent  the  hyphen,  and  an  unspaced  braille  dash  should  represent  the  dash  or  special 
print  symbol.  The  compound  hyphen  should  be  listed  on  the  special  symbols  page  in  the  front  of  each  volume  in  which  it  occurs.  Ex: 


dessus,  la-  oc 
amour ; -propre 


• • 

• • 

• • 

• • 

• ■ 

• • • • 

• ■ 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • •• 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• * 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • •• 

• • • • 

• ■ 

• • 

• • 

• • 

j.  When  the  print  signs  > or  < are  used,  they  should  be  represented  by  the  following  braille  symbols,  with  a space  before  and  after. 
(Caution:  Do  not  confuse  these  signs  with  angle  brackets.)  Such  symbols  should  be  included  on  the  special  symbols  page  at  the  front  of  each 
volume  in  which  they  occur,  and  their  meanings  given  according  to  the  wording  of  the  text.  If  no  meanings  are  given,  the  names  should  be 
shown.  For  other  arrows,  etc.,  see  Appendix  D,  §lk. 


Braille 

Symbol 

Print 

Sign 

Name 

• • • • 

• • ■ • 

> 

Right-pointing  arrowhead 

■ • • • 

• • • • 

• • • • 

< 

Left-pointing  arrowhead 

• • • • 

Examples 


brennen  < verbrennen 

• ■ 
• ■ 

• ■ 
• • 

• • 

• • 

•• 
■ • 

• • 
- • 

• • 

• • 

• • 
■ • 

• • 
® ■ 

• • 
• • 

© • 

© • 

• • 

■ © 

© • 

©• 

• • 
• • 

© • • ’ 
©•  • © 

• © 
- • 

•• 
■ • 

© • 

• • 

• • 
• • 

• • 

• • 

• • 

• • 

• ® 

• • 

• • 

© • 

• 

• • 

© • 

die  Kunst  > Ktinstlich 

• • 
• • 

• • 
• • 

• • 

• • 

• • 

• ■ •• 

• • 
© • 

• • 
• • 

• • 
• ■ 

• • 

• © 

• 

• • • 

• ©© 

• • 
■ « 

• • 
© • 

• • 
• • 

• • • © 

© • • • 

• • 

• • 
• • 

• • 

• ■ 

• • • • 

• • 

• • 

• • 

• • 

• © 

• 

• • • 

© • 

• • 

• • 

cheval  + s > chevaux 

• • 

• - 
• • 

• • 

• © 

• • 
• • 

• ■ 

• • 
• - 

■ • 

• • 
© • 

• ■ • • 

• • • • 

• • 
© • 

• • 

• • 
© • 

• • 
© • 

■ © 

• • 

• • • • 
• • ■ • 

© • 
© • 

• ■ • • •• 

•• 

• ■ 

• • 

• • 

• • ©• 

• • 

• • 

© ■ 

• © 

• • 

• • ••  •• 

Lat.  luna  > la  lune 

• ■ 
• ■ 

• • 

■ • 
•• 

• • 

• • • • 
• • 

• • 
• • 

• • 

©• 
© • 

• • 

• © 

• • 
• • 

• 

• • 

•• 
■ • 

• ■ 

■ • 

• • 

• • 

• ■ 

• • 

• ■ •• 

• • 

° • 

© • 

• ■ 

©• 

© • 

§10.  Mathematical  Signs  and  Numbers  in  Foreign  Languages 

: 

a.  When  signs 

for  -f 

y — 

=,  X,  %,  0 

, &,  etc.,  are  used 

in 

print,  these 

signs 

should  be  represented  by  italicized  English  words. 

Whether  or  not  such  words  should  be  contracted  depends  on  context  (see  §3  above). 


b.  In  many  foreign  languages,  the  punctuation  of  numbers  differs  from  that  used  in  the  United  States,  the  decimal  point  being  sub- 
stituted for  the  colon,  the  comma  being  substituted  for  the  decimal  point,  and  the  decimal  point  replacing  the  comma  separating  the  segments 
of  numbers.  In  such  cases,  follow  the  print  copy.  If  blank  spaces  are  used  in  print  to  separate  the  segments  of  a long  number,  in  braille  the 
decimal  point  should  be  inserted  in  place  of  the  blank  spaces.  Ex: 


1.30  P.M. 


• • • • 

• • ••  • • •• 

••  ••  - • ..  • . • • 


$1,25 


..  . • • . ..  • . • . 

••  • • • ■ • • • • ■ • 
• • •• 


1.234.567 

or 

1 234  567 


• • • • 

••  • • ■ • 


• • 
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c.  In  a foreign  language,  when  a number  is  followed,  unspaced,  by  a word  or  ending,  the  letter  sign  should  be  inserted  before  the  word 
or  ending.  In  braiding  ordinal  endings,  the  print  copy  should  be  followed.  Ex: 


2° 


2® 


\ 

geme 

23mal 

34jahrige 

50er-Jahre 


• • 

• 9 

9® 

99 

•• 

• • 

• 9 

9 9 

99 

• • 

• • 

«• 

# • 

9 • 

9 • 

99 

• • 

0 ■ 

• • 

9® 

• 9 

■ 0 

9 • 

9 • 

. © 

00 

0 ■ 

• 9 

• • 

9 • 

9 • 

. © 

9 • 

9 • 

0 ■ 

• © 

9® 

■ 9 

• • 

99 

00 

00 

• • 

0 • 

9® 

■ 9 

§11.  Poetry:  In  presenting  poetry  in  foreign  languages,  follow  the  directives  given  in  Rule  XVI  with  the  exceptions  of  the  provisions 
in  §38b  for  use  of  contractions  and  the  insertion  of  a hyphen  after  a syllable  when  the  foot  sign  occurs  within  a word.  Note:  When  scansion 
and  stress  are  shown  in  Greek,  the  long  and  short  vowel  signs  provided  in  §8c(l)  above  should  be  used  except  when  meter  is  “diagrammed.” 

When  meter  is  shown  by  diagramming,  if  such  diagrams  show  two  or  more  choices  of  meter  for  a particular  foot,  the  word  “or”  should 
be  inserted  between  the  choices.  Division  between  print  lines  should  follow  copy.  When  it  is  necessary  to  divide  a braille  line,  the  foot  indi- 
cator may  begin  a new  braille  line,  but  division  should  not  be  made  in  the  middle  of  a foot.  Ex : 


• • 
• • 
• - 


• • 
• • 
• • 


• • • • 

■ • •• 
• • • • 


• • •• 


• • •• 
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APPENDIX  F — CATALOG  CARDS 


§1.  Library  Cards:  In  transcribing  catalog  cards,  follow  print  format  as  closely  as  possible. 

a.  Author  Card : 


AUTHOR  CARD 

629.138  Hendrickson,  Walter  B. 

H Handbook  for  space  travelers;  illus.  by  Jack  Russell. 

Bobbs  1969  j 

256p  illus. 

To  prepare  for  a future  take-off  the  reader  becomes  ac-  j 
quainted  with  the  tools  of  space  flight — the  mechanics  of 
rockets,  and  the  atmosphere.  He  learns  about  the  develop- 
ment of  rockets  from  the  first  Chinese  sky  rockets  to  the  j 

rocket  and  space  flight  plans  of  the  future.  Information  a-  [ 

bout  rocket  bases  and  the  solar  system  is  also  introduced. 

(Publisher)  j 


1 Rockets  (Aeronautics)  2 Space  flight  1 Title  629.138 


o 


(W)  The  H.  W.  Wilson  Company 


60W7,802 
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AUTHOR  CARD 


-••••-  •••••• 
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■ • • • •• 

• • • • • • 
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■ ® 

• • 

• • 

• • 

- • 

• • 

• - 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

- • 

• • 
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• ■ 
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■ • 

•• 

• • 

• • 

• • 

© ■ 
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• ■ 
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■ • 

■ • 

• • 

■ • 

• - 

■ ® 
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• - 
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• • 

• • 

■ • 

• - 

• • 

© • 

• * •• 

• • 

© • 

• • 

•• 

• ■ 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • 
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• • 

• • • 

• • 

• • 

• • 
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•• 
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• • 

• • 

■ • 

• • 

•• 

• ■ 

• 
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• • 

■ • 
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• • 

• • 

• • 
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• • 
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b.  Title  Card : 


TITLE  CARD 

Handbook  for  space  travelers 

629.138  Hendrickson,  Walter  B.  j 

H Handbook  for  space  travelers;  illus.  by  Jack  Russell. 

Bobbs  1959  j 

256p  illus.  j 

To  prepare  for  a future  take-off  the  reader  becomes  ac- 
quainted with  the  tools  of  space  flight — the  mechanics  of 
rockets,  and  the  atmosphere.  He  learns  about  the  develop- 
ment of  rockets  from  the  first  Chinese  sky  rockets  to  the 
rocket  and  space  flight  plans  of  the  future.  Information  a- 
bout  rocket  bases  and  the  solar  system  is  also  introduced. 

(Publisher)  j 

1 Rockets  (Aeronautic^)  2 Space  flight  1 Title  629.138 
60W7.802  (W)  The  H.  W.  Wilson  Company 
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TITLE  CARD 
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c.  Subject  Card : 


SUBJECT  CARD 

ROCKETS  (AERONAUTICS) 

629.138  Hendrickson,  Walter  B.  j 

H Handbook  for  space  travelers  ; illus.  by  Jack  Russell. 

Bobbs  1969  j 

256p  illus.  | 

To  prepare  for  a future  take-off  the  reader  becomes  ac- 
quainted with  the  tools  of  space  flight — the  mechanics  of 
rockets,  and  the  atmosphere.  He  learns  about  the  develop- 
ment of  rockets  from  the  first  Chinese  sky  rockets  to  the  j 

rocket  and  space  plans  of  the  future.  Information  a- 
bout  rocket  bases  and  the  solar  system  is  also  introduced. 

(Publisher)  j 

1 Rockets  (Aeronautics)  2 Space  flight  1 Title  629.138 

60W7,802  (W)  The  H.  W.  Wilson  Company 
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§2.  Cards  Shown  in  the  Text:  When  the  text  shows  a sample  card  accompanied  by  a listing  of  the  information  it  contains,  as  in  the 
example  below,  a transcriber’s  note  should  precede  the  transcription  of  the  card. 


Book  Card 

Author,  title 
Publisher,  date 
Contents  of  book 

Reviewer’s  opinion 

Reviewer’s  name 


Gipson,  Fred.  Old  Yeller . 

Harper  & Brothers,  1956. 

A story  about  life  in  Texas  in  the 
1860's  and  about  the  relationship 
between  a boy  and  a dog.  I found  it 
very  enjoyable  and  exciting. 

Paul  Ferguson 


198 


Appendix  F — §2 


BOOK  CARD 


. . . (*> 

. . f)<s> 

• • 

• • 

• • 

• • 

• • 

• • • ■ 

• • 

• • 

• • 

• • ••  • • 

• • 

• 

- 0 •• 

- • 

- © 

- 0 

• • 

■ • • • 

- • 

• • 

0 

• • 

• ■ 

• 

• 0 • • 

• • 00 

• • •• 

• ■ 

• • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • • • # • 

• • 

• 

• • • • 

• • 

■ 0 *0  00 

00 

• • 

• • 

• * 

• • 

• • 

• • 

• • 

00 

• • • • 

• • 0 • 

• • 

• • • ■ 0 • 

- • 

• • 

• • 

- • 

• • 

• • 

• - 

- • 

00 

• 0 

00  •• 

• • • • 

• • 

• • • • • 0 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • • 

• • 

0®  © • 

• • 

. © 

• 0 • • 

• ■ 

• • 

• • • # 

• • • • 

• • 

• • •• 

• ■ 

• • 

• • • 

• ■ 

. . Q . 

0 ' 

• • 

• ■ 

® • 

0 • 

• 0 

00 

• • 

00 

0 • 

• 0 

0 * 

• ■ 

• • 

0 • 

0 • 

• • 

0 • 

00 

• 0 

• 

• • 

• • 

0 • 

• 0 

■ • 

0 • 

• • 

• 0 

‘ 0 

• ■ 

• 0 • 

0 • 

0 • 

00 

• • 0 • 

• • • • 

• • • ■ • • 

• • ■ ■ 

• • 

0 • 

00 

. . .00. 

00 

• • 

• • 

0 • 

00 

0 • 

• • 

• 0 

• 0 

0 - 

• ■ 00 

• • • ■ 

• • • • •• 

• • ■ ■ 

• • 

• 0 

0 • 

•00-  • 0 

• 0 

• 

• ' 

• 0 

0 • 

0 • 

• • 

. # . 

0 • 

0 ■ 

00 

• 0 0 • 

■ • •• 

• 

• ■ 

0 • 

0 • 

0 • • • 0 • 

0 • 

• • 

• * 

• • 

• 0 

0 • 

• 0 

• • 

0 

00 

• • 

• m 

• • 

0 • 

• 0 

00 

• • 

• 0 

• 0 

• 

• • 

00 

• 0 

• ® 

0 • 

0 • 

.0  # - 

• • 

■ •• 

- 0 

. . 0 • 

• • 

• • 

• • • • 

• • 

0 ■ 

• • 

00 

0 • 0 • 

0 • • 0 

• 0 0 • 

0 • 

0 0 • 

00 

0 • 

■ • 

• 0 -0 

0 • 

0 • 

• • 

• • 

0 • • 

• 0 • 

0 • 0 - 

0 • 

• 0 

• 0 

• 0 

0 - 

• 0 

00  • • 

0 • 

0 - 

• 0 

■ 0 

• • • • 

■ • • • 

• • 

• • 

• • • ■ 

• • 

• ■ • • 

■ • 

0 • 

• • m ■ 

• • 

0 • 

■ • • ■ 

- 0 

• ■ ■ • 

• • 

• • 

• 0 • • 

0 • 0 • 

• 0 

00 

.0  . . 

0 • 

- 00 

0 • 0 • 

00 

■ • 

• ■ 

• 0 

• ■ 

• • 

• • 

• • 

• • 

• • 

■ • ••  • • 

• 0 

0 • 

00 

0 • 

■ • 

• 0 

• 0 

00 

• 0 

• ■ 

• ■ 

• ■ • ■ ■ • 

• 0 

00 

• 0 

• • 

• 0 

• • 

■ • 

0 ‘ 

0 • 

0 • 

00 

0 • 

• • 

• 0 

00 

0 ■ 

0 • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• 0 

00 

0 • 

• • 

* 0 

• ■ 

0 • 

0 • 

00 

00 

• 0 

• • 

- • 

0 • 

• • 

• ■ 

• • 

• • • 

■ 0 

00 

0 • 

®9 

0 * 

0 • 

0 • 

0 - 

00 

- 0 

0 • 

- 0 

0 • 

0 • 

• • 

• • 

• ■ 

• 0 

• 0 

0 • 

• • 

0 • 

0 ' 

00 

00 

• - 

• • 

• 0 

• 0 

• - 

• ■ 

0 • 

0 • 

• • 

00  • 

• • 

0 • 

00 

• 0 

• • 

■ 0 

• • 

00 

0 • 

• • -0 

0 • 

00  0 • 

• • 

• • 

• ■ 

00 

• • ■ • 

■ • 

• 0 

- 0 

00 

00 

• • 0 • 

0 - 

• • 

0 • 

• •• 

• 0 

• 0 • * 

• • 

0 • 

• 0 

. . • . 

00 

00 

0 • 

’ 0 

• 0 • • 

- 0 

00 

• • 

• 0 • • 

0 • 

• • • • 

• • 

00 

00 

0 • 

00 

• 0 

00 

0 . o ■ 

0 • 

■ • 00 

• • 

• • 

0 • -0 

• • •• 

0 • 

• • 0 * 

00 

00 

• • 0 • 

Appendix  G — §l-d 


199 


APPENDIX  G— LETTERS  AND  ENVELOPES 


§1.  Letters:  Sample  letters  appearing  in  print  texts  should  be  reproduced  in  the  same  format  in  braille. 

a.  When  reproducing  blocked  form  in  braille,  lines  must  be  skipped  between  paragraphs,  and  the  paragraphs  should  not  be  indented. 

b.  Other  lines  should  be  skipped  in  accordance  with  the  print  format. 

c.  The  complimentary  close,  signature,  writer’s  and  typist’s  initials,  and  notice  of  enclosure  must  be  on  the  same  braille  page  as  the 
last  line  of  the  body  of  the  letter. 

d.  If  marginal  identifications  of  parts  of  letters  are  included,  a sample  outline  form  showing  only  the  marginal  information  and  lines 
of  dots  2-5  should  be  presented  first,  followed  by  the  letter  itself.  A transcriber’s  note  should  be  inserted  before  the  outline  form  to  explain  its 
purpose  if  the  print  copy  does  not  make  this  clear.  Since  the  transcriber  will  find  many  variations  in  print  copy  and  format,  the  example  below 
should  be  treated  as  a guide. 


SUMMARY  EXAMPLE  OF  LETTER  FORM 

(Block  Form,  Open  Punctuation) 


Heading  605  Rose  Avenue 

Ruston,  LA  71270 
May  15,  19 

inside  American  Red  Cross 

Address  511  North  Broad  Street 

Philadelphia,  PA  19108 

Attention  of  Mr.  Samuel  Everett 

Salutation  Gentlemen: 

Body  I am  informed  that  you  are  the  publishers 

of  a pamphlet  describing  music  and  games 
for  use  with  children  of  different  cultural 
backgrounds. 

I have  been  working  with  such  a group  of 
children  and  should  like  to  receive  a copy 
of  this  publication.  A check  for  $1.25  to 
cover  the  cost  is  enclosed. 


Complimentary 

Close 


Very  truly  yours, 

A- 

Roger  B.  Seney 


Signature 


RBS:hg 

Enc. 
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e.  When  the  folding  and  inserting  of  letters  in  envelopes  is  shown  by  diagrams  which  are  not  adequately  explained  in  words,  the  tran- 
scriber must  interpret  the  diagrams  in  words,  without  reference  to  any  letters,  arrows,  etc.,  employed  in  the  diagram,  and  the  diagram  should 
be  omitted.  Ex : 


Example  #1 — Folding  for  and  Inserting  in  a #6  Envelope 


An  explanation  similar  to  the  following  should  be  given  in  braille: 

There  are  five  separate  steps  involved  in  folding  and  inserting  the  standard-size  letter  in  the  standard  envelope,  known  as  a “No.  6 
envelope”  (3%"  x 6%") : 

1.  Place  the  letter  on  the  desk,  face  up,  bottom  toward  you. 

2.  Bring  the  lower  edge  up  to  within  one-half  inch  of  the  top,  and  fold. 

3.  Fold  from  right  to  left  one  third  the  width  of  the  sheet. 

4.  Fold  the  remaining  portion  from  left  to  right. 

5.  Insert  the  letter  in  the  envelope  with  the  closed  edge  down. 


Example  #2 — Folding  for  and  Inserting  in  a #10  Envelope 


An  explanation  similar  to  the  following  should  be  given  in  braille: 
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For  the  large  “No.  10  Envelope”  (4"  x 91/2"),  proceed  thus: 

1.  Fold  the  bottom  upward  one  third  the  length  of  the  sheet. 

2.  Fold  the  top  down  to  within  one  quarter  inch  of  the  lower  fold. 

3.  Insert  the  letter  in  the  envelope,  with  the  closed  edge  down,  and  the  flap  against  the  front  of  the  envelope. 

§2.  Envelopes:  Format  for  the  addressing  of  envelopes  should  be  presented  in  braille  as  shown  in  the  print  copy.  If  the  outline  of  the 
outer  edges  of  the  envelope  is  shown  in  print,  it  should  be  reproduced  in  braille.  Ex: 


John  H.  Lourd 

Stamp 

Asbury  Heights 

Portland,  OR  97204 

The  J.  M.  Haynes  Company 

2104  Madison  Avenue 

New  York,  NY  10010 

Attention:  Mr.  Herbert  Meley 
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APPENDIX  H— CROSSWORD  PUZZLES 

§1.  General:  Print  examples  and  braille  formats  for  several  types  of  crossword  puzzles  are  given  below.  While  the  size  and  complexity 

of  a puzzle  shown  in  print  will  determine  which  of  these  methods  should  be  used,  the  format  shown  in  §2  below,  is  prefeiable  for  simple  cross- 

word puzzles  usually  found  in  elementary  texts.  In  addition  to  the  provisions  set  forth  in  §2  and  §3,  the  following  general  directions  should  be 
observed : 

a.  The  puzzle  heading  (if  any)  should  be  followed  by  a blank  line. 

b.  No  part  of  a puzzle  grid  should  appear  on  either  line  1 or  line  25  unless  at  least  three  blank  cells  can  be  left  before  a print  or  braille 

page  number. 

c.  When  a puzzle  requires  more  than  one  braille  page,  insert  the  following  at  the  margin  on  line  25 : (continued  on  the  next  page) . 

It  is  not  necessary  to  repeat  the  puzzle  heading  on  any  continuing  page(s). 

d.  After  completing  the  grid,  leave  one  blank  line  before  inserting  the  two  lists  of  clues.  When  the  last  line  of  a puzzle  grid  falls  on 
line  21  or  below,  the  lists  of  clues  should  begin  on  a new  braille  page. 

e.  Clues  should  be  brailled  in  column  form  with  the  “Across”  list  completed  before  beginning  the  “Down”  list.  A line  should  be  skipped 
between  them.  When  items  in  the  columns  are  short  enough,  the  two  columns  may  be  brailled  side  by  side. 

f.  The  headings  (“Across”  or  “Down”)  should  begin  in  cell  2.  Numbered  items  should  begin  on  the  next  braille  line  at  the  margin, 
with  runovers  in  cell  3. 

§2.  Format  for  Smaller  Puzzles  with  No  Squares  Filled-in  with  Letters:  (14  squares  maximum  width) 

a.  All  squares  of  the  grid  should  be  two  cells  wide,  and  should  be  separated  from  each  other  by  one  blank  cell. 

b.  Squares  should  be  represented  by  the  following  braille  symbols : 

• • ••  for  solid  or  shaded  squares 

• • • • 

for  unnumbered  open  squares 

• • •• 

c.  Numbers  should  be  brailled  in  the  upper  part  of  the  cell,  without  the  number  sign.  The  numerals  1-9  should  be  followed  immediate- 
ly by  a hyphen  to  complete  the  square.  See  Example  #1  below. 

d.  When  print  shows  numbers  outside  the  open  squares,  in  braille  the  numbers  should  be  inserted  in  the  piopei  open  squaies  in  ac- 
cordance with  §2c  above.  See  Example  #2  below. 

e.  If  all  solid  squares  are  omitted  in  print,  leaving  an  irregularly  shaped  diagram,  the  grid  should  be  squared  off  in  braille.  Insert  two 
cells  of  dots  1-2-3-4-5-6  for  each  missing  solid  square.  See  Example  #2  below. 


§3.  Format  for  Large  Puzzles  and  Those  Which  Show  Squares  Filled-in  with  Letters:  (20  squares  maximum  width) 

a.  Each  line  of  squares  in  the  puzzle  grid  should  begin  in  cell  2,  and  one  blank  cell  should  be  left  between  squaies. 

b.  Squares  of  the  grid  should  be  represented  by  the  following  braille  symbols : 

••  for  solid  or  shaded  squares 

• • 

••  for  numbered  or  open  squares 

■ • 

c.  All  numbers  should  be  brailled,  without  the  number  sign,  in  the  upper  part  of  a single  cell  as  follows : 

(1)  Only  the  units  digit  of  any  print  number  should  be  placed  one  cell  to  the  right  on  the  line  above  the  symbol  foi  the  squaie  to 
which  it  applies. 
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(2)  The  tens  digit  of  a two-digit  number  should  be  placed  in  cell  1 of  the  line  on  which  it  first  appears.  Thus,  “1”  must  be  at  the 
margin  of  the  line  on  which  “10”  appears,  “2”  must  be  at  the  margin  of  the  line  on  which  “20”  appears,  etc.  See  Example  #3  below. 

d.  A blank  line  must  be  left  before  any  line  in  the  grid  in  which  no  numbered  squares  appear.  See  Example  #4  below. 

e.  If  solid  squares  are  omitted  in  print,  leaving  an  irregularly  shaped  diagram,  the  grid  should  be  squared  off  in  braille  by  inserting  the 
symbol  for  a solid  square  (see  1)  above)  for  each  missing  square. 

f.  As  aids  to  the  reader,  transcriber’s  notes  should  be  inserted  in  the  braille  text,  as  follows : 

(1)  Before  a single  puzzle  or  at  the  front  of  a braille  volume  which  contains  several  similar  puzzles: 

In  the  following  puzzle  (s),  numbers  representing  only  the  units  digit  of  any  print  number  appear  one  cell  to  the  right  on  the 
line  above  the  squares  to  which  they  apply.  The  tens  digit  of  a two-digit  number  appears  in  cell  1 of  the  line  on  which  it  first  appears. 
Thus,  1 is  at  the  margin  of  the  line  on  which  10  appears,  2 on  the  line  on  which  20  appears,  etc.  These  numbers  are  brailled  without 
the  number  sign.  Dots  1-2-3-4-5-6  represents  a solid  square.  Dots  1-4-5-6  represents  an  empty  square. 

(2)  Before  a puzzle  when  the  note  required  in  (1)  above  appears  in  the  preliminary  pages: 

For  braille  crossword  puzzle  format,  see  page  p# 

(3)  Before  a puzzle  which  shows  some  squares  already  filled  with  letters,  as  in  Example  #4  below,  add  the  following  to  the  tran- 
scriber’s note : 

In  the  following  puzzle,  print  shows  the  word  already  filled  in  on  line 


Examples 


Note:  In  the  braille  formats  of  the  following  examples,  puzzle  grids  are  presented  in  full,  but  only  portions 
clues  are  shown. 


of  the  “Across”  and  “Down” 


Example  #1 


Across 

I.  Country  in  S.W.  Europe 

7.  Move  arms  and  legs  in  water 
10.  Wooden  frame  used  for  support- 
ing pictures 

II.  Beverage 


Down 

1.  One  who  annoys  constantly 

2.  Regarding  (abbr.) 

3.  Sunburn 

4.  Employed 
6.  Obtain 
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Example  #2 


Across 

3.  time  free  from  work 

4.  something  not  understood 

5.  lines  of  poetry 


Down 

1.  abandoned 

2.  one  hundred  years 


Across 

3.  time  free  from  work 

4.  something  not  understood 

5.  lines  of  poetry 


Down 


1.  abandoned 

2.  one  hundred  years 
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Example  #3 


CROSSWORD 


ACROSS 

feature 

4.  Urban 

33.  Deceit 

1.  Scotch 

45.  Happen: 

5.  Hawaiian 

34.  This: 

5.  Timetable 

2 words 

milkfish 

Spanish 

abbrs. 

48.  Pesters 

6.  Rip 

35.  Marie 

9.  Soothes 

50.  Green 

7.  Slice 

Saint 

14.  Fabric 

land 

again 

36.  Scratch 

15.  Shed  tears 

51.  Expended 

8.  Weapon 

40.  Astronaut 

16.  “ in 

54.  Fatal 

9.  Spanish 

the  dark” 

58.  Auto- 

highways 

Armstrong 

17.  Plentiful 

mobiles 

10.  Yukoner’s 

43.  Arranges 

amount 

62.  Fixed 

neighbor 

by  kind 

19.  Skin 

gaze 

11.  Fasting 

44.  Suppress 

disease 

63.  Honor 

period 

46.  Iron 

20.  Money 

64.  Seem  to 

12.  Zoroas- 

47.  Alphabet 

hoarder 

be 

trian 

com- 

21.  Consisting 

rational: 

priests 

ponents 

of  two 

2 words 

13.  Risky 

49.  Dry,  of 

23. 

66.  Civil 

transac- 

wines 

one’s  own 

wrongs 

tion: 

52.  Titles 

juices 

67.  Correct 

Abbr. 

53.  Craft 

25.  Torso 

68.  British 

18.  Impulse 

55.  N. 

26.  Not  many: 

length 

22.  Gaelic 

Vietnam 

2 words 

measure 

sun  god 

capital 

28.  Prodded 

69.  Plait  of 

24.  Condition 

56.  Firebug’s 

32.  Sufferer 

hair 

of  poverty 

work 

from  the 

70.  Carry 

27.  Court 

57.  English 

heat 

away: 

order 

city 

37.  Shoot  from 

Slang 

29.  Opera 

58.  “Gun- 

ambush 

71.  Faults 

star 

smoke” 

38.  Fleur-de 

30.  Narrative 

role 

DOWN 

poem 

59.  Fragrance 

39.  Furniture 

1.  up: 

31.  British 

60.  Wrenched 

item 

keeps 

Sand  hill 

61.  Rind 

41.  Wine: 

quiet 

32.  Narrow 

63.  Airline 

Prefix 

2.  Usage 

metal 

abbr. 

42.  Channel 

3.  Divert 

strip 

-8- 


Appendix  H — §3f (3) 


211 


• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • • • 

• • • ■ • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• • ■ • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

••  ••  •• 

• • 

• • 

• • 

• • • ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • • • 

• ■ 

• • 

• • 

• • 

• • 

• ' 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• - 

• • 

• • 

. . . . 

• • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• ■ 

■ • 

• • 

• • 

• • 

• • 

• ■ 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• • 

■ • 

• • 

■ • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 
• • 


• • 


• • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

■ • 

■ • 

• • 

■ • 

■ • 

• • 

■ • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

- • 

• • 

■ • 

■ • 

• • 

• • 


• • 

• • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 
• • 


• • 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

■ • 

■ • 

■ • 

- • 

• • 

■ • 

• • 

■ • 

• • 

■ • 

• • 
• • 


• • 
• • 
• • 


• • 
■ • 
■ • 


• • 
• • 
• • 


• • 
• • 
■ • 


• • •• 

• • ■ • 

• • • • 


• • 


• • •• 


• • 
■ • 
- • 


• • 
■ • 
■ • 


• • •• 

■ • •• 

• • •• 


• • 

• • 

• • 

■ • 

• • 

■ • 

• • 


• • 
- • 


• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ « 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 


• • 


• • 
• • 


• • 
• • 


■ • • • • • 
• • •• 


• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

■ • 

• • 

• • 

• • 
■ • 
■ • 


• • 

• • 

■ • 

■ • 

• • 

' • 

• • ••  •• 
• • • • 


• ■ ••  •• 

• • • •• 


• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

■ • 

• • 

■ • 

■ • 

■ • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

• • 
• • 
• • 


• • 

• • 

■ • 

- • 

• • 

■ • 

• • 
• • 
■ • 


• • 
■ • 

■ • 


• • • • 

■ • •• 


• • 


• • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

■ • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 
• • 
• • 


• • 

• # 

• • 

• • 

• • 

• • 

• • 
- • 
■ • 


• • 
■ • 
■ • 


• • 


• • •• 

• - •• 


) 


• • 

• • 

• • 

• • 

• • 

■ • 

• • 

■ • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

■ • 

• • 

■ • 

• • 
• • 
• • 


• • 
• • 
• • 


• • 
• • 
■ • 


• • 
• • 
■ • 


• 

••  ••  •• 

••  • • • • 


• • • • •• 

• • • • • • 

• • ••  • • 


• • 

• • 

• • 

• • 

• • •• 

• • 

• • 

• • 

- • 

• • 

- • 

• • • • 

• • 

• • 

• • 

• • 

• • 

• • 

• • •• 

• • 

• • 

• • 
• • 


• • • * • • 

• • • ' • • 

••  • • ‘ * 


212 


Appendix  H — §3f (3) 


• • • • 

■ • •• 


■ • 
• ■ 


• • 
• • 


• • 

• • 

- • 

- • 

■ • 

9 

99 

• • 

■ 9 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

- • 

• • 

• • 

- • 

■ 9 

99 

• • 

• • 

■ • 

• • 

• • 

•• 

•• 

•• 

• • 

• ■ 

• • 

•• 

• • 

• • 

• ■ 

• ® 

■ • 

• • 

• • 

• • 

• • 

■ 9 

- © 

■ 9 

■ 9 

■ • 

©© 

• • 

• • 

• 9 

• 9 

• 9 

• • 

• • 

• • 

• • 

• © 

- • 

• • 

■ • 

• © 

• • 

• • 

• • 

■ • 

■ • 

■ • 

• • 

• • 

• • 

• © 

• • 

• • 

• ■ 

• • 

• • 

• • 

• ■ 

* • 

• • 

- • 

• © 

• © 

• 9 

• © 

• • 

• • 

• • 

• 9 

■ ® 

- • 

■ 9 

• • 

• • 

• • 

■ • 

■ • 

• • 

• ® 

■ 9 

• © 

•• 

• 9 

• • 

• • 

9 • 

■ • 

• • 

• • 

• • 

• • 

■ • 

■ • 

• ® 

• • 

• © 

• • 

• © 

99 

• 9 

■ © 

• 9 

- ® 

■ • 

• <5 

• • 

• 9 

• • 

• ® 

• • 

• • 

• © 

• © 

• o 

• • 

■ 9 

• • 

■ 9 

■ • 

• 9 

• 9 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

•• 

• 9 

• © 

• ® 

- i 

- 9 

• • 

■ 9 

- 9 

■ 9 

■ 9 

• • 

• 9 

• 9 

• 9 

• • 

• © 

• 9 

■ m 

■ ® 

■ 9 

• • 

■ • 

■ 9 

■ 9 

• 9 

99 

■ 9 

• 9 

■ • 

• • 

• • 

• • 

■ • 

• • 

• • 

■ • 

• • 

• i 

• © 

■ i 

■ 9 

99 

• • 

• • 

■ • 

■ 9 

■ 9 

99 

• • 

• • 

■ • 

• • 

• • 

• • 

• • 

■ ® 

■ 9 

99 

- 9 

■ 9 

• © 

• • 

99 

• • 

• • 

• • 

• • 

• • ■ • • • 

• • • • •• 

• • ••  • • 


I 


* 


■ ■ • • ••  • ■ 
•• 

• • • • • ■ • • 


■ • 

• ■ 

■ • 

• • 

9 - 

• • 

• • 

• 9 

• ■ 

• • 

• • 

99 

• • 

• • 

9 ■ 

• - 

■ • 

• 9 

• • 

• 9 

• • 

• - 

• • 

9 ■ 

• • 

• • 

• • 

• • 

■ • 

•• 

• • 

• 9 

9 ■ 

• • 

• - 

• • 

• • 

■ • 

9 ■ 

• • 

99 

9 • 

• • 

• • 

■ • 

■ • 

• • 

• • 

• • 

• • 

• • 

■ • 

• • 

• • 

• • 

- 9 

- • 

• - 

• ■ 

• • 

• • 

• • 

9 ■ 

• • 

• • 

9 ■ 

• • • • • • 


• • ••  • • •• 
• • • ■ - • 

• • • • • • • ■ 


• • 

• • 

• • 

• • • • 

9 ■ 

• • • • •• 

• • 

• • 

• • 

• • • • • • 

• • 

• 99 

- • • • • • 

• • 

• • 

• • • • •• 

• • 

• • 

• • 

• • 

• • 

• • 

9 . 

© • 

• • • • 

• • 

• • 

• • 

• • • • 

• • 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• - 

• • 

■ • 

• • 

■ • 

• • 

• - 

• • 

•• 

• • 

• • 

• • 

• ■ 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

• • 

« 


• • • • 


• • 


• 9 • • •• 

• • • • • • 

• • 


Appendix  H — §3f  (3) 


213 


Example  #4 


Across  Down 

1.  Friendly  exchange  of  words  1.  Something  used  to  start  a Model  T 

6.  A motor  coach  2.  Adele  covered  her  head  with  one 
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APPENDIX  I— GEOMETRIC  FIGURES;  LINES;  GRAPHS 

§1.  General  Principles  for  Spacing:  The  space  left  between  all  tactual  symbols  (lines,  figures,  letters,  etc.)  should  be  no  less  than  Vs". 

§2.  Geometric  Figures:  (For  the  braille  numbering  of  such  figures,  see  Rule  III,  §13a.) 

a.  Simple  Figures,  without  identifying  symbols  or  additional  lines  or  shading,  should  conform  to  the  following  specifications : 

(1)  Triangles:  Any  side  or  altitude,  whichever  is  shorter,  should  be  at  least 

(2)  Circles  should  have  a radius  of  at  least  !/2 " • 

(3)  Ellipse:  The  shortest  distance  from  the  center  to  any  point  on  an  ellipse  should  be  at  least  y%' . 

(4)  Squares  should  have  all  sides  at  least  V2"  in  length. 

(5)  Rectangles  should  have  an  altitude  of  at  least  yy,  with  a ratio  of  the  sides  of  2 to  1. 

(6)  Rhombus  (diamond)  should  have  an  altitude  of  at  least 

(7)  Parallelogram  (rhomboid)  should  have  its  shortest  altitude  at  least 

(8)  Trapezoid  should  have  its  altitude  at  least 

(9)  Quadrilateral  (trapezium)  should  have  its  shoi’test  altitude  at  least 

(10)  Polygon  of  5 or  more  sides  should  have  its  shortest  side  at  least  yy . 

b.  Lettered  or  Numbered  Figures: 

(1)  External  or  internal  identifying  symbols  (letters,  numbers,  degrees)  should  be  no  closer  to  any  side  or  point  on  the  figure 

than  yy . 

(2)  The  position  of  the  labelling  of  figures  should  conform  to  the  print  wherever  possible.  If  this  is  not  feasible,  the  positions  of 
the  braille  labels  should  be  such  that  the  label  is  clearly  identified  with  the  point  of  reference ; otherwise,  a descriptive  legend  should  be  sub- 
stituted. All  labelling  should  be  horizontal. 

(3)  If  the  available  space  for  a drawing  cannot  accommodate  all  internal  or  external  identifications,  a descriptive  legend  should  be 
substituted  or  the  Keying  Technique  should  be  used  (see  Rule  XVII,  §40d). 


§3.  Lines: 

a.  Different  types  of  lines  may  be  shown  by  using  the  following  tools: 

Spur  wheels 

Stylus 

Free-hand  embossing  tool 

Dental  tools 

Leather  tooling  instruments 

b.  Spacing  of  Lines : 

(1)  No  line  should  be  less  than  y>"  in  length. 

(2)  When  lines  intersect,  they  should  be  extended  so  that  the  minimum  distance  between  their  points  of  widest  separation  will  be 
not  less  than  yy. 

(3)  A dot  larger  in  size  than  the  regular  braille  dot  should  be  inserted  only  where  lines  intersect  each  other  or  at  the  point  where 
a tangent  touches  a circle.  (Care  should  be  taken  not  to  draw  the  lines  through  the  point  of  intersection  or  tangency,  and  thereby  destroy  the 
dot.) 
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§4.  Graphs: 

a.  Bar  Graphs  should  be  made  by  use  of  the  full  braille  cell  to  represent  each  whole  unit,  plus  the  numbers  1-9  (without  the  number 
sign)  to  represent  parts  of  units.  No  blank  cell  should  be  left  between  any  whole  and  part-unit  shown.  Sometimes  it  is  possible  to  better 
present  a bar  graph  by  reversing  the  vertical  and  horizontal  arrangements. 

b.  Graphs  of  Equations:  In  presenting  this  type  of  graph  it  is  important  that  the  X and  Y axes  remain  in  their  original  print  position. 

(1)  The  grid  should  be  omitted.  The  X and  Y axes  should  be  drawn  with  heavy  lines,  using  the  same  tool,  with  the  grid  points 
along  the  X and  Y axes  marked  off  by  short,  narrow  lines  extending  not  more  than  14  " either  side  of  each  axis. 

(2)  The  coordinates  should  be  indicated  by  large  dots,  the  graph  line  being  drawn  so  as  to  connect  the  coordinates  (without  ac- 
tually drawing  the  line  through  the  dots,  and  thereby  destroying  them)  and  extend  to  the  limits  of  the  figure. 

(3)  The  units  on  the  X and  Y axes  should  be  marked  in  braille  to  the  left  of  the  Y axis  and  below  the  X axis.  The  origin  at  the 
intersection  of  the  X and  Y axes  should  be  marked  by  a large  dot  unlike  any  other  used  on  the  graph. 

(4)  The  number  of  points  shown  and/or  identified  on  the  scale  of  the  grid  along  the  axes  should  be  the  minimum  needed  for  under- 
standing the  graph. 

(5)  The  coordinates  should  be  inserted  at  least  1/8 " from  the  point  described,  preferably  to  the  right  of  the  point. 


INDEX 


Abbreviations 

of  column  headings 

in  columned  material,  §39a(2)(b)  88 

in  tabular  material,  §40b(4)  90 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lb 152 

in  footnotes,  §21a(4)(d)  29 

in  foreign  language  text 

general,  Appendix  E,  §2c  181 

in  vocabularies,  Appendix  E,  §9d  186 

with  numbers.  Appendix  E,  §10c  190 

listed  in  dictionary,  Appendix  D,  §3d  171 

in  references,  §21a(4)(d)  29 

in  sentence  diagramming, 

Appendix  B,  §lb(4)  141 

Accent  sign 

in  foreign  language  text 

with  dash,  Appendix  E,  §9i(l)  188 

with  hyphen,  Appendix  E,  §9i(2)  188 

in  poetry,  simple  scansion,  §38c  87 

Accented  letters 

French,  Appendix  E,  §lb(2)  173 

German,  Appendix  E,  §lc(2)  174 

Greek,  Appendix  E,  §ld(2)  175 

Italian,  Appendix  E,  §lf(2)  178 

listing  required  in  volume,  Appendix  E,  §1....172 

in  secondary  language,  Appendix  E,  §3d  182 

Spanish,  Appendix  E,  §li(2)  180 

Accents 

acute  and  grave,  diacritics,  §44a(4)  101 

omitted  over  capital  letters,  foreign 

language  text,  Appendix  E,  §3  181 

Acknowledgments,  §7.  See  also  Attributions....  8 

Acts,  in  plays,  §36b  76 

Acute,  grave  accents,  diacritics,  §44a(4)  102 

Adjoining  boxes,  §24h 43 

Alphabet 

Augmented  Roman,  §46  120 

English,  Old  and  Middle, 

Appendix  E,  § la  ( 1 ) 172 

French,  Appendix  E,  §lb(l)  173 

German,  Appendix  E,  §lc(l)  173 

Greek,  Appendix  E,  §ld(l)  174 

Hebrew,  Appendix  E,  §le(l)  176 

Initial  Teaching,  §46  120 

Italian,  Appendix  E,  § If  ( 1 ) 178 

Latin,  Appendix  E,  §lg(l)  179 

listing  required  in  volume,  Appendix  E,  §1....172 

Phonetic/Phonemic,  §45b  f 108-116 

Russian,  Appendix  E,  §lh(l)  179 

Spanish,  Appendix  E,  §li(l)  180 

Alphabetical  divisions 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §ld 152 

in  foreign  language  vocabularies, 

Appendix  E,  §9a 186 

in  indexes,  §34a  74 

Amended  texts,  symbols  of  enclosure  in,  §29d.._.  54 
Angle  brackets 

used  linearly,  §30b 55 

with  pronunciation,  §44b  103 

Anglicized  words  or  phrases 

as  entry  words,  Appendix  D,  §lf  (4)  153 

italicized,  §14a(2)(b)  23 

Annotated  texts,  distinguishing  indicators  in, 

§21c(4)  32 

Answer  choices 

in  expendable  material,  §32b 59 

general  format,  §32c(6)  63 

in  tests,  §33a(4)-(6)  73 

unnumbered  or  unlettered,  §32c(7)(b)  63 

Answers,  represented  by  print  lines,  dashes 

before  or  after  questions,  §32d(l)  67 

blanks  to  be  filled,  §32d(2)  67 

number  of  blanks,  §32d(3)  67 

numbered  blanks,  §28d  51 

Antonyms,  format  in  dictionaries, 

Appendix  D,  §3b 170 

Apostrophe,  in  diacritics,  §44a(ll)  103 

Appendices,  placement  in  separate  volume  § Id  . 1 


Arrows,  arrowheads 
braille  symbols  for 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lk 156 

in  sentence  diagramming, 

Appendix  B,  §lb(3)  139 

in  written  systems  of  pronunciation, 

§4  5c  f 118-119 

with  boxed  words,  Appendix  B,  §lb(3)  (f) 139 

in  foreign  language  text,  Appendix  E,  §9 j 189 

in  linear  diagramming,  Appendix  B,  §lb(3).,139 
too  long  for  braille  line, 

Appendix  B,  §lb (3) (d ) 139 

with  underscoring,  Appendix  B,  §lb(3)  (e) 139 

Asterisk 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  § 1 k 156 

in  foreign  language  vocabularies, 

Appendix  E,  §9g  186 

in  phonetics/phonemies,  §45b(6)  116 

as  reference  indicator,  §21b(2)(a)  30 

Attributions,  credit  lines,  §4b  4 

Augmented  Roman  Alphabet,  §46  120 

Author  cards,  Appendix  F,  §la 191 

Authors,  supplementary  information,  §6d  ( 1 ) 5 

Axes,  of  graphs,  Appendix  I,  §4b 217 


Bar,  through  or  under  letters,  diacritics, 


§44a(8)  102 

Bar  graphs,  Appendix  I,  §4a  217 

Bible  verses,  numbered,  §26b 46 

Blank  lines 

with  alphabetical  divisions 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §ld  152 

in  foreign  language  vocabularies, 

Appendix  E,  §9a  186 

in  indexes,  §34a  74 

with  braille  headings,  §18,  §19  27 

as  break  in  context,  §2a(3)(d)  2 

in  columned  material,  §39a(l),  §39a(2)  (a)....  88 

with  examples,  §31  58 

in  exercises,  drills,  tests,  §32c(l)  63 

in  expendable  material,  §32b  59 

in  first  grade  texts,  §la  1 

in  poetry,  §37a(4)  (a)-(c)  78 

with  quoted  matter,  §4  3 

with  running  head,  §3b(l)-(2)  3 

in  sentence  diagramming 

linear,  Appendix  B,  §lb(l)(e)  136 

spatial,  Appendix  B,  §la(3)(a)  128 

in  tables  of  contents 

centered  headings,  § 1 lb  ( 3 ) 11 

main  divisions,  §llb(4)(d)  11 

with  translation,  foreign  language  text, 


with  under-  or  overscoring,  Appendix  B, 

§lb(l)  (e)  (ii)  136 

Blank  pages,  numbering  of,  §2a(6)  2 

Blank  spaces 

between  items  on  same  braille  line 

in  examples,  §31d  58 

in  poetry,  traditional  format,  §37a(l)  78 

in  poetry,  unusual  format,  §37b(3)  84 

in  keys  to  codes,  §4 la  98 

Blanks 

to  be  filled  in  sentences, 

§32d(2)  67 

§32g  71 

before  or  after  questions,  §32d(l)  67 

in  dates,  §28g  52 

number  of,  §32d(3)  67 

numbered,  §28d  51 

for  parts  of  words,  §28b  50 

with  question  mark,  §28e  52 

in  sentence,  §28a  50 

in  tabular  material,  §40b(7)  90 

for  whole  words,  §28a  50 

Blocked  format,  for  letters,  Appendix  G,  §la.  199 
Boat  names,  italicized,  § 14a  ( 2 ) ( b ) 23 


Boldface  type 

braille  symbols  for,  §14b  23 

for  distinction,  §14 23 

entry  words 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lf 152 

in  foreign  language  vocabularies, 

Appendix  E,  §9b 186 

in  indexes,  §34c  74 

in  foreign  language  text,  Appendix  E,  §3  ....181 

Appendix  E,  §7 183 

italics  subsituted  for, 

§14b  23 

§14d(l)  24 

letters,  numbers  in  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  §1  j ( 3 ) 156 

letters  within  words,  §14d(l)  24 

in  spellers,  Appendix  A,  §3  121 

Bonding,  symbols  of  enclosure,  Rule  XI  55 

Book  card,  Appendix  F,  §2  197 

Book  titles 

combined  with  other  headings,  §2a(6)  2 

foreign  language  text,  Appendix  E,  §4 182 

italicized,  §14a(2)(b)  23 

required  on  first  page  of  text,  §3a 3 

as  running  head,  §3b  3 

on  title  page,  §6  5 

Books  of  a series,  title  pages 

same  title  as  series,  §6  Model  #2b  7 

separate  title,  §6  Model  #2a 7 

Boxed  material.  See  Boxes. 

Boxed  words,  with  arrows,  Appendix  B, 

§ lb ( 3 ) (f ) 139 

Boxes 

across  facing  print  pages,  §24 j 44 

adjoining  on  one  print  page,  §24h  43 

beginning  braille  page,  §24c  43 

beginning  print  page,  §24d  43 

braille  symbols  for  lines,  §24a  43 

on  consecutive  print  pages,  §24i 44 

ending  print  page,  §24e  43 

general  format,  §24  43 

placement  on  braille  page,  §24c-j  43-44 

spacing  of,  §24b  43 

vertical  lines  omitted,  Appendix  B,  §2a  141 

Braces 

used  linearly,  §30e(l)  55 

used  spatially,  §30c(2)  (a)-(c)  56-57 

with  translation  of  poetry,  foreign  language 

text,  Appendix  E,  §7b(5)(b)  184 

Brackets 

angle,  §30b 55 

square 

with  diacritics,  §44b 103 

used  linearly,  §30a(l)  55 

with  phonetics/phonemies,  §45a(l)  105 

with  pronunciation,  §42c 100 

used  spatially,  §30a(2)  55 

Braille  codes 

list  of  official,  j[A  1 

reference  omitted  on  title  pages,  §6a(2)  5 

Braille  headings,  Rule  V 27 

Braille  line  length,  §lb  1 

Braille  lines 

counting  of,  §le  1 

number  of,  § lb  1 

single-spacing,  §lb 1 

spacing,  first  grade  texts,  §la 1 

Braille  page 

inclusive  guide  words  in  dictionaries, 

glossaries,  vocabularies,  Appendix  D, 

§la(2)  152 

size  of,  §1  1 

Braille  page  numbering 

in  consecutive  volumes,  §2b ( 1 ) ( b)  3 

in  divided  transcription,  §2b(l)(b)  3 

of  material  printed  on  front  and  back 

covers  of  text,  §2a(8)(b)(i)  3 

of  note  sections,  §23d(3)  41 

of  preliminary  pages,  §2b(l)(a)  3 

in  supplementary  volumes,  § Id  1 

of  text  pages,  §2b(l)(b)  3 
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Braille  page  numbers 

indicators  for  omission,  repetition,  §2b(2)....  3 

placement  of,  §2b  3 

required  on  title  pages,  §6 5 

Braille  reference  indicator 

in  highly  annotated  text,  §21c(4)  32 

for  notes  without  printed  indicators,  §21c  ....  31 
Braille  special  symbols  page 

format,  §9  8 

placement  of,  §5  5 

Braille  volume  size,  §lc  1 

Break  in  context,  §2a(3)(d)  2 

Breve  or  short  mark,  diacritics,  §44a(2)  101 

Brief  tables,  column  format,  §40b  90 

Brief  transcriber’s  note,  §10b  10 


Caesura  sign,  §38b 86 

Capitalization 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §3b(l)(b)  171 

in  foreign  language  text 

general,  Appendix  E,  §2a  181 

headings,  Appendix  E,  §2a  181 

vocabularies,  Appendix  E,  §9a  186 

of  headings,  §18e  27 

of  running  heads,  §3b  3 

of  text  titles,  §3a  3 

on  title  pages,  §6  5 

Capitalized  letters 

accents  omitted,  foreign  language  texts, 

Appendix  E,  §3  181 

in  diacritics,  §44a  101 

in  simple  respelling,  §43 100 

within  words,  §14d 24 

Captions 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §le  152 

of  illustrations,  §13c  22 

Cards.  See  Catalog  cards. 

Caret,  inserted  word,  §28 j 53 

Cartoons,  §13e  22 

Cast  of  characters,  §36d  76 

Catalog  cards 

author,  Appendix  F,  §la 191 

book,  Appendix  F,  §2  197 

format  for,  Appendix  F,  §1  191 

library,  Appendix  F,  §1  191 

shown  in  text,  Appendix  F,  §2  197 

subject,  Appendix  F,  §le  195 

title,  Appendix  F,  §lb  193 

Cedilla,  hooked  letter,  diacritics,  §44a(9)  102 

Cells,  number  in  braille  line,  §lb  1 

Centered  dot,  between  syllables 

in  entry  words,  §44d(l)(b)  104 

in  pronunciation,  §44d(2)(b)  105 

Centered  headings 

combined  on  one  braille  page,  §2a(6)  2 

format  for,  §19a  27 

with  numbers,  §19a(2)  27 

in  table  of  contents,  §llb(3)  11 

Chapter  headings 

combined  with  other  headings,  §2a(6)  2 

format  for,  §18,  §19a 27 

in  table  of  contents,  §llb(4)(a)  11 

Characters,  in  plays 

cast  listing,  §36d(l)-(3)  76 

dialogue  of 

in  prose,  §36e(l)(a)  76 

in  verse,  §36e(l)(b)  76 

sharing  poetic  line,  §36e(3)  77 

speaking  simultaneously,  §36e(2)  76 

Charts,  full  page  interrupting  text,  §10c  10 

Check  marks 

in  phonetics/phonemics,  §45c  f 118 

with  words  in  columns,  §16  25 

Circle 

geometric  figure,  Appendix  I,  §2a(2)  216 

print  shape,  §17a  26 

Circumflex,  diacritics,  §44a(3)  101 

Clauses,  italicized,  §14a(2)(b)  23 

Code,  Morse,  §41b  98 

Codes,  coding 

general  guidelines,  §41  98 

keys  to,  §41a  98 


letter,  §4 Id  99 

Morse,  §41b  98 

number,  §41c  99 

symbol,  §41e  99 

Colon 

in  cartoons,  §13e  22 

following  entry  words,  foreign  language 

vocabularies,  Appendix  E,  §9e  186 

in  illustrations,  §13c  22 

Colored  type 

braille  format,  §15  25 

braille  symbols,  §15a 25 

headings,  §20c 28 

paragraphs,  §15c  25 

phrases,  §15a  25 

portions  of  words,  §15b  --  25 

in  spellers,  Appendix  A,  §3b  121 

Colored  under-  or  overscoring,  Appendix  B, 

§ 1 b ( 1 ) (d)  135 

Column  format,  tables,  §40b  90 

Column  headings 

general  format,  §39a(2)  88 

keying  techniques  for,  §40d  93 

in  tables,  §40b(4)  90 

in  tables,  linear  format,  §40c(2)  92 

Columned  material 

in  exercises,  drills,  tests,  §32e 67 

general  format,  §39a  88 

with  reference  indicators,  §39d(l)-(2)  88 

too  wide  for  braille  line,  §39f  88 

Columns  and  rows,  transposed,  §39e  88 

Columns  of  material,  to  be  matched 

long  items,  §32f(2)  69 

short  items,  §32f(l)  69 

Combined  print  page  numbers 

in  boxed  material,  §24j(l)(a)  44 

in  foreign  language  text, 

Appendix  E,  §7b(2)  183 

Appendix  E,  §7c  184 

in  notes  printed  on  facing  print  page, 

§21d(4)  33 

for  pages  omitted  in  braille  edition,  §2a(6)..  2 

Comma 

with  footnote  indicators,  §21b 30 

with  numbers,  foreign  language  text, 

Appendix  E,  §10b 189 

Commentary,  marginal  material,  §22d  39 

Comparisons 

foreign  language  text,  Appendix  E,  §5  182 

format  for,  Appendix  B,  §2,  Appendix  B, 

§2b(3)  142 

Compound  hyphen 

in  divided  hyphenated  compound  word 

represented  by  dashes,  §28a(2)  50 

in  hyphenated  compound  word  containing 

dash,  §28b(3)  51 

in  hyphenated  compound  word  showing 
omission,  foreign  language  text, 

Appendix  E,  §9i(3)  189 

in  rewriting  hyphenated  compound  entry 

word,  §44d(3)  105 

Conjugations 

foreign  language  text,  Appendix  E,  §5  182 

format  for,  Appendix  B,  §2  141 

Contents,  table  of 

braille  page  numbering, 

§2a(5)  2 

§llc  11 

centered  headings,  §llb(3)  11 

chapter  headings,  numbers,  §llb(2), 

§ 1 lb ( 4 ) (a)  11 

continued  on  two  or  more  pages,  §lld  11 

for  first  volume 

complete  contents  required,  §lla(2)  10 

exact  contents  known  for  each  volume, 

§llg  11 

general  format,  §11  10 

guide  dots,  §llb(4)(b)  11 

lettered  print  page  numbers,  §lla(l)  10 

long  headings,  §llb(4)(c)  11 

main  divisions,  §llb(4)(d)  11 

main  headings,  runovers,  §llb(4)(a)  11 

placement  of,  §5  5 

placement  of  page  numbers,  §llb(4)(b)  11 

subheadings,  runovers,  §llb(4)(a)  11 


for  subsequent  volumes,  §lla  10 

transposed  material  in,  § 1 1 f 11 

for  volume  beginning  in  middle  of  text  unit, 

§lle  11 

volume  numbers  omitted,  § 1 lb ( 1 ) 11 

Continuation  of  print  page,  lettered,  §2a(4) 2 

Contractions 

in  capitalized  portions  of  words,  §14d(4) 24 

in  diacritics,  §44  100 

in  entry  words,  Appendix  D,  §lf  152 

in  example  words,  pronunciation  tables, 

Appendix  D,  § 1 c ( 3 ) 152 

in  foreign  language  text, 


in  italicized  portions  of  words,  §14d(4)  24 

in  misspelled  words,  §27  49 

in  new  words,  Appendix  A,  §6  125 

in  Old  and  Middle  English  text, 

Appendix  E,  §la 172 

in  phonetics/phonemics  text,  §45a(5)  107 

in  poetry 

modern  verse,  §37b(4)  84 

scansion  and  stress,  §38a  86 

in  portions  of  words  standing  alone,  §28c  ....  51 

in  portions  of  words  with  hyphen,  dash  or 

double  dash,  §28c  51 

in  references  to  source  material,  §21a(4)(d)  29 

in  scrambled  words,  Appendix  A,  §5f 123 

in  spellers,  Appendix  A,  §4  121 

with  under-  or  overscored  words, 

Appendix  B,  §lb ( 1 ) ( e)  ( vi ) 136 

with  voice  inflection,  Appendix  C,  §2b  151 

Coordinates,  in  graphs,  Appendix  I,  §4b 217 

Copyright  dates 

placement  on  title  pages,  §6  5 

supplementary  information,  §6d(2)  5 

Corrected  words,  §28i  52 

Credit  lines,  attributions,  §4b  4 

Crossed-out 

letters,  §29a 53 

words,  §29b  53 

words,  with  substitution,  §29c 54 

Crossword  puzzles 

general  format,  Appendix  H,  §1  205 

larger  puzzles,  Appendix  H,  §3 205 

smaller  puzzles,  Appendix  H,  §2 205 

with  squares  already  filled  in, 

Appendix  H,  §3 205 


Cursive  writing,  in  spellers,  Appendix  A,  §2  ....121 


Dagger,  double  dagger 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lk  156_ 

as  reference  indicators,  §21b(2)  30 

Dash,  double  dash 

with  accent  mark,  foreign  language  text, 


for  answers  to  be  given,  §32d  67 

in  cast  of  characters,  §36d(2)  76 

in  exercises,  drills,  tests,  §32d(l)  67 

in  foreign  language  text, 

Appendix  E,  §2b(2)  181 

with  inclusive  guide  words, 

Appendix  D,  §la  152 

to  indicate  incomplete  poetic  line,  §37a(3)  ....  78 

to  indicate  shared  poetic  line,  §36e(3)  77 

in  keys  to  codes,  §41a  98 

in  Morse  code,  §41b  98 

in  numbered  illustrations,  §13a 22 

with  numbers,  §28d  51 

with  prefixes,  suffixes,  §28c  51 

with  question  mark,  §28e  52 

in  specially  numbered  headings, 

paragraphs,  §20a  27 

with  word  endings,  §28c  51 

with  words  above  or  below,  §28f  52 

Dashes,  representing  omissions 
in  hyphenated  compound  words, 

§28a(2),  §28b  50 

of  copyright  dates,  on  title  pages,  §6 5 

in  dates,  §28g  52 
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of  parts  of  divided  words, 

§28a(2)  50 

§28b(2)-(3)  50-51 

of  parts  of  words,  §28b 50 

in  subentry  words,  foreign  language 

vocabularies,  Appendix  E,  §9i 188 

in  tables,  §40b(7)  90 

in  tables,  linear  format,  §40c(6)  93 

of  whole  words,  §28  50 

Dates 

copyright 

required  on  title  pages,  §6  5 

supplementary  information,  §6d(2)  5 

with  dash  or  hyphen,  §28g(l)  52 

printing,  used  when  copyright  date  is  not 

given,  §6,  §6d(3)  5 

with  question  mark,  §28g(2)  52 

Decimal  point 
alignment  of 

in  columned  material,  §39a(4)  88 

in  tabular  material,  §40b  90 

in  foreign  language  text,  Appendix  E,  §10b..l89 

in  numbered  illustrations,  §13a  22 

in  specially  numbered  headings, 

paragraphs,  §20a  27 

Declensions 

foreign  language  text,  Appendix  E,  §5  182 

format  for,  Appendix  B,  §2  141 

Dedications 

format  for,  §8  8 

placement  of,  §5  5 

print  page  numbers  omitted,  §2a(5)  2 

Definitions,  in  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  §lh  156 

Description,  by  transcriber 

of  illustrations,  §13d  22 

of  print  term  or  symbol,  §10b 10 

Diacritic  compound  hyphen,  §44d(3)  105 

Diacritic  hyphen 

in  entry  words,  rewriting,  §44d(2)(a)  105 

in  pronunciation,  §44d  ( 2 ) ( b ) 105 

Diacritical  marks 

acute  accent,  §44a(4)  102 

apostrophe,  §44a(ll)  103 

bar  through  or  under  letter,  §44a(8)  102 

breve  or  short  mark,  §44a(2)  101 

capital  sign,  §44a  101 

cedilla  or  hooked  letter,  §44a(9)  102 

circumflex,  §44a(3)  101 

diaereses,  §44a(5)  102 

dot,  under  or  following  letter,  §44a(ll)  103 

grave  accent,  §44a(4)  102 

high  sign,  §44c  104 

hooked  letter,  §44a(9)  102 

italic  sign,  §44a  101 

ligatured  letters,  §44a(7)  102 

low  sign,  §44c  104 

macron  or  long  mark,  §44a(l)  101 

oblique  stroke  through  letter,  §44a(8)  102 

in  Old  and  Middle  English, 

Appendix  E,  §la(2)  172 

parentheses,  §44a(ll)  103 

placement  of,  §44a 101 

primary  stress  symbol,  §44c  104 

schwa,  §4 4 a (10)  102 

secondary  stress  symbol,  §44c  104 

short  mark,  §44a(2)  101 

special  letters,  §44a(10)  102 

special  symbols,  §44a(ll)  103 

superscript  indicator,  §44a(ll)  103 

syllable  stress,  §4 4c  104 

tie-bar,  §44a(7)  102 

tilde,  §44a(6)  102 

Diacritics 

general  principles,  §44  100 

syllable  division  symbols 

centered  dot,  §1  Id  104 

compound  hyphen,  §44d(3)  105 

diacritic  hyphen,  §44d(2)  105 

hyphen,  §44d(l)  104 

syllable  stress  symbols,  §44c  104 

symbols  of  enclosure,  §44b 103 

table  of  diacritics,  §44a(l)-(ll)  101-103 

Diaereses,  diacritics,  §44a(5)  102 


Diagramming 

of  meter  in  poetry 

English,  §38d  87 

foreign  languages,  Appendix  E,  §11  190 

of  sentences 

with  arrows,  Appendix  B,  §lb(3)  139 

linear,  Appendix  B,  §lb  134 

spatial,  Appendix  B,  §la  128 

Diagrams,  illustrations,  Rule  III  22 

Dialogue 

general  format,  §36 76 

notes  in,  §21e(5)  33 

numbered  lines  of,  §36a  76 

shared  poetic  line  of,  §36e(3)  77 

simultaneous  speakers  of,  §36e(2)  76 

translation  of,  foreign  language  text, 

Appendix  E,  §7b(6)  184 

Dictionaries 

abbreviations  in,  Appendix  D,  §lb  152 

abbreviations,  list  used  in,  Appendix  D,  §3d..l82 
alphabetical  divisions  of,  Appendix  D,  §ld  ....152 
braille  page  guide  words, 

Appendix  D,  §la(2)  152 

Appendix  D,  §3e 171 

capitalization  in,  Appendix  D,  §3b (1)  (b) 171 

entry  words,  Appendix  D,  §lf 152 

foreign  entry  words,  Appendix  D,  §lf  (4)  153 

foreign  language  vocabularies, 

Appendix  E,  §9  186 

inclusive  guide  words,  Appendix  D,  §la  152 

inclusive  sequence  of  letters  in  a volume  of, 

Appendix  D,  §3f  171 

italics,  Appendix  D,  3b ( 1 ) 170 

numerals,  Appendix  D,  §lj  156 

print  page  guide  words,  Appendix  D, 

§la(l)  152 

print  page  numbers 

omitted  in  full-length,  Appendix  D,  §3a  ....170 
small,  shown  in  textbook, 

Appendix  D,  §2a 158 

special  print  typefaces,  Appendix  D,  §3b(l)..170 

special  symbols  list,  Appendix  D,  §lk 157 

subentry  words,  Appendix  D,  §3b  170 

tables  of  pronunciation,  Appendix  D,  §lc  ....152 

Appendix  D,  §3c ( 1 ) - (2 ) 171 

Diphthongs 

in  French,  Appendix  E,  §lb(2)  173 

in  Greek,  Appendix  E,  §ld(3)  176 

in  Latin,  Appendix  E,  §lg(2)  179 

in  Old  and  Middle  English, 

Appendix  E,  §la(2)  (a)-(b)  172 

Directions,  in  exercises,  drills,  tests,  §32c(2)....  63 
Distinctions,  shown  by  italics,  boldface, 

underlining,  §14  23 

Ditto  sign 

in  casts  of  characters,  §36d(3)  76 

in  tables,  §40b(8)  90 

Division  of  words 
in  diacritics, 

§44d(l) (c)  104 

§44d(3)  105 

in  first  grade  texts,  not  used,  §lc 1 

of  hyphenated  compound  words  with 

dashes,  §28a-b  50 

in  numbered  lines  of  prose,  §25a(7)  45 

in  phonetics/phonemics,  §45a(4)  107 

in  simple  respelling,  §43  100 

with  reference  indicators,  §21a(2)  29 

Dollar  amounts 

in  foreign  language  text,  Appendix  E,  §10b  189 

in  tables,  §40b  90 

in  tables,  linear  format,  §40e(5)  93 

Dot 

centered,  for  syllable  division 

in  entry  words,  §44d(l)(b)  104 

in  pronunciation,  §44d(2)(b)  105 

under  or  following  letter,  diacritical  mark, 

§44a(ll)  103 

in  Morse  code,  §41b 98 

Dots 

double,  as  primary  stress  symbol,  §44c  104 

guide  dots 

in  table  of  contents,  §llb(4)(b)  11 

in  tabular  material,  §40b(5Hc)  90 

single,  as  secondary  stress  symbol,  §44c  104 


substituted  for  omitted  letters, 

Appendix  A,  §5d 122 

Drawings,  illustrations 

braille  symbols,  for  items  to  be  counted, 

§13b  22 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §le  152 

general  format,  Rule  III  22 

specially  numbered,  §13a  22 

Drills.  See  Exercises. 

Edition  number,  with  text  title,  §6 5 

Editors,  supplementary  information,  §6d(l)  ....  5 

Elision  or  liaison 

in  foreign  language  text,  Appendix  E,  §8a  .184 
in  phonetics/phonemics,  §45b(6)  116 


Ellipse,  geometric  figure,  Appendix  I,  §2a(3)..216 
Ellipsis 

in  foreign  language  text 

for  omission  or  repetition,  subentry 


words,  Appendix  E,  §9i  188 

in  notes,  Appendix  E,  §6b  183 

spacing  of,  Appendix  E,  §2b(3)  181 

in  notes,  §21c(3)  31 

in  pronunciation,  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  §lk  156 

Emphasis 

use  of  boldface,  italics,  §14a(2)(a)  23 

use  of  underlining,  §14c  24 

Enclosure,  symbols  of 

angle  brackets,  §30b  55 

braces,  §30c  55 

with  diacritics,  §44b  103 

in  dictionaries,  glossaries,  vocabularies 
with  foreign  entry  words,  rewriting, 

Appendix  D,  §lf(l)(b)  153 

with  pronunciation,  §42c  100 

in  foreign  language  text 

dashes  with  conversation,  Appendix  E, 

§2b(2)  181 

quotation  marks,  Appendix  E,  §2b(l)  181 

retained  in  text,  Appendix  E,  §3a-c  ....181-182 

retained  in  vocabulary,  Appendix  E,  §9c....l86 
with  translation  of  poetry,  Appendix  E, 

§71.(5)  (b)  184 

with  phonetics/phonemics,  §45a(l)  105 

quotation  marks,  §30  55 

square  brackets,  §30a  55 

vinculum,  §30d  57 

End-of-foot  sign,  poetry,  §38b  86 

End-of-line  division.  See  Division  of  words. 
English,  Old  and  Middle 

alphabet,  Appendix  E,  §la(l)  172 

braille  contractions,  not  used,  Appendix  E, 

§la  172 

diacritic  marks  in,  Appendix  E,  §la(2)  172 

diphthongs,  Appendix  E,  §la(l)-(2)  172 

non-Roman,  runic  letters,  Appendix  E, 

§ la ( 1 ) 172 


English  words,  proper  names  in  foreign 

language  text,  Appendix  E,  §3a-c  ....181-182 
Entry  words 

in  dictionaries,  glossaries,  vocabularies, 


Appendix  D,  §lf  152 

in  foreign  language  vocabularies, 

Appendix  E,  §9f 186 

in  indexes,  §34b  74 

indicated  as  foreign,  Appendix  D,  § If  ( 4 ) ...153 

showing  syllable  division,  §44d  104 

showing  syllable  stress,  §44c 104 

with  small  superior  numbers,  Appendix  D, 

§lj  156 

specially  marked,  Appendix  D,  §lf(3)  153 

Envelopes,  format  for,  Appendix  G,  §2  203 

Equal  sign 

in  foreign  language  text,  Appendix  E,  §10a..l89 

in  phonetics/phonemics  text,  §45c  f 118 

Equations,  graphs  of,  Appendix  I,  §4b  217 

Errors 

intentional,  in  text,  Rule  IX  49 

in  spelling,  punctuation,  grammar,  §27  49 

Exact  contents,  complete  listing  in  first 

volume,  §llg  11 


INDEX 
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Example  words,  tables  of  pronunciation, 

Appendix  D,  §lc(2)-(3)  152 

Examples 

full  page,  interrupting  text,  §10c  10 

set  off  from  body  of  text,  §31  58 

Excerpts.  See  Quoted  matter. 

Exercises 

answer  choices,  §32c(6)  03 

columned  choices,  to  fill  blanks,  §32g 71 

columned  material, 

§32c(5)  63 

§32e  67 

columns,  to  be  matched,  §32f  69 

directions  in,  §32c(2)  63 

in  expendable  material,  §32b  59 

footnotes  in,  §21e(7)  33 

general  format  for,  §32c 63 

multiple  choice,  §32e(2)  67 

numbered  or  lettered  items  in,  §32c(8)  63 

in  permanently  bound  text,  §32a  59 

spatial  braces,  not  used,  §30c(2)(b)  56 

unnumbered  or  unlettered  items  in,  §32c(7)..  63 
Expendable  material 

answer  choices,  numbered  or  lettered, 

§32b(2)  (a)  59 

exercises  in,  §32b  59 

spacing  required 

for  answers,  §32b(l)  59 

for  underscoring,  §32b(2)  59 

in  spellers,  Appendix  A,  §lb  121 

Explanation,  by  transcriber 

of  print  illustration,  §13d 22 

of  print  term  or  symbol,  §10b  10 


Facing  print  pages 

boxed  material,  §24 j 44 

in  foreign  language  text 

with  gloss  notes,  Appendix  E,  §6a 182 

with  translation,  Appendix  E,  §7b(2)  183 

Appendix  E,  §7c  184 

notes  on,  §21d(4)  33 

Falling  inflection 

foreign  language  text,  Appendix  E,  §8b 185 

general  format,  Appendix  C,  §2  151 

Figures 

geometric,  Appendix  I,  §2  216 

illustrations,  Rule  III  22 

special  numbering  of,  §13a  22 

First  grade  texts,  format  for,  §la  1 

Fist  note,  symbol  for.  Appendix  D,  §lk  156 

Foot  sign,  poetry,  §38b 86 

Footnotes.  See  also  Notes. 

abbreviations  in,  §21a(4)(d)  29 

braille  reference  indicator,  §21c  31 

capitalization  in,  §21a(4)  29 

to  columned  material,  §39d  88 

with  ellipsis,  §21c(3)  (a)-(c)  31-32 

in  exercises,  §21e(7)  33 

in  foreign  language  text 

with  ellipsis,  Appendix  E,  §6b  183 

general  format,  Appendix  E,  §6 182 

gloss  notes,  Appendix  E,  §6a  182 

in  secondary  language,  Appendix  E,  §6c....l83 

format  for,  §21d  32 

general  provisions,  §21a  29 

in  highly  annotated  text,  §21c(4)  32 

indentation  of,  §21e  33 

italics  in  references,  §21a(4)(a)  29 

numbered  or  lettered  indicators,  §21b(l)  30 

printed  indicators,  §21b  30 

references  to  source  materials,  §21a(4)  29 

with  repeated  reference  to  same  note, 

§21d(7)  33 

in  tables,  §40b(9)  91 

in  tables,  linear  format,  §40c(7)  93 

unnumbered  or  unlettered  indicators, 

§21b(2)  30 

without  printed  indicators,  §21c  31 

Foreign  entry  words 

in  English  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  §lf  152 

in  foreign  language  vocabularies, 

Appendix  E,  §9e-g  186 


Foreign  languages,  Appendix  E 
abbreviations 

general  format,  Appendix  E,  §2c  181 

in  vocabularies,  Appendix  E,  §9d  186 

with  numbers,  Appendix  E,  §10c  189 

accent  mark 

with  dash,  Appendix  E,  §9i  ( 1 ) 188 

with  hyphen,  Appendix  E,  §9i ( 2 ) 188 

omitted  over  capital  letter, 

Appendix  E,  §3  181 

accented  letters 

listing  required  in  volume, 

Appendix  E,  §1  172 

lists  of,  Appendix  E,  §la-i  172-180 

in  secondary  language,  Appendix  E,  §3d  182 

alphabets,  lists  of,  Appendix  E,  §la-i 172-180 

arrows,  arrowheads,  Appendix  E,  §9 j 189 

capitalization,  Appendix  E,  §2a  181 

capitalization,  book  titles,  Appendix  E,  §4....182 

categories  of  texts,  Appendix  E,  §3a-d.  .. 181-182 
conjugations,  declensions,  comparisons, 

Appendix  E,  §5  182 

contractions,  not  used,  Appendix  E, 

§3a-d  181-182 

dialogue  with  translation,  Appendix  E, 

§7b (6)  184 

English  words,  proper  names, 

Appendix  E,  §3a-c  181-182 

general  format,  Appendix  E,  §3  181 

general  principles,  Appendix  E,  §1  172 

gloss  notes,  Appendix  E,  §6a 182 

italics,  other  special  typefaces 

general  use,  Appendix  E,  §3  181 

with  Spanish  punctuation, 

Appendix  E,  §li(3)  180 

liaison,  elision,  separation  symbols, 

Appendix  E,  §8a  184 

mathematical  signs,  Appendix  E,  §10a  189 

notes,  Appendix  E,  §6 182 

numbers,  Appendix  E,  §10b-c 189-190 

omission,  repetition  in  subentry  words, 

Appendix  E,  §9i  188 

original  language  followed  by  translation, 

Appendix  E,  §7  183 

poetry  in 

format  for,  Appendix  E,  §11  190 

with  translation,  Appendix  E,  §7b(5)  184 

punctuation,  Appendix  E,  §2b  181 

secondary  language,  Appendix  E,  §3d 182 

stress  symbols,  Appendix  E,  §8c 185 

symbols  of  enclosure, 

Appendix  E,  §3  181 

Appendix  E,  §9c 186 

title  pages,  Appendix  E,  §4  182 

translation  with  original  language, 

Appendix  E,  §7  183 

vocabularies,  Appendix  E,  §9  186 

voice  inflection,  Appendix  E,  §8b  185 

vowel  stress,  Appendix  E,  §8c 185 

Foreign  words  and  phrases,  italicized, 

§14a(2)  (b)  23 

Forewords 

braille  page  numbering,  §2b(l)(b)  3 

print  page  numbering,  §2a(5)  2 

Fraktur  letters,  German,  Appendix  E,  §lc ( 1 ) .173 

French 

alphabet  and  accented  letters,  Appendix  E, 

§ lb ( 1 ) - ( 2)  173 

vowel  and  syllable  stress,  Appendix  E, 

§8c(3)  185 


Genders,  column  format,  Appendix  B,  §2b(4)....142 
Geometric  figures 
labelling  of 

format  for,  Appendix  I,  §2b(2)  216 

keying  technique  for,  Appendix  I,  §2b(3) . 216 

lettered  or  numbered,  Appendix  I,  §2b  216 

lines  in 

spacing  of,  Appendix  I,  §3b 216 

types  of,  Appendix  I,  §3a  216 

simple,  list  of,  Appendix  I,  §2a  216 

spacing  of,  Appendix  I,  §1  216 


German 

alphabet  and  accented  letters,  Appendix  E, 

§lc(  1) - (2)  173-174 


vowel  and  syllable  stress,  Appendix  E, 

§8c(3)  186 

Gloss  notes 

in  foreign  language  text,  Appendix  E,  §6a  ...182 

indicator  for,  §21c(4)  32 

Glossaries 

abbreviations  in,  Appendix  D,  §lb  152 

alphabetical  divisions  in,  Appendix  D,  §ld. ...152 

definitions  in,  Appendix  D,  §lh  156 

entry  words,  Appendix  D,  §lf 152 

illustrations,  captions  in,  Appendix  D,  §le  ...152 

inclusive  guide  words,  Appendix  D,  §la 152 

numerals  in,  Appendix  D,  §1  j 156 

print  page  numbering,  Appendix  D,  §2a 158 

pronunciations  in,  Appendix  D,  §lg  154 

in  separate  volumes,  §ld  1 

special  symbols  in,  Appendix  D,  §lk  156 

subentry  words,  Appendix  D,  §2b  158 

tables  of  pronunciation,  Appendix  D,  §2c 158 

Grade  level,  as  part  of  title,  §6 5 

Grades  of  braille,  references  omitted,  §6a(2)....  5 

Grammars,  Appendix  B - 128 

Grammars,  foreign  language,  Appendix  E, 


Grammatical  errors,  intentional,  §27a  49 

Graphs 

axes  of,  Appendix  I,  §4b  217 

bar,  Appendix  I,  §4a  217 

coordinates  of,  Appendix  I,  §4b(2)  217 

coordinates,  placement,  Appendix  I,  §4b(5)..217 

of  equations,  Appendix  I,  §4b  217 

grids  of,  Appendix  I,  §4b(l)  217 

points  on  grid,  Appendix  I,  §4b(4)  217 


Greek 

accented  letters,  Appendix  E,  §ld(2)  175 

alphabet,  Appendix  E,  §ld(l)  174 

diphthongs,  Appendix  E,  §ld(4)  176 

poetry,  scansion  and  stress, 

Appendix  E,  §11  ....190 

punctuation,  Appendix  E,  §ld(4)  176 

vowel  and  syllable  stress,  Appendix  E, 

§8c(l)  185 

Grids,  in  graphs,  Appendix  I,  §4b(l)  217 

Guide  dots 

in  tables  of  contents,  §llb(4)(b)  11 

in  tabular  material,  §40b(5)(c)  90 

Guide  words 

braille  page,  in  glossaries,  vocabularies, 

Appendix  D,  §la(2)  172 

braille  page,  in  dictionaries, 

Appendix  D,  §3e  171 

print  page,  Appendix  D,  §la(l)  152 


Handwriting,  cursive,  Appendix  A,  §2  

Headings 

beginning  braille  page,  §18a  

braille  line  of  text,  following,  §18d  

capitalization  of,  §18e  

centered,  §19a  

in  colored  type,  §20c  

of  columns 

abbreviated,  condensed,  §39a(2)  

general  format,  §39a 

keying  techniques  for,  §40d  

in  tables,  §40b(4)  

in  tables,  linear  format,  §40c(2)  

combined,  on  one  braille  page,  §2a(6)  

at  end  of  braille  page,  §2a(2)  

general  format  for,  §18  

italics  in,  §18f 

major,  §19a  

as  marginal  material,  §22a  

minor,  §19b  

in  note  sections,  §23a  

with  new  print  page  indicator,  §2a(3)(c) 
with  numbers, 

§19a(2)  

§20  

paragraph,  §19c  

printed  in  margin,  §19b  

with  running  head,  §3b(l)  
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with  special  numbering,  §20a  27 

in  special  typefaces,  §20 27 

in  tables  of  contents 

for  body  of  contents,  §llb(4)(a)  11 

for  contents  page,  §llb(l)-(2)  11 

for  units,  parts,  §llb(3)  11 

with  title  and  number,  §19a(2)  27 

Hebrew 

alphabet 

consonants,  Appendix  E,  §le(l)(a)  176 

vowels,  Appendix  E,  §le(l)(b)  177 

placement  of  symbols,  Appendix  E,  §le(2)....178 

punctuation,  Appendix  E,  §le(3)  178 

High  mark,  §44c 104 

Highly  amended  text,  §29d  54 

Highly  annotated  text,  §21c(4)  32 

Horizontal  lines 

in  boxes,  §24a  43 

in  tables,  §40b(2)  90 

Hymnals,  numbered  verses,  §26a  46 

Hyphen 

with  accent  mark,  foreign  language  text, 

Appendix  E,  §9i  ( 1 ) - (2)  188 

with  capitalized,  boldface,  italicized 

letters  within  words,  §14d(2)  24 

for  centered  dot  between  syllables,  §44d  104 

with  combined  print  page  numbers,  §2a(6)....  2 

for  crossed-out  letters,  §29a  53 

with  dash  in  hyphenated  compound  words 

compound  hyphen  substituted  for,  §28b(3)  51 
middle  hyphen  substituted  for,  §28b(2)  ....  50 
in  diacritics 

compound  hyphen,  §44d(3)  93 

diacritic  hyphen,  §44d(2)  93 

regular  hyphen,  §44d(l)  93 

with  inclusive  sequence  of  letters, 

dictionary  volume,  Appendix  D,  §3f  171 

in  incomplete  dates,  §28g  52 

with  italicized  portions  of  words,  §14d(2)  ....  24 

in  Morse  code,  §41b  98 

for  omission,  repetition  in  subentry  words, 
foreign  language  vocabularies, 

Appendix  E,  §9i(l)-(3)  188-189 

for  omitted  letters,  Appendix  A,  §5d  122 

in  phonetics/phonemics,  §45a(4)  107 

with  portions  of  words,  §28c  51 

with  question  mark,  in  date,  §28g(2)  52 

in  simple  respelling,  §43 100 

with  single  letters 

before  letter,  Appendix  A,  §4b  122 

following  letter,  Appendix  A,  §4c 122 

in  special  numbering 

of  headings,  §20a  27 

of  illustrations,  §13a  22 

with  under-  or  overscoring,  continued, 

Appendix  B,  §lb(l)(e)(v)  136 

with  underlined  letters  within  words, 

§14d(2)  24 

with  underscored  portions  of  words, 

Appendix  B,  §lb(2)  138 

with  word  endings,  §28c  51 

Hyphenated  compound  words 

dashes  for,  §28a(2)  50 

dashes  for  portions  of,  §28b(3)  51 

as  entry  words,  §44d(3)  105 

in  foreign  language  text,  Appendix  E, 

§9i(3)  189 

Illustrations 

captions  of,  §13c 22 

explanation  of,  §13d  22 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §le 152 

general  principles,  §12  22 

omission  of,  §12b-c 22 

special  numbering  of,  §13a 22 

Inclusive  guide  words, 

Appendix  D,  §la  152 

Appendix  D,  §3e 171 

Incomplete,  indefinite  dates,  §28g  52 

Incomplete  poetic  line 

in  plays,  §36e(3)  77 

in  poetry,  §37a(3)  78 


Indentation 

of  attributions,  §4b  4 

of  dialogue 

in  prose  plays,  §36e(l)(a)  76 

in  verse  plays,  §36e(l)(b)  76 

in  foreign  language  texts 

original  language  followed  by  translation, 

Appendix  E,  §7b  183 

translation  not  line-for-line, 

Appendix  E,  §7c  184 

of  notes,  §21e  33 

of  numbered  and  lettered  items  in  exercises, 

§32c(8)  63 

of  poetry 

traditional  verse  form,  §37a(2)  78 

modern  verse,  §37b(l)  84 

of  transcriber’s  notes,  §10a  10 

Indexes 

general  format,  Rule  XIII  74 

listing  in  table  of  contents,  §llb(4)(d)  11 

placement  in  separate  volume,  §ld  1 

Indicators 

boldface  type,  §14b  23 

boxing  lines,  §24a  43 

colors  of  type,  §15a  25 

colors  of  under-  or  overscoring,  Appendix  B, 

§ lb ( 1 ) (d)  135 

for  new  print  page,  §2a(3)(b)  2 

for  notes 

in  highly  annotated  text,  §21c(4)  32 

numbered  or  lettered,  §21b(l)  30 

unnumbered  or  unlettered,  §21b(2)  30 

without  printed  indicators,  §21c  31 

overscoring  lines,  Appendix  B,  §lb(l)(b)  ....135 

phonetics/phonemics,  §45a(l)  105 

print  typefaces,  §14a-b  23 

shapes,  other  print  symbols,  §17 26 

special  typefaces  in  headings,  §20b(2)  28 

underlining,  §14e  24 

underscoring  lines,  Appendix  B,  §lb(l)  (a)....134 
Inflection,  voice 

between  words,  Appendix  C,  §2a  151 

in  foreign  language  text,  Appendix  E,  §8b....l85 

within  word,  Appendix  C,  §2b  151 

Initial  Teaching  Alphabet,  §46  120 

Insertion 

shown  by  caret,  §28j  53 

shown  over  or  under  print  line,  §28f  52 

Intentional  errors  in  text,  Rule  IX  49 

Interlinear  note  indicator,  §21c(4)  32 

Interlining,  texts  for  first  grade,  §la 1 

Introductions 

braille  page  numbering,  §2b(l)(b)  3 

print  page  numbering,  §2a(5)  2 

Italian 

alphabet  and  accented  letters,  Appendix  E, 

§11(1 ) - ( 2 ) 178 

vowel  and  syllable  stress,  Appendix  E, 

§8c ( 3 ) 186 

Italicized 

clauses,  §14a(2)(b)  23 

names,  §14a(2)(b)  23 

names,  foreign  language  text,  Appendix  E, 

§3c  182 

paragraph  headings,  §19c(3)  27 

phrases,  §14a(2)(b)  23 

portions  of  words,  §14d(l)  24 

Italics 

in  attributions,  §4b  4 

in  diacritics,  §44a  101 

in  dictionaries,  Appendix  D,  §3b(l)  170 

for  distinction,  emphasis,  §14a(2)(b)  23 

in  footnote  references,  §21a(4)  29 

in  foreign  language  text 

general,  Appendix  E,  §3  181 

original  language  with  translation, 

Appendix  E,  §7  183 

with  Spanish  punctuation,  Appendix  E, 

§ 1 i ( 3 ) 180 

in  vocabularies,  Appendix  E,  §9b  186 

in  indexes,  §34c-d  74 

not  to  be  used 

general  statement,  §14  23 


in  phonetics/phonemics, 

§45a(l) (c)  106 

§45a(6)  107 

in  plays,  §36c,  §36e  76 

in  quoted  matter,  §4a(3)  4 

in  simple  respelling,  §43  100 

substituted  for  boldface  type,  §14b  23 

substituted  for  underlining,  §14c-d  24 

Items  to  be  counted,  symbols  for,  §13b  22 

Justification  of  items  in  columns 

left  adjustment,  §39a(3)  88 

right-adjustment  of  numbers,  §39a(4)  88 

Keying  techniques 

for  column  headings,  tables,  §40d  93 

for  labelling  geometric  figures,  Appendix  I, 

§ 2 b ( 3 ) 216 

for  parts  of  sentence,  spatial  diagramming, 

Appendix  B,  §la(5)  128 

Keys  to  codes,  §41a  98 

Latin 

alphabet,  Appendix  E,  §lg(l)  179 

diphthongs,  Appendix  E,  §lg(2)  179 

vowel  signs,  Appendix  E,  §lg(3)  179 

vowel  or  syllable  stress,  Appendix  E, 

§8c(2)  186 

Length,  stress,  pitch  in  phonetics/phonemics, 

§45b(4)  114 

Letter  codes,  §41d  99 

Letter  sign,  use  of 

with  diacritic  symbols,  §44a(10)  102 

in  foreign  language  text,  Appendix  E,  §1  . ...172 

in  special  symbols  list,  §9d-e 8 

in  spellers,  Appendix  A,  §4a  121 

in  tables  of  pronunciation 

example  words,  Appendix  D,  §lc (2)  152 

phonetics/phonemics,  §45a(8)  108 

Lettered 

geometric  figures,  Appendix  I,  §2b(l)-(3)  ....216 

items  in  exercises,  §32c(8)  63 

reference  indicators,  §21b(l)  30 

Letters  (of  alphabet) 

accented,  lists  of,  Appendix  E,  §la-i  172-181 

as  alphabetical  divisions 

dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §ld  152 

foreign  language  vocabularies, 

Appendix  E,  §9a  186 

indexes,  §34a  74 

boldface,  in  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  § 1 j ( 3 ) 156 

crossed-out,  §29a  53 

inclusive  sequence  of,  dictionary  volume, 

Appendix  D,  §3f 171 

in  spellers 

followed  by  hyphen,  Appendix  A,  §4c 121 

omitted,  Appendix  A,  §5d 122 

preceded  by  hyphen,  Appendix  A,  §4b 122 

silent,  Appendix  A,  §5g  123 

single,  or  letter  combination, 

Appendix  A,  §4 121 

standing  alone,  Appendix  A,  §4a  122 

within  words 

in  boldface,  §14d(l)  24 

capitalized,  §14d(2)  24 

italicized,  §14d(2)  24 

underlined,  §14d(l)  24 

Letters  (epistles) 

in  blocked  format,  Appendix  G,  §la  199 

directions  for  folding.  Appendix  G,  §le  202 

outline  form,  Appendix  G,  § Id  199 

Liaison  or  elision 

in  foreign  language  text,  Appendix  E,  §8a  ...184 

in  phonetics/phonemics,  §45b(6)  116 

Library  cards,  Appendix  F,  §1  191 

Ligatured  letters,  diacritics,  §44a(7)  102 

Line  over  group  of  letters,  vinculum,  §30d  67 

Linear  braces 

with  poetry  translation,  foreign  language 

text,  Appendix  E,  §7b(5)(b)  184 

as  symbols  of  enclosure,  §30c(l)  55 
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Linear  diagramming,  Appendix  B,  §lb  134 

Linear  square  brackets,  §30a(l)  55 

Line-numbered  text 

notes  in,  §21d  (6)  33 

plays  and  dialogue,  §3Ga  76 

poetry,  §25b 45 

prose,  §25a 45 

Lines 

for  answers,  §32d  67 

in  boxed  material,  §24a 43 

on  braille  page 

counting  of,  §le  1 

length  of,  §lb  1 

in  geometric  figures 

spacing  of,  Appendix  I,  §3b 216 

types  of,  Appendix  I,  §3a 216 

in  sentence  diagramming 

linear,  Appendix  B,  §lb  134 

spatial,  Appendix  A,  §la  121 

in  tables,  §40b(2)-(3)  90 

List  of  special  braille  symbols,  §9  8 

Long  mark,  diacritics,  §44a(l)  101 

Low  mark,  diacritics,  §44c  104 

Lower  grade  texts 

italics,  not  used,  §14a(l)  23 

page  size,  §la  1 

volume  size,  §lc  1 


Macron  or  long  mark,  diacritics,  §44a(l)  101 

Major  headings,  §19a  27 

Maps,  Rule  III  22 

Marginal  headings,  §19b 27 

Marginal  material 

commentary,  §22d  39 

gloss  notes,  foreign  language  text, 

Appendix  E,  §6a 182 

headings,  §22a  38 

as  index,  §22b  38 

note  indicator,  §21c(4)  32 

notes,  §22  38 

supplementary  information,  §22e  40 

synopsis,  §22c  39 

Matched  columns,  §32f ( 1) -( 2 ) 69 

Material  printed  inside  covers  of  text,  §2a(8)..  3 

Mathematical  symbols 

in  foreign  language  text,  Appendix  E,  §10. ...189 

in  phonetics/phonemics,  §45c  117 

Meter,  diagram  of 

choices  shown  in  a foot,  Appendix  E,  §11 190 

in  foreign  language  text,  Appendix  E,  §11. ...190 

general  format,  §38d 87 

Middle  English 

alphabet,  Appendix  E,  §la(l)  172 

diacritic  marks  in,  Appendix  E,  §la(2)  172 

diphthongs  with  diacritics,  Appendix  E, 

§ la.  ( 2 ) (a)-(b)  172 

non-Roman,  runic  letters,  Appendix  E, 

§ 1 a ( 1 ) 172 

vowel  and  syllable  stress,  Appendix  E, 

§8c(2)  186 

Middle  hyphen 

in  diacritics,  §44d(2)  105 

in  hyphenated  compound  words  with  dashes, 

§28a(2),  §28b(2)  50 

Minor  headings,  §19b  27 

Models 

table  of  contents  pages,  §llg(8)  12-22 

title  pages,  §6d(3)  5-8 

Money,  currency 

in  foreign  language  text,  Appendix  E,  §10b..l89 

in  tables,  §40b 90 

in  tables,  linear  format,  §40c(5)  93 

Morse  code,  §41b  98 

Multiple  choice,  in  exercises,  drills,  tests, 

§32e(2)  67 

Multiple  under-  or  overscoring,  Appendix  B, 

§ 1 b ( 1 ) ( c ) 135 


Names 

in  foreign  language  texts,  Appendix  E, 


§3a-c  181-182 

italicized,  §14a(2)(b)  23 


New  print  page  indicator 

braille  symbol  for,  §2a(3)(b)  2 

in  boxed  material,  §24i(3)  44 

in  notes  printed  across  several  pages, 

§21d(3)  33 

New  words,  in  spellers 

braille  indicator,  Appendix  A,  §6b(2)(a)  125 

for  first  and  second  grade  texts, 

Appendix  A,  §6b(2)  125 

listing  required,  Appendix  A,  §6a  125 

starred,  Appendix  A,  §6c  125 

for  third  grade  texts,  Appendix  A,  §6b ( 1 ) — 125 
Non-alphabetic  symbols,  phonetics/phonemics, 

§45c  H7 

Non-series  textbooks,  title  pages,  §6 

Model  #1  6 

Note  page,  transcriber’s,  §10 10 

Note  section,  at  end  of  text 

general  format,  §23  40 

listing  in  table  of  contents, 

§llb(4)  (d),  §llf  11 

numbering  of  pages,  §23d  41 

Notes 

braille  symbols  for 

asterisk,  §21b(2)(a)  30 

braille  reference  indicator,  §21c  31 

gloss  note  indicator,  §21c(4)  32 

interlinear  note  indicator,  §21c(4)  32 

marginal  note  indicator,  §21c(4)  32 

with  ellipsis,  §21c(3)  (a)-(c)  31-32 

in  foreign  language  text 

with  ellipsis,  Appendix  E,  §6b  173 

general  format,  Appendix  E,  §6  172 

gloss,  Appendix  E,  §6a  172 

in  secondary  language,  Appendix  E,  §6c....l73 

general  format,  §21d  32 

general  provisions,  §21a  29 

indentation  of 

to  columned  material,  §39d(l)-(2)  88 

to  dialogue,  §21e(5)  33 

to  exercises,  §21e(7)  33 

to  headings,  titles,  §21e(l)  33 

to  notes,  §21e(6)  33 

to  plays,  §21e(5)  33 

to  poetry,  §21e(4)  33 

to  prose,  §21e(3)  33 

to  stage  directions,  §21e(5)(e)  33 

to  tables,  §40b(9)  91 

to  tables,  linear  format,  §40c(7)  93 

in  line-numbered  texts,  §21d(6)  33 

which  are  printed 

across  several  pages,  §21d(3)  33 

at  end  of  text,  §23  40 

in  margin,  §22  38 

on  page  facing  text,  §21d(4)  33 

with  printed  indicators 

in  highly  annotated  text,  §21c(4)  32 

multiple,  with  one  word,  §21b  30 

numbered  or  lettered,  §21b(l)  30 

with  punctuation,  §21b  30 

referring  to  information  in  text, 

§21b(2)  (c)  30 

showing  repeated  reference  to  same  note, 

§21d(7)  33 

unnumbered  or  unlettered,  §21b(2)  30 

without  printed  indicators,  §21c  31 

with  quoted  matter  set  off,  §21d(8)  33 

with  references  to  source  material,  §21a(4)..  29 

Number  codes,  §41c  99 

Numbered 

blank,  §28d  51 

headings,  §20a  27 

illustrations,  §13a  22 

items  in  exercises,  drills,  tests,  §32c(8)  63 

lines  of  text 

in  plays  and  dialogue,  §36a  76 

in  poetry,  §25b  45 

in  poetry,  written  as  prose,  §37c(2)  86 

in  prose,  §25a  45 

reference  indicators,  §21b(l)  30 

in  Bible,  §26b  46 

in  hymnals,  songbooks,  §26a  46 


Numbering  of  pages 

braille,  §2b  3 

print,  §2a  1 

Numbers 

with  blank,  §28d  51 

boldface,  in  dictionaries,  glossaries, 

vocabularies,  Appendix  D,  § 1 j ( 3 ) 156 

in  foreign  language  text,  Appendix  E,  §10b..l89 

in  phonetics/phonemics,  §45c(4)  119 

in  sentence  diagramming,  Appendix  B, 

§ lb ( 4 ) 141 

Numerals 

with  entry  words,  Appendix  D,  §lj(l)-(2)  ..  .156 
small  superscript,  not  footnote  indicators, 

§17b 26 


Oblique  stroke 

heavy,  primary  stress,  §44c  104 

light,  secondary  stress,  §44c  104 

through  letter,  diacritics,  §44a(8)  102 

Old  and  Middle  English 

alphabet,  Appendix  E,  §la(2)  172 

diacritic  marks  in,  Appendix  E,  §la(2)  172 

diphthongs  with  diacritics,  Appendix  E, 

§la(2)  (a)-(b)  172 

non-Roman,  runic  letters,  Appendix  E, 

§la(l)  v 172 

vowel  and  syllable  stress,  Appendix  E, 

§8c(2)  186 

Omission 

of  lists  of  maps,  illustrations  in  table  of 

contents,  §lla  10 

sign,  for  braille  page  numbers,  §2b(2)  3 

special  print  symbol,  for  subentry  words 
English  dictionaries,  glossaries, 

Appendix  D,  §lk 156 

foreign  language  vocabularies, 

Appendix  E,  §9i  188 

Omitted 

copyright  dates,  §6  5 

date,  §28g  52 

illustrations,  §12b-e  22 

letters,  Appendix  A,  §5d 122 

parts  of  words,  §28b  50 

whole  words,  §28a  50 

Order  of  preliminary  pages,  §5 5 

Ordinal  endings,  foreign  language  text, 

Appendix  E,  §10c  190 

Outline 

of  letter  format,  Appendix  G,  §ld  199 

of  numbered,  lettered  exercise  format, 

§32c(8)  (d)  f 67 

Outlines,  format  for,  Rule  XIV 75 

Overscoring 

braille  symbols  for 

colors  of  lines,  Appendix  B,  §lb(l)(d)  135 

types  of  lines,  Appendix  B,  §lb(l)(b)  135 

continued  on  several  lines,  Appendix  B, 

§lb(l)  (e)  (v)  136 

contractions  not  used,  Appendix  B, 

§lb(l)  (e)  (vi)  : 136 

length  of  lines,  Appendix  B,  §lb(l)  (e)  (iv)..136 

multiple  lines  of,  Appendix  B,  §lb(l)(c) 135 

spacing  of,  Appendix  B,  §lb(l)(e)  136 


Page  numbering,  braille 

in  consecutive  volumes,  §2b(l)(b)  

in  divided  transcription,  §2b(l)(b)  

of  material  printed  inside  covers  of  text, 

§2a(8)  

omitted  or  repeated,  §2b(2)  

placement  of,  §2b  

of  preliminary  pages,  §2b(l)(a)  

in  supplementary  volumes,  §ld  

of  text  pages,  §2b(l)(b)  

Page  numbering,  print 

combined,  for  blank  or  omitted  text  pages, 

§2a(6)  

of  material  printed  inside  covers  of  text, 

§2a (8)  

omitted  for  preliminary  pages,  §2a(5)  

placement  of,  §2a(l)-(3)  
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of  Roman  numeral  text  pages,  §2a(7)(a)  ....  3 

of  unnumbered  note  pages  at  end  of  text, 

§2a(7)(c)  7 

§23d(2)  41 

of  unnumbered  text  pages,  §2a(7)(b)  3 

Page  and  volume  size 

first  grade  texts,  §la,  §lc 1 

other  texts,  §lb,  §lc 1 

Paragraph  headings 

format  for,  §19c  27 

italicized,  §19c(3)  27 

numbered,  §20a 27 

Paragraphs,  in  colored  type,  §15c  25 

Parallelogram,  geometric  figure,  Appendix  I, 

§2a(7)  216 

Parentheses 

in  diacritics,  §44a(ll)  103 

with  pronunciation,  §44b  103 

substituted  for  underlining,  §14c  24 

Part,  unit  headings,  in  table  of  contents, 

§llb(3)  11 

Phonetics  and  phonemics 
alphabet 

affricates,  §45b(3)(h)  113 

clicks,  §45b(3)  (e)  112 

colored  sounds,  §45b (3)  (f ) 112 

consonants,  §45b(2)  109 

fricatives,  §45b(2)(f)  110 

frictionless  continuants,  §45b(2)(g)  Ill 

implosive  voiced  consonants,  §45b(3)  (c)....lll 

labialized  sounds,  §45b(3)(d)  112 

lateral  fricatives,  §45b(2)(c)  .^. 109 

lateral  non-fricatives,  §45b(2)(d)  109 

miscellaneous,  §45b(3)(g)  113 

modifiers,  §45b(5)  115 

nasals,  §45b(2)(b)  108 

other  colored  sounds,  §45b(3)  (f)  (ii)  112 

other  sounds,  §45b(3)  Ill 

palatalized  consonants,  advanced  velar 

consonants,  §45b(3)(a)  Ill 

plosives,  §45b(2)(a)  109 

r-colored  vowels,  §45b (3)  (f)  (i)  112 

rolled  and  flapped  fricatives,  §45b(2)(e)  ..110 

stress,  length,  pitch,  §45b(4)  114 

synchronic  articulation,  §45b(3)(i)  113 

velarized  or  pharyngalized  consonants, 

§45b(3) (b)  Ill 

vowels,  §45b(l)  108 

contractions,  not  used,  §45a(5)  107 

division  of  words,  §45a(4)  107 

extra  braille  symbols,  §45b(6)  116 

in  foreign  language  grammars,  §45a(8)  108 

function  sign,  §45c(l)  119 

function  terminator,  §45c(2)  119 

general  directions,  §45a  105 

indicators,  required,  §45a(l)  (a)-(c)  ..>. 105-106 

modifiers  with  simple  alphabet  letters, 

§45a(6)  107 

non-alphabetic  symbols,  §45c  f 117-119 

numerals  over  letters  or  words,  §45c(4)  119 

punctuation,  §45a(2)  (a)-(c)  106-107 

spacing,  §45a(3)  107 

table  of  pronunciation,  §45a(7)  107 

Phonics  texts,  Appendix  A 121 

Phrases 

blanks  to  be  filled  in,  §32g 71 

colored  type,  §15a  25 

italicized,  § 14a  ( 2 ) ( b)  23 

to  be  substituted,  §28f  52 

Pictures 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §le 152 

general  format,  Rule  III  22 

Pitch,  length,  stress  in  phonetics/phonemics, 

§45b(4)  114 

Plays 

acts  in,  §36b  76 

cast  of  characters,  §36d  76 

italics,  not  used,  §36c,  §36e  76 

numbered  lines  in,  §36a  76 

shared  poetic  line  in,  §36e(3)  77 

simultaneous  speakers,  §36e(2)  76 

speakers  and  dialogue,  §36e 76 

Plural  and  singular  forms,  Appendix  B,  §2  141 


Poetry 

diagramming  of  meter,  §38d  87 

end-of-foot  and  caesura  signs,  §38b  86 

in  foreign  language  text 

general  format,  Appendix  E,  §11  190 

with  translation,  Appendix  E,  §7b(5)  184 

modern,  unusual  verse  form,  §37b  84 

scansion  and  stress,  §38  86 

unusual  spatial  arrangement,  §37b  84 

written  in  prose  form 

end-of -poetry  and  poetry-line  signs, 

§37c(l)  86 

numbered  lines,  §37c(2)  86 

unnumbered  lines,  §37c(l)  86 

written  in  verse  form 

extra  space  in  poetic  lines,  §37a(l)  78 

incomplete  poetic  lines,  §37a(3)  78 

indentation  of  poetic  lines,  §37a(2)  78 

numbered  lines,  §25b  45 

separation  of  stanzas,  §37a(4)  78 

Polygon,  geometric  figure,  Appendix  I, 

§2a ( 10 ) 216 

Portions  of  words 

capitalized,  italicized,  underlined,  §14d  24 

underscored,  Appendix  B,  §lb(2)  138 

Pre-examination  of  text,  1JB  1 

Pre-editing  of  illustrations,  §12a  22 

Prefaces 

braille  page  numbering,  §2b(l)(b)  3 

print  page  numbering,  §2a(5)  2 

Preliminary  pages 

braille  page  numbering,  §2b  ( 1 ) (a)  3 

placement  in  text,  §5 5 

print  page  numbering,  §2a(5)  2 

Primary  syllable  stress,  §44c  100 

Print  illustrators,  acknowledgment  omitted, 

§6aU)  5 

Printing  dates,  §6d(3)  5 

Pronunciation,  tables  of 

example  words  in,  Appendix  D,  §lc (2)  152 

in  foreign  language  text,  phonetics/ 

phonemics,  §45a(8)  108 

general  format,  Appendix  D,  §le  152 

in  glossaries,  vocabularies,  Appendix  D,  §2c..l58 

placement  in  text,  § 42b  100 

summary,  in  text,  Appendix  D,  §2c(l)-(2) 158 

Pronunciation,  variations  in,  §42d  100 

Pronunciation,  written  systems  of 

diacritics,  §44  100 

general  principles,  §42  100 

phonetics/phonemics,  §45  105 

simple  respelling,  §43  100 

Prose,  numbered  lines,  §25a 45 

Punctuation 

in  foreign  language  text 

with  abbreviations,  Appendix  E,  §2c  181 

general  format,  Appendix  E,  §2b  181 

in  Greek,  Appendix  E,  §ld (4)  176 

in  Hebrew,  Appendix  E,  §le(3)  178 

with  numbers,  Appendix  E,  §10b  189 

in  Spanish,  Appendix  E,  §li(3)  180 

in  vocabularies,  Appendix  E,  §9  186 

intentional  errors  in  text,  Rule  IX 49 

in  phonetics/phonemics, 

§45a(2)  (a)-(c)  106-107 

with  printed  reference  indicators,  §21b  30 

in  references  to  source  materials,  §21a(4)....  29 
Puzzles,  crossword,  Appendix  H 205 


Quadrilateral,  geometric  figure,  Appendix  I, 

§2a(9)  216 

Question  mark 

with  blank,  §28e  52 

in  date,  §28g  52 

Quotation  marks 

in  foreign  language  text 

as  punctuation,  Appendix  E,  §2b(l)  181 

as  symbols  of  enclosure,  Appendix  E,  §3b  .182 

Appendix  E,  §3c  182 

substituted  for  other  symbols 

in  sentence  diagramming,  Appendix  B, 

§ lb  ( 7 ) 141 

in  underlining,  §14c  24 

as  symbols  of  enclosure,  §30  55 


Quoted  matter 

general  format,  §4a  3 

in  notes,  §21d(8)  33 


Rearranged  columns  and  rows, 

§ 39  e 88 

Appendix  B,  §2b(4)  142 

Rectangle 

geometric  figure,  Appendix  I,  §2a(5)  216 

print  shape,  §17a  26 

Reference  indicators 

asterisk,  §21b(2)(a)  30 

dagger,  double  dagger,  §21b(2)  30 

gloss  note,  §2 lc  ( 4 ) 32 

interlinear  note,  §21c(4)  32 

marginal  note,  §21c(4)  32 

numbered  or  lettered,  §21b(l)  30 

print  shapes,  other  symbols  not  referring 

to  a note,  §17a-b 26 

with  punctuation,  §21b  30 

referring  to  information  not  a note, 

§2lb(2)  (c)  30 

with  repeated  reference  to  same  note, 

§21d(7)  33 

several,  with  same  word,  §21b 30 

unnumbered  or  unlettered,  §21b(2)  30 

Related  words,  separated  by  ellipsis  in  note, 

§21c(3)  (a)  31 

Repetition  sign,  braille  page  numbers,  §2b(2)..  3 

Respelling,  simple,  §43  100 

Reversed  bars 

in  phonetics/phonemics,  §45a(l)(b)  105 

with  pronunciation,  diacritics,  §44b  103 

Reviews.  See  Exercises. 

Rhombus,  geometric  figure,  Appendix  I, 

§2a(6)  216 

Rising  inflection 

in  English,  Appendix  C,  §2  151 

in  foreign  language  text,  Appendix  E,  §8b....l85 
Roman  numeral  pages  in  text 

at  back  of  a text,  §2a(7)  3 

braille  page  numbering,  §2b(l)(b)  3 

print  page  numbering,  §2a(5)  2 

on  title  pages,  §6  5 

Roman  numerals,  in  references  to  source 

material,  §21a(4)(b)  29 

Running  heads,  §3b  3 

Russian 

alphabet,  Appendix  E,  §lh(l)  179 

vowel  and  syllable  stress,  Appendix  E, 

§8c(3)  186 

Scansion  and  stress,  poetry 

accent  sign,  §38c  87 

braille  symbols  for,  §38,  §38b  86 

diagramming  of  meter,  §38d  87 

in  foreign  language  text,  Appendix  E,  §11.. .190 

Scene  settings,  plays,  §36c(l)  76 

Schwa,  diacritics,  §44a(10)  102 

Scrambled  words,  Appendix  A,  §5f  123 

Secondary  language,  foreign  language  text, 

Appendix  E,  §3d  182 

Secondary  syllable  stress,  diacritics,  §44c 104 

Sentence  diagramming 

with  arrows,  Appendix  B,  §lb (3)  139 

linear,  Appendix  B,  § 1 b 134 

spatial,  Appendix  B,  §la  128 

Separation  and  liaison,  foreign  language  text, 

Appendix  E,  §8a 184 

Shape  symbols,  §17  26 

Short-form  words,  in  contact  with  hyphen, 

dash  or  double  dash,  §28c  51 

Short  mark  or  breve,  diacritics,  §44a(2)  101 

Silent  letters,  Appendix  A,  §5g  123 

Silent  thought,  italicized,  §14a(2)(b)  23 

Simple  respelling,  §43  100 

Single  dot,  as  syllable  stress,  §44c 104 

Single  letter,  letter  combinations,  in  spellers, 

Appendix  A,  §4 121 

Singular  and  plural  forms,  Appendix  B,  §2  141 

Slant  lines 

in  diacritics,  reversed  bars,  §44b  103 

as  phonetic  indicator,  §45a(l)(b)  105 
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Slash,  in  foreign  language  context, 

Appendix  E,  §2b(4)  ■ - 181 

Small  superior  numbers,  not  note  indicators 

before  or  after  words  in  sentence,  §17b  26 

following  entry  word,  Appendix  D,  § 1 j ( 2 ) .156 
preceding  entry  word,  Appendix  D,  §1  j ( 1 ) — 156 

Songbooks,  numbered  verses,  §26 46 

Source 

attributions  of,  §4b  4 

references  to,  in  notes,  §21a(4)  29 

Spacing- 

columned  material,  §39a(l)  88 

columns  of  numbers  in  tables,  §40b(5)  (b)....  90 

examples  set  off  from  text,  §31  58 

expendable  exercise  material,  §32b  59 

headings,  §18,  §19  27 

sentence  diagramming- 

linear,  Appendix  B,  §lb(l)(e)  136 

spatial,  Appendix  B,  §la(3)  ...  128 

tactual  symbols  in  geometric  figures,  graphs, 

Appendix  I,  §1  216 

Spanish 

alphabet  and  accented  letters,  Appendix  E, 

§li  ( 1 ) - ( 2)  180 

punctuation,  Appendix  E,  §li(3)  180 

vowel  and  syllable  stress,  Appendix  E, 

§8c(3)  186 

Spatial  braces,  §30c(2)  (a)-(c)  56-57 

Spatial  diagramming,  sentences,  Appendix  B, 

§la 128 

Spatial  square  brackets,  §30a(2)  55 

Special  braille  symbols 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lk - 156 

listing  required  in  volume,  §9  8 

in  phonetics/phonemics,  non-alphabetic,  §45c..ll7 

Special  letters,  diacritics,  §44a(10)  102 

Special  symbols  list 

in  foreign  language  text,  Appendix  E,  §1  ....172 

general  format,  §9  8 

in  phonetic/phonemic  text,  §45a(7)  107 

of  pronunciation  symbols,  §42b - 100 

Speech  instruction,  materials  for,  Appendix  C..151 
Spellers  and  phonics  texts 

expendable  material,  Appendix  A,  §lb  121 

hyphen  with  letters,  Appendix  A,  §4b-c  122 

letter  sign,  use  of,  Appendix  A,  §4a  122 

new  words,  Appendix  A,  §6 125 

omitted  letters,  Appendix  A,  §5d 122 

permanently  bound  text,  Appendix  A,  §la,...121 

special  typefaces,  Appendix  A,  §3  121 

use  of  contractions,  Appendix  A,  §4  121 

Appendix  A,  §5 122 

Spelling  errors,  intentional,  Rule  IX  49 

Spur  wheel 

for  geometric  figures,  graphs,  Appendix  I, 

§3  216 

for  sentence  diagramming 

linear,  optional,  Appendix  B,  §lb  .134 

spatial,  required,  Appendix  B,  §la(4)  128 

in  tables,  optional,  §40b(2)-(3)  90 

Square 

geometric  figure,  Appendix  I,  §2a(4)  216 

shape  symbol,  §17a  26 

Square  brackets 

with  diacritics,  §4  lb  103 

as  phonetic  indicator,  §45a(l)(a)  105 

as  symbol  of  enclosure,  §30a 55 

Stage  directions 

after  speaker’s  name,  §36c(2)  76 

in  part  prose,  part  verse  plays,  §36c(4)  (c)....  76 

in  prose  plays,  §36c(4)(a)  76 

in  verse  plays,  §36c(4)(b)  76 

set  apart  from  dialogue,  §36c(4)  76 

within  dialogue,  §36c(3)  76 

Stage  settings,  §36c 76 

Stairstep  format,  wide  columned  material, 

§39  f 88 

Stanzas,  in  poetry,  §37a(4)  78 

Starred  words,  in  spellers,  Appendix  A, 

§7a-b  126-127 

Stars 

above  or  below  words  in  sentence, 

Appendix  B,  §lb(5)  141 

braille  symbols  for,  §16  25 


Stress,  symbols  of 

in  diacritics,  §44c  ■ 104 

in  foreign  language  text,  Appendix  E,  §8c....l85 

in  phonetics/phonemics,  §45b(4)  114 

in  poetry,  §38  - 86 

Subdivisions,  numbered  or  lettered,  in  exercise 

material,  §32c(8)  (c)-(e)  63-64 

Subentry  words 

in  dictionary,  Appendix  D,  §3b  170 

in  foreign  language  text 

general  format,  Appendix  E,  §9f  . 186 

showing  omission,  repetition,  vocabularies, 

Appendix  E,  §9i  188 

general  format,  Appendix  D,  §li  156 

Subheadings,  table  of  contents,  §llb(4)(a) 11 

Subject  cards,  Appendix  F,  §le  195 

Subject  headings 

italicized,  §14a(2)(b)  23 

of  paragraphs,  §19c  27 

Substituted 

letter,  §28h  52 

word  or  phrase,  §28f 52 

Suffixes,  prefixes 

with  dash  for  omission,  §28b  50 

with  hyphen,  dash  or  double  dash,  §28c  51 

in  spellers,  Appendix  A,  §4  121 

Superscript  indicator 

in  diacritics,  §44a(ll)  — 103 

in  phonetics/phonemics,  §45b(3)  (f)  (ii)  112 

Superscript  letters 

in  foreign  language  text,  abbreviations, 

Appendix  E,  §2e  ----- 181 

in  phonetics/phonemics,  §45b(3)  (f ) (ii)  112 

Superscript  numerals 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §lk 156 

with  entry  words,  Appendix  D,  §lj( l)-(2)  — 156 

as  note  indicators,  §21b(l)  30 

in  phonetics/phonemics,  §45c(3)  119 

with  words,  not  as  note  indicators,  §17b 26 

Supplementary  material 

printed  in  margin,  §22e  40 

printed  inside  covers  of  the  text,  §2a(8)  3 

Supplementary  volumes,  braille  page 

numbering,  §ld  1 

Syllabized  words,  Appendix  A,  §5h  123 

Syllable  stress 

in  diacritics,  §44c  - 104 

in  foreign  language  text,  Appendix  E,  §8c  ....185 

in  phonetics/phonemics,  §45b(4)  114 

Symbol  codes,  §41e  99 

Symbols  of  enclosure 

braille  symbols,  §30  55 

with  diacritics,  §44b  103 

with  phonetics/phonemics, 

§45a(l)  (a)-(c)  — 105-106 

with  pronunciation,  general  principles,  §42b..l00 

with  simple  respelling,  §43  100 

Synonyms 

in  dictionaries,  glossaries,  vocabularies, 

Appendix  D,  §li  156 

Appendix  D,  §3b 170 

in  note,  foreign  language  text,  Appendix  E, 

§6a(2)-(3)  182 

Synopsis,  marginal  material,  §22c  39 


Table  of  contents.  See  Contents,  table  of. 


Table  of  diacritics,  §44a  101-103 

Tables  of  pronunciation 

in  dictionary,  Appendix  D,  §3c  171 

general  format,  §42b  100 

in  glossaries,  Appendix  D,  §2c  158 

in  phonetics/phonemics,  §45a(7)  107 

Tables,  tabular  material 

blanks,  omissions  in,  §40b(7)  90 

column  format,  §40b  90 

column  headings,  §40b(4)  90 

continued  on  several  pages,  §40b(ll)  91 

dittos  in,  §40b(8)  91 

footnotes  in,  §39d 88 

full  page  of,  interrupting  text,  §10c  10 

guide  dots  in,  §40b(5)(c)  90 

keying  techniques  for,  §40d  93 

linear  format  for,  §40c  92 


lines  in,  §40b(2)-(3)  90 

placement  of,  in  text,  §40a 90 

runovers,  in  columns,  §40b(6)  — 90 

too  wide  for  braille  line,  §40c  92 

Tactual  symbols,  in  figures  and  graphs, 

Appendix  I,  §1  216 

Termination  sign 

with  capitalized  or  italicized  letters 

within  words,  §14d(3)  24 

with  color  indicators,  §15a  25 

with  special  black  type  indicators,  headings, 

§20b(2)  28 

Tests 

general  format, 

§32e  63 

§33a  73 

multiple  choice,  §32e  64 

numbered  or  lettered  items, 

§32c(8)  63 

§33a(5)  73 

true-false,  §33c  73 

unnumbered  or  unlettered  items,  §33a(6)  73 

Text  pages 

braille  page  numbering,  §2b(l)(b)  3 

print  page  numbering,  §2a(5)  2 

Text  title 

in  foreign  language  text.  Appendix  E,  §2a  ....181 

on  first  page  of  text,  each  volume,  §3a  3 

as  running  head,  §3b  3 

Tie-bar,  diacritics,  §44a(7)  102 

Tilde,  diacritics,  §44a(6)  102 

Time,  of  day,  foreign  language  text, 

Appendix  E,  §10b - 189 

Title  cards,  Appendix  F,  §lb  193 

Title  pages 

braille  page  numbering,  §2b(l)(a)  3 

in  dictionary,  inclusive  sequence  of  letters, 

Appendix  D,  §3f 171 

in  foreign  language  text,  Appendix  E,  §4  ....182 

items  listed  on,  §6  5 

models  of 

books  of  a series,  different  titles,  §6  #2a..  7 

books  of  a series,  showing  grade  level, 

§6  #2b  7 

books  of  a series,  same  title,  §6  #2b  7 

non-series  book,  §6  #1  6 

special  edition,  §6  #3  8 

print  page  numbering,  §2a(5)  2 

supplementary  information,  §6d  5 

To,  into,  and  by,  not  contracted 

before  a dash,  §28b  50 

before  scrambled  words,  Appendix  A,  §5f  ....123 
before  words,  part  words  containing 

phonetic /phonemic  symbols,  §45a(5)  ....107 

in  foreign  language  text,  Appendix  E,  §3 181 

in  sentence  diagramming,  before  underscored 

words,  Appendix  B,  § lb  ( 1 ) (e)  (vi)  136 

in  spellers,  before  single  letters  or  letter 

combinations,  Appendix  A,  §4 121 

Transcriber’s  note  page 

braille  page  numbering,  §2b ( 1 ) (a)  3 

format  for,  §10  10 

placement  in  text,  §5  5 

Transcriber’s  note  symbol,  §10a  10 


Transcriber’s  notes 

with  brief  description  of  print  term  or 

symbol,  §10b  10 

format  for,  §10a  10 

general  principles,  HC  1 

to  indicate  interruption  and  resumption  of 

regular  text,  §10c  10 

Transition  between  regular  text  and  quoted 

matter,  §2a(3)(d)  2 

Translations,  in  foreign  language  text 

at  back  of  print  text,  Appendix  E,  §7e  184 

in  body  of  a paragraph,  Appendix  E,  §7a  ...183 
line-for-line 

in  dialogue  form,  Appendix  E,  §7b(6)  184 

in  distinctive  tvpeface,  Appendix  E, 

§7b(7)  - 184 

enclosed  in  parentheses,  Appendix  E, 


on  a facing  print  page,  Appendix  E,  §7b... .183 

on  following  line,  Appendix  E,  §7b  183 

in  paragraph  form,  Appendix  E,  §7b(4)....183 
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in  simple  sentences,  Appendix  E,  §7b(3) 183 

in  verse  form,  Appendix  E,  §7b(5)  184 

not  line-for-line,  Appendix  A,  §7c  184 

Transposed  columns  and  rows,  §39e  88 

Transposed  material 

listed  in  table  of  contents,  on  title  page,  §1  If  11 

note  section  at  back  of  text,  §23 40 

page  numbering,  §2a(7)(c)  3 

Trapezoid,  geometric  figure,  Appendix  I, 

§2a(8)  216 

Triangle 

geometric  figure,  Appendix  I,  §2a(l)  216 

print  shape,  §17a  26 

True-false  tests,  §33c  73 

Types  of  foreign  language  texts,  Appendix  E, 


Uncertain  dates,  §28g 52 

Underlining 

brackets,  parentheses  substituted  for,  §14c....  24 

for  emphasis,  distinction,  §14c  24 

italics  substituted  for,  §14c,  §14d  24 

portions  of  words,  §14d(l)  24 

Underscoring 

of  answer  choices,  expendable  material, 

§32b(2)  59 

with  arrows,  Appendix  B,  §lb(3)(e)  139 

braille  symbols  for 

colors  of  lines,  Appendix  B,  §lb(l)(d) 135 

types  of  lines,  Appendix  B,  §lb(l)(a) 134 

continued  on  several  lines,  Appendix  B, 

§lb(l)  (e)  (v)  . 136 

contractions,  not  used,  Appendix  B, 

§lb(l)  (e)  (vi)  . 136 

length  of  lines,  Appendix  B,  §lb(l)  (e)  (iv)..136 
multiple  lines  of,  Appendix  B,  §lb(l)(c)  ....135 

portions  of  words,  Appendix  B,  §lb(2)  138 

spacing  of,  Appendix  B,  §lb(l)(e)  136 

substituted  for  italics,  first  and  second 
grade  texts, 

§14a(l)  23 

Appendix  B,  §lb(l)  134 

Units,  part  headings,  in  table  of  contents, 

§1  lb ( 3 ) 11 

Unlettered  or  unnumbered  items 

in  exercises,  §32c(7)  63 

in  tests,  §33a(6)  73 


Unnumbered  lines,  poetry,  prose  form, 

§37c(l)  86 

Unnumbered  pages 

at  back  of  text,  §2a(7)(b)  3 

note  section,  §2a(7)(c)  3 

Unnumbered  or  unlettered  reference 

indicators,  §21b(2)  30 

Unrelated  words,  separated  by  ellipsis  in  note, 

§21c(3)  (c)  32 

Verse.  See  also  Poetry. 

plays,  §36e(l)(b)  ; 76 

traditional  form,  §37a 78 

unusual  form,  §37b  84 

Verses,  numbered 

in  Bible,  similar  texts,  §26b  46 

in  hymnals,  songbooks,  §26a  46 

Vinculum,  §30d  57 

Vocabularies 

abbreviations  in,  Appendix  D,  §lb  152 

alphabetical  divisions  in,  Appendix  D,  §ld....l52 

definitions,  Appendix  D,  §lh  156 

entry  words,  Appendix  D,  §lf ..  .152 

illustrations,  captions  in,  Appendix  D,  §le....l52 
inclusive  guide  words  in,  Appendix  D,  §la  . .152 

numerals  in,  Appendix  D,  §1  j 156 

print  page  numbering,  Appendix  D,  §2a  181 

pronunciations,  Appendix  D,  §lg  154 

special  symbols  in,  Appendix  D,  §lk 156 

subentry  words,  Appendix  D,  §2b  158 

tables  of  pronunciation,  Appendix  D,  §2c  158 

Vocabularies,  foreign  language  text 

abbreviations  in,  Appendix  E,  §9d 186 

alphabetical  divisions  in,  Appendix  E,  §9a....l86 
asterisk,  with  entry  word,  Appendix  E,  §9g..l86 
dash  or  hyphen,  with  subentry  word, 

Appendix  E,  §9i  188 

entry  words,  Appendix  E,  §9f 186 

symbols  of  enclosure,  Appendix  E,  §9c 186 

variations  in  typeface,  Appendix  E,  §9b  186 

Voice  inflection 

English,  Appendix  C,  §2  151 

foreign  language  text,  Appendix  E,  §8b  185 

Volumes 

bound  separately,  §ld  1 

braille  page  numbering,  §2b  3 

number  of,  on  title  page,  §6  5 


print  page  numbering,  §2a 1 

size  of,  §lc  1 

Vowel  stress 

in  foreign  language  text,  Appendix  E,  §8c....l85 
in  poetry,  §38a  86 

Wide  columned  material,  §39f 88 

Wide  tabular  material 

keying  technique,  §40d  93 

linear  format,  §40c  92 

Word 

with  caret,  insertion,  §28 j 53 

corrected,  §28i  52 

crossed-out,  with  substitute,  §29c 54 

divided,  represented  by  dash,  §28  50 

omitted,  represented  by  dash,  §28a(l)  50 

portion  of,  represented  by  dash,  §28b  50 

substituted,  above  or  below  print  line,  §28f..  52 

Word  divisions,  not  used,  §lc  1 

Word  endings 

alone,  contractions,  not  used,  §28c  51 

in  foreign  language  text,  Appendix  E,  §3c....l82 

with  hyphen  or  dash,  §28c  51 

in  spellers.  Appendix  A,  §4  121 

Words 

with  abbreviations  or  numbers,  above  or 

below,  Appendix  B,  §lb(4)  141 

with  check  marks,  stars,  §16 25 

in  colored  type,  §15a  25 

crossed-out,  §29b  53 

italicized,  §14a(2)(b)  23 

portions  of 

in  colored  type,  §15b  25 

in  italics,  §14d 24 

represented  by  dash,  §28b  50 

underscored,  Appendix  B,  §lb(2)  138 

scrambled,  Appendix  A,  §5f  123 

set  off  as  examples,  §31  58 

starred,  in  spellers,  Appendix  A,  §7a-b.... 126-127 
with  stars  above  or  below,  Appendix  B, 

§lb(5)  141 

syllabized.  Appendix  A,  §5h  123 

uncontracted,  in  spellers, 

Appendix  A,  §4 121 

Appendix  A,  §5  122 

Workbooks 

expendable  materials,  §32b  59 

items  to  be  counted  in  pictures,  §13b 22 

pictures  in.  Rule  III 22 


